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I'YBEPHATOP XEPCGHCKOPI OBJIACTH

YKA3

OT « 16 » 04 2025 . Neo //0#

06 ymeepoicoenuu Huempyrkyuu

no denonpouzeoocmey 6 Aomunucmpayuu
I'yoepnamopa u [Ipasumenvemea
Xepcownckoi obracmu u 8 UCNOTHUMENbHBIX
opzanax XepcoHckou obracmu

B coorsercTBum ¢ YcrasoMm XepcoHCKOH 00acTy, B LENsSX yCTAHOBICHHS
CAMHBIX TPEOOBAHMU K IOArOTOBKE, OOpabOTKE, KOHTPOIIO 33 HCIIONHCHHEM,
XPaHEHHIO u UCIIOJIB30BAHUIO  JIOKYMEHTOB 5 COBEPIIICHCTBOBAHUS
JIOKYMEHTAlMOHHOTO obecredenus fesarenbHocTH Aqmunuctpanuu 1y6epHaropa
u lIpaBurenscrBa XepcoHCKOH 00NacTy U MCIIONHUTENBHBIX OPraHOB XepCoHCKOMH
obJractu

NNOCTAHOBJISIO:

1. Vreepaure npunaraemyio HMHCTPYKIHIO 1O JEIOMPOHU3BOJICTBY
B Anvunucrpanmu I'ybepnatopa u IlpaBurennctBa XepcoHCKo# —obnactu
U B UCIIOJTHUTENIBHBIX OpraHax XepcoHCKOMH 001acTH.

2. ViconnurenbHpIM opranaM XepcoHCKOH 0671acTH pUBECTH MHCTPYKIIHHN
O JICNONPOU3BOACTBY B COOTBETCTBHE ¢ MHCTpyKIMEH IO J1elONpOU3BOACTBY
B Anvunuctpauuy ['yGepmaropa u IlpaButensctsa  XepcoHcKoil  o6liacTu
M B HCITOJIHUTENBRHBIX Opranax XepCOHCKOH 00JacT, yTBEPK/IEHHOM HACTOSIIIIM
VYxazowm.

3. PexomeHzOBAaTh OpraHaM MECTHOI'O CAMOYIIPABIECHUS MyHHUIIUITAIBHBIX
obpasoBanuil XepcoHCKOH 00JIACTH NPUBECTH HHCTPYKLMHK 110 JICTOIPOU3BOICTRY
B coorBeTcTBHE ¢ MHCTpYKIMEH 110 [EIONPOM3BOACTBY B AJIMUHUCTPAIUK
I'y6epnaropa u IlpaBurensctBa Xepcouckod 06MacTM U B HCIOJHHTEIbLHBIX
opranax XepCcoHCKOH 00J1acTH, YTBEPIKICHHOM HACTOSIINAM Y Ka30M.

4. Ilpusnats yrpatuBmmM culy Yka3 ['ybeprartopa XepcoHckoil obiactu
ot 27 mast 2024 r. No 47-y «O0 yTBepKIeHUN HHCTPYKIWH 110 JIEJIONPOM3BOACTRY
B Anvunucrpanmu ['ybepratopa wu Ilpasurensctsa XepcoHckod obnactn
U B UCITOJJHUTEIILHBIX oprafax XepcoHCKOH o0nacTu.

5. YKa3 BCTymaer B CHITy € JIaThl €ro OITyOIUKOBaHMU.

I'ybepunatop Xepconckoii obracry, B.B. Caabjao




YrBepxena
Vxazom I'y6epraropa Xepconckoit obnactu

or« /6 » ©# 2025r. No 4’0'%

NHCTPYKIMUSI
o gejonpoussoacTsy 8 Axmunucrpanun I'y6epnaropa u Ilpasurenscrsa
XepcoHCKOMH 06/1aCTH U B HCNIOJHATEIbHBIX Opranax XepcoHcKoi o6iactu

1. O0mume moJiokenus

1.1. MacTpyKums 1o J1eoupou3BoACTBY B Axmunucrpanuu ['yGepHaropa
u lpaBurenberBa XepCoHCKOH 001aCTH U B UCIOIHUTEILHBIX OpraHax XepcoHCKOM
obnacty (manee - HCTPYKIHST) yCTaHABIMBAET €MHbIE TPEOOBAHUS K OATOTOBKE,
00paboTke, KOHTPONIO 3a WCIOMHEHWEM, XPaHEHHMIO U  HCIIOIb30BAHUIO
obpasyromuxcs B JiesTenpHocTH AamMunucTpanuu I'y6epraropa u I[IpasuTenscrsa
XepcoHcKkol obnacTn (nanee — AIMMHECTpAIMS) ¥ HCIIONHUTEILHBIX OPraHOB
XepCoHCKOM 00IacTu (Jlajiee — HCMONMHUTEbHBIE OPTaHbl) JOKYMEHTOB B LEJISX
COBEPIIEHCTBOBAHUS JOKYMEHTAIMOHHOTO obecrieueHus JEATEeNLHOCTH
['ybepnaropa Xepconckoil obmactu (manmee — ['yGepuatop) u llpaBHTenncrsa
XepcoHckolt obnactu (nanee — [IpaBuTenscTBo).

Wuctpykis  paspaboTana B COOTBETCTBHH, lpukazoM dDejepabHOTO
apxuHOro aremnrcrsa ot 22 wmas 2019 r. Ne 71 «O6 yreepxaenuu I[Ipasun
ACIIOTIPOM3BOJICTBA B TOCYJApCTBEHHBIX  OpraHax, opragax  MeCTHOTrO
CaMOyTIpaBlIeHUsD, NpUKasoM MuHHCTepcTBa HHUMPOBOIO pa3sBUTHSA, CBSI3U U
MacCOBBIX KOoMMyHuKanui Pocculickoit ®enepannu, @DenepaabHON CIyXObI
oxpanbl Poccuiickoit ®egepanuu ot 4  gekabps 2020 r. Ne 667/233
«O06 YTBEPKICHUH Tpebopanuii K OPraHU3aIMOHHO-TEXHIIECCKOMY
B3aMMO/ICHCTBHIO MOCY TAPCTBEHHBIX OPraHOB U FOCYAapCTBEHHBIX OPraHu3aluiy,
'OCT P 7.0.97-2016 «Cucrema craHIaproB o WHGOPMAIMU, GUOIHOTEIHOMY
¥ u3JlaTeIbCcKOMy Jieiy. OpraHM3audoOHHO-PACIIOPSAUTENbHAS JIOKYMEHTaIHS.
Tpebosanust k odopmuennto jgoxkymentoBy» (manmee — 'OCT P 7.0.97-2016),
[OCT P 7.0.8-2013 «Cucrema cTavIapTOB 110 HHGOPMALMHA, OHOIMOTCUHOMY
¥ M3AATCIBCKOMY Jeny. JlenonpousBoacTBO M apXHBHOE [esi0. TepMUHEI
W ompejiecHus», PeriaMenToM MOArOTOBKM 3aKOHOB XepCOHCKOMW 06nacTu s
peannzauuu ['y6epnaropom u IlpaButenscrBom XepcoHckod o6macTd IpaBa
3aKOHOJIATC/IBHON MHMLMATHBLI B XepCOHCKON obiacTHON Jlyme, yTBEpKAEHHBIM
ykasom [I'ybepnaropa Xepconckoit obmacti, Periamentom IlpaBuTenscrsa
Xepconckon — oOnacT, YTBEPXKICHHBIM  IIOCTAaHOBJIECHUMEM IIpaBUTeNHCTBA
Xepconckon obnactu (nanee — Perirament Ilpasuresnnersa).

1.2. TTonoxenus MHCTPYKLIHMK PACIIPOCTPAHSIOTCS HA OPraHu3aliio PaboTh
C OpraHM3alMOHHO-PACHOPAAATEIIBHBIMY JOKYMCHTAMY HE3aBUCUMO OT BUAA
HOCHUTCISI, B TOM YHCIIE ¢ DJICKTPOHHBIMHU JIOKYMEHTaMH (BKJIIOYas MOJTOTOBKY,

perucrpanuio, 06paboTKy, y4eT H KOHTPOIb UCHOIHEHHUS! JOKYMEHTOB, XpaHEHUE U
UX UCITONIL30BaHUE).
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B Anmummcrpaunu, IlpaBurennctse u B HCIIOJHUTEIILHBIX  OpraHax
XepCOHCKOH 06JIACTH HCIIONB3YETCs. CHCTeMa 3JICKTPOHHOIO JIOKYMEHTOO60pOTA
«Pernony» (nanee — PCOJI).

Yuactauxu PCDJl ocymectsisior padory B PCDJ] B coorBercTBUM
C HHCTPYKIWsMH paboTel B PCDJ[ st monb3oBaTeleit PCO/l, pernmamentom
MH(POPMAIMOHHOTO B3auMozehcTeus PCOJI, a Takke HHbIMMU 9KCINLY aTAIIMOHHBIMHU
AOKYMCHTaMHU, Y TBCPXKACHHBIMHU ornepatopom PCOJI.

1.3. TpeGopanwust u mopsinok paGoTsl ¢ JAOKYMEHTaMH, KOTOPhIE YCTAHOBIECHBI
Hacrosmenn  Muctpykimeit, o6s3aTeqbHBI  JUII  9IICHOB IIpaBurenncTaa,
PYKOBOIMTEJIEH HCIIONHUTEIBHBIX OPraHOB, TOCYIaPCTBEHHBIX IPaXTaHCKUX
CIly)KalmX XepCoHCKOH 06JacTi, pabOTHHKOB, 3aMEINAIONIHX JOJDKHOCTH, He
ABILIOIACCS IOIDKHOCTAMM IOCY TAPCTBEHHOHN TPakJaHCKOM ity k65 XepcoH KOl
obnacTy, B AIMUHUCTPALMH U B UCTIOJHHTEIIbHBIX opranax (najee — pabOTHUKH).

PaborHnkn HecyT yCTaHOBIEHHYIO —3aKOHOIATENBCTBOM  POCCHICKOM
Dejiepaliii  OTBETCTBEHHOCTL 33  HECOOTIONEHHUE TpeboBanuit MucTpykuuy,
COXPaHHOCTh CIIYXeOHBIX JOKYMEHTOB U pa3rilalieHue cojiepalieiics B HUX
uHbOpMaIUH.

1.4. Ionoxenns Wucrpyknum we pacnupoCTpaHsIIoOTCs Ha OPraHU3alMIo
paboThl ¢ JOKyMEHTamu,  COIEPKAI[HMH CBC/ICHUSA,  COCTABISIOLLNE
rOCYJapCTBEHHYIO TalHYy.

1.5. Ocobennocty paboTbl ¢ JOKYMEHTAMH, H3JAHWAMH M MAIIHHHBIME
HOCUTEIAMH, — COAEPXKAUMMHU  MHQOPMAMIO  OIPaHMYEHHOTO  JOCTYIIa,
HE  CONCpXkamlMMU  CBENCHHUA,  COCTABINIONIME  TOCYJIAPCTBEHHYIO —TaifHy,
PCryIMpYIOTCsl  3aKOoHONaTeNbCcTBOM Poccuiickoit ®enepain u pasmenom 21
Hacrosumed Mucrpyxuuu.

1.6. TpebGosammsa Mucrpykimu k paborte c OyXralnTepckoi, HaydHO-
TEXHUYECKOH M PYroif CrieunanbHol TOKyMeHTalrel PacpoCTPaHsIOTCS TONBKO
B HacTH OOIMX HPUHIHIIOB paGOThI C JIOKYMEHTAMU U ITOrOTOBKH JOKYMEHTOB
K Iiepejiave Ha XpaHeHWe B apXuB.

1.7. Ilepenava cBeieHMit 00 U3 MaHHBIX (IPUHATEIX) HOPMATHBHEIX IPABOBBIX
1 MHBIX IPaBOBBIX akTax ['ybepHaropa u [IpaBuTenscTBa Ipe/IcTABUTEIISIM CPEACTE
MaccoBOH  HMH(pOpPMAIMU  OCYLIECTBIAETCA  MPECC-CIyk OOkt ['y6epraropa
n I1paBuresnseTBa XepcoHCKoi 06i1acT AJIMUHHCTPAINH,

1.8. Ilpu cnyxeOHON HEOOXOMMMOCTH Iiepesada KOTwHil NOKYMEHTOB
UCHOTHUTEJLHBIM  OpraHaM XepCOHCKOH 00JIacTH, WHBIM TOCYJapCTBEHHBIM
opraHaMm  XepCOHCKOH  o0nacTé, OpragaM  MECTHOTO CaMOYTIpaBJICHUS
MYHULUIATBHBIX 00pasoBaHuii XepcoHCKOH 06acTy (f1anee — OpraHbl MECTHOIO
CaMOYIIPaBJICHHUs), IOPUIMYECKUM W (DU3NYECKHM JIHIAM B AIMUHYCTpALH
AonycKaeres ¢ paspeleHust samecturess I'ybepuaropa Xepconckoil obnactu —
PyKoBOIMTENA  AJMHHUCTPanuM, IIEPBOTO  3aMECTUTENS  PyKOBOAHMTENs
AJIMAHUCTPAIIMH; B UCIOJHUTENBHBIX OPraHaX — ¢ paspellcHus PYKOBOJIUTEJIS
VCIIOIHUTEJIBHOIO  OpraHa, MHOTO JIOJDKHOCTHOIO JIMIA B  COOTBETCTBUU
C IIOJIHOMOYHSIMH.
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1.9. Tlpn HeobGXommmocTu momydeHws OYMaXHOH KOIMH 3IIEKTPOHHOTO
AOKyMEHTa  OH  pacmevateiBactess n3  PCDJI w  3aBepsieTcs  TOAHCHIO
OTBETCTBCHHOT'O JIULIA WCIOJHHUTENLHOIO OpraHa, OOIajaron(ero Takum [IpaBoOM
B COOTBETCTBUH C JOJKHOCTHBIM PErIAMEHTOM.

1.10. Ilpu pabore ¢ goKyMeHTaMu B AIMUHUCTDPAIUY U UCIOTHUTEIBHBIX
OpraHax HE paspelaeTCs BHOCHTh B HHUX WCHPABICHUS, JeNaTh [OMETKH,
38 HCKJIOYCHUEM CIIyHacs, NPeyCMOTPEHHbIX HacTosel Nnerpykimei.

1.11. Tlpu npexparienun ciyxe6HOro KOHTpakTa (TpyJIOBOrO J[OrOBOPA),
YXOZie B OTIIYCK, yOBITMM B KOMaHIHUPOBKY, B Ciiy4ae OOJIC3HH (mpu HaTH4UM
BO3MOKHOCTH) PabOTHUK CHAeT BCE MMCIOMIHECS Y HEro B paboTe HOKYMEeHTHI
CBOCMY  HCIOCPCACTBCHHOMY — PYKOBOJMTCNIO —MIIM  JIPyroMy  pabOTHHKY
10 YKa3aHHUIO PYKOBOIMTEIS.

Ipu npexparmenny ciysxeGHOr0 KOHTpaKTa (Tpy10BOTO JOroBOpa) Nepeaya
AOKYMEHTOB  OCYLICCTBISICTCA 110 aKTy IpHeMa-Iepenadn. AJMUHUCTPATOPOM
PCOJ mpowmssoxurcs GrnoxkupoBKa YuUeTHOH 3armmcH paboTHHMKA IO 3asgBKe
PYKOBOZMTENA — MPENCTABUTENsT HaHUMATels JIUOO WMHOIO YIOIHOMOYEHHOIO
JOJDKHOCTHOTO JIMIIA.

1.L12. B ciywae yrpaThl J0KyMEHTOB pYKOBOJHTEb CTPYKTYPHOTO
TOApa3ieIeHns,  MHOE  JIOJDKHOCTHOE  JIMIO,  OCYILECTBISIOLICE  BeeHHE
JIENIONPON3BOJICTBA, O0A3aHbl IIPOHH(GOPMHUPOBATH 3aMECTUTEIIS I'ybepuatopa
XepcoHcKoil  obnact  ~  PyKOBOIHTEIS AJIMMHHUCTPAIMK,  PYKOBOIHUTEIS
UCIIOJIHUTENIEHOTO  OpraHa  COCTaBUTh  COOTBETCTBYIOIIHHA aKT M IPOBECTH
ciyxeOHOe pacciefoBaHue. PesynbTaThl pacciefoBaHus 1 COOTBETCTBYIOIIHE
[IPEATIOKCHUST O NUCUMINIMHAPHOM B3BICKAHUM IIPEICTABISIOTCA PYKOBOIUTENIO
HCTIOJTHUTENBHOTO OpraHa.

B caysae  yrpatel B MCIONHHTENBEHOM  oprame JIOKYMEHTOB,
3aPErUCTPUPOBAHHBIX B AJMIHHCTPalM, B HEM IPOBOJHMTCA CIyKeOHOe
paccienoBaHue.

CoorsercTBylomui ammapar (cexperapuar) MHQOPMHpPYET HadalbHUKA
YUPABJICHUS JIENONPOU3BOACTBA AZMUHUCTPAMK O (aKTe yTpaThl TOKyMEHTa
U XOJIe UCIIOJHEHUS TTOPYUEHHS.

1.13. Henocpecrennas JESATEeILHOCTD 1o JIOKYMEHTAUOHHOMY
ODECIICUCHUIO B  HCTIONHUTENBHBIX OpPraHaxX —OCYIIeCTBISCTCS paboTHHKamu,
AOJDKHOCTHBIE PETNIAMEHTHI (MHCTPYKIMH) KOTOPBIX IPELyCMATPHBAIOT JAHHBIC
GyHKIAN.

1.14. Konrtpone 3a cobiroenueM yCTaHOBIEHHOTO nopsiika padoThl
C NOKYMEHTaMH B MCIOJHHUTCIILHLIX OpPraHax OCYINECTBISETCS B COOTBETCTBHUU
¢ Hacrosmen MucTpykipei.

2. OcHOBHbBIC NOHSTHSH

B Hacrosen I/IHCTp}/KHI/II/I HMCIIOJIB3YIOTCA CICAYIOIME OCHOBHbIE ITOHATHS
«aBTOp HOKYMCHTa» — opranusanys, JOJDKHOCTHOE JIMIIO WU rpaxJaHuy,
KOTOPBIC CO30AITH JOKYMCHT;



«ammapar  (CeKpeTapuar)» — COBOKYIHOCTh JIHI, 00CCIIeUHBarOIIHX
BBIIOJIHEHNE (DYyHKIMH JOKHOCTHBIM JIMIOM, PYKOBOJUTEIEM HCIIONHUTENBHOTO
OpraHa, OCYILECTBIISIS CCKPETAPCKYI0 W TEKYyIIyIo paboTy OpraHU3alHdOHHOTO
HCIIOJHHUTEIIBHOTO XapaxkTepa (IIOMOIIHUKY, COBETHUKH );

«OmaHK JIOKyMEHTa» — JHCT OyMard Wi SJeKTPOHHBIH ablioH
C PEeKBH3UTAMH, HIEHTUDUIUPYIOUUMY aBTOPa OPUIHAIBLHOTO JOKYMEHTA,
«BHJl JIOKYMEHTa» — KJIacCU(DUKAIMOHHOE TOHATHE, 0003HAYAIOIIEe

OPUHAUIEHKHOCTE JOKYMEHTA K OIPE/CICHHON Ipyne JOKyMEHTOB 110 IPU3HAKY
OOIIHOCTH QYHKITMOHATHLHOIO HA3HAYEHUSI;

«BBIIIACKA U3 IOKyMEHTa» — KOIIUS YaCTH JIOKyMEHTA (M3BJIEYCHHUE U3 TEKCTA
JIOKYMEHTA), 3aBEPEHHAsI B yCTaHOBIEHHOM IIOPSIKE;

«HeJIO» — JIOKYMEHT WM COBOKYIIHOCTH JOKYMEHTOB, OTHOCSIIUXCS
K OAHOMY BONPOCY MWJIM HAIPABIEHHIO ACATENBHOCTH AIMHUHHCTpAINH,
IpaBuTeNbCTBA IMOMENEHHBIX B OT/IC/IBHYIO O0I0XKKY;

«J1e10TPOU3BOICTBOY — JESTEIBHOCTS, oOecrieunBaromasi
JAOKYMEHTHPOBAHUE, [JOKYMEHTOOOOPOT, OIIEPaTUBHOE XPAHEHHE U UCTIONH30BAHUE
JOKYMEHTOB;

«OKYMEHT» — 3a(MKCMPOBaHHAs Ha HOCUTEJe HH(OPMAIIUs C PEKBU3UTAMY,
TIO3BOJISIONIUMU €€ HJICHTU(DUITUPOBATE;

«IOKyMEHTO000POT» — ABIKCHUE JTOKYMEHTOB C MOMEHTA ¥X CO3[aHus WK
NOJTyYCHHS 10 3aBEPIICHUS UCIIOIHEHHUS WJTH OTIIPABKY;

«3aBCPEHHAs KONMS JIOKyMEHTa» — KOIMsA JIOKYMEHTa, Ha KOTOPOM
B COOTBETCTBHUM C YCTAHOBICHHBIM IIOPSJKOM IPOCTABICHBEI PEKBU3UTEI,
00ecIIednBaIOIIUe €€ IOPHINIECKYIO 3HAUUMOCTh.

<<KOHTpOJ'IbHI:II>i JOKYMEHT» — HJAOKYMCHT, HUCIIOJTHCHHUC KOTOpOT0
B COOTBETCTBUM C YCTAHOBJICHHBIM ITOPSAKOM B35TO HA KOHTPOIIb,
KKOIINA JAOKYMCHTa» — SK3EMILIIAD HOKYMCHTA, ITOJIHOCTBIO

BOCHPOU3BOAIIMUA MHPOPMALIUIO ITO/TMHHIKA JIOKYMEHTA;

«HOMEHKJIaTypa Je/» — CUCTEeMAaTH3UPOBAHHBIN IepedYeHs 3arojlOBKOB JIEl,
CO371aBaeMBIX B AJIMUHUCTPAIMH 1 HCIIOTHUTEIBHBIX OPraHaX, ¢ yKa3aHHEeM CPOKOB
WX XpaHEHUS;

«obOpamenne rpaxaanuHa (0O0beAMHEHU rpaxxjad, B TOM HYHCIIE
FOPU/IYESCKUX JIMIL)» — HAllPaBIEHHbIE B IOCY/IapCTBEHHBIN OpraH, OpraH MeCTHOTO
CaMOYIIPABICHUS WM JOJDKHOCTHOMY JIMLY B ITMCBMEHHOM (opme win B Gopme
BJIEKTPOHHOT'O JOKYMEHTa IPEJIIOKEHHE, 3asdBICHUE HIIH )Kano0a, a TakkKe yCTHOE
obOpamienne rpaxaannta (00 beIUHEeHrH rpakaad, B TOM YHCIIe FOPUIUYECKUX JIUIT)
B rOCYapPCTBEHHBIA OpraH, Opran MECTHOI'O CaMOYIIPABJICHHS, K JOJDKHOCTHOMY
JIULLY, TIPUHSATHIC U 3aPETUCTPUPOBAHHBIE B YCTAHOBICHHOM IIOPSAIKE;

«00DbeM JOKyMEHTOOOOPOTa» — KOJMYECTBO INOCTYIUBIINX WM CO3JIaHHBIX
3a ONPENEICHHBIN MEPHOI JOKYMEHTOB;

«OTYETHBIA JIOKYMEHT» — TPEACTABICHHBIH WCIIOJHATENEM [JOKYMEHT
00 MCIIOTHEHUH KOHTPOJIBHOIO JOKYMEHTa (IIOpydeHNs );
«HOJTMHHUK JOKYMEHTa» — IEPBhIH MM ©UMHCTBEHHBIA SK3EMILISAp

JAOKYMCHTA,



«pErucTpanus NOKYMEHTa» — IPUCBOEHHE JOKYMEHTY PErHCTPALHOHHOTO
HOMEpa M BHECCHHC JAHHBIX O JOKYMEHTE B PEIHCTPAIMOHHO-YYETHYHO bopmy
(KapTouKy JI0KyMeHTa);

«PEKBU3HT TOKYMEHTa» — 3JICMEHT OQOPMIIEHHUS JJOKYMEHTA;

«CIy’)KeOHbIH TOKYMEHT» — JIOKYMEHT, CO3JaHHbI rOCy/1apCTBEHHBIM
OPTaHOM, OpraHOM MECTHOIO CaMOYIpPABIEHHUS, IOPUIUIECKUM HIH (QU3AIECKAM
JTAIOM B OyMa)KHOH MM 35eKTPOHHOH hopMe, ohopMIIEHHbIH B YCTaHORBJIEHHOM
IIOpAIKE U BKIIIOYEHHBIH B JOKYMEHTOO00POT AIMUHUCTPALIFH, HCTIONHATEILHOTO
OpraHa, 3a UCKIIOYEHHeM OOpalleHHH IpaxaH, OObeIUHEHHH IPAXIAH, B TOM
YHCJIE FOPUIAYECKUX JIULL;

«CIy’KeOHOE IMCBMO» — CIy)KeOHBINH JOKYMEHT, CO3NAHHBI /Ui oGMeHa
HHbOpManued M ONEPATHBHOIO  yIpaBIEHHUs npoueccamu  CayKeOHOI
JIeSATCIILHOCTH;

«(pOpMHpOBaHUE NeNa» — IPYIIMHPOBKA HCIIONHEHHbBIX JOKYMEHTOB B JI€]I0
B COOTBETCTBUMU C HOMEHKIIATY PO JIEN U MX CUCTEMATH3AIMs BHYTPH JIella;

«OKCHCPTH3a  NCHHOCTH  JOKYMEHTOB»  —  M3y4YeHHe JOKYMEHTOB
Ha OCHOBAHHMM KPUTEPHUEB WX IEHHOCTH B I1EIAX ONpEIEsIeHUs CPOKOB XPaHCHHUS
JOKYMEHTOB;

«NICKTPOHHOE  JIEJO» — OJICKTPOHHBIA JIOKYMEHT WM COBOKYIIHOCTh
DJICKTPOHHBIX ~ JIOKYMCHTOB M METaJ@HHBIX K HHUM, CHOPMUPOBAHHBIX
B COOTBETCTBUH ¢ HOMEHKJIATYPOU /e,

«JICKTPOHHBIM  JIOKYMEHT» — —  JIOKyMCHT, HHQOPMAIMi  KOTOPOIo
NPEJICTaBIIEHA B 3JIEKTPOHHON (Gopme;

«DJIEKTPOHHBIH JIOKYMEHTO000POT» — TOKyMEHTOOOOPOT ¢ UCIIONB30BAHUEM

PCOJL;

«ONICKTPOHHASA KOIMUSI JOKYMEHTa» — KOIMS JOKYMEHTa, CO3JMaHHas
B 3JIEKTPOHHOU (hopme;
«OJIEKTPOHHAs  NOANMCE» — HHOOPMAUMS B  3IEKTPOHHOH  (opwme,

[IPUCOCINHEHHAS K JJICKTPOHHOMY [OKYMEHTY MJIM HHBIM OOpa3oM CBS3aHHAS
C HAM ¥ HO3BOJIAIONAs UICHTH(QUIMPOBATH JIUIO, LOANKCABIIEE JMEKTPOHHBIN
JOKYMEHT.

3. MeToanueckoe pykoBoACTBO PaboTOii ¢ AOKYMEHTAMHE

3.1. OpraHusaumio, BejeHHE M COBEpLICHCTBOBAHME JeNONPOU3BOACTBA
Ha OCHOBE MHCIIOIL30BAHUS COBPEMEHHBIX HMHMDOPMAIMOHHBIX TEXHOJIOIMH
B paboTe ¢ JIOKyMEHTaMH, METOXMYECKOe PYKOBOACTBO paboToil ¢ JOKYMEHTaMH
B AIIMHHUCTPAIIUHN U €€ CTPYKTYPHBIX [10/Ipa3IeleHUsIX OCYILECTRISET yIIpaBJIeHUE
JI€NONPOU3BOACTBA AIMUHICTPAIIMH, B MCIIOJHUTEIBHBIX OPraHaX — CTPYKTYpHOE
[IOAPAsJCICHUEe MM JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  BejeHHE
JIEeJIONIPOU3BO/ICTBA.

3.2.  VYmpaleHHe  JeNONPOM3BOJCTBA AJIMMHUCTpallUM [0 Mepe
HEOOXOMMMOCTH  IIPOBEPSIET  COCTOSIHUE JIENONIPOM3BOICTBA B CTPYKTYPHBIX
NOJIpasieIeHusX AZIMUHUCTPAIMH, O PEe3yNbTaTaX [POBEPOK HHGOPMHPYET HX



PYKOBOAUTENEH M NOKJIAABIBAET 3aMECTHUTEIIIO ['y6epnaTopa XepcoHckoii o6macTu
- PYKOBOJMTEIIO AJIMUHUCTPAIIUH.

3.3. CrpykTypHbIe MO/ pa3ieieHus AJIMHHUCTPAIIMH MOTI'YT HCIIOIB30BATH
B paboTe HEe IPOTHBOPEYAIIrEe HACTOSIIEH MHCTpyKIMU METOINYECKHE JOKYMEHTHI,

KOHKPCTUBHUPYIOIME OTACIIbHBIE BOIIPOCHlI  OpraHu3aliuy HACJIOIIPOU3BOACTBA
B IOAPa3ACICHIN AJIMI/IHI/ICTpaLII/II/I.

4. lokyMeHTHpOBaHHEe YyIPABJIEHYECKOH AesITe I bHOCTH

4.1. HesitensHocts  I'ybepmaropa u  IlpaBuTenbcTBa, pyKOBORHTENEH
UCIIOTHUTETIBHBIX ~ OpraHoB  OOECIIeUMBAETCS  CUCTEMOM  B3aMMOCBS3aHHDBIX
YIPaBICHIECKUX NOKYMEHTOB, COCTABILIONINX €€ JIOKyMEHTallMOHHYTO 6asy.

4.2. Tlonroroska, BHeceHHe, PACCMOTPEHHE W IIPUHATHE (M3/aHNE) YKA30B
1 pacropsukenuit I'ybepraropa, mocranosnenuit u pacriopsikenuit [TpaBurenscTsa
(najee — HOpMATHBHBIC [IPABOBBIC W WHBIE MPABOBBIE aKThl I ybepHaTopa
u 1IpaBuTeNIbCTBA) OCYHIECTRIAIOTCS B COOTBETCTBHY ¢ HacTosmed MucTpyKiuei
u Permamentom llpaBuTenncTBa, pacropsDKEHMH M IIPUKA30B HCIOMHUTEIBHBIX
OPraHoB (fajee — MPaBOBBIE AKTHI HCIIOIHHUTENBHBIX OPraHOB) — B COOTBETCTBHH
C KOMITETEHIIMEN UCITONMHUTENILHOTO Oprana.

5. O61ue TpeGOBAHNS K COCTABIEHHIO H 0(OPMJIEHHIO JOKYMEHTOB

5.1. B AxmusncTpannu, UCIOTHATENBHBIX OpPraHax CO3aloTCs JOKYMEHTHI
Ha OyMaxHBIX HOCHTENAX, OJICKTPOHHBIC JIOKYMEHTBI, OJICKTPOHHBIC KOIMHH
JAOKYMEHTOB, IIOJIy4CHHbIe B PE3ybTaTe OLUUPPOBKH (CKAaHUPOBAHMs) JOKYMEHTOB
Ha OyMaXXHOM HOCHTEIIE.

5.2. Cosnanne  OJNCKTPOHHBIX  JIOKYMEHTOB B AJIMHHHCTpALIUH,
UCIIOTHUTEIBHBIX OpraHax ocyuecTtBisercs B PCDJ ¢ HCIOMb30BaHUEM
BICKTPOHHBIX [1a0JI0HOB OJIAHKOB, M (aiiIoB. DIEKTPOHHBIE MIAOIOHB! GIAHKOB
JIOKYMEHTOB JOJDKHBI OBbITh HMAEHTHYHEI ONaHKaM JOKYMEHTOB Ha OyMaskHOM
HOCHUTEJIC II0 COCTaBY DPCKBU3UTOB, MNOPSAKY HMX PACIOJIOKECHUS, TAPHUTYPAM
mpu¢ToB.

Obpasupl  61ankoB  (1abNOHOB  GIAHKOB)  JIOKYMEHTOB, HCTIONIB3YEMBIX
I'ybepraropom, B AxgmuHucTpaumu, [IpaBuTenbeTBe, YTBEPKAAIOTCS B COCTABE
VHCTPYKUMK; B MCIIOTHUTEIBHBIX OPraHax — IIPABOBBIM AKTOM HCIIOIHUTEILHOTO
opraHa.

brank  «I'ybepunarop Xepcomckoit obmactn»  (mpmioxenme Ne  3)
UCIIONIB3YCTCA Ul W3JIAaHWS YKAa30B, DPACHOPSDKCHHM, [OPYYEHUH, W31aBaeMbIX
I'ybepnaropom XepcoHCko#t 00nacTv, a TaKKe IIMCEM, TIOXMITHCHIBAEMEIX
I'y6epHaropoM XepcoHckoit obnacTu;

bnank «Xepconckas obnacte» (mpuioxenwe No 6) ucrmomp3yercs s
W3/IaHMs  [IOPYHYCHUM, W3[aBaeMbIX MEPBBIM 3aMecTureneM [yGepHaropa
XepcoHcKon obnmacTy, 3amecturessivi ['yGepraTopa XepcoHCKO 0611acT, a TakxKe
MIOJITHCHIBAEMBIX HMU IIHCEM.



brnank «IIpaBurenscrso  XepcoHcKod  061acTH (npuinoxerne Ne  7)
UCIOJIB3YCTCA ANt W3[AHWS  [IOCTAHOBJICHWH, DPAaCTIOPSIKEHUH, IIPHHAMACMBIX
llpaButensctBoM  XepcoHckoit  ofracTw, NOPYUYCHUM,  MOAIUCHIBAEMBIX
Ilpencenarenem IlpaBurenscrna XepCoHCKOH 001acTH, IMUCEM, MOMITUCHIBAEMBIX
IIpencenarenem IlpasurensctBa XepcoHCKOl 00IacTH, IIEPBBIM 3aMeCTHTEIEM
Ilpencenarens  IlpaBurenscrBa  XepcoHCKOM  OGNACTH M 3aMeECTHTEIISMI
lpencenarens [pasurenscta Xepconckoit o6nacty.

brank «Anmunmcrpanus TyGepmaropa u [IpaButenserBa  XepcoHckoit
obnactiy (npunoxerne Ne 8) HMCIONB3yeTCS IS M3TAHUS IIPUKA30B, IHCEM,
nonmickiBaeMeix  3amectutenem  I'yGepraropa  Xepcouckoit  obmactn  —
pyxosonuTeneM Axmuuuctpanun ['yGepraropa u IlpaButenncrsa XepCcoHCKOH
001aCTH, IIEPBBIM 3aMECTUTENIEM PYKOBOHTEIS AJIMMHUCTPALUY U 3aMECTUTEIISIMU
pyxosonuTens Axmuunctpaumu I'yGepraropa u IlpaBurenncrsa XepCcoHCKO
00J1aCTH, HaYa IbHUKAMHE CTPYKTYPHBIX OJ[pa3IeieHuil AJIIMUHHUCTpALIUY.

5.2.1. Ilpn u3AaHUM TOKYMEHTOB Ha CTAHAAPTHBIX JIMCTAaX Oymaru Ha HHUX
BOCTIPOU3BOJIATCS PEKBH3MTBI, HEOOXOIMMBIE JUIS JIOKYMEHTOB KOHKPETHOTO BHIA
UJIH PA3HOBUIHOCTH.

5.2.2. bnanky nmcem OQOPMILIOTCS Ha CTAHJAPTHBIXK JIMCTAX Oymaru

dopmara A4 (210 x 297 mm) (manee — nmcTsl hopmara A4) 1 BKITFOUAIOT B cebs
CIIETYIOIINE PEKBU3HTEL:

I'ep6 Xepconckoit obnactu;

HaMEHOBAaHUE OpraHM3aIlHi;

CIPaBOYHEIE JIaHHbIE 00 OpPraHu3aluy;

OTMETKH  JUIf  MNPOCTABICHHUS  PEKBH3UTOB  «Jara  JOKYMEHTay,
«perUCTPALMOHHBIN HOMEpP JOKYMEHTa», «CChUIKA Ha PErHCTPAIMOHHBIA HOMEp
U JIaTy ITOCTYIHUBIIEIO JOKYMCHTA.

5.2.3. bnank npuxasa (pacrnopsukeHus) OpraHM3allMy JOJKeH BKIIOYATH
PEKBHU3UTHL:

['ep6 Xepcouckoit obnactu;

HanMEHOBAaHHUE OpTaHU3alliM;

HalMEHOBaHHE BH/IA JOKYMEHTA;

MECTO COCTaBICHMS UM U3/[aHUS JJOKYMEHTA,

OTMCTKH I pasMCIICHHUA  PEKBH3UTOB  «Jara  JOKYMCHTay,
«PErHCTPAlMOHHBIA HOMEDP TOKYMEHTA.

5.2.4.Tep6  Xepconckoif obnactd pasMmemaercs B MHOIOLBETHOM
BapUAHTE Ha BEPXHEM Iolie Olanka Ha paccTosHUM 10 MM OT BepXHETo Kpast JICTa
ICHTPOBAHO HaJ PEKBU3UTAMM OpraHusauud. Beicora mzobpaxkenus cocrasiser
26 wmummMeTpoB. JlomyckaeTcs HAHECEHWSI TOHOBOIO nzobpaxenus [epba
XepCoHCKOM 00J1acTH TeKcTa OIaHKa JOKYMEHTA.

5.2.5. HanmeroBanne —opraHmsaiuél Ha ONaHke JOKYMEHTA JIOJKHO
COOTBETCTBOBAThL HAUMEHOBAHUIO IOPH/IMYCCKOTO JIMLA B YCTaBe OPraHU3alldi.
Ha OGnankax JOKyMeHTOB yKasblBacTcsl MONHOE OMHIHANBHOE HAMMEHOBAHMUE
FOPUAMHCCKOrO JIMIA € YKa3aHHEM €ro OpraHM3allHOHHO-IIPABOBOH  (HOpPMBI,
Ha/ll HaMEHOBAaHUEM OpraHM3alMM yKa3blBaCTCs HAUMEHOBAHHUC BBIIIECTOSIIIEH
OpraHM3ally (IIPH €€ HalM4UK), [OX HAWMEHOBAHMEM OPraHW3AlMK B CKOOKAX



YKasblBACTCA  COKPAICHHOE  HAaMMEHOBAaHHWE  OPraHM3aldH, eclId  OHO
MPENYCMOTPEHO YCTABOM.

5.2.6. HanMeHOBaHMe CTPYKTYpPHOTO noapasaeieHus (B ToM yucie Qpuianana,
OTIACJICHUS], MPEICTABUTEIILCTBA, KOJJIETHATBHOIO, COBEIATEILHOTO WU KMHOIO
Oprana) yka3blBaeTCsl B OJIaHKAX ITUCEM U GIaHKaX KOHKPETHBIX BU/I0B JIOKYMEHTOB,
M3/1aBaCMBIX  COOTBETCTBYIONIUMM  IOJPA3JCICHUAMA B COOTBETCTBUU
C JIOKaJIbHBIMH HOPMAaTUBHBIMHM aKTaMM OpraHuszanuy. Hajg HauMeHoBaHueM
CTPYKTYPHOTIO TIOAPA3s/Ie/ICHUs yKa3bIBACTCS HAMMECHOBAHWE OPTaHW3al[MH, YbUM
Gunuanom,  oTgeneHueM, IPEACTABUTENILCTBOM,  KOJUIETHAIBHBIM  WUIA
COBEATEJIEHBIM OPTaHOM JJlaHHOE MOApasielIcHue.

5.2.7. CipaBouHsle faHHbIE 00 OPraHU3ALUE YKa3bIBaIOTCs B OJIaHKaX I1TMCEM
4 BKJIFOYAIOT: IIOYTOBBIH aipec OpPraHu3alui (JIONOIHUTEIBHO MOKET YKa3bIBATHCS
aJIpeC MeCTa HaXOXICHUS FOPUINICCKOrO JIULA, €CJIM OH HE COBIAAET C ITOYTOBBIM
ajpecoMm); Homep TenieoHa, dakca, aIpec JMeKTPOHHOMN [IOYTHI, CETEBOU ajipec.

B cinywae wusmamms ykaszos, pacropspxeHuii, nopyuenuit I'ybepnaropa
XepcoHCKOo obnacTu, IIOCTAHOBJICHHH, pacropsiHKeHHH, OpYyUYeHH I
IlpaBurenscta XepcoHCKkoil 06macTH ClpaBouHBIE JaHHBIE 00 OpraHu3aIyu
Ha MCIIOJIb3yeMOM OJIaHKE HE BOCIIPOU3BOUTCS.

5.2.8. HaumeHnoBaHue BH/A JIOKYMEHTA YKA3bIBAETCH HA BCEX JIOKYMEHTaX,
3a VCKITFOUCHHEM JeITOBEIX (cmy>keOHBIX ) ceM, pacnoJyiaraeTcst
[0l IAMMEHOBAHUEM OPraHu3aLiy (CTPYKTYPHOTO TOAPA3ACIICHHS, JIOKHOCTH ).

HaumenoBanne BUIa JOKyMEHTa I€4aTaeTcsi POLMCHBIME OykBamu (axr,
IPOTOKOJI, COrTTalieHue, JOrOBOp, yCTas).

5.2.9. Jlara NOKyMeHTa [OJKHA COOTBETCTBOBATH Jare  IIOJUTHCAHMS
(YTBEDXKJIEHNS ) TOKYMEHTA UITH (B TTPOTOKOJIAX) JaTe COOBITHSI, 3aPUKCUPOBAHHOIO
B JIOKYMECHTE.

Jara noxymenra 3anuchiBaeTes B OCIE10BATEILHOCTH: JIEHb MecsIa, MeCsII,
r'oJl OJTHAM U3 ABYX CIIOCOOOB:

apabckumu nudpamu, pasnereHHsIMEI Toukoit: 05.03.2024;

CIIOBECHO-UU(PPOBBIM criocoboM: 5 mapra 2024 roja.

Ha nioxymenTax, odopmissieMsix Ha Granke, 1ara 10KyMeHTA MMPOCTABJISIETCS
TIOZ PCKBU3NTAMU «HAMMEHOBAHUE BH/A JIOKYMEHTa» (B OJaHKaX KOHKPETHBIX
BUJIOB IOKYMEHTOB) U «CIIPABOYHBIE JaHHBIE 00 OpraHu3anum» (B GlaHKax IIACEM).

Jlaroii noxymenTa, M31aHHOTO COBMECTHO JIBYMS WK Gojee OpraHU3aAIUSIMH
(MOJKHOCTHBIMM JIMIIAMH), SIBJISETCS [aTa TOMACAHMUS JOKYMEHTa MOCICIHENR
CTOPOHOI.

Jlaroit BCTymulenust B CHILy JOKyMEHTa CUMTACTCA JATa, YKA3aHHAS B DTOM
JIOKyMeHTe 100 B HOPMATHBHOM IIPABOBOM 4aKTe, OINpeelSIoneM HOPSIZIOK
BBE/ICHUS B JICHCTBUE JOKYMEHTOB JaHHOI0 BUIA.

Bcee cmyxebHbIe OTMETKM Ha JOKyMEHTE, CBS3aHHBIE C ero IIPOXOKICHHEM
M HCIIOJIHCHUEM, [NATHPYIOTCS W IMTOAIMCBIBAIOTCS (BH3bI, PE3OIIOIHH, OTMETKH
O perucTpanun).

IIpy poXoX/(EHNH U UCTIONHEHHH SIIEKTPOHHOTO JOKYMEHTA BCe onepaluu

C HAM WU BCEC JCHCTBUs Nonb3oBarenell ¢dukcupyorcs B PCOJ B KapTO4Ke
NOKYMEHTA.
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5.2.10. PerucrpalnoHHbIil HOMEp JOKyMeHTa — UU(GPOBOH WK OyKBEHHO-
LU(ppOBOH MAEHTH(GHUKATOP NOKYMEHTa, COCTOAIMH u3 MOPSIJIKOBOIO HOMEPA
JIOKyMCHTA, KOTOPBIM, 10 YCMOTPEHMIO OpraHM3alMH, MOXET IOMOJHSTHCS
IUQPOBBIME WM OYKBEHHBIMH  KOIAMH (uHIEKcaMHM) B COOTBETCTBHU
C UCTIONB3YEMBIMU KIaCCUDUKATOPAMHU.

Ha jiokymenre, cocTaBieHHOM COBMECTHO AByMS M Gofee OpraHu3aIMsIMHU,
[IPOCTABIAIOTCS PErUCTPANMOHHBIC HOMEPA JIOKYMEHTA, NMPUCBOCHHBIE KA O
U3 OpraHu3anuid. PerucrpannoHHbie HOMepa NPOCTABISIOTCS B NOpPsIJIKEe YKa3aHUs
HaNMCHOBAaHUN OpraHU3alMii B 3aroJIOBOYHON YacTu (mpeambyne) J0KyMeHTa
U OTHENAIOTCS APYT OT JIpyTa KOCOH YepTOH.

5.2.11. branku  mpceM  M3rOTaBIMBAIOTCS TUTIOIPA(QCKUM  CIIOCOOOM,
CPEACTBAMHU ONICPATHBHOH MOJUIPAhUU HIIH KOMITLIOTEPHOH TEXHUKH.

5.3. llpn 0GOpMIIEHHH M COCTABIEHUM CITYIKEGHBIX JIOKYMEHTOB JOJIKHEI
cobmonaTsest TpebGoBanus, 00eCIICYHBAIOIINE UX IOPUHYECKYIO CHITY.

5.4. IlogrotoBka  ciyxeGHBIX  [JOKYMEHTOB  JIOJDKHA IIPOU3BOTUTHCS
B cooTBeTcTBUM ¢ Tpebosanuamu 'OCT P 7.0.97-2016 u nacrosimeit HucTpyKumeii.

5.4.1.Tlpy cosgaHHM HOKYMEHTa HAa JBYX © Oolee CTpaHHULaX BTOPYIO
1 ToCIenyronme  crpanuibl  HymepyioT. llepsas crpammuma mwe mHymepyeres,
HO yHacTByeT B roxcyeTe crpanun. Homepa ctpanun npocrasistiores mocepenume
BECPXHETO ITOJIA TOKYMCHTA Ha PaCCTOSHUM He MeHee 10 MM OT BepXHero kpas JTucTa.

5.4.2. 1Ipn 1OATOTOBKE JJOKyMEHTOB MCIOJB3YETCsl rapHATypa wwpudrTa,
BXOAIIAs B CTAHAAPTHBIM MAKET OPUCHOTO IIPOrPaAMMHOI0 00eCTIeUeH s, YePHOTO
usera. Pasmep mipudra npu opopmiennn Texcra gokymenra - Ne 14 1. Ilpn
COCTaBJICHUM TaOIMIlI M CXeM JIONMYCKACTCS WCIIONB30BaHMe IIPUGDTOB MEHBIIMX
pasmepos - Ne 10-12 nr.

AB3anHbINi OTCTYI TEKCTA JOKyMeHTa - 1,25 oM.

3aroJIOBKH Pa3JIesIoB 1 [O/IPa3elIoB 1edaTaloTest ¢ ab3arHbM OTCTYIIOM WIJTH
UEHTPUPYIOTCA MO IHUPUHE TEKCTA.

Texer jpoxymenrta M MHOTOCTPOYHBIE PEKBU3UTHI [1€YATAIOTCS yepes
OIMHAPHBIA MEXCTPOYHBIN MHTEPBAL.

WurepBan mexny OyKBaMHU B CIOBaX - OOBIYHEBIIA.

HMurepsan Mexy ClIOBaMU - OQMH IPobelt.

5.4.3. Kaxaplii TUCT HOKyMeHTa, 0GOPMIICHHBINM Ha OJaHKe HIH 6e3 HETO,
JIOJDKEH UMETH I10JIsI He MEHee:

- IIPH KHVDKHOM OpHUEHTAIUNU:

20-30 mm - neBoe;

15 MM - ipaBoe;

20 MM - BepxHee;

20 MM - HIDKHEE;

- IpY AILOOMHOM OpHEeHTALIU:

25-30 MM - BepxHee;

20 MM - paBoe;

20 MM - JeBoe;

15 MM™ - HIDKHEE.

JlokyMeHTBI JunTenbHBIX (CBbIIIe 10 JIeT) CPOKOB XPAHCHUS HOMKHBI HMETh
JIEBOE 1105Ie He MeHee 30 M.
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Texer oKyMeHTa BBIpaBHMBAETCS O IIMPHHE JMCTA (110 rpaHHIIAM JIEBOIO
H [TPaBOTO IOJIEN TOKYMEHTA).

JnvHa camMoO# JUTMHHOM CTPOKM DPEKBH3MTA IIpH YIJIOBOM PaCTIOIOKEHUN
PEKBHU3UTOB - He OoJiee 75 MM.

JnuHa camMoil TMHHO CTPOKH peKBU3HTA [IpH IIPOJTOJIBHOM PaCIIONIOKEHUH
PEKBU3UTOB - He Oonee 120 MM.

5.5. HopMaTuBHBEIE TIpaBOBBIE U WHBIE npaBoBbIe akThl ['ybepHaropa
u llpaBuTeinbeTBa, MPAaBOBBIC AKThI AJIMUHHCTPALIMN U UCTIONTHUTEIbHBIX OpraHoB
O OPMIISIIOTCA Ha COOTBETCTBYIONMX TepGOBBIX GIaHKaX.

5.6. O0s13aTeILHBIMU PEKBU3UTAMHE JOKYMEHTOB ABJISIOTCS: HAMMCHOBAHME
BUia  JIOKyMCHTa, Jara JOKYMEHTd, PEruCTPAalMOHHBIA HOMEp, CcChLIKA
Ha PerUCTPALMOHHBIA HOMEp M JaTy MOCTYNHMBILIETO JOKYMEHTA (IS OTBETHBIX
TIACEM), MECTO COCTABJIEHUS (M3MaHUsA) JOKYMEHTA, 3arolOBOK K TEKCTY, TEeKCT
AIOKYMCHTa, TIOAINCH, BU3bI, OTMETKA 00 MCIIOIHENHH JIOKYMEHTA U HallpaBIeHHH
€ro B JIeJI0.

5.7. Ccblika Ha PETUCTPAIMOHHBLN HOMEp U JIATy TOCTYIIMBIIErO JIOKyMEeHTa
o0s3aTeNnpHa JUIS OTBETHBIX MMCEM, BKIIOYAeT B cebs PETUCTPAMOHHBIH HOMep
¥ NlaTy BXOISILCIO WHUIMATUBHOIO [OKYMEHTA, Ha KOTOPBIA JlaeTcst OTBeT,
1 pacriojiaraeTces B CrenuaabHo OTBEACHHOM JIUIsi DTOTO MECTe Ha OJaHKe.

B TexkcT nucbma-otBeTa CBEACHHS O PErHCTPALHOHHOM HOMEpE © Jare
MOCTYIIMBIIErO MMChMa He BKIIIOUAIOTCS.

5.8. Mecrto cocraBnenus (u3namus) TOKyMEHTa YKa3bIBaeTCsI BO BCEX
AOKYMCHTaX, KPOME JCHOBBIX (CIyKeOHBIX) IMCeM, a Takke [OKIA[HBIX,
CIyXCOHBIX 3alMCOK U JPYIMX BHYTPEHHHUX MH(OPMALFIOHHO-CIIPABOYHBIX
JOKYMEHTOB.

Mecro cocrapienus (M3maHust) TOKyMeHTa He YKa3bIBAETCS B TOM clyyae,
CCJIM B HAWMCHOBAHMM OpraHM3allid IIPUCYTCTBYET YKa3aHHE Ha MECTO
ce Haxoxjenus. MecTo cocraBneHHs (M3laHMA) JIOKYMEHTA YKa3bIBAeTCs
B COOTBETCTBUHM C IIPUHSTHIM &/IMUHUCTPATHBHO-TEPPUTOPUAITBHBIM JIETCHUEM.

B npopomxenne nepumoma paGorsl  AJMHHHCTpPALH I'ybepnaropa
u IlpaBurenscTBa XepCOHCKOM 0OJIACTH, HCIOTHUTEIbHBIX OpraHoB, MHBIX
FOCyNapCTBEHHbBIX OPraHoB XepCOHCKOH 001acTH B 9BAKYAlUH, IPOBEISHHOMN JUis
obecCrieuennsl PeKEMa BOEHHOrO IMONOKEHUS HA OCHOBaHME Ykasa IIpe3unenra
Poccuiickoit ®enepanpu ot 19 oxrsdps 2022 - Ne 757 «O Mepax, OCYIIECTBISIEMBIX
B cyObekTax Poccuiickoit eneparuu B cBs3u ¢ Yikasom IIpesumenra Poccuiickoit
Oenepan ot 19 okwstOpst 2022 . Ne 756», MECTO COCTABICHHS (u3maHus)
JOKYMEHTA MOXET He YKa3bIBaThLCH.

5.9. AnpecoBanue IoKyMeHTa.

AJlpecar yKkaspIBaeTCsl NMpU OPOPMIEHUH JIEIOBBIX (crmy>xeOHBIX) mHCceM,
BHYTPECHHHMX UHPOPMALHOHHO-CIIPABOYHBIX JJOKYMCHTOB.

5.9.1. B kadecTtBe anpecara MOryT ObITh [OCYIAPCTBEHHbIE OpraHbl, OPraHbI

MECTHOIO CaMOyNpaBICHUS, OPraHU3alldK, WX CTPYKTYPHbIE ITOApPa3iCIeHHUS,
JAOJDKHOCTHBIE U (PU3WYECKHE TMLA.
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AJipecar 11e4aTaeTcs B IpaBoM BEpXHEM yriy nokymenrta. CTpoKu peKBU3HUTA
«afpecar» BLIPaBHUBAIOTCS 110 JICBOMY Kpato. HammeHnosanue opranmsanuu u ee
CTPYKTYPHOI'O IOApasAe/IeHNs yKa3bIBAIOT B UMEHUTETBHOM IIa/IeKe, HapUMep:

MunncreperBo Tpyaa u connabHON 32 IATHI
XepcoHcko# 061acTu

5.9.2. JIo!KHOCTH JMIE, KOTOPOMY anpecoBam JIOKYMEHT, YKa3LIBAIOT
B jatenbHOM  manexe. Ilpu agpecoBandu JIOKyMeHTa JIOKHOCTHOMY JIILY
MHUIMAIIB] YKa3bIBAIOT 110CHIE HaMUIIAK, HApUMED:

MunueTpy Tpyaa U couuaibHOM 3aUHThHI
XepcoHckoi 001acTH
Damuauna 1.0.

5.9.3. Ilpu anpecoBanuy nmuchma B OpraHu3aIlvIo YKA3bIBAETCS €€ IIOJTHOE MITH
COKpAIIeHHOC HANMCHOBAHUC B IMEHUTEILHOM ITaJ[eXKe, HAPHMep:

DenepasibHOE APXUBHOE ATEHTCTBO
unu  Pocapxus

IIpu anpecoBannyu JIOKyMEHTa B CTPYKTYPHOE TTO/Ipasiie/eHue OpraHu3aIuu
HaMMCHOBAHIE OpraHu3alMU U ee CTPYKTYpPHOI'O HOApPAa3/eieHus YKa3blBaeTcs
B IMEHUTENIBHOM IIaJIeKeE TaK, KaK YKa3aHO B IpHMeEpe:

DdenepalibHOE APXUBHOE ATEHTCTBO
Otaen rocynaperBenHoii cxyx0mI,
Ka/IpOB M Harpaj

Ilpr anpecosanuu muchMa PyKOBOAHMTENIO CTPYKTYPHOIO [IOIpa3AeIeHHUS
OpraHU3alliy YKa3bIBACTCS B UMCHUTENILHOM [1a/1eKe HAMMEHOBAHUE OPTaHH3AIUH,
a HWXKEe - B JaTCIbHOM IIafeXe HAMMEHOBAHUE JIO/DKHOCTH PYKOBOIUTEIIS,
BKIIIOYAIOMIEe  HAMMEHOBaHHE  CTPYKTYPHOIO — TIOApasieieHus,  (GaMUIHIO,
UHHUIWAJIBL, HAIpUMeEp:

I'VII «Xepconobimonepro»
PyxoBoanrenio
AOTOBOPHO-IIPABOBOIO OT/E/1A
®amuiusa N.0.

5.9.4. Ilepen damunueil IOMKHOCTHOIO JIHIA JOTIyCKAETCsl yIoTpeOIsTh
COKPAIICHHE «I-Hy» (FOCIIOAMHY ), €CIIU apecaT MYKIUHA, HITH «T-3Ke» (rocmioxe),
€CJIM aJpecar XKeHIInHA.,

5.9.5. Ecnu 1OKYMEHT OTIIPABISIOT B HECKOIBKO rOCyapCTBEHHBIX OPTaHOB,
OpTaHOB ~ MECTHOTO  CAMOYINPABICHHUS,  OJHOPOAHBIX  OpPraHU3alUil  Win
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B HCCKOJIBKO CTPYKTYPHBIX IOJIPA3CNCHUH OHOTO TOCYNApCTBCHHOIO OpraHa,
TO UX CJICAyeT yKa3aTh 0000IEHHO, HATPUMED:

PykoBoanTensim opranos
MECTHOI'0 caMOyNpaBJIeHHS
MYHHINMNAJbHBIX 00pa3oBaHui
XepcoHckoii 001acTH

[Ipu pacceuike mOKyMeHTa He BCEM OpraHW3AIMAM  HITH CTPYKTYpPHBIM
IofipasieIeHusiM JTH00 Ipy GONBLIOM KOIMYECTRBE aAPECaTOB COCTABMISIOT CIIHCOK
PACCHUTKHY JIOKYMEHTa, HallpUMep:

PykoBoauresisiM HenoaHuTELHBIX Opranos
Xepconckoii obJacru (1o cnueky)

B onnom noxymenrte ne momxHO OBITH Gonee YeThIpeX anapecaroB. CiioBo
«KOIHSD IIEPEIT BTOPBIM, TPETHUM M YETBEPTHIM a[peCcaTaMy He YKA3BIBAIOT.

B ciyxeOHBIX THCBMAX 33 HOMIHCHIO I'yGepHaropa, 3amecTuTels
I'ybepnaropa  Xepconcko#f  obmacth —  pykoBojUTeNs AnMuHECTpAIUH,
Ilpencenarens IlpaBuTenscrBa,  OTHPaBISIEMBIX B (Genepansubie  oprasel
MCIIOIHUTENILHOH BIACTH, WHbBIC [OCY/APCTBEHHBIC OPraHbl, MOXKET OBITh yKa3aH
TOIBKO ~ OIMH  aJpecar, KpOMe CIIy4aeB, ONpPCICTCHHBIX  I[IOPYYEHHEM,
COICPKAMMCS B MUCEME  (MHOM  JIOKyMeHTe)  (ejlepalbHOro  opraHa
VCTIOJIHUTEIBHON BIACTH, MHOIO FOCYapCTBEHHOTO OpraHa.

5.9.6. B cocraB pexBu3uTa «anpecar» MOXKET BXOANUTH [TOYTOBLIH azapec,
3d  MCKJIOYCHHWEM  JIOKYMEHTOB, HANpPAaBIAEMBIX B  (ejiepanbHble  OpraHbl
VICTIONTHATEIEHON BIIACTH, MHBIE TOCYAAPCTBEHHBIE OPTaHbl. DJIEMEHTHI HOYTOBOTO
aiipeca  yKa3bIBAIOTCS B  IIOCICHOBATENLHOCTH, YyCTAaHOBJIEHHOW IIpaBmramu
OKA3aHMUsI yCITYT IIOYTOBOM CBSI3H, Y TBEPIK/ICHHBIMH IIPHKA30M MUHUCTEPCTBA CBS3M
Y MacCOBBIX KOMMYHUKanun Poccuiickoit @eneparu ot 31.07.2014 Ne 234,

5.9.7. Eciin mMceMO afpecyeTcs OpraHu3aliiy, YKa3sBaloT ee HaUMEeHOBaHHE,
3aTeM MOYTOBLIA aapec, HalpuMep:

Beepocceniickuit HaydHo-ucc1eq0BaTe IbCKHI HHCTUTYT
NOKYMEHTOBEACHUS M1 APXUBHOIO J1eJ1a

IIpodcoroznast yir., 1. 82,

Mocxksa, 117393

Ilpu anpecosanuu JlokyMeHTa (QH3MUECKOMY THIY YKa3bIBAIOT bamuruio,
MHUIAATIB B IATEILHOM I1aJIeXKe, ITOYTOBBIN a[pec MoJydarTelis, HaIpuMep:

Oamuausa U.0.
E. Ilatona yu., 1. 17, xB. 54,
. XepcoH, 270003



13

5.9.8. [Ipu oTnpaBKke NKUCHMa M0 NEKTPOHHON MOYTE UITH 10 (GaxcUMHUITBEHOM
cBsi3U  (0€3 JOCBIIKM IO TOYTE) IIOYTOBBI anpec He ykaspBaeTcsa. [lpu
HEOOXOIMMOCTH ~ MOXeT  OBITh  yKa3aH DJICKTPOHHBIK  aJpec  (HOMep
Tenedona/pakca), Harpumep:

Beepoccniicknii nayuno-ueciienopareinckuii HHCTUTYT
AOKYMEHTOBEICHHSI H APXHBHOTIO jieJia
mail@vniidad.ru

5.10. 3aronoBoK K TEKCTY JIOKyMeHTa.

3aroNoBOK COCTaBISETCS K NOKYMEHTY HEe3aBHCHMO OT ero Ha3HAYCHWS.
3arojloBOK K TEKCTY MOXKET HE COCTABIATHCHA, €CId  TeKCT JIOKyMEHTa
HE MPEBBIIAET 4 - 5 CTPOK.

3aroJI0BOK JIOJKEH OBITH MAKCUMAIILHO KPATKUM U €MKHM, TOYHO repeaBarhb
CMBICJT TEKCTA.

DopMyIMPOBAaTE 3ar0IOBOK PEKOMEHJIYeTCs, OTBevas Ha Borpoc «O gem?».
Ecit B oKymMeHTe  OTPaKeHO HECKONBKO —BOIPOCOB, 3arOMOBOK  MOXKET
dopmyMpoBarhes 0600IEHHO. 3arojloBOK K TeKCTy JIOKYMEHTa Ile4aTaeTcs
Ky PCUBOM.

Ecin 3aronoBok x TEKCTy MpeBBIIAET 5 CTPOK [EYaTHOTO TEKCTA C JUTHHOM
CTPOKH B 75 MM, TO OH IPOJJIEBAETCSI 10 TPAHKI[BI IPABOIO MO,

34rojloBOK He TIPOCTABISACTCS HA OTBETHBIX [THCHMAX, U3BEILLICHUSX,
Tee(pOHOIpaMMax, TeJlerpamMmax.

5.11. Teket moxkymenTa.

Teker jokymenra coCTaBISIETCS Ha TOCYAApPCTBEHHOM Si3bIke POCCHICKOMN
Qenepaiym.

5.11.1. Texcr JIOKyMEHTa JIOJDKEH OBITH KpaTKum, YETKUM,
He NOTYCKAIOMIMM Pa3IMYHBIX TOIKOBAHWN ¥ COCTOSAIINM, KaK MPABUIIO, U3 ABYX
OCHOBHBIX YacTeH. B 1epBoil yactu u3maraercs npudnHa (OCHOBAHHE) COCTABIIEHHUS
AOKYMCHTA, BO BTOPOH 4aCTH — BBIBOJIBI, IIPE/UIOKEHUS, PELIECHMS] MIIH TIPOCHOBI.

B oTAenbHBIX Cirydasx TEKCT HOPMATMBHBIX MTPABOBBIX M UHBIX [IPAaBOBBIX
axktoB I'ybepHaropa u [TpaBuTenscTBa, NPaBOBBIX AKTOR MCITONTHHTEILHEIX OpraHoB
MOKET COZIEPXKATH ONHY PACIOPAAUTENBHYIO 9acTh 63 npeamOyIibl.

5.11.2. loknanpl, cnpaBkd, 0630pBL, OTYETHI W JIPYrHe JIOKYMEHTHI,
CONEpXKaIMe MHPOPMALKIO IO PA3IUYHBIM BOIPOCAM, JIENSTCS Ha pasielbl.
Pasjieiibl 10KHBI IMETH 3ar0JIOBKH, BBIPAXKAIOINE CYTh CONlEepKaHMSI.

5.11.3. Teker  nokymeHTa IpAd  HEOOXOJMMOCTH  €ro paseneHus
Ha COCTABHBIC YaCTH MOXET COHCPKATh pasAeNbl, MHOAPAa3eibl, ITyHKTEL
IOAITYHKTEI, HyMepyeMble apaOCKuMu nudpamu. YpoBHE# pyOpUKaIy TEKCTa He
JOIDKHO ObITh Gonee weteipex. 1lopasnernsl mymepyrores B npezgenax pasjena.
Homep monpasnena momxen cocTosTs W3 HOMEpOB pasjena u roapaszena,
pas/CiCHHbIX TOYKOH. ITyHKTBI HymepyioTcs B mpejenax pasfena, eClId HeT
nonpasienos. Homep myHkra OKeH COCTOSTh U3 HOMEPOR pasfiela, nojpasfiena,
ITyHKTa, pasnessieMblx Tovkamu, Hampwmep: 1.1.3. B kauectBe o6pasia Moxer
CIYXHUTb Hymepalus Hactosimed HMucrpyknum. Jlomyckaercs Taxke CKBO3HAs
HyMCpauuA COCTaBHBIX YaCTel TeKCcTa apabCKuMu TrdpaMu.
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5.11.4. OcobeHHOCTSMH A3BIKA CITYKEGHOTO JIOKYMEHTA SIBIISIOTCS :

- 3aMEHA CJIIOXKHBIX IIPEUIOKEHUM IPOCTHIMY;

- MICTIOJIb30BaHMEC LIPSIMOTO TIOPSIIKA CIIOB B [IPE/UIONKEHHH

- YIOTpeONeHie B TNPaBOBBIX aKTaxX IVIAroJoB HEOIpeile eHHOMH (bopMEl,
HallpUMEp:  «YTBEPIWTBH»,  «HA3HAYUTBL»,  «0OS3aTb»,  «PEKOMEHIOBATH,
«OTMEHUTDLY, «BBIJACINUTEY, KIIPU3HATE» U T.]I.

B TekcTe gOKyMeHTa, IOATOTOBIEHHOIO HAa OCHOBAHWH NOKYMEHTOB
(ejiepanbHBIX OPraHOB UCIIOMHATENBHOI BIACTH, HHBIX rOCYJIapCTBEHHBIX OPraHoB
WA paHee WM3IaHHbIX (IIPUHSATHIX) JIOKYMCHTOB, YKa3blBAIOT HX PEKBH3HUTBHL:
HaUMCHOBaHHE JIOKYMCHTA, HaUMCHOBaHUE (denepairbHOro oprasa
MCTIONHUTENBHOU BIIACTH, HHOTO IOCYAPCTBEHHOTO OPraHa, MPHHABIIEr0 JOKYMEHT
(aBTOpa JIOKyMeHTa), NaTy JOKYMEHTa, PerHCTpallHOHHbI HOMEp JIOKYMEHTa,
3aroJIOBOK K TEKCTY MM HAUMEHOBAaHHE BHA JIOKYMEHTA.

5.11.5. B ykazax ['ybepHaropa, npuKazax MCIIOTHUTEIBHBIX OPraHOB TEKCT
U3JIaracTest OT TepBoro Jmna eauHcTBennoro uucna (IIOCTAHOBIISIO,
ITPUKA3BIBAIO).

B nocranosnennsx [lpaButenscTBa TeKeT M3Naraercs OT TPETbEro JHIA
eAuHCTBeHHOTO Ynchna (IlpasurenscTBo XepcoHckoit 0bmacTu I[TOCTAHOBJISIET).

B coBMeCTHBIX [OKyMeHTaX TEKCT M3NAraloT OT IepBOro JuIa
MHOxkecTBeHHOro yncna (IOCTAHOBWIIM, PEIIMJIN, TTPUKA3BIBAEM).

Texcr nporokonma wu3aralOT OT TPETHETO JHIA MHOXKECTBEHHOIO YHCIA
(CJIYIIAJIW, BBICTYIIAJIN, PELLIAJIN).

B joxymenrax, ycTaHaBIMBAIONIMX paBa U 00A3aHHOCTY MCITOTHITE bHbIX
OPraHOB, WX CTPYKTYpPHBIX MOjpasiencHuil (IIOJI0XKEHNEe, WHCTPYKIUS), a TaKKe
COJlepIalMX ONUCAHWE CUTYaUUH, aHain3 (aKToB UM BBIBOJLI (KT, CIIpaBKa),
MICIIONB3YeTCst (hOPMa HM3IIOKEHUSI TEKCTa OT TPETHEro JIUIA €MHCTBEHHOTO FIIH
MHOXECTBCHHOTO YHCIa («OTAEN OCYMECTBIACT QYHKIMIY, «B COCTaB yIIPaBICHHS
BXOJISIT ).

B miceMax HCnoss3yIoT cieyiomme GopMbl H3I0KEHUS:

- OT [EpBOro JIMUAa MHOXCCTBEHHOTO wuHcna (IPOCHM HAIPaBUTh»,
«HATPaBIIsICM Ha PACCMOTPEHHUEN ),

- OT 1LIEPBOTO JIMIA SIMHCTBCHHOTO YHCIA («CIUTAI0 HEOOXOMMMBIMY, (TIPOLITY
BBIJICITUTEY ), €CJIM ITUCHMO O()OPMIICHO Ha JIOJGKHOCTHOM GIIaHKe;

- OT TPEThEro NUla eAuHCTBeHHOro umcna («IIpasurenseTBo XepcoHckoit
00/1aCTH He BO3PAKACT», «yIIPABIECHNE CUUTAET BOIMOKHBIMY).

Ilpn ynorpebnennn B Texcre (aMIMil MHHMIMANBI YKA3BIBAIOTCS TMOCIE
davuimn (Gavumus M1.0.). B nenosrix (cnysxe6HBIX) mHCEMax UCIIOJIB3YFOTCSI:

- BCTyIIUTEIIbHOE obpalieHue:

YBaxkaembIii rocnojun Ipencenarens!
YBaxaemplii rocionns Munucrp!
YBaxaemblil rocionud UBanos!
YBaskaemas rocno:ka Ilerposa!
YBaxaembiii UBan IlerpoBuy!
Yeaxkaemass Anna Huxosraepua!
VBaxxaemble rocnojaa!

- 3aKIIIOYUTEIIbHA 3THUKCTHAA @pa:;a :«C YBaXXCHHUECM. ..»
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5.11.6. Ilpunoxenus k JoKyMeHTaMm.

HpHHO)KeHI/IH HJOIIOJIHAXOT, Pa3bACHAIOT, ACTAIU3UPYIOT OTACIIBHBIC
ITOJIOXKEHMST OCHOBHOI'O JOKYMEHTA.

5.11.7. IlpunoxeHnst HODKHBI MMETh BCE HEOOXOMMMBIC UL TOKyMEHTa
PCKBHSMTBL:  HaMMCHOBAHME  BMIA  JIOKYMEHTA, 3arOJOBOK, BH3bI  JIMIL,
OTBETCTBCHHBIX 33 X COLACPIKAHME, ATy, OTMETKH O COINIACOBAHUH, YTBEPIKICHH.
OTmeTKa 0 npHnoKeHUH OQOPMITSETCS IO TEKCTOM OT I'PaHUIIB] JIEBOTO OIS,

Ecii JIOKyMEHT UMeeT NpUIIokKeHHs, Ha3BaHHLIE B TEKCTe, II0CIIe TEeKCTa
ACTACTCsA OTMCTKA, KOTOpasi BKIIIOYACT B ceOS CBEAEHUS O KOMMYECTBE JIMCTOB
TPUIIOKEHUS 1 KOJIMYECTBE IIPUITAraeMbIX DK3EMITIIPOB, HAPHMED:

[Ipunoxenue: Ha 3 1. B 2 9K3.

W

[Ipunoxenune: poromarepuans: Ha 3 1. B 1 9K3.

Ecnu npusiokeHueM  siBjisercss 000CoOIeHHbIA 3JIEKTPOHHBIA HOCHTEIIb
(KoMIIaKkT-IuCcK, usb-durem-HakouuTens u Apyroe), TO OHO OdOpPMISETCS
CIIEAYIOLUIMM 00pa3zoMm:

Ipunoxenne: CD B 1 3k3.

Ipu osrom Ha BKIajpIIIe (KOHBEpTE), B KOTOPHIA MOMEIIACTCS HOCHTEND,
YKa3bIBAIOTCA HAUMEHOBAHUA JIOKYMEHTOB, 3allMCAHHBIX Ha HOCHUTENb, HA3BAHMA
daitnos.

Ecnu IIPHIIOKCHHE HallPaBIIsIeTCSA HE BO BCE YKa3aHHBIC B JTOKYMCHTE ajpeca,
OTMETKAa O HATMYU HpHHO)KeHI/Iﬁ HMEECT ClIcayronice O(bOpMHeHI/IeZ

[lpunoxenue: Ha 3 1. B 4 3K3. B IIepBIi apec.

Eciu mpuitoxenust cOponmopoBanbl, TO KOJIMYECTBO TUCTOB HE YKA3bIBAETCS,
HarpuMep:

Ipunoxenue: 6pourropa B 3 k3.
Ha mepBom mucTe NPUITOXCHHS B IIPaBOM BEPXHEM YINIY YKa3bIBaIOTCS
PEKBU3HUTBI CONMPOBOJIUTEILHOIO IIMChbMa, €CIM JOKYMEHT OTIpaBIseTcs Ha

OyMaskKHOM HOCHUTENE:

IIpunoxeHue K mucbMy
ot 06.02.2024 Ne 01-02-4102

CTpoxu peKBM3UTOB BRIPABHHBAIOTCS MO JIEBOMY KPAIO.
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5.11.8. Tlpn mamwumu npunokeHuil B HOPMATHBHEIX IPABOBBIX M HHBLIX
MpaBoBbIX  akTax I'ybepraropa u  IlpaBuTenbcTBa,  IIPABOBBIX — aKTax
UCIIOHATEILHBIX OPTaHOB CChUIKA Ha MPHIOKEHUS JAeTCs B TEKCTe JOKYMEHTA.
[lpu 5TOM B IIpaBOM BEPXHEM YIily IEPBOTO HCTA IPHIOKEHWS eaeTCs OTMETKA
¢ YKa3aHHeM HaMMEHOBAHMA NPABOBOIO aKTa, NMPUHSBILETO OpPraHa, ero AaThl W
PETrUCTPanHOHHOro HoMepa. CTPOKH PEKBU3UTA BRIPABHUBAIOTCS 110 JIEBOMY Kpalo.

llpy HanMYMM HECKONBKMX INPUIOKERMH K IIPABOBOMY aKTy Ha HHX
IPOCTABIIACTCS MOPSIIKOBBIA HOMEp, HalpUMeED:

[puinoxenue No |

K Vkasy I'ybepuaropa
XepcoHCKoH obnacTu
or 04.02.2024 Ne 11

Ipunoxenue Ne 2

K Yka3zy I'ybepuaropa
XepcoHckoit obaactu
or 04.02.2024 Ne 11

5.12. CornacoBanue 10KyMeHTa.

Cormacosanne sBISETCS  CHOCOGOM  IPEIBAPHTEIHLHOTO paccMOTpeHUs
1 OMCHKH IPOEKTA JIOKyMeHTa. COrllacoBaHue HPOEKTOB [OKYMEHTOB TIPOBOXNTCS
TIPH HEOOXOMMOCTH OLEHKH IeJIeCO00Pa3HOCTH MPUHSTHS (OTIIpaBKM) TOKYMEHTA,
€ro 060CHOBaHHOCTH M COOTBETCTBHS 3aKoHonarenseTBy Poccuiickoit denepanyn
U 3aKOHOJATENILCTBY XEePCOHCKON 00IaCTH.

IIpoexThl ~ HOPMATHMBHBIX  IPABOBBIX M  HMHBIX IIPaBOBBIX  AKTOB
COTJIACOBBIBAIOTCS B IOPSIKE COITACOBAHMSI IIPOEKTOB aKTOB, W3/1aBAEMbIX
['ybepraropom u [pasureisersom Xepconckoit obiactu (nipunoxkenue Ne ).

Hopsiiox  coracosanus I1pPOGKTOB HOPMATHBHBIX [PABOBBIX M HHBIX
NpaBoBeIX  akTOB  IlpaBurenscrtBa  Tarke — ompenemsercss  PermaMeHToM
[IpaBurenserBa XepcoHckoit obnactu u HacTosmeld MHCTpyKimeit.

llopsiox cormacoBanust IPaBOBBIX AKTOB, MTPHHIMACMEIX HCTIOMHHTETBHEIM
opratoM XepcoHCKOM 00NacTH, YCTaHABIMBACTCS MCTIONHUTENBHBIM OPIaHOM.

Cornacosanue 1poexra HOPMATHBHOIO ITPABOBOIO ¥ MHOTO [IPAaBOBOTO aKTa
I'y6epnaropa u ITpasurenscrsa opopMiiseTcs: B BUE BU3EL

5.12.1. BHyTpeHHee cornacoBaHue.

Busa cBunerenscTByeT o cormacHm MM HECOITACHHM JODKHOCTHOTO JIHIA
(pabornuka) ¢ cozjepiKaHWEM TPOEKTa JOKYMeHTa. Busoi odopmisieTcs
BHYTpCHHEC COINIACOBaHME JOKYMeHTa. Bu3a BKIIIOYACT JOKHOCTH JIMIIE,
BU3UPYIOWIEro  IOKYMEHT, IOJNWCh, PacU(POBKY HOANUCH (MHUIHAIbI,
(baMUIHIO) M JATy BU3HPOBAHMS, HAIPUMED:

3amecturens [pexcenaress

[Ipasurenscrra XepcoHckoii o0nacTv (monmwcs) H.0. Gamunus
05.02.2024
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5.12.2. TIpOeKTsl HOPMATUBHBIX IPABOBBIX M HHBIX MIPaBOBBIX aKTOB
['ybepraropa, IpoeKThl MpaBOBBIX aKTOB HMCIONHUTEILHBIX OpraHoB, IOrOBOPOB
(cornamenuit) BU3UPYIOTCS Ha JIMIEBON YacTy KakIoTo JIHCTA IIPOEKTA, KaXJIOro
JUCTa IIPUTIOKSHHS K HEMY U Ha JIUCTE COIVIACOBAHMS.

IIpOeKTEI CITyKeOGHBIX TIHCEM U APYTHX OTIPABISCMBIX JOKYMEHTOB, KaX/10€
NPUIOKEHHE K BUM (IPH HANTMYUH) BUSHUPYIOTCS HA SK3EMILIIPAX, OCTAIOIIHNXCS
B UCIOTHATEILHOM Oprame, Ha JIMIEeBOH CTOPOHE MmocieaHero jucta. Jlomyckaercs
IIOJTUCTHOC BU3MPOBAHHE IIPOCKTA JOKYMEHTA.

Hpn wHamnguu weGOpMAnmM, 3amedaHui, 0COGBIX MHEHW, JOMONHCHHIN

K IPOGKTY JOKYMCHTa BH3a JOMOJHSETCS COOTBETCTBYIOIIHMM YKa3aHHEM,
HalpuMep:

«MMmeercst undopmanysy,
«Mmerotcs 3amedanus (IpuiararoTes )y,
«CoryacoBano ¢ yueToM HHGOPMAIUH (3aMedaHmuii)».

3amevanus O(QOPMISIOTCS  OTJENBHBIM  JOKYMEHTOM, OIMHCHIBAIOTCS
U TIPUIJIATatOTCS K JIUCTY COITIaCOBAHMUS.

Ilpoekrbl  NMOKYMEHTOB,  HApPaBISEMBIX  IIOCPEIACTBOM  CHCTEMEI
MCXBEJOMCTBEHHOTO  DJICKTPOHHOTO  JOKyMeHTooOopoTa (manee - MDJIO),
COIIACOBBIBAKOTCS B DJICKTPOHHOM Bujie B PCOJI B COOTBETCTBUH C perIaMeHTOM
padoter PCOI.

IIpr HEOOXONIUMOCTH JIMCT COMIIACOBAHUS PACIICUATBIBACTCA.

5.12.3. BHemHee cornacoBaHue.

Bremee cormacoBanne MOXHO 0GOpMIATH  TpHdOM COIVIaCOBaHMSI,
CIPaBKOH COTVIACOBAHMS HJIM TIPEJICTABICHUEM [IPOTOKOIA OBCYKIEHHS IPOEKTa
AOKYMEHTA Ha 3aCeJJaHUH KOJUIETHAILHOTO opraHa. [ pud coracoBanus BKIIOUAET
B cebs cuemyiomme anemeHts:  cnoBo  «COITIACOBAHO» (rreqaraercs
IPOUKMCHBIMKE OyKBaMH), IONHOE HAMMEHOBAHHUE [ODKHOCTH M HAMMCHOBAHME
FOCYy/apCTBEHHOIO OpraHa, OpraHa MEeCTHOIO CaMOYIIpaBleHMs, OpraHH3alliH,
COOCTBEHHOPYHHYIO IOAMICH, WHUIHAIB] X (aMUIHIO JIUIA, C KOTOPBIM JIOKYMEHT
COINIACOBBIBACTCSL, JIaTy COIIACOBAHMS, HATPUMED:

COIJTACOBAHO

3aMeCTHUTCIIb

Ilpencenarens IlpaBurenscTBa

XepcoHCKoH 061acTH

(moanucs) M.O. damumnus

09.02.2024

Ecmn  cormacoBanue NpOM3BOIUTCS — KOJUIETMANBHEIM — OPraHOM — WM

MOCPENCTBOM IHChMa, TO TrpuG comacoBaHus OGOPMISIETCS C  yKa3aHUEeM
PEKBH3UTOB JIOKYMEHTa, HallpHMED:

COI'TTACOBAHO
IIPOTOKOJIOM 3acCelaHusl
Kojuterun MunucrepcTaa

buHaHCcOB XepCoHCKOM 00/1acTH
ot 05.02.2024 No 7
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niiy

COI'NTACOBAHO

nuceMoM MunncrepceTBa GuHaHcoB
XepcoHcKoli obnactu
o1 05.2.2025 Ne 3

5.12.4. Tpud cornacoBaHus pacrionaraloT HIKE PEKBH3UTA «IIOIITHCH MK
Ha OTACIRPHOM JIMCTE cornacoBanus. Ecin comepixanme Q0KyMeHTa 3aTparuBaet
MHTEPECLl HCCKONBKUX HCTOJHUTEIBHLIX OPraHOB, WHBIX TOCYIAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYINPAaBICHHs, OPraHU3aldi, TO COMIACOBAHUE

MOXET OBITH O(l)OpMJIGHO Ha OTACIIBHOM JINCTE ComIaCcoOBaHus, SBIAIOIIEMCS
HEOTHEMIIEMON YaCTBIO HJOKYMEHTA.

5.13. Ilopniucanue JOKyMeHTA.

Hommiankn — ykasos  u  pacnopspkenuif  ['yGepHatopa mOAmMcHIBacT
['yGepnarop; mocraHoBiCHUN U pacHOpsKEHUI IlpaBurenscria — Ipencenarens
IIpaButenscrsa B cooTBercTBru ¢ Periamentom Ilpasurenbersa; [IpaBOBBIE€ AKTHI

MCIIOJIHUTEIBHBIX ~ OPraHOB  —  PYKOBOJMTENW  UCHONHHUTEIBHBEIX  OpraHOB
B COOTBETCTBUHU C MTOJTHOMOYHSIMH.
5.13.1. loKkyMeHTEI, HaIlpasisgeMble B Genepanbuble OpraHsl

FOCY/lapCTBEHHOM ~ BITACTH, moanuceiBaeT I'yGepuarop wmm  IIpejcenarens
lpaBurenscrea, 3amecrturenu  [ybepmatopa,  3amMecTHTENb I'yGepHatopa
XepcoHeko#  ofnmacTm - pyKOBOAMTENb  AIMUHHCTDALMM MO0  OJUH
u3 3amecrureneit [lpencenarens [pasurenscrsa.

Unensr  IlpaBuTenbcTBa,  PyKOBOAUTENH  MCHOJIHUTEIBHBIX OpraHoB
IIO/IMCBIBAIOT  JIOKYMEHTBI, —HAlPABISIEMbIE B MCIIONHHUTEIBHBIE  OPraHEL,
OprafHu3alnu, B COOTBETCTBUH C IIOJHOMOYUSIMU U paciipe/ielleHreM 00s3aHHOCTENH.

HokymMeHTbl, HarpasiseMble B XepeoHCKy o 0bmacTiyio JlyMy, MOANHCHBAET
l'ybepnarop, Ilpencenarens  IlpasurenbcrBa, 3amecturenp [ yOepHaropa
XepCOHCKON 001aCTH - PyKOBOAUTEIIb AJIMUHACTPALIUH, YIIONTHOMOYEHHOE JIHIIO.

5.13.2. Jloxnanpl, DOKJIAIHBIE 3alIUCKU, CIIPABKY, JIOKYMEHTBI CIIPABOYHOIO
WA aHAIWTHYECKOTO XapaKTepa, IUChbMa MOTYT MOAIIUCHIBATHCSH HMCIIONHMTEIEM
(pyKoBOaHTEIEM CTPYKTYPHOIO 10J{pa3/IeICHUS AJIMUHHUCTpALUH,
WCTIOJIHUTENBHOTO OpraHa), e€C/IM pa3periaemMbpie [IPM 3TOM BOIPOCHI HE BBIXOMST
3a IPEIENbl €ro MOJTHOMOYMIA.

5.13.3. B cocraB peKBHU3UTA «IIOIIUCH) BXOIUT HAMMEHOBAHWE JOJDKHOCTH
M@, TIOJIUCABIIETO JOKYMEHT, COOCTBEHHOpYYHAas MOAINNCH, pacIun(poBKa
TTOATTVCY (MHMIMAIBI, (PaMUITHS ), HAIIPHMED:

Pyxosonurens CayxObl 3aHTOCTH
XepcoHckor obacTu (momucen) N.0. Gamunmus

1701041

Pyxosoaurens CiykObl (moamucs) N.0. Gamumus



19

5.13.4. Ilpu monnucanuy 1OKyMeHTa He CKOILKUMU JOJDKHOCTHBIMH JIMIAMHA

UX  TOAUMCH  DACIONAraiOT OZHY IHOX JAPYro¥ B  IOC/IENI0BATeIbHOCTH,
COOTBETCTBYIOINEH 3aHUMAEMOMN JIOMKHOCTH, HAaIpUMep, Ha OIaHKe VYnpasnenns
JejaMu XepCOHCKOM o0nacTu:

Hagansuvk Ynpasnenus neramu (noamuce) N.O. ®amunus
HavansHuk dhuHaHCOBOrO OTNIEITA (moIIuCH) N.0O. Gamunusa

HpI/I HOANMUCAaHNN JOKYMCHTA HECKOJILKMMU JIMI[AMU PaBHBIX JOJKHOCTEH UX
IIOANHUCH pacloJIararoT Ha OJJHOM YPOBHE, HallpuMEp:

['ybepratop XepcorHckol obnacTu Boennerit komuccap Xepconckoit o6nactu
(mojmucsk) (moxmwcs)
N.O. Gamunus N.0. Gamuus

B jloKymMeHnTax, COCTaBICHHBIX KOMUCCHEH, YKA3BIBAIOTCS He TO/DKHOCTH TV,
MOAUCABIINX TIOKYMEHT, a UX 00S3aHHOCTH B COCTaBE KOMHUCCHH B COOTBETCTBUU
C pacrpezelleHueM, Harpumep:

IIpencenarens KOMUCCHH (mosmuce) N.0. Gamunus

YeHbl KOMUCCUU:

(moamuce) N.0. Gamunus
(mopnmce) N.0O. Qamunus
(moamucs) N.O. Gamuus

5.13.5. JlokymeHT MoXeT OBbITh MNONIMCAH HCIOTHSIOMUM OOS3aHHOCTH
AOIKHOCTHOTO Jiuia. Ipu oToM HE0OX0MMMO yKa3sIBaTh GaKTHHECKYIO ODKHOCTE
LA, HOATIMCABIIETI0 JOKYMEHT, U ero dhamuituio. He jo1yckaeres CTaBuTh Ipeior
«Ga», HAANUCHL OT PYKH «3aM.) KM KOCYI0 4YepTy Ieped HauMeHOBaHHEM
JOJKHOCTH.

JlobaBieHne K HAaMMEHOBAHUIO  JIOJDKHOCTH  PYKOBOUHMTENS  CJIOB
«Henonusronmit ob6s3anHocTiy win «M.0.» ocymmecTsisiercs B ClIydae 3aMeIeHus
PYKOBOIHTEJIS 110 IPUKA3y (PACTIOPSIKEHHIO).

5.13.6. CobOcTBeHHOpYYHAS TOAIUCEH JIMIA, TOANUCABIIETO JOKYMEHT, IIpH
OnyOIMKOBAaHMU JOKyMEHTa B IEYaTHBIX CPEJCTBAX MAacCOBOM uHpopManuu
M CCTCBLIX H3JaHUSAX, 4 TAKXKE TUPWKUPYEMBIX B COOTBETCTBUH CO CIIUCKOM
PACCBIIKU JJOKYMEHTAX HE BOCTIPOU3BOIUTCS.

5.13.7. DnekTpoHHbIC JOKYMEHTEI, aJpecOBaHHLIE B denepanbHbIe OpraHbl
MCTIOIHUTEILHON BIACTH, HHbIC TOCY/IPCTBENHBIC OPraHbl, OPraHU3aliuH, KOTOpbIe
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SBISFOTCS aboHeHTamMu MOJ[O, MOMIUCHIBAKOTCS YCHJICHHOH KBaTU(PHUIUPOBAHHON
BIIEKTPOHHOH HOIITUCHIO JOJDKHOCTHOTO Jauia B COOTBETCTBHH
C 3aKOHOJIATCJILCTBOM POCCUMCKOR Denepanye ¥ HaNpaBISIOTCS IIOCPEICTBOM
MOIO ¢ cobmoneHuem TpeGosaHmii K OpraHU3alMOHHO-TEXHIYECKOMY
B3aUMOJICHCTBUIO IOCYIAPCTBEHHBIX OPraHOB M IOCY/ApPCTBEHHBIX OpraHu3aIui,
YTBCPXICHHBIX — TIpUKa3oM  MUHHCTEPCTBA  HU(BPOBOTO  DAa3BUTHS,  CBA3W
M MacCOBBIX KOMMyHuKauui Poccuiickoit ®enepaimn, PenepanbHoi CILyKOBI
oxpanbl Poccuiickoit ®emepanmu ot 12.07.2024 Ne 611/96.

5.13.8. OrmeTKa 06 2MEeKTPOHHOMN NOAUCH HCIIOIB3yeTCs! [IPY BU3YyaIU3aLUN
IEKTPOHHOTO JIOKyMCHTA, IO CAHHOTO DIEKTPOHHOMI MOJITHCKIO,
C COOIIONEHUEM CIIEITYIONIHMX TPeOOBaAHMIA:

a) MECTO pa3MellleHus OTMETKH 06 JJIEKTPOHHON TOMIIACH  JIOJKHO
COOTBETCTBOBATL MECTY PA3MCINEHUS COOCTBEHHOPYYHOM TOIITHCH B aHAJIOTHYHOM
AOKyMEeHTE Ha OyMasKHOM HOCHTEIE;

0) 37IeMEHTBI OTMETKH 00 BIEKTPOHHOM IOAMUCH:

- IOJDKHEI OBITH BHIMMBIMU M YUTAEMBIMH MPU OTOOGPAKCHUHU JOKYMEHTa
B HAaTypaabHOM pasmepe;

- HC JOJDKHBI NEPEKPBIBATHCS WM HAKIAIBIBATECS JAPYT HA APYTa;

- HE JTOJDKHBI TIEPEKPBIBATE DIIEMEHTBI TEKCTA JOKYMEHTA U IPYTUe OTMETKH
00 5JIEKTPOHHO noANUCH (IPU HATIMYIH).

OtmeTka 00 3IeKTPOHHOM HOJIMCH B COOTBETCTBUU ¢ 3aKOHONATETHCTBOM
Poccuiickolt ®enepanun fomkHa BKIOYaTs B cebst Gpasy: «JloxyMeHT mopucan
DJIEKTPOHHOH TIOMIIUCBIO», HOMEpP CEePTH(HKATA KIIOYa DIEKTPOHHOM MOMMUCH,
(hamMUITHIO, MMS, OTHECTBO BIAIEIbIA CePTUPGHKATA, CPOK aeicTBUA cepTudukara
KJIIOY2 3JIEKTPOHHOM TIONIUCH, HalIpUMeED:

DMmOiiema JAOKYMEHT HOATTMCAH
opranmsaimnu  DJIEKTPOHHOU TTOJITUCHIO
Pyxosonurenn Cepruduxar lal11aaa000000000011 H.H. Hukonaes

Bnanenen Huxonaes Hukomait Hukonaesuy
Heticreurenen ¢ 01.01.2024 1o 31.12.2025

5.14. YTBepxacHNE JTOKyMEHTa.

YTBepXKeHUC JOKYMEHTa - 0COBBINH CI0cO6 YMOCTOBEpeHMUs IOKyMEHTa
HocJie  €ro  MONIMCAHMA, CAaHKUMOHUPYIOIMH pacrnpocTpaHeHHe AeilCTBHs
JAOKYMCHTa Ha ONPENENeHHBIH KPYr TOCYAapCTBEHHBIX OPraHOB XepCOHCKOM
0071aCTH, OPraHOB MECTHOTO CaMOyIPaBIeHUs XePCOHCKOH 0611acTH, OpraHu3alui,
JAOJDKHOCTHBIX JIUI XePCOHCKOI 001acTy.

5.14.1. VTBepxaenue  IPOM3BOAUTCH  ABYMS  CIOCOGAMH: rpudom
YTBEPXKACHUS WM M31aHdeM (NIPUHATHEM) COOTBETCTBYIOIIErO IPABOBOIO aKTa
(YKka3a, TOCTAaHOBIEHHUs, pACHOPSIKEHHS, mpukasa). Ob6a cHocoba UMEIoT
OAMHAKOBYIO IOPUIUYECKYIO CHITY.

5.14.2. JlokymenT, nojuieKalnii y TBepsK 1eHUIO, IPHOGpeTaeT IOPUANYECKYO
CHIIY TOJIBKO ¢ MOMEHTa €TI0 yTBEPIKACHH.
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I'pud yrBepxjenus npocrasnsercs Ha JOKYMCHTE B CJIy4ae ero
YTBEPXKICHHUS NOJDKHOCTHBIM  JIMIIOM, IIPABOBBIM AKTOM (octaHoBICHUEM,
PELICHUEM, NPUKA30M, PACHIOPSKEHUEM ) WITH PelIeHUeM KOLIErHalbHOTO oprasa.

I'pud yrBepkuenus pasmeriaercs B IPaBOM BEPXHEM YIVIy IIEpBOIO JIHUCTA
AoKyMeHTa. CTpOKH PEKBHU3HUTA BBIPABHHBAIOTCS 10 JIEBOMY Kpar0 MJIH LIEHTPYIOTCH
OTHOCHUTEJILHO CaMOM JUIMHHOM CTPOKHU.

5.14.3. Ecmu  joKkyMeHT YTBCPXK/ACTCH TOJDKHOCTHBIM JIMIIOM, TO TIpUd
YTBCPIKIACHHS COCTOMT M3 CICAYIOIMMX DJIEMEHTOB: CJIOBA «YTBEPXKIAION,
HaUMCHOBaHMs JIOJDKHOCTH, COOCTBEHHOPYYHOM IOMITHMCH, HHULUAIOB U hamuny
THANE,  YTBEPKIAIOIIEIO JOKYMEHT, Jarhl yTBepkKACHHS. |pud YTBEPKICHUS
paclionaracTCss B IpaBOM BEPXHEM YLy IMEpPBOro Jmcra nokymenta. Cliosa
«YTBEPXKIEHO» u « YTBEPXKIAIO» neuararorcs NPOIHUCHBIMU OyKBaMMU:

YTBEPX/JIAIKO
3amecturens [Ipencenarens
ITpaBurenscrea Xepconckoii o6nactu

(moxmucs) M.O. ®amumus
05.02.2024

5.14.4. Ecnut NOKyMEHT  YTBEDIKIAETCS IIPABOBBIM  aKkTOM, TO rpud
YTBEPXKJICHUSL COCTOMUT M3 CIemyroumx ojieMeHToB: cinosa «YTBEPYKJIEH»

(YTBEPX/IEHBI, YTBEPXJIEHA, VTBEPX/IEHO), naumeHoBanus Buia
paBOBOTO aKTa B TBOPUTEIBHOM IIA/IeKe, Er0 ATkl K HOMepa, HalpuMep:

YTBEPXJIEH
Ykazom ['ybepuaropa

XepcoHCKoH obracti
or 11.01.2025 Ne 03

5.14.5. Tlpu yTBep»ICHUN MOKYMEHTa KOJLIETHalbHbIM OPTaHOM, pEIICHHS
KOTOPOrO (PUKCHPYIOTCS B MPOTOKONE, B I'PUdE yTBEPIKICHUS YKa3bIBACTCS

HaMMEHOBaHME OpraHa, PEIICHHUCM KOTOPOI'0 YTBEPIKJ/ICH AOKYMCHT, JHara u HOMEDP
IPOTOKOJIA (B CKOOKax), HalpUMep:

YTBEPXJIEHO
MexBeJOMCTBEHHON KOMUCCHEelH
(mporoxosn or 12.01.2025 Ne 1)

5.15. Pezonronus.

5.15.1. Pezomonus — 310 Kparkoe yKazaHWe 110 HCIONHEHUO JIOKYMEHTA.
Pesomoust npocrasiseTcs Ha  JIOKyMeHTe I'y6epnaropom, Ilpencenarenem
IIpaBuTennbcTBa,  3aMeCTUTEIEM I'ybepuaropa  Xepconckodi  ofmactd  —
pykoBoauTeaeM AIMUHUACTPALMY, 3aMECTUTEISIMU I'ybepraropa, 3amecTuTensIMu
Ipencenarens llpaBurenscrBa, pyKOBOIHTEISIME UCIIONHATEIBHBIX OpPraHoB WJIH
UX CTPYKTYPHBIX IIOIPA3[e/ICHHd W BKIIOYaeT B ceOs (GaMuiauy, WHUIHATBI
HCIIOTHUTENS (UCIIONHATEIICH ), TIOPYYeIIne 10 JIOKYMCHTY, CPOK MCIIOIHEHUS (IIpH
HEOOXOMUMOCTH ), IIOMINCE JIUIA, BLIHECIIICIO PE30IIIONNIO, U ATy, HallpUMep:
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GOamunus 1.0.

[Tponry noaroToBUTH NIPOEKT
nocranosiienus x 02.03.2025.

(monmuce) M.O. ®amumnus
05.02.2025

5.15.2. Pesomonmst npocTaBisercst Ha JMIEBOH CTOpoHe IIEPBOIO JIUCTA
JIOKyMeHTa (Ha OyMaXHOM HOCHTelle), Ha CBOOOJHOM MecTe pabodero Moms
AOKYMCHTA MEXIYy aJpecaToM U TEKCTOM [JOKYMEHTA WM Ha CIelUalbHbIX
KapToukax-1opyuenusx, B PCO/] - B xaprouke noxymenra.

B oTxensHBIX J0KyMEHTaX, UMEIOMMX HECKONBKO MOPYUEHHH, Pe3ONIONus
JIOMDKHA CONCPIKATH TMOPYHEHHUA 110 UCIHOIHEHUIO JOKyMeHTa (110 KOHKPETHOMY
IyHKTY) IEPCOHANBHO KaK/JOMY HCHONHHUTEIIO B COOTBETCTBHH C  €ro
KOMIICTEHITHEH C YCTaHOBICHUEM CPOKOB UCIIOIHEHUS.

6. (I)Ole/IPOBaHI/Ie, HCHOJIb30BAHUE U XpAHEHHE JIEKTPOHHLIX JOKYMEHTOB

6.1. DICKTPOHHBIHA TOKYMEHT PU3HACTCA MMEIOIIUM PABHYIO IOPH/IUYECKY O
CHILy C IOKYMEHTOM, COCTABICHHBIM Ha OyMa)KHOM HOCHUTEJE.

6.2. YuacTauky uH(OpMAIMOHHOrO B3ammoneiicTBus B PCOJl  umeror
HOMEHKIATYpHbBIA HOMED, 3aKperuieHHbii B PCDJI:

6.3. Ilpu oOpaboTke, paccMOTpEHHMH, COIACOBAHUK W  IOMITHCAHUU
SIICKTPOHHBIX TOKyMeHTOB B PCO/l BO BHYTpEeHHEM 1 BHEIIHEM JI0KyMEHTOO00POTE
ANMUHHCTPAIUM, HCIOJTHUTEILHBIX OPraHOB MOXKET UCIIONB30BATHCS JJIEKTPOHHAS
NONNUCh.  MIACHTHHULMPOBATE  JIMIO, CO3JaBINCE JOKYMEHT, JOITyCKAeTCs
IPOrpaMMHBIMU CPEACTBAMU, IpUMEHsieMbIMU B PCDJ],

6.4. Obpaborka MHQOPMAIMK OrPaHUYEHHOIO IOCTYIA, HE cojJiepKalleit
CBCJICHUS, COCTABJIAIONIME TIOCYAapCTBEHHYIO TalHy (BKIIOYas IepcoHalbHbIE
JIaHHbIC),  YyYaCTHHKaMH  MH(GOPMAI[MOHHOIO  B3aMMONEHCTBUS B PCO/,
HE TIpOMIENIICH TpPOLENypy arTecTalldd 110 TpeOOBAHUSIM OE30IaCHOCTH
HHQOPMALK (He UMeroIeil aTTecTara COOTBETCTBHS), He HOIIYCKACTCS.

6.5. Popmar NOKyMeHTa B 3JIEKTPOHHOM BHJIC COOTBETCTBYET rpadudeckoi
popme ToKyMeHTa Ha 6YMa)KHOM HOCHTEIIE.

PeKBHU3HUTBI 3NEKTPOHHOTO TOKYMEHTa BHOCSTCS B KAPTOUYKY JOKYMEHTA.

0.6. Enununedl ydera oJIeKTPOHHBIX JOKYMEHTOB SIBJIAETCS JIEKTPOHHBIN
JOKYMEHT, 3aperucTprupoBanubii B PCOJI.

0.7. DNEKTPOHHBIE JIOKYMEHTHI (POPMUPYIOTCS B jiejia U UHJICKCUPYIOTCS
B IIOPSJKE, YCTAHOBJICHHOM B OTHOLICHWH €N, COCTaBICHHBIX U3 JOKyMEHTOB
Ha OyMaXXHOM HOCHTEJIe, TPH STOM YKa3bIBAETCS, YTO JIEJIO BEAETCS B DJIEKTPOHHOM
bopwme.

6.8. DNEeKTPOHHbBIE JIOKYMEHTE! IIOCIC WX CIMCAHUS U 3aKPHITHA B €O
nojnexar xpanenuto B PCOJ/l B TedeHHe CpPOKOB, IIPEILyCMOTPEHHBIX IS
AHAJIOTHYHBIX JOKYMEHTOB Ha OYMa)KHOM HOCHUTEIIE.
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[locne wmcrevenuss cpoka, yCTAHOBIGHHOrO TS XPaHCHHS 3JIEKTPOHHBIX
AOKYMCHTOB, OHH IOUICHKAT OKCIEPTU3E LECHHOCTH, MO PEe3yIBTATaM KOTOPOi —
YHUITOXCHHIO Ha OCHOBAHMM aKTa, YTBEPXKJICHHOIO 3amecTuTeneM [yGepHatopa
XepcoHCcKOl  ofbnacT — pPyKOBOAUTENIEM AJIMAHUCTpALMH, PyKOBOJIUTENIEM
UCTIOJTHMTENIBHOTO oprana (ydacTauka PCHJT).

6.9. Y4yacTHMKY HHOOPMALIMOHHOTO B3aHMO/ICHCTRHS B PCOJT o6ecnieunBarot
LETOCTHOCTh MH(OPMAIIUH, 3alUTy €€ OT HCKAKEHUH U HECaHKIIMOHUPOBAHHOIO

A0CTyHa, COXPAHHOCTHL BO3MOXHOCTH HI[CHTI/I(i)I/IKaHI/II/I dBTOpa Ha IIPOTSIKEHUU
YCTAHOBIICHHOI'O CPOKa XpaHEHUs.

7. Ocobennocru odopmiaeHdss wu BBINYyCKA HOPMATHUBHBIX MPABOBLIX
H WHBIX NpAaBOBLIX akTOB I'ybepHaTopa u IIpasurenbcrBa

7.1. Iloaroroska NpoeKTOB HOPMATHBHBIX TTPABOBBIX U HHBIX IIPABOBBIX AKTOB
['ybepraropa u Ilpasurenscrsa (nanee — mpoekTsl), ux BHCCEHHE, PACCMOTPEHHE
M M3JaHMe (NIPHHATHE) OCYIIECTBISIOTCS B COOTBETCTBHH C  HACTOSILEH
Wucrpyknueit u Pernmamentom 1pasurenscrsa.

7.2. Odopmnenne  OPOEKTOB  OCYIIECTBISCTCS B COOTBETCTBHM
¢ TpeboBaHuAMuU HacTosIueH MHCTpyKInH.

7.3. BBIIyCK HOPMATUBHEIX [IPABOBBIX M HMHBIX IPABOBBIX aKTOR ['yOepnaropa,
[IpaBurenscTna.

7.3.1. llonuucanupie I ybepHaropom, Ilpencenarenem IlpaBuTenscTBa
IpaBOBBIC AKTHI B JA€Hb MX IOINUCAHHMA IOAJEKAT PETUCTPAIUMN B OTIENE
perucTpaii  HOPMaTUBHO-IPABOBBIX  aKTOB  YNPaBICHHs J1eJIONPOU3BOICTRA
AJIMUHUCTpALUH.

7.3.2. 3aperucTpMpoBaHHBIC HOPMATUBHBIE IIPABOBLIC U WHbIE IIpaBOBbIC
akTel I'ybepHaropa, [IpaBuTenscTBa, 3a HCKIIOYEHUEM IPABOBEIX  aKTOB
C OTPaHNIUTENLHON TOMETKON «lyst Ciry:xe@HOro MoNb30BaHUs», B ATEKTPOHHOI
hopme Hanpasnsiores nocpejctsoM PCOJl B cpok He mosinee Tpex paboumx nHe
CO AHA MX IIOJIMCAHUS, & CPOYHBIC - B TCYCHWEC CYTOK CO JIHS WX MOMITACAHUS
OTICIIOM perucrpanuu HOpMaTI/IBI'IO—IIpaBOBbIX dAKTOB YOpaBJICHHA
JICNIONPOM3BOACTBA AJIMUHUCTPAIIME a/IPecaTaM COIIACHO YKA3aTelI0 PACCHLUIKH,
COCTABICHHOMY ¥ IIOANMCaHHOMY wucnonuurenem. OOs3areibHas pacchuiKa
HOPMATHBHLIX  IIPABOBBIX  aKTOB ~ XEpPCOHCKOH  OOMacTH  IOJIIeKalix
O(UIMANTBHOMY OIMyOIHKOBAHMIO YKa3aHa B mpuitoskeruu No 25,

7.3.3. bymaxxuple BEPCHH 3aperHCTPUPOBAHHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB M HHBIX IIpaBOBBIX akrToB I'ybepHaropa, IlpaBuTenscTBa BBIZAIOTCH
¥ HalIPABIIAIOTCS OT/ICIIOM PErUCTPALiii HOPMATHBHO-IIPABOBBIX aKTOB YIPABICHHS
JACIONPOU3BOCTBA AIMUHVCTPAIIME aJipecaTaM II0 3alpocaM, B CPOKH, YKa3aHHble
B MOAMYHKTE 7.3.2 HACTOALIETO MYHKTA, C JaThl [IOCTYIJICHUS 3aIIpoca.

7.4:OTen  perucrpaiiii  HOPMATHUBHO-IIPABOBBIX ~ 4KTOB yIIpaBICHUS
ACIONPOU3BONCTBA  AJIMUHUCTpAllMK B COOTBETCTBHH ¢  PeraMeHToM
IIpasurenbersa, nacrosmelt MHcTpykiueil HarpasiseT HOpMardBHBIE IIPaBOBBIC
W UMHBIC 1paBoBble axTel ['yOepmartopa, [Ilparutenncrsa, odunmamsHoe
OIyONMKOBAaHHE KOTOPBIX MPELyCMOTPEHO 3aKOHOJATENhCTBOM — POCCHECKOI
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Denepauns, 3aKOHOAATENLCTBOM XEPCOHCKOMN 00macT, a TaKKe CoIepKAaIIHe
IYHKT 00 0GUIMATEHOM OIyOIMKOBAHMH, B CPOK HE TMO3HES Tpex pabouux mnei
(CpOYHBIE — B TEYEHHE CYTOK) CO JHSA WX TIONIIHCAHUS B VYipaBnenne
MHQOpMaUMOHHOH — monuTHKM  XEepCOHCKOH — 06iacTd s OpHUIHMATIEHOTO
OILyOJIMKOBaHUS.

Ykassl ['yOepnaropa, mocraHosnenus IlpaBurenncrsa HaIpaBJIsSIOTCS
OTAEJIOM perucTparuu HOPMaTHBHO-ITPABOBBIX aKTOB yIIpaBJiIeHus
ACIIONPON3BOJICTBA AJIMUHUCTPAITUH:

- B TedeHue cemu pabouux JHEH cO JHS MX TOANMCAHUS B XepCOHCKYIO
obnactHyro Jlymy;

- HE TIO3/IHee CeMU pabovux JHel O JIHS IOAIMCAHUS YKA30B I'yGepnaropa,
NOCTaHOBIEHUH 1IpaBUTENECTBA, H3IAHHBIX (IPHHSTHIX) 10 BOIPOCAM, YKA3aHHBIM
B Hactu 2 crareu 3 Denepansnoro 3akonHa or 17 mons 2009 r No 172-03
«O0 aHTHKOPPYIIHMOHHOI 3KCIePTH3e HOPMATHBHBIX [IPABOBLIX AKTOB 1 IIPOCKTOB
HOPMAaTHBHBIX IIPABOBEIX aKTOB», B IPOKypaTypy XepcoHCKOH o6iacTe s
NPOBEACHUS aHTUKOPPYILIUOHHOU SKCIIEPTH3EI.

Hopmarvshble npaBOBble M WHBIE IIPAaBOBBIE  AKTHI I'yGepraropa,
IlpaBurenbcTBa, HM3MEHAIOMME paHee W3AAHHbIE (IpUHSTBIE) HOPMATUBHBIC
[IpaBOBBIC ¥ WMHbIE ITPaBOBBIC aKThl ['yOepuaropa, Ipasurenncrpa, HanpasIsoTCs
TEM HCHOIHUTCIBHBIM OPraHaM M OpraHHU3alUsM, KOTOPHIM PAaCCHUIAIMCH PaHee
M3IQHHBIC (IIPUHATHIE) NOKYMEHTBHI COIIACHO YKAa3aTell0 pAacCHUIKHA (BKITFOUAs
00513aTENbHYI0), COCTABICHHOMY U MOITMCAHHIOMY HCIIONHUTENEM.

JlonosiHuTenbHas pacchUIKa HOPMATHUBHBIX MPABOBBIX U MHBIX IIPaBOBBIX
aktoB I'ybepnaropa, [IpaBurenseTBa OCyMECTRISIETCS 110 MUCHMEHHOMY 3arpocy
HCIIOTHUTENS, IO IOPYYCHUIO PYKOBOAUTENS AIMHHUCTPALHM, O 4eM JeJaeTcs
OTMETKa B COOTBETCTBYIOIIEM yKa3aTele pACChUIKH.

7.5. IlognuHHYKY HOPMATHBHBIX IIPABOBBIX M WHBIX [PABOBBIX aKTOB
I'ybepuaropa, IlpaBurenscTsa ocTatorest B OT/ENE PErHCTPALAN IIPABOBBIX AKTOB
YUPABJICHUS JEJIOIPOU3BONCTBA ANMUHKUCTPAlUK s (HOPMUPOBAHMS B Jiea,
XPaHATCs TPH IOJla ¥ CLAIOTCA B apXUB AIMUHUCTPALUH.

8. I0pnauko-Texuuueckoe oopmileHre NPOEKTOB NPABOBBLIX AKTOB

8.1. IlpoekTsl 0QopmIIAIOTCS B BHE IIPABOBOIO aKTa, YCTAHABIMBAIONIETO
HOBOC TIIPaBOBOE PETYIMPOBAHKUE, IIPABOBOTO aKTa O BHECEHUHW W3MEHEHUH
B IIPABOBOM aKT (IIPABOBBIE AKTHI), O IPU3HAHUK yTPATHBIINM( M) cuily (OTMEHeE)
IPaBOBOIO aKTa (IIPABOBBIX aKTOB), d& TAKKE O NPHOCTAHOBICHUH JICHCTBHS
[IPAaBOBOIO aKTa WK 00 0(QPUIIHAIEHOM €0 TOJIKOBAHUM.

8.2. OcobennocTr opopmiteHus IPOEKTOB.

8.2.1. IlpoekTsl meyararorcst Ha nucTax Gpopmara A4, B Hux YIOTPeOISIOTCS
oHLMANTbHEIE HAUMCHOBAHMS ~AJIMUHHCTPALNM, WCIOTHHTENIbHBIX OpraHoB
U MHBIX OpraHu3aIlHii.

8.2.2. HammenoBaHre npoekTa 0OpMIIIETCS B COOTBETCTBHIH C nyHKToM 5.10
paszjiena 5 nacrosiedt Muacrpyxnmm.

8.2.3. BrlpaBHUBaHME TEKCTA YCTAHABIUBACTCS 110 HIUpUHE.
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Texer ornensiercst ot 3aronoska AByMst MEXCTPOUHBLIMU HHTEPBaJaMHU.

8.2.4. Tekct npoekra paszgensercs Ha KOHCTaTUPYOLIYIO 4acTh (Ipeamoyiy)
¥ IIOCTAHOBJIAIONLY IO HacTh (B PACIOPHKEHUSIX — PACTIOPSAUTENHHYIO).

[Ipeambyna onpesensier ocHOBaHMe U3IAHUS (IIPMHATHS) POEKTA, ero el
M 3allauu, He NO/DKHA CONEPKATh HOPMBI, CTPYKTYPHBIC EAMHUILL, [peIMeT
perymuposanus. Yiorpebienne B IipeamOylie COKpaLICHUIA, GopMyTHPOBKU
«C JIHCTBYIOIIMM 3aKOHO/ATEIECTBOMY He JIOITyCKASTCS.

IlpeamGyna yxazos I'yGepraropa 3aBepliaeTcs CIOBOM «ITOCTAHOBIISIO:,
nocranoBnenui IparurenscTsa — ciroBamu «lIpaBUTENIBCTEO XepcoHcKoi 061acTH
IOCTaHOBNSET:». ClOBa «IOCTAHOBIAIO», «IOCTAHOBISETY [EYATAIOTCS ¢ HOBOM
CTPOKHU OT JIEBOH IPaHUIIBI TEKCTOBOTO OIS [IPOITMCHBIME 6y KBAMH.

Ipeambyia pacriopsokenuit u nopyuenuit ['yGepraropa, pacropsuKeHU
U nopy4venuit [IpaBrurenbcTsa 3aBepiaeTcst JBOSTOUHEM.

IIpeamOyna MOXeT 0TCYyTCTBOBATE.

8.2.5. Ilpy manmdmm B TEKCTe TIPOEKTA TIOPYHEHHt (pexomeH 1armii)
FOCYNApCTBCHHOMY OpraHy, OpraHy MECTHOIO CaMOYyINpPABJICHHs, WHBIM OpraHaM
M OpraHM3alnvaM, NO/DKHOCTHBIM JIMIAM yKa3aHHe HAa (DAMUIAI0 W WHUIHMAIBI
PYKOBOIUTEIS, TOJDKHOCTHOIO ML He TpebyeTcs.

8.2.6. Brutouenue TabnuL WM UX OTIENbHBIX CTPOK B ITOCTAHOBJISIOIIYIO
(PacropsANTEeTHHY0) YacTh IPOEKTa HE JIOIY CKAETCH.

JlaHHOE OrpaHnYEeHHe He PACHPOCTPAHSETCS HA TPOESKTHI IOpyYEeHUH.

8.2.7. Briouenue NpUMeyaHnii B MOCTAHOBIAIONLYIO (pacmiopsiuTeNnLHYIO)
4acTh MPOEKTa WU B €0 CTPYKTYPHBIE €MHUIBI HE IOy CKAeTCs.

8.2.8. Ilpu u3noxeHnn 1paBoBBIX HOPM B TEKCTE IIPOEKTA cienyet uzoerarn
4Ype3MepHO 0000IIECHHBIX WU JETAIN3UPOBAHHBIX GopMyIIMpOBOK,
MHOXKECTBEHHOCTH ITPABOBBLIX HOPM [0 O{HOMY U TOMY K€ BOIIPOCY.

He nonyckaercs BKIIOYEHHE B TEKCT IPOEKTA MPABOBBIX HOPM HOPMAaTUBHBIX
NPABOBBIX WIIM MHBIX IPABOBBIX AKTOB. VICKIIOYeHME COCTABIAIOT Ciydau, Korja
TIPaBOBBIE AKTBI THOO BKIIFOYAEMBIE B TEKCT IPOEKTA [PABOBBIE HOPMBI IPHU3HAIOTCS
YTPATHBIIUMHU CHITYy JAHHBIM [TPOEKTOM.

B npoexTel BpeMeHHOro HefCTBHS He BKIIOYAFOTCS TIPE/(IIMCaHus, NeHCTRIE
KOTOPBIX HE OrPAaHUYEHO CPOKOM JCHCTBUSI IPOEKTA.

8.2.9. Texer mpoekTa TOMISKUT — OOS3ATENBHOMY CTPYKTYPHUPOBAHUIO.
CTpyKTypHBIE €/IMHMITBI IPOEKTA U3JIAraloTCs 6e3 IpeaMOyIEL.

Texer mpoekra MENMTCS HA IYHKTHI, €CHM COJICPXKHUT JBa W Golee
00s(3aTeABHBIX MPEIIACAHMH 110 OUPEICISHHEIM BOmpocam. Kasbrit IIYHKT
rieyaraercs ¢ ab3amHoro oTCTya.

lIyHKT sBISIETCS CTPYKTYpHOM eIMHMIEH TpoeKkTa, WMmeeT HIOPS/IKOBBIM
HOMeEp, 0003Ha4aeMbIH apabCKUMU UBPAMK C TOYKOH, He MMeeT 3arofl0BKa.

[TyHKTBI MOTYT MOpa3AeNATHCA Ha MOAMYHKTEI, 0003HaYaeMble apabckumu
HAQpamy, COAEPKAIIMMK HOMEpa IyHKTa U IOAIYHKTa, B COOTBETCTBHH
¢ moamynkrom 5.11.3 mynkra 5.11 pasgena 5 wacrosuieit MucTpykumu u ab3aipml,
KOTOPBIE MOTYT IIPH HEOOXOAMMOCTH 0003HauaThCsi JeducoM. Mexay TOYKOMN
(ledrcom) ¥ TEKCTOM CTABUTCS HePasphIBHBLHA IpoGet.
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O6o3Hauenne aGzanes OykBamu, yIoTpeGnenme CKOGOK B 06O3HAYCHUH
IYHKTOB WM IOAIYHKTOB,  MCIIOJB30BAHME  aBTOMATHYECKOH  HyMepaLwu
HE JOIIyCKaeTCsl.

8.3. CchlIKY B TEKCTE POEKTA Ha CTAThU HOPMATHBHBIX IIPABOBBIX UM MHBIX
IIPABOBBIX AaKTOB IPUMCHSIOTCS BO M30€XKaHUE MMOBTOPEHMI M JUIS B3aUMOCBS3U
IIPABOBBIX HOPM.

8.3.1. CchUIKM [enaroTesi Ha OCHOBHBIE HOPMATHBHBIE IIPABOBBIE MJIH HHEIE
IPABOBBIC aKTBl BBICIICH WIM DPAaBHOM OpHAMYecKoidl cunbl. He momyckaercs
yKa3aHHe B CCBUIKAX:

- Ha HOPMATUBHbIE NTPABOBbIC UM UHBIE IPABOBBIE AKTHI, YTPATUBILKE CHIY,;

- Ha HOPMarUBHBIC IIPABOBBIE WM HHBIE IIPABOBLIE aKTHI, BHECIIHE
V3MCHEHUS B OCHOBHOW HOPMATHUBHBIA MPABOBOW MM UHOM IIPaBOBOI aKT.

[Ipu HeOOXONMMOCTH CCHIIKHU Ha JIPYTOi HOPMATHBHBbI [IPaBOBOM WMJIM MHOU
NpaBOBOU aKT B IIPOEKTE YKA3BIBAIOTCS €ro pPEeKBHU3HUTHI B CIIenyroIeh
TIOCIICAOBATEIILHOCTH: BU] HOPMATUBHOTO [IPABOBOIO ¥IJIM HHOIO MPABOBOTO aKTa,
HAaMMCHOBAaHWE Oprama, IPMHABILEIO akKT, jara, HOMEp, 3aroioBOK (IIPU ero
Halm4uK). Jlara odopMisercs B COOTBETCTBUM C IIYHKTOM 5.2.9 pasnena S
Hactosmen Mucrpyxkiuu.

YKazaHue Ha 3aTOJOBOK He TpeOyeTcs, eCIM CChUIKA  JlellaeTcs
Ha NpUIOXKeHHE (TIOJIOKEHKE, MOPSIOK, HHCTPYKIWHIO, MPaBUIa, [IpOrpamMmy ),
HaNMEHOBAHHUE KOTOPOI'O COBIIAJAET € 3ar0JIOBKOM HOPMATHBHOIO IPABOBOTO MM
MHOTO IIPABOBOIO aKTa, K KOTOPOMY OHO IpUNaraeTcs (yTBEpXKIaeTCst), HallpHMeD:

B coorBercTBHM ¢ rocynapcTBeHHOM mporpamMmmoil Poccuiickoit Denepanuu
«PasBurre ppIGOX0O3AHCTBEHHOrO KOMILIEKCA», YTBEPIKICHHON MOCTAHOBICHHUCM
HpaBurenserBa Poccniickoit @enepannu or 15 anpenst 2014 . Ne 314.

[Ipy HEOOXOIMMOCTH CCBUIKM HA Koncrurynmio Poccutickoit Oenepanuy,
konekcbl Poccuiickoit ®ejepanmu mim Yeras XepCOHCKOHN 00NacTu yKa3hIBaeTCs
HCKJIIOYUTENIbHO UX HANMEHOBaHUE.

8.3.2. Ilpy HEOTHOKpPAaTHBIX CCBUIKAX HA ONHH M TOT e HOPMaTUBHBIN
IPAaBOBOM MITM HHOM IIPABOBOM aKT IIPUMEHSIETCS COKpAIEHNE, HallPUMED:

B coorsercTBuM ¢ nocranosnennem [pasurenscrsa Poccuiickoit Oepepanun
OT... No... «...» (nanee - nmocranosyenve [IpasurenscTna)

YrorpeOnenue MASHTUYHBIX COKDPANICHUI K PasHbIM  HOPMATHBHBIM
TIPABOBBIM UJIM MHBIM IIPABOBBIM aKTaM B TEKCTE HEJIOMyCTHMO. B anmoi cutyanmn
BO3MOYKHO MCIIONB30BaHME CIIEAYFOICH HOpMEbI:

B coorBeTcrBMHM ¢ IIOCTaHOBIIEHHEM IlpaButensctBa Poccuiickoif
Denepannn or... No... «...» (J1ajee - HOCTAHOBIICHHE IIpaBuTeiberna or... No...)

8.3.3.Ilpn  HEOOXONMMMOCTH  CCBUIKM  HA CTPYKTYPHYIO  €IUHHILY
HOPMATHUBHOI'O IIPABOBOrO MJIM WHOTO IIPABOBOIO aKTa YKas3blBAeTCS JAHHAS
CTPYKTYpHast €/IMHUIIA HAYNHAS ¢ HAaMMEHbIeH. CChIITKY Ha CTAThU, YaCTH, IIYHKTHI,
NOMIYHKTB! 0003HAYAIOTCS U pamy, ab3aLbl — CIIOBAMY, HAIIPUMED:
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B coorerctBUM ¢ abzamem  Bropsmm IIyHKTa 1 pocTaHOBIEHUS
IIpaBuTtenscTBa Xepconckoit 061acTd or No €

[Ipn HeobxomumocTH cchUIKM Ha absarg [IEPBBIM CYMTAETCs TOT ab3al,
€ KOTOpOro HAYMHACTCSL CTPYKTYPHAsI SANHMUIIA TEKCTa, COACPIKAIAs TaHHBIH ab3all.

8.4. IIpoeKT MOXeT yTBepXKIaTh MOPSIIKH, [IOJIOKEHUS, WHCTPYKIUH,
IpaBunia, NporpamMMsl. PaszpaboTka rocynapcTBEHHBIX POrpamM XepcoHCKoH
00NacTH OCYINECTBIIACTCA B COOTBETCTBUHM C IIOPSAZIKOM pPa3pabOTKU, pean3alyn
M OUEHKM 5(G(GEKTUBHOCTH TOCYJAPCTBEHHBIX INIPOrPAMM  HA TEPPUTOPUHU
XepcOoHCKOH — 00TacTH,  YTBEpPKIEHHBIM  [OCTAHOBIICHHEM [IpaBurenscTna
XepcoHckolt obnactu. Ilpu 3ToM B Tekcre mpoexrta YKa3bIBaeTCsi, 4TO MOPSIOK,
TIOJIOKCHNE, HHCTPY KUK, TIPABKIIA SBISTFOTCS IPUITAraeMBIMH, HAITPHMEp:

1. YTBepauts nprtaraemsiii Iopsaox npexocTrasienus COIUAJIBHBIX yCIIYT
B XepCOHCKOH 06acTy.

8.4.1. Haumenosanue mopsijxa, HONOKEHHS, HHCTPYKLHH, IIPAaBUJI B Cllydae
UX OPUHATUS B CBA3M ¢ TpeOOBaHUAMM 3aKoHOfaTenscTBa Poceuiickoit Menepartiu
M 3aKOHOJATENbCTBA  XEPCOHCKOH  OOMacTH  JIOMDKHO  COOTBETCTBOBATH
HAalMCHOBAHMIO, ONPCAENICHHOMY COOTBETCTBYIOIIMM 3aKOHOM, HOPMATHBHBIM
IIPABOBBIM AKTOM.

Hanmenosanue nopsaxa, HONoXeHMs, HHCTPYKIHH, [IPABHIT pacrionaraercst
[0 TCHTPY CTPaHHWIbl U JODKHO OBITh YKa3aHO B IIOJHOM COOTBETCTBUU
C HaNMCHOBAHMEM, YKAa3aHHBIM B [IOCTAHOBIAIOUIEH (PaCOpsAUTepHON) JacTH
IPOEKTa, 6e3 NMPUMCHEHHS ero COKPANIEHMH, COLCPIKAMMUXCS 10 TEKCTy [POEKTa
(mpu HATWYWK).

8.4.2. TlopsjoK, MONOXKEHHE, MHCTPYKIMH, MPABUIIA COlepXKaT pasJiellsl,
338 WMCKIIOYEHUEM TOPSJKOB, IIONOKEHUH, WHCTPYKUMH, NpPaBHil, COCTOSIIHX
U3 HECKOJIBKUX TTYHKTOB.

Pasjienr umeer nopsikoBeit HOMEp, 0003HaYaeMblit apabcKuMu nudpamu
C TOYKOH, ¥ HAWMEHOBAHWE, KOTOPOE I1eYaTaeTCsl 110 LEHTPY CTPAHUILI HATHHAS
C 3arlaBHOM OYKBBI.

Pazjensl mopasaensiores Ha MyHKTHI, BKIIOYAIOMME B cebs HOMep pasjela
1 HOMED IIYHKTa. B IeJIsIX CTPYKTYpupoBaHust pa3ieioB OHU MOTYT HOIPa3AeIsThCs
Ha TIO/Apa3/ICIIbl, KOTOPbIE MMEIOT HAaMMEHOBAHVE U MOTYT 0003HAYaTHCS HOMEPAMH,
BK/IIOYAIOIUMK B cebst HOMepa pasfena M II0jpasjielia; MOpa3ielbl JeisATCs
Ha ITyHKTBI, HOMEpAa KOTOPBIX COCTOSIT M3 HOMEPOB pasjiela, nojpasjiena (IpHu
HAIMYAK) W IyHKTa. [TyHKTBI MOTYT AEIMTBCS Ha TOAIYHKTHl ¥ (WiIn) ab3arsL.
Honmyskrer MoryT menuThcs Ha aG3aupl. YpoBHeH pyGpHKaiMu TEKCTa JOIKHO
OBITH He Oonee YeThIpex.

8.4.3. B 11epBOM TIyHKTe TeKCTa HOpSIIKa, [OJOKEHUS, HHCTPYKIUH, IIpaBUII
YKa3bIBACTCS MOJIHOC HAUMEHOBAHUE IMOPAJIKA, IONOKEHHS, HHCTPYKIHH, [TPABUIL
u ero cokparmenue: «(nanee — llopamox)», «(namee — Ilonoxenue)y, «(manee —
Wucrpykuuns )y, «(nanee — Ipasuma)y.
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B Hem pasmemarorcst npaBoBhle  HOPMBI  OOIIEro xXapakrepa,
YCTaHABIMBAIOIIMC [IPUHIMIIBI IPABOBOIO PEryIMPOBAHMS M COAEPIKATIIIE [IPABHJIa,
KOTOpBIC TOIKHBI YHUTBIBATLCS NP (POPMYIMPOBAHIH [TOCTETYIONMX IPABOBBIX

HOPM, yKa3bIBAaeTCsl MPEIMET peryiauposanus. [IpaBoBele HOpMBI pacmonaraioTes
COIIACHO IMOCJICIOBATENBHOCTH OCYIIECTRIIEHUS ACHCTBUIA.

8.4.4. TepMHHOIOTHS [IPOEKTA AOIKHA ObITH eIUHOO00Opa3HOM.

B cinydae ucronp3oBaHMs TEPMHHOB NAIOTCS MX OTIPEICIIEHHs], KOTOPhIE
YKa3bIBAIOTCS B Ha4aJIe TEKCTa IOPSIKA.

8.4.5. CCBUIKM B TEKCTE€ MOPSIKOB, TIOJIOKCHUH, WHCTPYKLUH, MpaBui
O(OPMIISFOTCS B COOTBETCTBUM C MTYHKTOM 5.7 pazzerna S Hacrosmiel Mucrpykium.

HpI/IMepI)I 0003HaYEHNs CCBIJIOK Ha CTPYKTYPHBIE €IUHNIBI CAMOTO Iopsaka,
HOJIOXKECHUS, UHCTPYKIIUU, [paBuI:

B IyHKTe 2 Hacrosulero [Topsaka

HIIn

B al3alie BTOPOM HACTOSILIErO IyHKTa (MIPH CCHLIKE Ha CTPYKTYPHYIO
CNUHUILY B IIpeJiesiaX MyHKTa)

I

B nyHkre 1 HacTosiero pasjena (IIpH CChUIKE HAa CTPYKTYPHYIO €IMHHLY
B IIpeJesiax paszena).

IIpyr HeOOXOMMMOCTH CCHUIKH B TEKCTE TIOPSIKA, MOIOKEHMUS, UHCTPYKITHH,

npasnJl Ha npyroﬁ HOPAAOK, IOJIOXKEHNE, HHCTPYKIMIO, HpaBuia, YTBCPKIACHHBIC
TCM K€ IPABOBBIM aKTOM, HCIHOJB3YECTCA @OpMYHHpOBKaZ

B COOTBCTCTBUM C TyHKTOM 2 [lonoxeHus (TOTHOE HaWMEHOBAHKE),
YTBEPKIEHHOIO HACTOSILIUM TTOCTAHOBJIEHHUEM.

8.4.6. [Ipoexr MOXET YTBEPXK/ATh COCTaB KOOPAUHAIMOHHOTO
(coBemarenpHoro) opraa (pabodeil TPyHIThL, KOMECCHH, 1ITaba, coBeTa) (nanee —
KoJleruanpHbli opra). CocraB odopMiseTcs B BHe NepedyHs W3 (haMMIni,
MHULHAIIOB 1 JIOJDKHOCTEH BXOSIIMX B HETO WIEHOB KOJJICTHAILHOTO OpraHa.

B cocrase onpenenstoTcs, Kak IpaBuiIo, TMpeicenarelb, 3aMecTHTEIH
TIPEACCIaTelIA U CEKPETAPh, 3aTeM YKa3bIBAIOTCA B aJIaBUTHOM IOPSIKE OCTAbHbIE
ero wieHsl 0e3 ykaszanus HyMmeparmu. COKpamleHHe HAUMEHOBAHMS JOMKHOCTH
HE J10ILy CKaeTCsl.

B cnysae ecnmm B cocTaB  KONIErHANbHOIO OpraHa BXOAAT JIMIA,
He spngrommecs wieHamn [IpaBurenscTBa, pabOTHUKAMH — HCITONHUATEIBHBIX
OpraHoB, MOABEJOMCTBEHHBIX WM Opranusalrid XepcoHCKON 00NacTH, WHBIX
Opranu3anui, cosganusx llpasurenscrsom, ObuecTBeHHOM NManaTel XepcoHCKOMH
o0NacTH, TO I1I0CIE HAMMEHOBAHUS MX JOIKHOCTH YKa3blBAIOTCH CIIOBA «(mo
COIIACOBAHUIO ).
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[IpoekToM MOIyT CO3/1aBATBCS KOJLUTErHaIbHBIC OpPTaHbl JUIsi BBITIOIHEHUS
ONPENENICHHbIX TOpY4eHUH. IIpi 5TOM NPOEKTOM OMpeensercs CPOK UCTIOTHEHS
NOPYYeHHi, IO HCTEYCHHH KOTOPOro  KOJUIErHMaNbHBIH OpraH  CYHTAaeTCs
HenencTyrommM. [IpaBoBoit akr, KOTOPEIH CO3MaBA KOJTETHAIBHEI opraf s
BEIITOIHCHHUS CPOTHBIX [IOPYUCHUM, YTPAIMBACT CHIY B CBS3H C UCTEUEHHEM CPOKA
€ro JICHCTBHS U He TpeOyeT IPH3HAHUS! YTPATHBIIUM CHITY.

8.5.B mpoekre pacnopskenus ['ybepnaropa wnu  IlpaBuTenscrsa,
MOATEXKAIICTO  OQHUMATEHOMY  ONYOIMKOBAHHIO,  00S33aTCIIBHO yKazaHue
0 HEOOXOIMMOCTH OPULHATEHOTO Oy OIMKOBAHHS, HalpuMmep:

2. Pacriopsukenune NofekuT opuIHaibHOMy OIyOIHKOBAHHUIO.

8.6. HopmMatuBHble 1paBoBble M MHLIE MPABOBBIE AKTHI I'ybepnaropa,
IIpaBuTenscTBa BCTYTAKOT B CHILy B MOPSIZIKE, YCTAHOBIEHHOM 3aKOHOIATCIbCTEOM
XepcoHCKoH obacTu.

IIyHKT O BCTYIUIEHMHM B CHIY SIBIS€TCS MOCIHEIHAM IIYHKTOM IIpOEKTa
1 0(OPMIISIETCS CHEeIyIONIUM 00pa3oM:

5. VYxaz Berymaer B cwiny o ucrtedenmm 10 nHeidl mocme JHS ero
O(pUIMATBEHOTO OMYOIMKOBAHMUS.

WJIH

5. Ilocranosnenme BeTymaeT B cumiy co JHA ero  OQULMANBLHOTO
OnyOJIUKOBAHHS.

Ecmu x npoexty npumensercst mopsiiox 10-HEBHOTO BCTYIUICHAS B CUITY
[OCJIE JIHs eT0 OQULUAIBLHOTO OITYOIHKOBAHMS, TO [PU yKA3aHIH KOHKPETHOH /IaThI
BCTYIUICHHA B CUITY IIPOCKTa JIAHHBINA 10-1HEBHBINA CPOK JOKEH OBITH COBIIIONEN.

B cnydasx  ecnm  3akomonmarensctBom  Poccumiickoit  Denepanmm,
3aKOHOJIATEIILCTBOM ~ XePCOHCKOM  00NIacTM  HE  yCTaHOBNEH MHOM IIODSIOK
BCTYIUICHUS B CHITy IPABOBOIO @KTa, TO MOIYT OBITH HCIIONB30BAHBI CIEAYIOLIME
(hopMyITHPOBKHU:

5. Vka3 BCTYHIA€T B CHIJIY CO JHS €Tr0 IIOHIIMCAaHMU.
WU

5. llocraHoBleHKMe BCTYMAeT B CHILy CO JHSA BCTYIUIEHHS B CHIY 3aKoHa
XepcoHCKor obnacTu (HanMeHOBaHNe 3aKkoHa XepCoHCKo oOmacrtn).
1203074

5. llocranosnenue BeTynaer B cuny ¢ | suBapst 2025 T, 33 HCKIIOUCHHEM

IYHKTa 2 IOCTaHOBICHHs, BCTYMAIONIEI0 B CHJIYy CO JHS €ro o(GUIMaNbHOIO
Oy OJTMKOBAHMSL.

5RI0%¢
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5. IlocTanosnenne BCTymaeT B CHIY €O JHS  ero oHUIIHATBEHOTO
OIyOJIMKOBAHUSA, 33 HCKIIOYEHUEM a03aleB ILIECTOro, CeabMOro noanyskra 1.3
IyHKTa | IOCTaHOBIEHMS, BCTymarommx B cuny ¢ 1 mronst 2025 1. ITonoxenus
nofyHkToB 1.1, 1.2, aG3aIieB BToporo-msroro, BOCEMOTO, JIE€BSITOIO noanyHkra 1.3,
nofnyHkra 1.4 myHkTa 1 NOCTAHOBNEHHS NPHMEHSIOTCS K TPAaBOOTHOLICHMSM,
CBSA3aHHBIM C, HAIIPUMED, OPMUPOBAHHEM I'OCYIAPCTBEHHOTO 38 [aHMs HA OKA3AHC
FOCYapCTBEHHBIX YCIIYT (BBIITOIHEHHE PabOT) TOCYIaPCTBEHHBIME YUPEK ICHUSIMM
XepcoHCKOH 007acTH, HauMHask ¢ TOCYIAPCTBEHHBIX 3aJaHMil Ha OKA3amme
FOCYNapCTBEHHBIX YCIyT (BBIIOMHERHE PaboT) FOCYNapCTBEHHBIME YUPEKISHUSAMY
Xepcounckoit obnactu Ha 2025 rox (ma 2025 roq ¥ Ha MIAHOBBIH nepuona 2026 u
2027 ropos).

B HCKIIOUMTENBHBIX CIIydasx B CBA3M ¢ TPeGOBAHMSAMU 3aKOHOATEIIHCTBA
Poccuiickoit  Denepanuy, 3aKOHOIATENLCTBA XepcoHckoM  obnacTH WM
BO3HHKHOBCHHUCM IPABOOTHONICHUH, NPE/NIAraeMbIX K PeryiMpOBAHUIO IIPOEKTOM
PaHbIlic  BCTYIUICHHS IPABOBOIO aKTa B CHIY, IIPOEKTOM MOXET ObITh

IIPe/ly CMOTPEHO PacpOCTPAHCHHUE AEHCTBHUS IIPABOBOTO aKTa Ha IIPABOOTHOLICHHS,
BO3HUKIIIHME paHee.

5. YKa3z BCTylaeT B CHIy CO JHS €ro OQUIUATBLHOIO OIyGIHKOBAHUS
1 pacipoCTPanseTCcs Ha IPaBOOTHOLIEHUS], BO3HUKIIKE ¢ | suBaps 2025 1.

HpI/I H€O6XOIII/IMOCTI/I YCTaHOBJICHU ocoboro HOpsAJAKa BCTYIUICHHS B CHILY
OTJEJIbHBIX I10JIOKCHUU N3MCHSIOIICI'0 aKTa, 3aK/IFOYEHHBIX B KABBIYKU C MHBIMU
IOJIOKCHUSIMH U ABJIIOMHXCS BMECTE ¢ HUMU CIUHBIM 363aH6M B COOTBETCTBHUU

¢ mynxrom 8.20 paspena 8 nacrosmeil MHCTPYKIUH, HCIIONB3yeTCs clenyrommast
GopmyMpoBKa:

5. Vka3 Bcrymaer B cmily 110 ucredenuu 10 jHell mocie gHs  ero
OhHULIMATBHOIO OIyONMKOBAHUS, 33 MCKIIOYeHHeM ab3alra 9YETBEPTOrO0 MyHKTa 2
YKasa B 4acTH YCTaHOBIEHMS TPeOOBAHUN K CPOKY 3aMEICHHS IOCY1apCTBEHHBIX
JOJDKHOCTEH XepCOHCKOM 06/1acTy, BCTyaloMmuxX B cuity ¢ 1 ampenst 2025 1o

8.7. Ilocranopmusromias (B PACHOPSDKEHUSAX - DPACTIOPSMTENHHAS) UaCTh
TEKCTa IIPOEKTA COJCPIKUT PEKBU3HUT IIOIIIUCE.

Honuunes  orgensercs oT TeKCTa TPeMsi MEKCTPOYHBIME HHTEpPBAIAMH
M COCTOMT M3 ci0B «l'ybepnarop Xepconckoit obGnactu» wnm «IIpencenarens
[Ipasurennctea XepcoHCKOR 00IaCTIY, HHUIHAIOB U (GaMIUTHI [OJTACHIBAIOLIETO.

Crnosa «l'ybeprarop XepcoHCKol 061acTi» 1e4araroTes B OJ[HY CTPOKY OT
JIEBOH I'PaHMIIBI TEKCTOBOTO 1101, MHUIIMATL U pamuns ['yGepHaropa — o 1paBoit
rpanunel TekcroBoro nomst. Crosa «llpencenarens ITpaButenscrtea XepcoHCKoi
00nacTu» IeYaTaloTcs B ABE CTPOKM, MHUIMAnbl W amumus [Ipeacejarens
[IpaBurenscTBa — OT MPABOM MPaHMIILI TEKCTOBOTO OIS,

[lpy moanvcanuu HOPMATHBHBIX IPABOBBIX M MHBIX IIPABOBBIX AKTOB
I'y6epuaropa u IlpaButenbcTBa JIMIIOM, HCIONHSIONMM OOS3aHHOCTH (BPEMEHHO
UCHONHAIOUMM  IIOJTHOMOYMA) HAa OCHOBAaHWM  DACIOPSAIMTEIBHOIO  aKTa,
nobasnsrores cnoBa «1.0.» («Bpuo»), KOTople IIeuararoTest OT JI€BOTo MO nepen
JOJDKHOCTBIO.
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8.8. OcoOeHHOCTH OQOPMITCHUS IIPUIIOKEHHH K [IPOCKTaM.

8.8.1. TIpoeKT MOXET UMeTh HPHIOKEHHS, COepIKalIie TaOJIMIIBI, CIIUCKH,
(DOPMBI JIOKYMEHTOB, CXEMBI, [IOJI0XKEHHUS, TTOPSIKH, HHCTPYKIUK U APYyTOE.

8.8.2. IIpuioxeHUs: K IPOEKTaM IIeYaTaIOTCs Ha OTENbHBIX JTUCTaX Oymaru
1 0POPMIISIOTCST B COOTBETCTBHH C nynkramu §.8.5, 8.8.6 Hacrosiero pasnela.

Tlopsiyiku, yTBepxK/IaEMble IPOEKTOM MIIU IIPHIIATACMbIE K HEMY, MOI'YT UMETh
CBOM NPHIJIOXKEHHS, KOTOPBIC O(QOPMISIOTCS aHANOTHYHO U WUMEIOT HYMEpAIHIO
B IPOJIOIDKEHHE HyMepaluu nopsaxa. [IpuiokeHHs K NpOEKTy MMEIOT CBOIO
CKBO3HYIO HYMEpaIIHIO.

Hymepanumst npunoxenuit ocymecrsisercs mo mepe YKasaHus Ha HHX
B TEKCTE MPOEKTA.

8.8.3. HaumeHoBanMe 1 Hymepauus OPHIOKCHUH OKHA COOTBETCTBOBATE
X HaMMCHOBAHMIO M HYMEPAIMH IO TEKCTY IIPOEKTa, [IPH HTOM HAUMEHOBAHHE
DPUIOKCHUN yKa3bIBaeTCs 6€3 COKPAIIEHUH, IPHHSATHIX MO TEKCTY MPOCKTA.

8.8.4. Cokpautenust,  ynorpebiseMble B TIOpsIKe, IIPUMEHSIOTCS
B IIPUTIOMKCHUSIX K HEMY, 32 MCKITIOUCHUEM PUIIOKEHHUMN, Y CTaHABIMBAIOIIMX (POPMEI
AOKYMCHTOB, a B T'OCY/IapCTBEHHBLIX Iporpammax XepCOHCKOH 0OIacTH Takike
33 UCKIIIOYCHUEM IIPUIaraeMbIX K HEH IopsKoB.

8.8.5.Ecim B TekcTe [paBOBOro akTa J4eTcs  CChUIKA  «COMIACHO
IPUIOKEHUION, TO HA IIEPBOH CTPAHULE IPHUIOKEHHS B IIPABOM BEPXHEM YIIy
pasMEINAeTCst  PCKBM3HUT — «IPHIOKCHME» B  COOTBETCTBHM C  MOAIYHKTOM
5.11.8 mynxra 5.11 paznena 5 nacrosiuieit Unctpyxmum.

8.8.6. IIpy HanMunu B TEKCTE IIPABOBOIO akTa (hOPMYTHPOBKH; «YTBEpAUTE
npuiaraemoe Ionoxenue (HOPANOK, COCTaB KOMHUCCHH, JIOPOKHYIO KAPTY, NOPSAA0K
¥ YCIOBHS M HMHOE» Ha IEPBOH CTPAHUIE NPHIOKEHUSI CIOBO «yTBEPIKICHO»
(«yTBEpHKIEH», «YTBEPKICHA», «yTBEPIKIEHB») COMTACYCICS B poxe W yucie
C ICPBBIM CJIOBOM 3arojioBKa IPUIIOKEHUS U OGOPMISIETCS B COOTBETCTBHHU
C moAyHKToM 5.14.4 niyskra 5.14 pasznena 5 vacrosiuieit UHCTpyKIum.

8.8.7. OT peKkBHM3HTA CIPUIOKEHNE» JIO TEKCTA JIOIDKHO OBIThH HE MEHee JIBYX
MHTEPBAJIOB. 3aT0I0BOK K TEKCTY MPUIIOKCHHUS [ICUATACTCS 1O IIEHTDY.

8.8.8. Odopmiterine  NPUTOKCHUN,  MMEIOIIMX  pasiedsb,  IIyHKTEI
U TTOJIITYHKTHI, IIPOU3BOJIUTCS, KaK ¥ B TEKCTE MPABOBOIO d4KTad B COOTBETCTBUU
¢ moamyHkToM 5.11.8 mywrkra 5.11 pasgena 5 nacrosieit Uncrpykimm.

8.8.9. TekcT npuitoxkeHNst MOXET OBITH OQOPMIICH B BUJIE TaGIIMIIbL.

lpu odopmiienun cocraBa KOJLIEIHAIBHOIO OpraHa (KOMHCCHH, paboyeit
TPYIIIBL, OPrKOMHTETA) HCIONb3yeTCs Talluia B peXUMe «ObpaMieHHe
OTCYTCTBYET» C TPEMsI KOJOHKAMU COITIACHO 00pasily, HarpUMep:

NBAHOB = JIMPEKTOp akKmuoHepHoro obuiectBa «IIpodran»
WBan MBanopuy (o coracoBaHuio)

Ilpu odopmaeHHH UepedHs MepPONpUATHH MK JApyroi HHpOpMaIu
B TaONUTHON (opME SOy CKAeTCs UCTIONB30BATE wpudTHl pazmepom Ne 10-12 .

Eciu Tabnuia nevaraercs Gosee Wem 11a OQHOM CTpaHmIe, To HyMeparus
rpa 3aroJOBOYHON YaCTU OBTOPSIETCS Ha KAX/[0# CTpaHMLe.
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8.8.10.Ilpy Hanmuuu B TeKcTe NPUIOKEHHS CCHUIKE HA CHOCKY OHa
odopmiseTcs 3Be3ouKoit (*) min mudpamu ('). TekcT CHOCKH TeyaTaercs yepes
ONIMHAPHLIA MEXKCTPOYHBIM MHTEPBAl B KOHLE KaXKIOM CTPAaHULBI WIHM TOCTE
IIPHIIOKCHUS B LIEIOM.

8.8.11.B  kaxmoM  mnpumoxeHmu K IIPOCKTY  yCTaHABIMBAECTCS
CaMoCTOATeIbHAs HyMepalus crpadull. Homep Ha nepBo# crpanune ne crasures.

9. Oco0eHHOCTH 10 PHANKO-TEXHHUY ECKOI'0 0()OpMIICHHS IPOEKTOB 0 BHECEHHH
H3MEHEeHUH N NPU3HAHMY YTPATHBIINMHE CUJIY IIPABOBBIX AKTOB

9.1.B  nemsx npuBeienHus  MPABOBBIX  AKTOB B COOTBETCTBUC
C 3aKoHomaTeNnbcTBOM Poccuiickoit Depepanny, 3aK0HOAATENBCTBOM XepCcoHCKO
obnacru, YILy YIS H ST IIPaBOBOTO PeryiIupoBaHusI [IPaBOOTHOIIICHHUH
paspabaTeIBAIOTCSL  MPOEKTHL, BHOCSIIHE  M3MEHCHHS  WIIH MIPU3HAIOIIHE
YTPaTUBIIUMHU CHILY TIPABOBLIC AKTHI.

9.2. Mamenenus B ykassl ['yGepuaropa BHOCSTCS ykazamu ['yGepraropa,
B pacniopsukenust I'ybepaaropa — pacrnopspkeHusiMu U yKazamu (B cyuae eciu
[IpK BHECCHUU M3MEHEHHUH B yKa3 TpebyeTcs BHECTH M3MCHEHHE B PACIOPSIKCHIE,
CBA3aHHOC C HHUM OJHMM NPEIMETOM MM PEryIupyIoNlee aHAIOTHYHbIE
npasooTtHorenus) ['ybepraropa.

Usmenenns B nocTanosnenus [IpaBuTeserBa BHOCATCS TOCTAHOBIICHUSIMMU
IlpaBurenscrBa, B pacnopsbkenus Ilpasurensctsa — PactopsKEHUSIMA ~ HITH
IIOCTAHOBJICHUSIMU (B CJIydae €Clli [pY BHECEHHM M3MCHEHMH B [OCTAHOBJIEHME
TpeOyeTcs BHECTH M3MEHEHHWE B pACHOPSIKEHHE, CBSI3aHHOS C© HAM OJTHUM
IPEIMETOM HJIN PEryIMpPYIOLIee aHaJOTMYIHbIEC IIPaBOOTHOLIEH S ) [IpaBuTeNbCTRA.

BreceHue wusmeHemmit B HOpMaTHBHBIE 1IpaBOBble  akThl BoeHHO-
TPK/IAHCKOM  aIMUHUCTPALK XepcoHCKo# obmacti, CoBeTa MMHHCTPOB —
IIpaBurensctsa  BoenHo-rpaxnaHckoil  aiMUHHCTpALHH XepcoHCKOH obacTu
He pomyckaercs. B oTom ciaywae IS penieHus BOMPOCOB pa3pabaThIBAIOTCS
COOTBETCTBYIOWIMUE IIPOEKTBI yKa3oB W pacnopspkenuit ['y6epmaropa mim
[IpaBurenncTsa, a penrenust BoeHHO-rpaxaHCcKol aIMUHUCTpALHH XepcoHCKOM
obnactu, Cosera wmuHHCTpoB — IlpaBuTenscrsa Boenno-rpaxmanckoii
AIMUHUCTPAIUN XCPCOHCKON OONACTU TIPH3HAIOTCS YTPATUBIIUME CHITY YKA30M
1K pacropsokenueM ['yGepHaropa.

AHaJOTUYHBIA TOPANOK MPUMEHSETCS JUIS TPABOBLIX AKTOB O [IPU3HAHUM
YTPaTUBIIMMH CUITY, IPHOCTAHOBICHUH JISUCTBUS TIPABOBBIX aKTOB.

9.3. Buecennem n3MeHeHMH B IPABOBOM aKT SIBIISIETCS

- JIOTIOJIHEHME  €ro  cloBaMu (UudpamMu), CTPYKTYPHBIMH —€IHHULIAMH,
IPUIOKESHUAMH;

- 3aMeHa c0B (udp);

- CKITFOYEHHUE U3 Hero cloB (1udp);

- H3JIOXNEHUE CTPYKTYPHBIX CAWHHUILL, IPUIOKEHUI K HEMY B HOBOM pelaKIIuH;

- IPU3HAHNE YTPATUBIIUMHU CUILYy CTPYKTYPHBIX €IAHUIIL.
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9.4. I3MeHeHUsl BHOCSATCS TOJBLKO B OCHOBHOM paBOBOX axkT. BHecenme
U3MCHCHMM B IIPABOBbIE aKThl O BHECEHMH W3MEHeHmii B LensIX W3MCHEHUS
OCHOBHOI'O IPABOBOTO aKTa HE JIOIYCKaeTCs.

JlonyckaeTcss BHeceHWE W3MEHEHHH B IIPpaBoOBbIE aKThI O BHECEHUU
M3MEHCHUN NpPU HEOOXOAUMOCTH W3MCHEHUS OpsiIKa BCTYIUIEHUST B CHILy
IIPABOBOTO 4KTa O BHECEHUU U3MEHECHHUH, U3MCHEHHUS CPOKA HCITOTHEH IS IIOpYYEHUS
b0 yCTpaHeHUs HapyIIEHUI, KACAIOIIMXCS IOPHIUKO-TEXHHYECKOTO 0hOPMIIEHHUS
IIPaBOBOTO aKTa O BHECEHUM U3MEHEHHUIA.

9.5.1lpy u3MeHeHMM TekcTa IIPABOBOTO  aKTa HEOOXOMMMO CcoOIrOIaTh
CTWJIMCTHYECKYIO OCOOEHHOCTH OCHOBHOIO IIPABOBOIO aKTa, IaJle K, a TaKKe
Iy HKTYaIHIO.

9.6. B oHOM IIpOeKTe HOIycKaeTcsi BHECEHHE M3MEHEHMH B OIMH ¥ Gonee
IPaBOBOM aKT, €CJIM OHH CBSI3AHBI OJIHAM IIPEIMETOM.

9.7. B ciydae ecim n3sMeneHUs BHOCSTCS B OMH WK JIBa IIPABOBBIX aKTa MU
[IPU3HAIOTCS yTPAaTUBIIMMU CUJTy OJUH MIIM J[BA [PABOBLIX aKTA, HAMMEHOBAHUC
TAaKOI'o NPOCKTA JIOJKHO COAEPXKATh BUJ HM3MCHSCMOIO WM HPH3HABAEMOIO
YTPaTUBIIAM CHITY MPAaBOBOIO aKTa, HAMMEHOBAHHE OpraHa, W3NABIIEr0 aKT, ero
JlaTy ¥ HOMep, HallpuMep:

O enecenuu usmenenuii 6 NOCMAaHoBeHUs.
Ipasumenvcmea Xepconckoti obnacmu
om 07.09.2023 Ne 39-nn v om 09.12.2023 Ne 78-nn

B ClIy4dac €CIIM HU3MCHSIOTCS WU IPU3HAIOTCA YTPaTUBIINMU Cuty Oonee
ABYX IIPaBOBLIX aKTOB, IIPOEKT 6yZ[€T HMETDb CICAYIOMICC HAMMEHOBAHUE,

O snecenuu usmenenutl 6 HeKOMopwvIE YKA3bI
Iybepramopa Xepconckoii obnacmu

WJIN

O npusnarnuu ympamusuiumu cuiy HeKxomopuvix
nocmarosenenui lpaeumenvcmea Xepcorckoii obnacmu

AHANOTUYHEIA MOPSJIOK TIPUMEHSIETCs! Uil MPOEKTOB O IIPUOCTAHOBJICHMH
AICHCTBUS IIPABOBAIX AKTOB, HAIIPHMED:

O npuocmanosienuu deticmsus NOCMAaHOGIEH U
lpasumenvcmsa Xepconckoi obnacmu om.... . Ne... .

nin

O npuocmanosnenuu 0elicmeus. omoenbHuIX
nonosicenu nocmarosnenus Ilpasumenscmea
Xepconckotn obnacmu om..... No.....
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O npuocmanosnenuu deticmeus HeKOmopoIx
npaeoseix akmoe llpaeumenvcmea Xepcorckou obnacmu

WJIN

O snecenuu usmenenutl 8 NOCMAaHosLEHUe
IIpasumenvcmea Xepconckoi obnacmu
om..... Ne..... u npuocmanoenenuu deticmeaus
€20 OMOENbHO20 NOJLONCEHUSA

B HaumeHOBaHMM TpPOEKTAa He yKa3bIBAETCA IIPABOBOM aKT, KOTOPBIN
UPU3HACTCS  YyTPATUBIUMM CHJIy, B Cllydyae €C/IMd IIPOSKTOM MpPaBOBOTO aKTa
[Ipe/IaraeTcst BBECTH HOBOE IIPABOBOE PErYJIMPOBAaHHE M IPU3HATL YTPATHUBILIM
CUIly paHee JAEWCTBYIONUMI NpPaBOBOW aKT, MMEIOUIMH aHAJIOIMYHBLH npenaMeT
IIPaBOBOTO PErYJIUPOBAHUS.

9.8. BHOCHMBIE B IIpaBOBOM aKT WM3MCHEHHS JOJDKHBI  W3J14rarThes
ITOCJIE/I0BATCIIEHO € YKa3aHHEM KOHKPETHOW CTPYKTYPHOH eMHHIBI, B KOTOPYIO
BHOCATCS U3BMEHCHMS, OT MEHLIIEH CTPYKTYPHOM €UHUIBI K OOJIBIIEH.

Hcexirouennem sBnseTcs M3MEHEHHE 110 BCEMY TEKCTY OCHOBHOTO [IPaBOBOTO
aKTa ¥ IIPUIOXKCHHUH K HEMY OIMHAKOBEIX OB (1indp).

9.9. smereHuss B OCHOBHOI IPaBOBOI aKT O(OPMIIIOTCS CIENYIOUUM
obpazom:

1. Brectn B nocranosnenue Ilpasurenscrtsa XepcoHCKoOM 06IacTH OT...
Noo o, » CIIEJIYIOIINE U3MEHEHUS:

B crnydae BHECEHMSA ONHOTO M3MCHEHHS B OCHOBHOM IIPaBOBOW akT OHO
OpOPMIISIETCS CIISAYIOIIUM 00pazoM:

1. Buectu B nocranosienue Ilpasurenscrsa XepcoHCKOH 061acTH OT...
No... «.....,» U3MeHeHUe, U3NIOKUB [IYHKT 2 IOCTAHOBJIEHUS B HOBOI penaKITuu:
«2 i, »

IIpuMenenre  cokpameHui —«(majee — MocTaHoBleHHe), (nalee -
PaCIOPsDKEHUE)» HE JIOITY CKAETCA.

BHecenue usMeHeHMII B yTBEpXKJIaeMOE€ IIPABOBBIM aKTOM MIPUIOKEHHUE
0hOPMIISIETCS CIEAYIOMIUM 00pa3oM:

1. Buectn B mnocranosnenwe IlpasurenbctBa XepcoHCKoM  obiacTh
OT... No..... e, » CIIENYIOIIUEe U3MECHEHUS:

1.1. B llopsake IIPeROCTaBNEHMsI CONMANBHBIX YCIYT B XepCOHCKOH
0071aCTH, yTBEPKIAEHHOM IIOCTAHOBICHHEM:

U
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1. Buectu B mocranosienvie IlpaBurenscrsa XepcoHCcKo#  obnacTu
OT... Noo.... e, » CIIEAYIOIINE U3MEHCHUS:

1.1, Iynxr 3 Iopsaka nmpenocTaBieHns ColpanbHbX yCIyT B XepCOHCKOH
o0I1acTy, yTBEpIKACHHOrO OCTaHoBIeHHeM (najiee — [TOPSLoK), U3TOKUTb B HOBON
pelaKum:

«3...»

nin

l. BHectn B nocranosnenue Ilpasuresnscrsa XepCoOHCKOH  obmacTu
OT... No.... v, » CIIeIYIOIINE U3MCHCHUSI:

1.1.B mpunoxernuu x [TopsiaKy HpenocTaBIeHWs COLUATHHBIX yCIIyT
B XEePCOHCKOM 00IaCTH, yTBEPIKIEHHOMY I10CTAHOBIIEHUEM:

- IIYHKT | M3JI0XKUTH B HOBOY PEJAKIIUU;

«l.....»

9.10. V3menenus B IpaBoBOMl aKT, KOTOPLIM YTBEPIKICHO IONOMKEHKE
00 MCTIONIHUTENBHOM OpraHe, OQOPMIISIOTCS CIIETyIOMIHM oOpazom:

1. Buecru B llonoxenne 06 Ajgmunmcrpawun [ yOepnaropa
u IlpaButenscTBa XepcOHCKOM 06IacTH, YTBEPXKACHHOE YKA30M I'ybepnaropa
Xepconckoit obmacti or 15 mas 2023 © Ne 93-y, m3meHeHus COINIACHO
NPUTOKEHUIO K HACTOSIIIEMY YKa3y.

IIpunoxenue

K yxasy I'ybepHaropa
XepcoHcKkol obacTu
oT No

Msmenenust, Bnocumble B [Tonoxenue 06 Anmunuctpanny I yOepHaropa
u IIpasuTensersa XepcoHcKol 06macTH, yTBepikaeHHoe ykasom I'yGepraropa
Xepconckoit obnactu or 15 mas 2023 . Ne 93-y

Buectu B Ilonoxenne 06 Axvunncrpanuu ['y6epraropa u [IpaButenscTBa
XepcoHCKOM obnacTu, yTBepX)ueHHoe ykasom ['ybepHaropa XepcoHcko# obacTu
ot 15 mas 2023 . Ne 93-y, ciieayromie u3MeHeHUS:

- ab3aw( AeBATHIN yHKTa 3.6 pasjiena 3 NPU3HATE YTPATHBIINM CHILY;

- ab3all IepBbId yHKkTa 4.3 pasiena 4 U3I0KUTE B HOBOH PEaKINM:
«4.3. 0>

HJIn

1. Buectu B mocramoBneHue IlpaBurenbcTBa XepCOHCKOM 06IacTH
or 21 mons 2023 . Ne 21-nm «O Bompocax rocynapcTBEHHBIX YHUTAPHBIX
IPEATIPUSATHR» W3MEHEHHUE, 3aMeHUB B TpeamMOyile MOCTAHOBICHHSI CJIOBA <...»
CIIOBAMH «...».
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2. Brecru B ITonoxenue 06 omiare Tpyzaa B TOCYNapCTBEHHBIX YHUTAPHBIX
HPCALPUATHAX, YTBEPXKACHHOE nocTaHoBiecHreM [lpaBurenscrea  XepcoHckoii
obmactu ot 21 wmroms 2023 . Ne 21-I1, M3MEHEHHS COMIACHO MPHIIOKEHUIO
K HACTOAIIIEMY IIOCTAHOBJIEHHIO.

[Ipunoxenue

K TIocTanoBIeHuO [IpaBuTenscraa
XepcoHCKoi# obnactu

oT No

M3smenenns, BHocumsle B [Tonoxenue o6 omnare Tpyna B rOCYIapCTBEHHBIX
YHUTaPHBIX TIPEANPUATHAX, yTBEPKIECHHOE rTocTaHoBIeHreM [IpaBurenscTaa
Xepconckoit obnacty ot 21 mrons 2023 r. N 21-nm

Brecru B [Monoxenne 06 omare Tpyma B rocynapcTBEHHEIX YHUTAPHBIX
NPeANPUATHSAX, Y TBEPXKACHHOE TTOCTAHOBICHIEM, CIIEYIOININE H3MCHEHMS:
1. AG3au neBaThlif mynKTa 3.6 pasnena 3 NpU3HATH YTPATHBIINM CUILY.

2. Ab3an nepBblit yHKTa 4.3 pasjena 4 U3I0KUTH B HOBOM peaaKUuu;
«4.3......»

9.11. B cnyyae ecnu B IIPaBOBOM aKT, NpU3HABACMBIii YTPATUBIIUM CHITY,
BHOCMIIMCH U3MCHEHMS APYTMMH IPABOBBIMM aKTAMHM HIM WX CTPYKTYyPHBIMU
CAMHULAMH, OHH TAKXKE MOIIEKAT IPHU3HAHMIO yTPATUBIIIMHE CHITY OXHOBPEMEHHO
C OCHOBHBIM ITPaBOBBIM aKTOM.

9.12. Ilpn BHEeCeHUH M3MEHEHHI B INpPaBOBOH akT B IIPOEKTE CHayana
YKa3bIBACTCsl M3MEHAEMas CTPYKTYpHas eAMHUIA (HaulHAasl ¢ HAauMEeHbIIIeH), II0ToM
COJICPKAHUE U3MEHCHU.

ITpy  HeOOXOMMMOCTH BHECEHWsS HECKOTBKHX W3MEHEHMH B OJIHY
CTPYKTYPHYIO €IMHUILY UCIIOIB3YIOTCSA CIEAYIOIE (GOPMYIUPOBKH:

1.1. B mynkre 5 Ilopsaxa:
- B ITOJIITYHKTE 5.1:
a03all BTOpoi U3JI0KUTE B HOBOW PEAAKIINH;

- IOy HKT 5.3 M3JI05KUTH B HOBOY PeaKIiH:

«5.3. ... .».
1.2. ITynxkr 6 [Topsiaka U310KUTE B HOBOM peaKIuu
«b. ... .».

UJTH

- B IpuitoxkeHun Ne 4:

IIYHKT 2 NIpPU3HATh YTPATHUBIIUM CHILY;

IIYHKT 3 W3JI0)KUTh B HOBOU pelakIiu:

3. ...

- npunoxenue Ne 5 Ipu3sHATh YTPATHUBIIUM CHUITY.



37

1501051

- B IIaCIIOPTE rOCYAAPCTBEHHON MPOIPAMMBI:
CTPOKY «.....» M3JIOKHTh B HOBOH peNaKiMu:

Hortyckaercs obopmiierne B BUIE OTCHBHBIX TTPHIIOKEHUH K U3MEHSIOLIEMY
POEKTY M3MEHEHUH OO0NbIIOro oObeMa B pasjielibl IOCyIaPCTBEHHOM [IPOrpaMMBbI
XepcoHckoit obnactu, HanpuMep:

- pasfen 3 «...» ToCyAapCTBEHHOM MPOrpaMMBl H3JI0KHTh B HOBO penakuuu
COITIACHO MPUNOKCHUIO Ne 2 K HAacTOsIIeMY [TOCTaHOBJICHHIO.

9.12.1.1lpn  [OUONHEHMH TIPABOBOTO aKTa HOBBLIMH CTPYKTYPHBIMH
eMHULAMK  (IIYHKTaMH, IMOMIyHKTAMH) B KOHEI] MPaBOBOIO aKkTa B [IPOCKTE
HEOOXO0/IMMO MTPOIOINKATE UMEIOIIYIOCS HyMEPALHIO.

Ilpn jomonHeHuM npoexra HOBOW CTPYKTYPHOH eIuHHLIEeH (IIYHKTOM,
TIIOJITYHKTOM) CIIEJlyeT YOSNUTBCS B TOM, YTO B Pe3ylbTaTe TAKOTO [OMONHEHHS He
obpasyiorTcs ABOMHbIE (110 HOMEpY, KOTOPBHIM OHH 0003HaYeHBl) CTPYKTYpHBIE
€JIUHUIIBI.

Ecny nsmerenust B 4acTy J0NONHEHUS HOBBIMH CTPYKTYDHBIMM €1AHUIAMIT
(ITyHKTaM¥, TOAMYHKTAMM) BHOCSTCS B HA4ano, CEpe/MHY [IPaBOBOIO AKTa,
HEOOXOIMMO NMPOIOKUTE HyMEPALMIO, IPH STOM HYMEPALHsi OCHOBHOTO IIPaBOBOIO
aKTa II0C/IC JIONONHEHHOW CTPYKTYPHOH €IMHHIBI (IyHKTA, HONIYHKTA)
[ICPECUUTHLIBAETCS C YUETOM BHECEHHBIX JOIIOJIHEHUH.

9.12.2. He momyckaeTcst H3MeHEHNUE HYMEPAIH OCHOBHOTO IIPaBOBOIO aKTa
IIpH MPU3HAHWA €TI0 CTPYKTYPHOM CIMHUIIbI, YTPATUBIIEH CruTy. Y TpaTuBIIas CUTy
CTPYKTYpHAst €AUHUIIA IIPABOBOIO aKTa yYaCTBYET B ITOACUETE CTPYKTYPHBIX eHHHUII
IIPABOBOTO aKTa NPy MOCIIEAYIONIeM BHECEHUM U3MEHEHUH.

Henomycrumo ocyuiectsnste nepecuer aG3anes, HampuMep:

AD3albl TIEPBBIA, BTOPON CYMTATL COOTBETCTBEHHO ab3anamu TPETbUM,
YETBEPTRIM — OCYIIECTBIATE JIAHHBIA NIEpecUeT HE IOy CKAaeTCsl.

Yrparusiuuii cuity ab3an ygacTByeT B ojcuete ab3anes npu IIOCIIEJIYOIIeM
BHECEHMU U3MCHCHU M B JIAHHYIO CTPYKTYPHYIO €/TMHUIIY.

9.12.3. Mcxmoyennas CTpyKTypHas €IMHUIA HE YYACTBYeT B [10f[CUCTe 1pu
MOCNCNYIOIEM  BHECEHMM H3MCHEHMH. B cloyuae HCKIIOYEHHS ITyHKTOB
(IIOAMYHKTOB) M HANUYHsl B TEKCTE MPABOBOIO aKTa [IOCIE UCKITIOYEHHOIO IIyHKTa
(MOAIYHKTa) APYTHX ITyHKTOB (IIOMILYHKTOB) OHHM ITOIUIEKAT [IEPECUELTY.

B ciy4ae jononnenns npoekra [paBoBOro akTa CTPYKTYPHBIMH eAMHULAMM
B Pa3sHLIX MECTax €ro TEKCTa CTPYKTYPHbIE €JIUHUIIEI CIUTAIOTCS C yYETOM paHee
AOTIOTHEHHBIX TTAHHBIM IPOEKTOM CTPYKTYPHBLIX EJIMHUII, NepecyeT HyMepaluH
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MYHKTOB (IIOMMYHKTOB) [PaBOBOTO aKTa OCYIECTBISETCS KXl pas rmocie
JIONIONHEHMS! [IPABOBOTO aKTa (ILyHKTa) HOBOH CTPYKTYPHON eIMHMIEH, Hanpumep:

- JIOTIOJTHUTD ITyHKTOM 4 CIEAYIOLIETr0 COEPIKaHuUS:
«4. ... .»;
- IYHKTHI 4 - 41 cuMTaTh COOTBETCTBERHO IIYHKTAMHU 5 - 42;
- I0IIOJTHUTE ITYHKTOM 24 CIIeNyIOIIEero ComepKaHust:
«24. ... .»;

- IYHKTBI 24 - 42 cuuTarh COOTBETCTBEHHO ITyHKTaMu 25 - 43,

9.12.4. IIpn n3MeHeHNY HyMepalluy pas/ena (TLyHKTa), COAEPIKALIETO ITYHKTbI
(MOAIYHKTRI), HYMEpalds YKa3aHHBIX IIYHKTOB (MOAILYHKTOB) HM3MEHSeTCs
aBTOMATHYCCKU ¥ YKA3bIBATh €€ U3MEHEHHUCE He TpeOyeTcs.

9.12.5. Tlpn M3MeHeHMH HyMepauuy CTPYKTYPHBIX eMHUII] IIPaBOBOTO aKTa
HEOOXONIMMO BHECEHHE W3MCHEHUH B CTPYKTYDHbBIC €HHMITEI [IPaBOBOTO dKTa,

COZCpKalque CChUIKY Ha CTPYKTYPHBIC CHUHHNIIBI I[IPpaBOBOI'0 aKTa, HyMepauusa
KOTOPbIX H3MEHCHA.

9.12.6. IIpn monosHeHWW mNPaBOBOrO AaKTa, COIEPIKALIErO IIPUIIOKEHMS,
HOBLIM  IIPUITOKCHUCM HYMEPaLUs UMEIOMWUXC IPUTOKCHHH IepecUnTHIBACTCS
¢ Y9E€TOM BHECCHHOTO JIONOIHEHMS, [IPU 3TOM HEOOXOAMMO BHECEHHE H3MEHCHHI
B CTPYKTypPHBIC €JIMHHMIILI IIPABOBOTO aKT&, CONCPIKAILNE CCHUIKY HA IPUIIOKEHMS,
HyMEpanust KOTOPBIX H3MCHEHA (33 WCKIIOYECHHWEM CJIydaeB JIONONHCHHUS
TPHIIOKEHUEM 11OCIIC BCEX MMEIOIUXCS IPUITOKEH ).

Ilpy nmomonneHMM NPABOBOIO AaKTa HOBBIM NPUIIOKEHUEM HEO00XOIUMO
BHECCHUE W3MEHCHUsSI B TEKCT [PABOBOIO aKTa JUI BKIIOYCHHUS B HEr0 CCBUTKH
Ha HOBOE NPUITOKEHUE.

Ilpy mpusHanuy yTpaTHBIIUM CHITY TPUIOKCHHUS K IIPaBOBOMY  aKTy
M3MCHEHHME HYMEPallMK OCTABIINXCS NIPUIIOKEHHN He Tpebyercs.

9.12.7. TaGmuupl, cXeMBbl, 3ar0J0BKH U IIPUMEYAHUS K HUM, COAEpKaIuecs
B TEKCTE IIPABOBOTO aKTa, B IOjCUeTe ad3alleB He YYUTHIBAIOTCSI.

9.13. Ilpn u3MeHEeHUH OT/IETBHBIX [IYHKTOB, a03al(eB, CJIOB (uncp) npasosoro
aKTa HeoOXOAHMO HCIIONB30BaTh CIEYIOIHE bopmyrpoBKH:

Ab3all TpUALATh CeBMOM MyHKTa | NpU3HATE YTPATHBILAM CHITY.

uiu

IlyHxr 1 mpu3HaTh yTpaTUBIIIM CUITY.

501041

Hommynxr 1.1 mynkTa 1 IpU3HATh yTPATUBIIAM CHITY.

HITHU

Pasznenn 2 npu3HaTh yTpaTUBIIMM CHUITY.
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nin

ITyHKT 1 U37I0KUTH B HOBOMH pPEeOaKIUH:
«l.....».

nim

Ilyexr 1 nonomHuTs cnoBamMu «..» (NP JOMONHEHHH CIOBAMH B KOHeI[
IIYHKTA)

I
CnoBo «...» HCKITIOYHUTE.
Ui

[locoe cioB «...» OOIIOJIHUTL CJIOBAMH  «...» (He IIPUMEHSAETCA IIpU
JOIIOTHCHHAH CJIOBAMU B KOHEIL] H}’HKT%I)

niu

CJioBa «...» 3aMEHUTH CJIOBAMH «...».
Ui

ITyHxr 1 nononuuTs ab3auaMu CIeayIOmero couep Kanus: (p¥ HOTIOTHEHNI
TOCIIEHUMU a03aIlaMu )

NI

ITyHKT 1 TOMONHUTE ab3aI[aMu BTOPHIM, TPETHUM CIIELYIOIIETO COIEpXKaHUS:
(e IpUMeHSeTCs [TPHU AOTOIHEHHHU TTOCIISHAMH ab3aamu IIyHKTA)

nin
HOpHI[OK HOIIOJIHUTD IIYHKTAMMU CJICAYIOIIETO CoOoepXKaHUS:

WIIN

Honosnnuts [lopsanok npritoxeHreM COMacHO MPUIOKEHUIO K HACTOSIIIIEMY
[IOCTaHOBIEHHUIO.

I

Ipunoxenne cuurars npuioxennem Ne 1 (B cirywae ecnu IIPaBOBOM aKT
COLIePIKaIT ONHO IPUIIOKEHHUE U JIOTIOJIHSIETCS HOBBIM IIPHIIOKEHHMEM )

W1
Hononuuts [opsinox nynkramu 1-3.

[Tynkrei 1-3 Tlopsika cC4UTaTh COOTBETCTBEHHO ITYHKTAMH 4-6 ITopsinka.
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Hckirogenne cTpyKTypHbIX €IMHUI HE OITYCKAEeTCs, KPOME CIIy4aeB, Korja
CTPYKTypHas CAMHULA TPABOBOTO aKTa He BCTYNIHIIA B FOPHIANYECKYIO CHILY.

B cinywae ecim uzmensiemoe croBocoueranue COACPIKHUT KaK LUGPPBI, Tak
M CJIOBA, TO NPUMCHSAETCA TEPMHUH «CIIOBA», HAPUMEP: CJIOBA «8 HOMUHALMID
3aMCHHUTh CJIOBAMH «5 HOMHHAUUW». B cilyuae ecnm m3MeHsSeMoe COoueTamue
CONCPIKUT TONMbKO HUGPB MHOO U(PHI U 3HAKU NPENMHAHUSA, TO IPUMEHSETCS
TEPMUH «UHUPPBDY, ECITM HIMEHSIEMOE COYETAHIE COAEPIKUT OIHO CIOBO (uudpy) n
SHAKM  TNIPCIIMHAHMS, TO TNPUMEHACTCS TECPMHMH «cloBO» («uudpa»). Ilpu
HEOOXOIMMOCTH  M3MEHEHHUs  (HOPMYTHPOBKHU «OPTraHU3aAMOHHO-KOHTPOJILHOE»
HUCIIONIE3YCTCs TEPMUH «CIIOBOY, TIPH HEOOXOIMMOCTH H3MEHEHHS (JOPMYITHPOBKH
«MBanos M.M.» ucrions3yercst TEpMUH «CIIOBAY.

Hloryckaercst BHeceHMEe B Oj(HY CTPYKTYPHYIO CMHHLLY [IPaBOBOIO aKTa
OAHOBPEMCHHO HECKOJIbKMX HU3MEHEHHMH, He TPeOYIOMNUX U3IOKEHUS ee B HOBOM
penaKkuyuu, Hapumep:

B ITYHKTC 5 CIOBO «..... » UCKIIIOYHUTE, ITOCJIE CJIOBA «..... » DOIIOJIHUTH CJIIOBAMHU

HomyckaeTcst BHeCeHMe OIHOM CTPYKTYpHOH equHuleit W3MCHSIIOIEro aKra
AHAJIOTHYHBIX W3MEHEHHH B HECKOJBKO CTPYKTYPHBIX EIUHHI IPaBOBOIO aKTa
ONHOBPEMEHHO, TIpU OTOM B H3MCHSIONIEM aKTe€ HE [ODKHA HapylIaThCs
TOCJIC/10BATEIbHOCTh BHECCHMs U3MEHCHUM B CTPYKTYPHBIC CAMHHI(BI MPABOBOIO
akTa, HalpuMmep:

B IyHKTE 5, B ab3alle YeTBEPTOM IIYHKTA 7 CJIOBA «.....» HCKIIOUUT.

B nmamnom mpumepe He gomyckaercs MOCIEYIOIEe BHECEHHUE TEM XKE
H3MEHSIOIINM aKTOM WHbBIX U3MEHEHUN B MyHKTHI 5-7.

nIim

B HAaMMCHOBAaHWH, IIYHKTE 1 I[TOCTaHOBIICHU A, HAUMEHOBAHUU U ITYHKTE 2

Hopsiika (110;1HOe HaMMEHOBAHNUE), YTBEPIKIEHHOTO IIOCTAHOBICHUEM, CIIOBA «.....»
HCKITIOYUTD.

B JnamHOM mpumepe He [omycKaeTcs IIOCIIEAYIONEE BHECECHUE WHBIX
M3MEHEHUH TCM JK€ M3MEHSIOLIMM aKTOM B HAUMEHOBAHME, IIYHKTBI TIOCTAHOBJIEH U,
HauMEHOBaHUE U IMyHKTHI 1, 2 [Topsika.

9.14.B cimyuae eciy HpPOEKTOM OMHOBPEMEHHO W3JIATAIOTCS B HOBOIA
pelaKkIy HECKOJIBKO ab3aleB MOAPSJ, TO KOJUYECTBO M3MEHSEMBIX a03aleB
JIOJDKHO COOTBETCTBOBATH KOJTMYCCTBY ab3ales, H3I0KEHHBIX B HOBOM pelaKIyH.

9.15. B ciyuae HeOOXOMMMOCTH 3aMEHBI TI0 BCEMY TEKCTY IIPaBOBOTO aKTa
OHOIO M TOrO K€ CJI0Ba B Pa3sHBIX Malexax M (WIHM) 9HUCIaX HUCIIOIb3YeTCs
cliefyrontast pOpMyIHpPOBKA:

«II0 BCEMY TEKCTY NOCTAHOBIEHHUS CIOBO «...» 3aAMEHHUTH CJIOBOM <«...» B
COOTBETCTBYIOIIEM [a/IeXKe (4HCIIe, YUCIIE U TaJIekKe ).
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Ilpy oTom ykazaHHOe WH3MeHeHMe pPacCHPOCTPAHAETCH TONBKO HA TEKCT
NOCTAHOBIISIOMICH — (DACIOPATUTENLHOM) — 9acTH  IPaBOBOTO  aKTa. ITpu
HEOOXOMMOCTH 3aMEHBI OJ[HOTO M TOTO JKe CIIOBA, BCTPEYAIOIIETOCS KK B TEKCTE
[MOCTAHOBJAIOMEH  (pacloOpsA/UTENBHON) YACTH  [PAaBOBOIO  aKTa, Tak W
B TPUIOKCHUSAX K HEMY, B NPHUBCACHHON BbIle (DOPMYIMPOBKE YKA3bIBAKOTCS
COOTBETCTBYIOIIME NPHUIIOKCHUS IPABOBOIO aKTa, B KOTOPBIE HEOOXOIMMO BHECTH
U3MEHEHUS.

B cityuae usmMenenus o BceMy TEKCTy TIOpsiKa, COIEPIKAILEro MPUITIOKEHMS,
OIHOTO M TOTO € CJI0Ba YKa3aHHOE M3MEHEHHE PACIPOCTPAHSIETCS U HA TEKCT
TPUIIOXKEHUH K HEeMy. YKa3aHHe B CTPYKTYPHOH eHHUIE IIPOCKTa, BHOCSILIEH
COOTBCTCTBYIOIIME W3MEHEHUA B IPABOBOH aKT, Ha IPHMIOKEHUS K MOPSIKY
He Tpebyercst.

9.16. IIpn BHeceHHMHM M3MeHeHHMH B TabIHIBI HEOOXOIUMO YUYUTHIBATh, 4TO
CTPOKM TAOJMI(b] PACIONATAIOTCS TOPU3OHTANIBHO, IPadbl - BEPTHKANBHO.

Ilpu BHEeCCHMM W3MeHEHMM B CTPOKY TaGIMIDI, HMEIOILYIO MIOPSIKOBBIi
HOMED HIIM HAMEHOBAHKE, B TCKCTE IIPOEKTA, BHOCSIIETO M3MEHEH s, YKA3bIBAETCS
JAAHHBIH HOMEpP WUJIM HAUMECHOBAHUE CTPOKH.

B ciy4ae ecnu TEKCT OCHOBHOTO IIPAaBOBOIO aKTA HMEET GopMy TabIHIEI,
HO IIpK 9TOM €€ CTPOKM HA3BaHBI [IyHKTAMM, TIPOEKT BHOCHT U3MEHEHHUs B IIYHKT,
a He B CTPOKY.

B ciyyae Buecenus usMeHeHUi B epedeHs MepOIPUSTHI roCy/apCTBEHHOMN
nporpamMmbl  XepCcoHCKOH 06yNacTH NpH HalWdMd B HEM YyKasaHMil Ha Ielw,
IIPOHYMEPOBAHHBIE ~ MCPOIPHUATHSI M HEOOXOIUMOCTH HU3MEHEHHSI  OJHOTO
U3 MCPOIIPUATHH B IIPOEKTE YKA3BIBAECTCS:

1.L1.B  wmepompusitun 1.1 wenn 1 npuiokeHUs K rOCYyNapCTBEHHON
Iporpamme. ..

AHaJOrMYHBIA TIOPSJIOK [PUMEHACTCS IPH  HEOOXOJUMOCTH BHECEHMS
HU3MEHEHHH B cTpoku «Bceroy, «roroy.

Ilpu oTCyTCTBUM MOPSAAKOBOrO HOMEpa M HAUMEHOBAHHUS Y CTPOKH U rpadsl
TabIHIBI TTOJICYET HOMepa CTPOKM (rpadbl) BEAETCs, HaYuHAs C IIEPBOH CTPOKH
(rpader) m6O ykazaHHast CTPYKTYpHAs eMHULA TabIuIlbl H31araeTcs IIOJTHOCTBIO,
3aTeM M3JIaraeTCs M3MEHCHHAS PelaKilts JaHHOM CTPYKTYPHOMN €MHUIIbI.

Horyckaercs BHeceHMEe M3MEHCHMH GONBIIOrO oObeMa B  TAGTHIEI

(OTHENBHBIE CTPOKH), CXEMbI, POPMBI JOKYMEHTOB B BHJIE [IPHIOKEHHS K IIPOEKTY,
HalpuMep:

1.3. B npunoxenuu k [Tporpamme:

- Meponpustre 1.2.3 3agayn 1.2 U3N0KHUTH B HOBOM PEelakiuu CcoryiacHo
npuoxenuro Ne 1 kK HacToSIIEMyY 10CTAHOBICHHUIO;

- CTPOKY «MTOT0» M3JI0XKUTH B HOBOH PeAaKLNK COMIACHO MPIIOKeHHI0 No 2
K HACTOAILEMY MOCTAHOBJIEHHIO.
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9.17. I3MeHeHnsT B cOCTaB  KOJICTHAIBHOIO OpraHa BHOCATCA ITyTeM
M3JIOKCHUST €10 B HOBOW pejlakuuy (IIPH M3MEHEHMM COCTaBa KOJIIErHMabHOIO
oprana 0ojiee yem Ha 50 [IPOTIEHTOB), BBEICHHUS UJIH BBIBEIECHHUS €0 YWICHOB.

IIpy BBIBEJICHUM YNIEHOB M3 COCTABA KOMICTHATLHOIO oprana B IIPOEKTE
YKa3bIBArOTCS TOJBKO UX (haMUINKU U UHUITHATEL.

Ilpy BBeJICHUM WIEHOB B COCTAB KOJUICLHAILHOIO opraHa B IIPOEKTE
YKa3bIBaIOTCH UX QaMUINN, MHUALIAATBI, 3aHHMAaeMble JOIDKHOCTH, a TaKXKe B Cliyyae
BBCICHMS  TIPEACEAATeNs,  3aMECTUTCNsI  HpejcenareNs Wi cexpeTapsi
KOJIJICTHAJILHOrO  OpraHa - 3aHUMaeMas B KOJUICTHAalbHOM OpraHe JOKHOCTE
B TBODUTCJIBHOM  Iajexe. BBeleHHe WICHOR  KOJUIErHAIBHOTO oprana
OCYILECTBISETCS B a1()aBUTHOM TIOPSIIKE.

IIpy M3MEHEHUHU JOIHKHOCTH WieHa KOJJIerMalbHOro OpraHa NpHUMEeHSETCs
creayomas  (HopMyIUPOBKA:  <«IOMKHOCTE (bamunuss W UHUIMANB  WIeHa
KOJIJIETHaNbHOTO OpraHa) U3JIOKUTh B HOBOM PeIaKIIum:, HaIlpumep:

«B cocraBe komuccMum NOMKHOCTH AHHCHMOBA I'A., BoaszoBO#t P.JI.
U3JI0JKUTEL B HOBOU PEIAKIIUM .

9.18. CrpykTypHasi eAMHUIIA IIPABOBOTO aKTA M3JIAraeTcs B HOBOM penakiuu
B CIIyHadX, eciu BHOCATCH CyIIECTBEHHBIE W3MEHEHHMS B [aHHYIO CTPYKTYPHYIO
equunLy (Oosee 50 NMPOIEHTOB COEPIKAHUS CTPYKTYPHOI €IUHUIBI) UK paHee
HCOAHOKPATHO BHOCHIINCH U3MCHEHHUS B TEKCT CTPYKTYPHOH €/[MHHMII IIPaBOBOIO
aKra.

9.19. Ilpu W310KEHHH IPUIOKEHUS B HOBOH PEAKIMK B TEKCTe IIPaBOBOTO
aKTa MPUMEHSIETCS CleAyromas GopMyIHpOBKa:

VI30xuTh  Npuioxkenne K IOCTAHOBIEHUIO (PACTIOPSIKEHUIO) B HOBOI
PeAaxmiy  COMIACHO  NPHWIOKEHUIO K  HACTOANIEMY  OCTAHOBJIEHHIO
(pacopspKeHHIO).

WA

Cocrasn KOMUCCHH..., YTBer(I[eHHHﬁ [TIOCTAHOBJICHUEM, U3JIOXKHTL B HOBOH
PEAAKIIMU COITIACHO NPUTOXKEHUTO K HaCTOAIIEMY ITIOCTAHOBJIEHUIO.

Msnaraemoe B HOBOH peflakuMu NPUIOKEHUE SBISETCS IPHWIOKEHUEM K
IPOCKTY, BHOCSIIEMY COOTBETCTBYIOIIUE U3MEHEHHS.

9.20. AG3ams!l B IPaBOBBIX AKTAX O BHECEHUH U3MCHEHUIM CYUTAIOTCS ¢ HAYATA
CTPYKTYPHOH ~C/IMHULBL, COJepXamed nanHble ab3anpl. Ilpw oToM  ab3arpl,
3aKTHOYCHHBIC B KaBBIYKM, CYMTAIOTCS OAHUM ab3aleM, H3jaraemMble B HOBOM
pe/IaKIMK TabINLa U TIOSCHEHHS K HeH CYMTAIOTCS OHHMM ab3aneM ¢ ab3aleMm,
BHOCSIIIIMM M3MEHEHUs], HaIlpUMep:

- nyHKT 20 npuitoxkenns Ne 2 x TIporpamme U3IoxUTL B HOBOM peaKLIUK:
(epBBIN ab3arr)
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«20. Ilepepacnpenernenue cpencts cyGcHauu MEXIY MYyHUUMIIaIbLHBIMUA
00pa3OBaHMAMK YTBEPHKAAETCS HOPMATHBHBIM IpaBOBbIM akToM IlpaBuresnncTsa
XepCcoHCKOH 001acTH.

OcTartok He WCMONB30BAHHON B TeKyIiem (unancosom romy cybcmmmu

IOJUIEKHUT BO3BpATy B 10x0[ OroMKera XepCOHCKOH OOJACTH B COOTBETCTRHM C
3aKoHofarenscTBOM Poccuiickoit ®enepannn.».
(BTOpOIt ab3arr)

B nannom npumepe nBa a6zara.

sMenenne, NpU3HAHME yTPATUBIIIMHE CAJIY OTHCNBHBIX IIOJIOXKEHUH
[[paBOBOIO ~ aKkTa O BHECCHMM M3MEHEHWH, 3aKIIOYEHHBIX B  KaBBIYKH,
HE JOITYCKaeTCsl.

9.2]1. Ilpn MpUSHAHUM YTPATHBIIUM CHIY PABOBOIO aKTa, HaWMEHOBAHHE
KOTOPOro OBUIO U3MEHEHO, JAHHBIA [IPABOBOM aKT YKA3BIBAETCS C M3MCHCHHBIM
HanMeHoBanneM. IIpaBoBoM akT (ero cTpyKrypHas eIMHMNA), W3MEHUBIIM
HanMEHOBaHHUE OCHOBHOIO MPABOBOTO aKTa, TAK)Ke NPU3HACTCS YTPATHBIIUM CHITY
OAHOBPEMEHHO C OCHOBHBIM IIPABOBLIM AKTOM.

9.22. 1IpaBoBble  aKThl, MOMICKAIINE NPUSHAHUIO YTPATUBIIHUME CHTY,
PacronararoTest B XpOHOIOTHYSCKoM nopsiyike. [py Hainguu B mpoekTax npaBoBbIX
dKTOB, TIO/UIC)KAMX [PU3HAHMIO YTPATUBIIUMU CHULY, ONHOH M TOH K& JaThl
M37@HUs (NIPUHATHS) I[PaBOBBIE aKThl PACIIONArdlOTCS B COOTBETCTBHA C MX
PEruCTPalMOHHBIMK HOMepaMu (0T MeHbIIEro K Gonbiemy). Kaskapri npaBosoit
aKT, TIO[JIEKAIMHI TPU3HAHIIO Y TPATUBIIMM CHILY, BKIIIOYAETCS B IPOEKT OTHAEIbHOM
TO3UIIMEN ¢ ab3aI[HOrO OTCTYIIA.

Ilpy npusHannu yTpaTUBIIMME CHITy Kak YKa30B, TaKk W pacropshKeHu i
['ybepnaropa, kak MOCTaHOBICHUH, Tak U PACTIOPSDKCHNI IpaButenscTBa cHayana
YKa3bIBAKOTCSI YKa3bl/ITOCTaHOBIEH s (CTpyKTYpHBIE CIIMHUIBI
YKa30B/TIOCTAHOBNEHUIT),  3aTeM  paclOpsKEeHHUsI (CTPYKTYpHBIE  €IMHHULBI
pacCIOpsKEHUN ).

B nepedeHh HOPMATMBHEIX IIPABOBBIX AKTOB, TOMIEKAMNMX IPH3HAHIIO
YTPATUBIIMMU CHJLY, BKIIFOYAETCsl KAK OCHOBHOM HOPMATHBHLIN [TPAaBOBOII aKT, TAK u
HOPMATHBHbIC IIPABOBBIE AKTEI (MM OTIAENbHBIE NX HOPMATHBHEIE NPENITHCAHUL),
KOTOPBIMHU B €r0 TEKCT paHee ObLIM BHECEHB] M3MEHEHUS U (MIIH) TONONHEHUS,

Ilepedens mpaBoBbIX aKTOB, MOMIEKALIMX IPUIHAHHIO yTPATHBIIAME CHTY,
JOJDKCH OBITH IOPUANYECKH 0GOCHOBAHHBIM U MCYEPIIBIBAOLIE MTOMHBIM.

AHAJIOTUYHEIA MOPSIOK TIPHMEHSETCS VIS IPOEKTOB O MPHOCTAHOBIICHIH
JACHCTBUSA IIPABOBBIX AKTOB.

9.23. llpusHanue yTPaTHUBIIAMK CHIJIY [PABOBLIX AKTOB 03 TIPU3HAHUS
YTPaTUBIIMMH CUJTy IIPABOBBIX AKTOB, KOTOPBIMU B HHUX BHOCHIIMCH HU3MEHEHHSL,
HE 01Ty CKaeTesl.

Ilpn  npuocranoBmenunm — fedCTBUS  OCHOBHOTO — MPAaBOBOIO  aKTa

NIPUOCTAHOBNICHUE JICHCTBHS IPABOBBIX AKTOB, BHOCSIIMUX H3MEHCHHS B HEIO,
He TpelyeTcs.
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9.24.B cmygae ecnm mocme mpusHaHms IIPOEKTOM yTPAaTUBIIMMH CHITY
OTACJBHBIX CTPYKTYPHBIX €AMHUIl OCHOBHOIO IIPABOBOIO aKTa B HEM OCTaHYyTCs
MCKIIFOYATENIBHO  IyHKTBI,  COASPXKAIME INOPSATOK  BCTYIUNIEHHS B CHILY,
O(HUMANILHOTO  OIYOINKOBAHMS, NPU3HAIOIIYE YTPaTUBIIMMU CUTYy JpyIue
IPaBOBBIC AKTBI, TO OCHOBHOM IIPABOBOM KT HOAIEKUT MPU3HAHUIO YTPATHBIIMM
CHUIIY B LICJIOM.

Ilpusnanme yTpaTWBIINM CWJIy HPAaBOBOTO aKTa (CTPYKTYPHBIX €J[MHHLI),
KOTOPbIH ~ CONCPXHUT B TOM YHCIC CTPYKTYPHBIC CHMHMUIIBI, IIPU3HAOLIHE
YTPAaTUBUIMMA CHILy JIDYTUC [PABOBBIC aKThI (CTPYKTYPHbBIE €IMHMIEI), HE BeYeT
NPU3HAHWA JICHCTBYIOIIUME YKa3aHHBIX IPABOBbIX AKTOB (CTPYKTYPHBIX CAMHULL).

9.25. IlpaBoBble aKTBI BPEMCHHOTO XapakTepa, CPOK JeHCTBUS KOTOPBIX
MICTEK, HE IO/UIEXKAT IPU3HAHUIO YTPATUBIIMMH CHITY.

He romsiexxar nsMeHenvIo Wiv IpU3HaHMIO Y TPaTHBIIUMU CUIIY CTPYKTYPHBIE
CAMHHMIBI IIPABOBOrO aKTa, COACPIKAINMC BPEMEHHbIE (C ONpEIENEHHBIM CPOKOM
JICACTBUA), OHOKPATHBIE TIOPYYEHHUS.

9.26.Eciit B CTPYKTYypHOM eWHHIC HpaBOBOIO aKTa, IoIexalen
IPU3HAHUIO yTPATUBIICH CHITY, CONEPIKHUTCS CCHUTKA HA MPUIIOKEHHUE, TIOJIeKAlIee
TPU3HAHMIO YTPATUBIIAM CHILy, TO MPU3HAETCA yTPATHUBINEH CHIy TOJBKO JaHHAS
CTPYKTypHAasl €[MHUAUA MPABOBOTO aKTa, [IPX STOM IPUIOKEHUE OYJeT CUUTATHCS
[IPU3HAHHLIM YTPATUBIIUM CHUJTY.

Ilpu npusHanuy yTparuBIIei CHILy CTPYKTYPHOM eAMHULIBI IIPAaBOBOT'O AKTa,
YTBEPXK/IABINEH TIOPSIOK, OH YTPauMBaeT CHULY, [PU3HAHUS YTPATHBIIAM CUILY
nopsiika He Tpedyercs.

Ecnu cTpykTypHas ejuHUNA HE MOMUICKUT NMPU3HAHMIO yTPATHBIIEH CHUITY,
& HpH 5TOM HEOOXOAMMO NMPM3HATH YTPATUBIIUM CHIY HPHIOKEHHUE, yKa3aHHOe
B MaHHOH CTPYKTYPHOH eJMHMUIE, TO NPU3HACTCS yTPATHBINMM CUIY yKA3aHHOE
IPUIOXKEHHE, a CTPYKTYpHas eIWHULA IPABOBOIO aKTa, COMEPKAIAs CCHUIKY
Ha TIPU3HABAEMOC YTPATUBILUM CUILY NPUIOKEHHE, ITOMJIEKNAT U3MEHEHHIO.

9.27. Ilpu TIpU3HAHMM YTPATHBIUMM CWJIy IIPABOBOrO aKTa, CO3/ABABINErO
KOJVICTHANLHBIM  OpPraH, M OTCYTCTBMH HEOOXOIMMOCTH B HEM IPOEKTOM
HEOOXOMMMO YUpPAa3JHUTh IAaHHBI KOJUICIMANBHBI Opran (3a HCKIIOYeHHeM
paboYmX TPYIIT) ¥ IPH3HATH YTPATUBIINM CHITY [IPABOBOH aKT.

9.28. B cnyuae ecnn B HpOEKTe, BHOCSIIEM H3MEHEHHS B IIPaBOBOU aKT,
HCOOXOIMMO  TIOPYYHMTh (PEKOMEHIOBATB) TOCY/AAPCTBEHHBIM OpraHaMm, oprasam
MCCTHOIO CaMOYNPABICHUS, IOPUINYECKUM MU (PU3NUECKUM JIUIAM BBITIONHEHUE
ONPEAENCHHBIX  NCHCTBUH, JAHHOE IOpydYeHHe (PEKOMEHAALMsS) IOJIKHO
COOTBETCTBOBATHL IIPEAMETY IIPOEKTA.

9.29. Ilpy  ONHOBpEMEHHOM BHECCHHH W3MEHCHHH B TIPABOBOH AaKT U
IIPUOCTAHOBICHUN JICHCTBUSI €O TOJOXKEHMH IOJIOKEHHE O INPHOCTAHOBIICHMH
JICHCTBUS BKJIFOYACTCS. B TEKCT MPOEKTA OTACIBHBIM ITyHKTOM MOCIHE IIYHKTOB O
BHCCEHUM M3MEHEHHMH BHE 3aBUCHUMOCTH OT HyMepalMy HPUOCTAHABIHBAEMOMN
CTPYKTYPHOU eIMHMUBI, HAPHMep:

1. Bruectn B nocranosnenue IlpaButenncrBa XepcoHCKON 0GNACTH OT.....
No_.... «...» ciemyromvie U3MEHEHUS:
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B [Tonoxenny ..., YTBEPKACHHOM [TOCTaHOBJICHUEM (Haliee — Ionoxenwue):
- IYHKT | U3JI0KUTH B HOBOM pPeOaKIIH:

«l.......»:

3
- DyHKT 10 M310)XUTH B HOBOM pelakiinm:

«10. .... .».

2. IlpuocTanoBuTs jelcraue nyukra 12 mocTaHoBIEHHS 1O 0co60ro
pacrlopsHKeHMS.

9.30. Ha mpoekr, BHOCSINMI M3MEHEHHS, IPH3HAIOIIHIL YTPaTUBIIUM CHITY
HITM IPHOCTAHABIUBAIOINH TeHCTBHE, PACTIPOCTPAHSIOTCS PABUIA ODHIMATEHOIO
OILyONMKOBAHUS M BCTYIUICHUS. B CHILY, IIPUMEHSEMBIE K OCHOBHOMY IPaBOBOMY
dKTy, 338 HCKIIOYCHUCM CJIy4aecB, €CIU IOPS/IOK BCTYIUICHUS B CHIIy, YKA3aHHKIHN
B OCHOBHOM IIpaBOBOM aKT€, NPOTUBOPEYHT 3aKOHOJATENILCTBY Poccuiickoit
Denepanmy U 3aKOHOAATENECTBY XePCOHCKOM 06/1acTH.

10. IMoaroroska n odopmiienne npukasos AJIMHMHHCTpALHH

10.1. B cooTBeTcTBUH ¢ BO3IOXKEHHBIMHU GYHKUMSIMU AnMUHUCTpAIUS
U3/1aeT MPUKA3EI.

10.2. Ilpnkasom AnMuEECTpaluu (ajee - IpuKas) sBIseTcs IIPaBOBOM aKT
yUIpaBIeHus (a IMHHUCTPATUBHBIN aKT), H3/aBaCMBIH B LEISIX pealn3allum byHKIHH
¥ TIOJIHOMOYMH JIaHHOTO HCIIOJIHUTEIBHOIO opraHa. B BuIe MpHKa3soB M3maioTcs
AKTBI, MMCIOLINE HOPMATHBHEIA XapakTep, U aKThl [0 OIEPATHBHBIM, KaIPOBBIM
1 IPyTUM TEKYLIUM BOIIPOCAM, He UMEIOIIe HOPMATHBHOTO XapaKTepa.

[IpoekTel  mpuka3oB  AJMHUHACTPALMM  II€YaTAOTCd  HA  GIamKax
YCTAHOBICHHOX (OPMBI C HCIIONB30BAHUEM CIEAYIONMX PEKBU3UTOB: JaTa
AOKYMCHTA, PEIHCTPALMOHHBIA HOMEp JOKYMEHTA, 34arOJOBOK K TEKCTY, TEKCT,
NoANuCh. Jlara ¥ pErduCTPAlMOHHBIA HOMEp IpPHKA3a IPOCTABISIOTCS TOCTE
IOAITMCAHNS IIPUKa3a PyKOBOAUTEIEeM (IIpritokenne Ne 2).

3aroyloBOK, TEKCT, MOANMCE, IPUIOKEHUS K HUM O(GOPMISIOTCS aHATOTHIHO
OhOPMIEHHIO PEKBU3UTOR IIPABOBLIX aKTOB I y6epHaTopa.

Ilpukasel AZMUHHCTpPAIMHK TIOAMMCHIBAIOTCS 3aMECTUTENEM ['yGepuaropa
XepcoHCKOH — o6macTH - pyKOBOAMTENeM  AIMHHUCTPAIMM  WIH JULIOM,
VICTIOTHSIOLIHM €r0 00A3aHHOCTH B COOTBETCTBUM C PACIIOPIIUTENHHLIM aKTOM.

10.3. TekcT npukasza COCTOUT M3 JABYX YacTel: 060CHOBAHUS (ipeamOybn)
1 paclopAIUTeIbHON qacTh. B obocHOBanuu yKaspIBaeTCsl OCHOBAHUE, NPUYHHA
WK IeJTb W31aHus ToKyMeHTa. Hampumep:

B coorsercTBHN ¢ 3akoHOM XepcoHCKoH obmactd or 28 OKTsA0pst 2024 .
Ne 74-3X0 «O nopsijike IpenoCTaBIeHNUs 110 JIOTOBOPAM HaiiMa SKIITBIX TOMEIISHHI

TOCYNapCTBEHHOTO I KMIMINHOIO (oHaa XepcoHCKOH 00NacTH KOMMEPYEeCKOro
UCITOJIB30BAHUSDY ...
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B OEJIX OpraHu3alil U IIPOBEICHUS pa6OTLI IO S3KCIEPTHU3C LCHHOCTH
JOKYMCHTOB, O6p&3y}OHlI/IXC5I B JACATCIIBHOCTH OpraHu3aluu, U OT60py ux aiasa
neépeaadn Ha XpaHCHUE B apXuB OpraHn3alun 1 K YHHYTOXEHHUIO ...

10.4. TlpennmcriBaemMoe IIPUKAZ0M JEHCTBHE BBIPAXKACTCS IVIATONIOM B
HeomnpeeneHHoi popme. He normyckaercs yrmoTpebiisiTs HEKOHKPETHbIE BBIPaKESHISI
THIIA Yy CUIUTEY, «YCKOPUTEY, «OOECIIEUUTD B KpaTdaiiiiie CpOKH».

10.5. Kaxnoe pemenue (mopydenne) opopmisieTcs B IPHKA3e Kak OTIEIbHbI
Iy HKT. IIyHKTHI npUKasa pacrnonaraioTcs B JIOTUKO-BPEMEHHOM
TOCJICIOBATEILHOCTH U HyMepytoTest apabckumu mudpamu. Ecnu mopydenue
AAeTCsl KOHKPETHOMY CTPYKTYPHOMY IOAPA3AEICHMIO, er0 HAUMEHOBAHHE IIUIIETCS
IIONTHOCTBIO, B CKOOKaX yKasplBAaIOTCA (DaMHIHS W WHHIUANBl DPYKOBOIHTEIS
I0apaseNeHrs B IMEHUTENLHOM Najiexxe. Hampumep:

... IPUKAa3bIBAIO:
1. Yupasnenuto nenonpoussoncrsa (Pamunus 1M.0.) k 3 despans 2025 .
MOJIrOTOBUTE 1 IPEACTABUTD Ha Y TBEPKAEHUE HOMEHKIIATYPY A€l AIMUHUACTPALUH.

Ecnn [HOPYYCHHUE IaeTCd KOHKPETHOMY MUCIOJNHUTEIIO, €ro JOHKHOCTH
H (i)aMI/IHI/ISI YKa3bIBarOTCs 0e3 ckoOOK B AaTCJIbHOM I14/1eKe. HaHpI/IMep:

3. I'maBuomy Oyxranrepy ®amummms M.O. MOArOTOBUTE U IIPEICTABHUTE
Ha pacCMOTPEHHUE U yTBEPK/ICHHE CMETY KOMaHIUPOBOUHBIX pacxonoB Ha 2025 ron
B CpOK 110 3 derpanst 2025 .

10.6. Eciin oqHOMY MCIIOTHUTENIO HEOOXOAUMO MOPYIUTH HECKONBKO Pa3HbBIX
3JIAHUH ¢ OJIHAM CPOKOM BBIIOJHEHHS, OTBETCTBCHHBIA MCIIONHHMTENh M CPOK
VCIIOHEHMS  YKA3bIBAIOTCSL OAMH pa3 B OCHOBHOM IIYHKTE, a IIOpy4YeHHs
BBI/IC/ISIIOTCA B OTAEJIBHBIC NOANYHKTH. Ecmu y mopyweHuil pashbie cpoku
MCIIOJTHEHUS, CPOKU YKa3BIBAIOTCSL HE B OCHOBHOM ITYHKTE, 4 B K&)K/IOM ITOJITYHKTE.

Cpox MCHOTHEHUS! JIOJDKEH OBITh pealibHbIM, COOTBETCTBOBATE o0bemy
npennonaraeMerx pabor. llpu ycranoBiieHMH cpoka ClleyeT yYHTHIBATH BPEMs
JOBEJICHUS JJOKYMEHTA /10 KOHKPETHBIX UCITOITHUTENEH.

Cpox HCHOIHEHMS B IIyHKTax paclOpSAMTENBHOM WacTH IIpHKasa
HE YKa3bIBAETCS B CJIy4asx, €CIH JICUCTBHS HOCAT PEryJspHBIA Xapakrep M HX
BBINIOJIHCHUE NPEANUCHIBACTCS HA BECh NepHof JeiicTBus npukasa. KommuecTBo
MCIIONIHUTENICH 110 KaX/JOMYy IYHKTy (HOAIYHKTY) He OrpaHHIMBACTCS.
OTBETCTBEHHBIH HCIIOTHIUTEIb YKA3BIBAETCS IIEPBEIM.

10.7. He srmouaercs B TekcT mnpukasa Iydxt «llpmkas poBectd 0
CBEJICHHUSL...».

loapasiesienus u JIOMKHOCTHBIE JHLA, 10 CBEICHUS KOTOPBIX HEOOXOIUMO
JOBCCTH IPUKA3, NEPEUHCIIAIOTCS B yKasarese (JIUCTE, CIIUCKE) PACCHUIKH, KOTOPKIIA
FOTOBHUTCS pa3spabOTYMKOM MPOEKTA IPUKa3a 1 MOKET 0pOPMISTECS Ha 060POTHO!M
CTOPOHE MOCJIEHEro JIUCTa PUKa3a.
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10.8. llpoexTs! mpukaszoB AxmunucTparuy (namee — IPOEKTHl NPUKA30B)
FOTOBAT M BHOCAT CTPYKTYPHBIC ITOApA3AeNeHuss AIMUHUCTPAMH Ha OCHOBAHHUH
ykazanus 3amectutesin ['ybepnaropa XepcoHckoif ofnacty - PYKOBOJIUTENS
AnmuHucTpauuy. TIpoeKTbl MpUKa3oB 10 KaJpoBBIM BOIIPOCAM, II0 BOIpocam
IOOIIPEHUA TOTOBUT YUPABJICHUE TIOCYIAPCTBEHHOH CITyxObl, KaapoB M Harpaj
AJZIMHHACTPAIIMH Ha OCHOBAHKMK COOTBETCTBYFOIINX [IPEACTABICHHUI 1 NOPYYCHHI.

IIpoexThl npuKa3oB HoznexRar o6A3aTeILHOMY CONIACOBAHMIO MHHIHATOPOM
¢ 3AMHTCPECOBAHHBIMU  CTPYKTYPHBIMH  TOJIPA3IETCHIAMA A IMHHUCTPALIIH.
Ilepedens 3aMuTepecoBaHHBIX NOAPA3AEICHUI OlpeIeseTcs PYKOBOJIUTENIEM
AIMUHHCTpAIIN.

OTBETCTBEHHOCTh 3a IMOATOTOBKY MPOEKTOB MNPHKA30B, HX COIACOBAHUE
¢ 3aMHTCPECOBAHHBIMU CTPYKTYPHBIMH IOJPa3JCIeHHIMH HECYT PYKOBOIUTEIH
CTPYKTYPHBIX TIOAPA3JENeHIA AJIMUHUCTPALMK, KOTOPLIE TOTOBST M BHOCAT
IPOCKTHI IPUKA30B AJIMUHUCTPALHU (MHUIMATOPEI).

10.9. Ilpoekr mpuka3a mpenocTaBisieTcs HA COMNIACOBAHHC HA OyMakHOM
HOCHUTEJIC W B OJNEKTPOHHOH Qopme (IPH HEOOXOAUMOCTH) C MOSCHUTEILHOIMN
3AITUCKON (P HEOOXOMUMOCTH) 1 JIMCTOM COTVIACOBAHMS.

[Tocne PacCMOTPCHHUS 3aUHTEPECOBAHHBIMU CTPYKTYPHBIMHU
TOAPasACIICHUAMUI HHUIMATOP IIPE/ICTABISET IPOEKT NPHKa3a;

B YIIPABJICHUE 10 IIPOTHBOACHCTBUIO KOPPY LUK AIMUHUCTPALIUK — B IICIISIX
BBISIBJICHUSI KOPPYIIHOT€HHBIX (DAKTOPOB;

B [IPABOBOE YIIPaBIEeHHe AJMUHUCTPALMH — B LEJSIX IPOBE/ICHHUS IIPABOBOI
9KCIIEPTHU3HI.

PaccMorpenue npoekra mpuKasa yIpaBieHHEM [0 [POTHBOAEHCTBHIO
KOPPYNUUH AJIMMHUCTPAllMM ¥ IIPABOBBIM  yHPABJIEHHEM AIMUHUCTpaLH
IPOU3BOAMTCS B COOTBETCTBUM C ITyHKTaMu 20-22 npuioxenus Ne 1 x Hacrosiei
NucTpykipm.

Ilpn Hammuuu pasHomIachil 110 HPOEKTYy NpPHKA3a MHUIMATOP OJDKEH
obecrieunTs  OOCYKICHME €0 €  3aHHTEPECOBAHHBIMU CTPYKTYPHBIMHU
MOAPA3NE/ICHUAME ~ AIMUHUCTPAIMM C IEbI0 [IOMCKA B3aUMOIPUEMIIEMOTIO
pemienys. Ecim Takoe pemenne He HARI@HO, K IIPOEKTy IPUKa3a AIMHUHUCTPALHH
IIPHITATaloTCsl TIPOTOKOII COITACHTEIBHOTO COBEIAHMS U 3aMEYaHusA 110 TPOEKTY.

[IpoeKTol TPUKA30B MOCIIE PABOBOM HKCIEPTUILI MOIEKAT HaIIpaBICHUIO
Ha pacCMOTPEHHUE KOPPEKTOPOM.

10.10. CornacoBanue IpoekToB PUKa3oB 0QOPMIIIETCS B3O,

Buser mpocraBistorcst Ha MCTe  COIIACOBAHMS K IIPOEKTY TIpHKa3a
(mpunoxenne Ne 3), pasMeriaeMoMy Ha OOOPOTHON CTOPOHE IOCHEIHETO HCTA
NpOeKTa INpuKasa. Bu3bl HHMIMATOpA M KOPPEKTOpa TakkKe MPOCTABISIOTCS
B HYDKHEH YaCTH KaXJ(0T0 JIUCTa NPOEKTA MPHKA3a i PUIOKEHUH K IIPHUKa3y.

Cpox paccMOTpenusl MpoeKTa NPUKasa YIPaBIeHHEM 110 IPOTHBONEHCTRIIO
KOppynuuu  AJIMMHACTpAUMM M IIPABOBBIM  yIpaBIeHHEM AJAMUHHUCTpAIUH
CocTapisgeT He Oonee ATH paboumx [ieil, He CUWTAs JHS MPENCTABIEHUS ero
Ha pacCMOTPEHHUE, MPH HEOOXOAUMOCTH MPOBEJICHUS MHOTOCTOPOHHETO [IPABOBOTO
aHany3a IpPEACTABICHHOTO Ha CONIACOBAHWE IIPOEKTa IpUKaza - He Golee
10 pabounx fHeH, He cauTas QHS IPeJCTaBIeHNs Ha PACCMOTPEHHE.
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Cpok paccMoTpenus npoekTa nprkasa KOPPEKTOPOM COCTaBJISET He Goliee
Tpex paboumx JHeH, He cuMTAs NHS IpejCcTAaBIeHHS Ha paccMoTpeHne, Ipu
PacCMOTPEHUH IIPOEKTa IpHKa3a 0CoOOM CIOKHOCTH — He OoJee ceMu pabounx
JIHEH, He CYUTast JHS NPEICTABICHUS Ha PACCMOTPEHHE.

ComtacoBaunbli poekT Nprkasa MHUIUATOP MEPENAeT PYKOBOJUTEIIO
AJMHHHCTPALMHA JIIS MOAITHCAHHS,

10.11. ITocne nomnucanus [IPUKA3bl IIEPENlaoTCs B OTAEN PErucTpaliu
HOPMATHUBHO-IIPABOBLIX dKTOB YIIPAaBICHHUS [IETONPOM3BOACTBA AJMUHHCTpPALIHA
JUISL PETUCTPAITHH.

M3naBaeMpIM IpUKa3aM [PUCBAMBAIOTCA NOPSIKOBBIE HOMEpa 10 eAUHOU
HYMEpALHK B IIpe/eJIax KaJleHIapHOTo rojia ¢ JInTepoit A, Hanpumep: Ne 15-A.

Konuu npuka3oB HanpasIsioTes Mo 51eKTpOHHOMN mouTe ajpecaram ConTacHo
YKa3aTeto PaCChUIKK, BKIIOYAsl 00SA3aTEIbHYIO, COCTABIEHHOMY H OAIIUCAHHOMY
MHHOMATOPaMHM, IIPU BbLIa4e HA OyMaXHOM HOCHTEIE 3aBEPSAIOTCS MEYaThIO
«lns moxymenTos» AJMUHUCTPAITHH.

10.12. Tlonnucanuple npukassl MO KajpOBBIM BOIIPOCAM TIePEAAIOTCS JIIS
PETUCTpallii B yNPABICHUE TIOCYIAPCTBCHHOH CiyKOBI, KaJpoB U Harpaj
AIMUHUCTPALIUH.

WsnaBaeMbIM DpHKa3aM 1Mo Kaapam OpHCBAHBAIOTCS MOPSIKOBBIE HOMEpa 110
CIMHOH HyMepaluy B pejeNaX KaJeHIapHoro rofa: ¢ aurepoi K- — mo JTAYHOMY
cocrasy, ¢ ntuTepoit K-o — 06 ornyckax, Harmpumep: Ne K-15/51, No K-18/0.

Komwu mnpukazoB 1no kajgpaM, BBIIHCKH W3 HUX 3aBEPSIOTCSI I1€YATHIO
YUPABICHHS TOCYNAPCTBEHHOM CiIyKObl, KaJpoB M Harpajg AJMEHHCTPAINN
¥ BBIJAIOTCSl JIMIaM, B OTHOIICHHHM KOTOPBIX OHH IIPUHSTHL B COOTBETCTBHH
¢ 3aKOHOMATCNLCTBOM O TOCYIapCTBEHHOM I'PAKIAHCKON CiykOe, TPyHOBLIM
3aKOHOZATC/IECTBOM, 3aKOHOJATeNbCTBOM O HArpajax, a TakkKe HaIpPaBIIOTCS
ajlpecaram HpH HEOOXOAMMOCTH COITIACHO YKa3aTellsiM PAacChUIKH, COCTABICHHBIM
1 TIOATTUCAHHBIM UHHUIAATOPAMH.

10.13. IlofJIMHHUKY ~ NPHUKA30B B TeYeHHe TpEX  JIET  XpaHATCA
B YIOIHOMOHYEHHOM CTPYKTYPHOM MOJpasAeieHud AIMUHUCTPAIMU, a 3arTeM
LIEpeatloTCsa B apXUB AIMUHUCTPALIAH.

10.14. IlofIMHHNKK NPUKA30B 10 KaAPOBEIM BONIPOCAM XPAHSTCS B TCUEHHE
TpeX JeT B  YNpPaBIE€HWM TOCYAAPCTBEHHOU CIyKObl, KaJpoB M HArpaj
AJIMMHUCTpAIUH, a 3aTeM [EPEIaroTCs B ApXHB AJMUHUCTPAIIAH.

11. OcoGennocT padoThI ¢ 3aKOHONIpOEKTAMHE

11.1. PazpaboTka IpoekToB 3aK0HOB XepCOHCKOH 06IAaCTH U ITOCTAHOBICHH
XepCoHCKOH  obmacTHOM JlyMBI HOPMAaTHBHOTO —XapakTepa, MpeqroNaraeMbrX
Kk Brecennio I'ybepratopom, Ilpasutenscrsom B XepcoHCKyto 061acTHYO Hymy
B IIOpSAKC 3aKOHO/ATENTbHON HHHUIMATUBLI, OCYIIECTBISIETCS, COOTBETCTBEHHO,
B COOTBETCTBUM C PErIaMCHTOM IIOJTOTOBKM IIPOEKTOB 3aKOHOB XepCOHCKOM
obnactu 1t peanmsanu I'yGepuaropom u IlpaBure/icTBOM XepcoHCcKoi obnacTu
paBa 3aKOHOAATEILHON HHULHATUBBI B XepCOHCKOMN 06acThoit dyme.
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11.2. Oopmnenne  3aKOHOIPOEKTA, NPEANONATAEMOr0 K BHECEHMUIO,
OCYINCCTBIIACTCS B COOTBCTCTBUM ¢ TPeOOBAHUSIMU 3aKOHONATENHCTBA PoCCHiicKOi

®eflepanny, 3aKOHOB M HOPMATHMBHBIX TPABOBBIX AKTOR XepcoHckoit obnactH,
Hacrosiieil MHCTpy KUy,

12. Hoaroroeka u opopmiieHne 10rosopos (cornamenmii)

12.1. TToxroroBka MPOEKTOB JOrOBOPOB (CODTANIEHMH) OCYIIECTBISETCS
B COOTBETCTBHH ¢ Pertaventom IpaButenscrsa, Hactosuei MucTpyKimei.

12.2. IIpoeKThI J10roBopoB (coramenuii) ohopMISIOTCS Ha OeIbIX JTHCTAX
Oymaru popmara A4 B HECKONBKHX IK3EMILTAPAX, TI0 OJTHOMY JUIS KAk 0 CTOPOHBL.
IIpn odopmitennr UCIIONB3YIOTCS CIIEAYIONIME PEKBU3NTHL HAUMEHOBAHHE BHA
AOKYMEHTa, HOMED, JlaTa, 3arol0BOK, TEKCT, MOMIMCH JIMI, 00Na[aloliX MPaBOM
SAKIIIOYCHMS U TOIMCAHUs KOHKPETHOIO J0roBopa (COoIallenus), u repGoBble
NeYaTH KaKI0U U3 CTOPOH.

K mpoekry morosopa (cormamreHust) npwiaraeTcs KapTOdKa COMTACOBAHKS
YCTaHOBJICHHOIO o0paslia ¢ BU3AMH 3aMHTEPECOBAHHBIX JIHI (TIPHIOKEHHS
No 27, 28).

12.3. Konnu j1oroBopos (coranienuii), 3akI109eiHbIX OT HMEHU XepcoHckon
obmactd u or umeHu IlpaBUTENBCTBA, B JJIEKTPOHHOM BHUIE HaIpPaBISIOTCS
AIIMHHHCTpaIMel ajpecaTaM COIIACHO yKAa3aTemio pacChLIKH, COCTaBIIEHHOMY
U IIOAIIMCAHHOMY WHHUIMATOPOM.

Anpecaramu 00s13aTeIpHOM PacChUIKU ABJISTFOTCS yIIpaBJICHUE
[0 MPOTUBOAEHCTBUIO KOPPYIUMN AJIMMHUCTPALMH, [PABOBOE YIpAaBIICHHE
AIMAHUCTPAIUY.

OpHUIHHAIIE! 3aKIIOUEHHBIX I0TOBOPOB (COITAIIEH ) XPAHSITCS B IIPABOBOM
YOPaBJIEeHNH A XMUHUCTPAIIUH.

13. OcoGennocTu oopmitenust MaTepuaIoB K MEpPONPUSITHAM
¢ yuacruem I'ybepHaTopa Xepcouckoii o01acru

13.1. Tlops 10K MOATOTOBKY COBEIIAHNH (3aceanuil), a TakKe MEpONPUITUI
¢ ywactuem l'yGepraropa ycTaHOBIeH I[lopsiikoM OpraHM3anvu JAesTelbHOCTH
['ybepnaropa.

13.2.B  coorBerctBUM ¢  TpeOOBaHUSIMH K OpraHu3alOHHOMY
1 NTOKYMEHTALMOHHOMY OOCCIICYEHHIO TIOITOTOBKH M IPOBEAEHUs MEPOIPHSTHIL
M CpOKaMmHu NpeIOCTaBJICHUS MarepuaioB uneH IlpaButensctBa u  (unm)
HCIIOJIHUTENLHbIN OPraH, OTBETCTBEHHBIN 3a TIOATOTOBKY COBeINaHms (3aceiaHus),
MEpOLPUATHS, MpeACTaBsieT Opud JUIs IIOJTOTOBKM TEKCTOB BBICTYILUICHHIA,
COCTABJEHHBIM 10 obpasuy (npuioxkenne No 21), W Te3uCH BBICTYILICHHS
I'ybepHuaropa.

13.3. B ynpasienue no OpraHM3aluuu U KOHTPOIIO AMUHUCTpAIH
B OJICKTPOHHOM  BHAC H HAa OyMaXXHOM HOCHTENE  IPECTaBIISIOTCS
HH(pOPMAIMOHHBIE  MaTepuaisl, O(GOPMICHHbIE B COOTBETCTBHM C OBIIHMHE

TpeOOBAHNSMA K COCTABICHMIO U OQOPMIIEHHIO JOKYMEHTOB, YCTAHOBIEHHBIMM
Hacroded Mucrpykruei.
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13.4. Ilpy  moaroroske  ykazaHHBIX HHOOPMALMOHHBIX — MaTepPUAJIOB
HMCIIOIB3YCTCA TapHATYpa MIPU(Ta, BXONAIIAS B CTAHIAPTHBIA MakeT odHuCHOTO
IPOrpaMMHOI0 00eCrevenus, YePHOTO LBETa, pa3Mep mpudra Ne 14 1, Tekct
NEYaTaCTCsl Yepe3 OAMHAPHBIN MEXCTPOUHBIA MHTepBal. JIokyMeHTs! Gosee OHOI
CTPaHUIbl HyMEPYIOTCsl B COOTBETCTBHH C MOJITYHKTOM 5.4.1 myrkTa 5.4 pasmena 5
HacTosien Muerpyxkimu.

13.5. Crucox y4acTHHKOB COBEINAHM (3acemanuif), a TakKe MEPOIPUSITHIA
¢ yuactueM I'ybepHaropa odopmisercs 110 06pasiy (upuioxkenue Neo 22).

13.6. IToBecTka coBemanuii (3acenanmii), a Takixe MEPOIIPUATUAN C yIaCTHEM
['ybepnaropa odopmusiercst o popme (ipuorkenne No 23).

13.7. Ilopsimok npoBeaeHns coBemanuii (3acenanuit), a TaKKe MEPONPHATHIL
¢ yuactreM ['ybepHaropa opopmisieres o gpopme (mprnoxkenue No 24).

14. ITopsipok odopmieHus! peLIeHHil, TPHHATHIX HA 3aceIAHMSIX
IIpasuTenncTBa, cCOBEeMIAHUSX, IPOBOXMMBIX I'ybepnaropom, IIpeacenatenem
IIpaBurenncrea, 3amecrurenem I'yGepraTopa XepcoHckoii 00J1acTH -
PYKOBOAMTEIeM AAMUHUCTPALNH, 3amecTHTe v I'y6epraropa n
3amectHTennMu Ilpeacenarens Ipasurenncra

14.1. TTopsnox  odopMmrnenust  pelenuii, TPUHATHIX — Ha 3ace/laHnsIX
IIpaBurenncTsa, ycranosnen Pernamenrom Ipasurensersa.

14.2. Peutenus, TpHHATBIC Ha COBEIAHMAX (3aCETAHUSX), IIPOBOJMMBIX
I'y6epnaropom, Ilpencemarenem IlpaBuTenscTBa, 3amMecTHTENEM I'y6epnaropa
XEpCOHCKOH  00J7acTH  — PYKOBOJMTEIEM ANMMHUCTPALIUM, 3aMeCTHUTENIsIMU
I'ybepnaropa, samecrurensmu Ilpencenarens IIpasurenscTsa, odopmIIIOTCS
nporoxkoigaMu.  Ilporokonm  cosemanusi  opopmulsieTcss B COOTBETCTBHU
¢ Tpedosanusmu 'OCT P 7.0.97-2016, nactosuteit MHCTpyKIHK, B TedeHue [MSTH
pabouux puel Ha 6ymMaxxHOM HocHTene (TIOMTHHHNKE) U Hanpasisgercs: 8 PCOI.

Ipoekr mporokona Busmpyercs (Ha GyMa)XHOM HOCHTeNe Ha obopoTtHOMI
CTOPOHE ITOC/IC/IHETO JIMCTA HOIMHHNKA) MO0 COINIAaCOBEIBACTCS (B HI€KTPOHHOM
BUJIE) TOTOBUBIIMMHK €ro pabOTHHUKAMU U PYKOBOJIUTEISIMU COOTBETCTBYIOIIHX
UCIIOTHUTEbHBIX OPraHOB, CTPYKTYPHBIX TIOAPA3ACICHUN AJMHHHUCTpAMN U
HANpaBJIseTCs Ha OYMa)KHOM HOCHTEJIE U (M) B SlICKTPOHHOH (hopMe TTOCpecTBOM
PCOJI npencenarenscTBOBaBIIEMY IS TTOTIHCH.

Ecimn x  mpotoxony mnpuiaraiorest  kakue-1u60 Marepuanbl, o6 3TOM
IPOU3BOJIUTCS. COOTBETCTRYIOIIAS 3AITUCEH B PELICHUH.

14.3. Ocobennoctr 0hOpMIIEHHS IPOTOKOIOB.

14.3.1. IIporokoms! 0OpMILSIIOTCS B ITIONHON UM KPATKOM ¢dopme.

HonHele  1pOTOKONBI  OQOPMILSIOTCS, KaK [PaBUIO, 1[0  pe3yibTaram
IIPOBENICHHS 3aCEJAHIHU ITOCTOSHHO AEHCTBYIOIIHMX KOJIIEIHAIBHBIX OPTaHOB BIACTH
(poroxonbl 3acemanuit [IpasuTenncTBa XepcoHCKOM o0mactd, Apyrux BHUOOB
COBEIIaHUH (1IpH HEOOXOIUMOCTH), COBETOB, KOMUCCHIA).

Kparkue mporoxonsl  odopmisioress 1o pesymsraram IIPOBEICHUS
OIEPATUBHBIX, PabOYMX COBCLIAHWN [IOJ IpeceaaTelIbCTROM I'ybepraropa
Xepconcko#t  obmactn, Ilpencemarens IlpaBurenbeTBa WM 3aMecTHTels
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I'ybepraropa XepcoHckoit oGmacTi — pykoBomuTeNs AZIMHHHUCTpANNK, MIEPBOTO
3aMCCTHTEII PYKOBOAMTENST A IMUHUCTPAIINH.

14.3.2. Tlpotokon nevaraercs Ha Gnanke (nadnone Onanka) mibo Ha nTucTax
Gymaru dopmara Ad i UMeeT, Kak IPABUIIO, CICAYIOIIHE PEKBU3UTHI:

HauMEHOBAHHE Oprana (JOIKHOCTHOIO JIAIA);

OrpaHHYUTEIBHAS [IOMETKA (IIPH HEOOXOIUMOCTH)

HAaUMEHOBAHUE BU/A TOKYMEHTA;

JlaTa JOKYMEHT4;

PEerucTpatoOHHbIA HOMEP JIOKYMEHTA;

MECTO COCTaBIICHMUS (IIPU HEOOXOMUMOCTH);

TEKCT TOKYMEHTA;

HIOJIINCh.

Bce pexBu3nTHI MewararoTcst B COOTBETCTBMM C PAa3fenoM 5 HaCTOSIICH
HNucTpyKipm.

1433.1lpu  odopmiennn  npoTokona PEKBHU3UTBEL  PaCIIONararoTCs
CIIEYFOIIUM 00pa3oM:

HaUMEHOBAHUE OpraHa (IOJDKHOCTHOIO JIHIE) - IleYaraeTcs OT IPAHHIbI
BEPXHCTO [0JI51 U BBIPABHUBACTCS 110 LEHTPY B Ciydae O(OPMIEHHS MPOTOKOIA
He Ha OJIaHKe;

HAaUMCHOBAHHE JIOKYMEHTa - CJIOBO «IPOTOKON» IIEUAaTaeTCs dYepes JBa
MEXCTPOIHbIX MHTEPBAJA HUXKE MPEIbIIYIIEro PEKBU3UTA IIPOIUCHBIMU OyKBAME
Y BBIPABHUBAETCA II0 LCHTPY, HIDKE CTPOYHBIMU OYyKBAMHU II€YATAETCS CIIOBO
«3acenands  (KOH()epeHIMH, coOpaHWs, COBEIIAHWS)» W  HAMMEHOBAHHE
KOJICrUaibHOr0  OpraHa B POLUTENBHOM IMajeXKe, CIO0BAa BBIPABHUBAIOTCS
10 HEHTPY;

flata TpoTOKONma - O(QOPMIIETCS HU(GPOBBIM WIN CIOBECHO-IU(POBBIM
CTIOCOOOM M TieYaTaeTcs 4epes ABa MEeXCTPOUHBIX HHTEPBAJIA HUKe IIPEIBITYIIErO
pexBusuTa. Jlaroii NpoTOKONA SBIAETCH JaTa HPOBEIEHHS MPOTOKONHPYEMOTO
coOpITrsl. ECan oHO NpomomkaeTcst HECKONBKO THEH, TO depes TUPE YKa3bIBAIOT
JlaThl Ha4Yalla i OKOHYAHMS COBEIIaHus (3ace/lanus).

IIpoTokonam npucBanBalOTCs IMOPSKOBLEIE HOMEpA B Tpejelax MpHKasa
«O BBeleHMM B AEHCTBHE HOMEHKIATYPHI el B Anmvnucrpanun ['ybepraropa
u Ilpasuresbersa XepcoHCKOH 06IaCTI» OTIENBHO N0 KaX /0t [Py e IIPOTOKOJIOB:
IIPOTOKOJIBI 3acesanusi llpaBuTenbcTBa, NMPOTOKONBI OMEPATHBHOIO COBEINAHHS
IIpaBrrenbeTBa, MPOTOKONE! paGOYEro COBENAHS IO PYKOBOICTROM ['y6epnaropa
XepCoHCKOi 001aCTH, IPOTOKOIIBI PAGOUEro COBEIIAHMS HCIIOTHUTEIBHEIX OpraHoB
¥ T

Mecto cocraBnenns (Ipd HEOOXOJMMOCTH) IedaraeTcs 4epe3 JBa
MEKCTPOYHbBIX MHTEpPBAjla IOCIE TMPEAbLIyHIEr0 PEKBU3UTA M BHIPABHUBACTCH
110 IIEHTDPY.

14.3.4. TekcT mpoTOKOJIA, KAK MPABUIIO, COCTOUT K3 JBYX YacTel: BBOJHOH
¥ OCHOBHOM.
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Ipu  cocrasnenunm momnoit  dopmpl mporokona B BBOJIHOW YacTH
OQOPMITAFOTCS CIIEAYIOMINE PEKBH3UTHI:

pe/ice1aTelb ik IPeficeaTeNbCTBY FOLINIA;

CEKpeTapsb;

IIPUCYTCTBOBAIIH;

AOKIIQYHKH 10 KaXKJIOMY ITYHKTY ITOBECTKH JIHS.

CroBa «IIpencenarens», «Cexperapsy, «IIpucyTcTBOBaTMY opopMIIsIFOTCS
OT JIEBOY IPAHMIIBI TEKCTOBOIO TTOIS.

Cexperaps He yKa3bIBa€TCs, €CIIH TaKas JOKHOCTD He IIPEyCMOTpEHA.

PexBusnt «IIpHcyTcTBOBAIN» COCTOUT M3 CIIHCKA HIIEHOB KOJUIErHAILHOIO
OpraHa, y9aCTBOBaBUIMX B 3aceaHMH, W CIHCKA IPUDIAMICHHBIX. By
Ha 3ace/laHuu IIPUCYTCTBOBAIM Oonee 15 NpUMIAIICHHBIX JHI, TO CIIMCOK
IPUCYTCTBYIOIIMX NPUIIATacTCst K IPOTOKOIY, a B [IPOTOKOJIE yKa3bIBaeTCs obmiee
KOJIMYECTBO y4acTHUKOB. B crnmcKe ykasbIBarOTCS (aMHIINH, WHHIMAIE 9JICHOB
KOJIIErHajbHOro  opraHa B al(aBUTHOM IOPAJAKE, (GaMHIAH, WHUALAAIEI
W JIOIDKHOCTH TIPUIVIALICHHBIX B andasBuTHOM mopsiake. Ecnu npuriamenmble
Y4acTBOBAIX B OOCYXIEHHH TOIBKO OFHOTO BOIPOCA, TO COCTABISIOTCH CIMCKH
IIPUITIAIEHHBIX 110 Ka3KIOMY BOIIPOCY.

CroBa «n0BeCTKa JHs» TMHIILYTCS IPOIUCHBIME OYKBAMY U BBIPaBHUBAIOTCS
110 nentpy. Borpocsr B mmosecTxe mrst ohopmiisiiores ot 1€Boro nojs, HYMEPYIOTCS
uudpamMua U QOPMYIUPYIOTCS B TIPEIUIOKIIOM AJICKE C npeaiiorom «O» uim
«O6».

PeKBU3NT «mOBeCTKa IHS» MOXHO HE YKa3blBaTh, €CIM B OCHOBHOMN 9acTH
[IPOTOKONA  YKa3bIBACTCA ~HAMMEHOBAHWE OOCYXIaeMOro  BOIPOCA, KOTOPOE
obopmIIsieTCs 110 LIEHTDY.

B 10HBIX IIPOTOKOIAX TEKCTBI BLICTYIICHUH H3JIATAIOTCS OT TPETHETO JIHIA
CAMHCTBCHHOIO 4MClA. B Kparkux — HalMEHOBAaHHE BOMPOCOB, (HAMIIHHA
AOKJIaJIYUKOB, BHICTYAIONIMX U MPUHSITHIE PEILICHHUS.

Texer ocHOBHOM YacTy MPOTOKOIA COCTOMUT H3 Pa3/IeiosB, COOTBETCTBYIOIIIUX
IyHKTaM noBecTku aHs. IMoctpoenue samvcnm obcyknennst kaxmoro Bompoca
IIOBECTKH JIHA OCYIIECTBISIETCS 110 CXEMe: CITYILAIH - BHICTYTIUIIH - perrwii. Cirosa
«CITY A, «BBICTYIIMIIN, KPEUTHINY ULy TCS IPOIMCHBIME OYKBAMH, KOXK[0€ —
OT JIEBOH I'PAHUIBI TEKCTOBOTO roiis (6e3 KpacHod CTPOKH), OCIEe HUX CTABUTCA
Asoeroune. ITepes coBOM «CiTylranm» CTaBUTCS HOMED BOIPOCA TIOBECTKH [IHS,
a TaKXKEe MOXKET yKa3bIBATHCS HAMMEHOBaHKE 00CYIK/IaeMOTO BOTIPoCa.

B pasjene «cnymamuy mpuBojsaTcs GaMMIMH, WHHLMATIB U JOMKHOCTH
AOKJIa9UKOB, €CIM HAUMEHOBAaHUE JOJDKHOCTH HE YKA3aHO B ITOBECTKE [IHS. 3aTem
JIAeTCsl COIepXKaHue JoKIaga (coobuieHus, uHOpMaLHH, oTdera). Eciu TekcT
JIOKIJTazia MpuIaraeTcst K NpoToKoy, TO AENaeTCs OTMETKA 00 DTOM.

B pasjene «BBICTy UMM MPUBONATCS HAMUIIMK M HHUIHAIE! BBICTYIAFONHX.

Bompocsl k moKkmamguuKy, BBICTYNAIOMIMM ¥ OTBETHI IIPOTOKOJIUPYIOTCS T10
MEpe ¥X MOCTYIIEHHUS], HO BMECTO CIIOB «BOIIPOCY, KOTBET» YKA3bIBAKOTCS (DAMEITHI
Y UHUIIHAIIEL.

B pazjene «pemmmmy» m3iararoTest IpUHSTHIC PEIEHUS T10 JJAHHOMY BOIIPOCY

HOBECTKH JTHS, KOTOPBIC O(bOpMII?II—OTCH KaK MOCTaHOBIISIOII A (pacnopx;[HTeanaﬂ)
HaCTh NPaBOBLIX AKTOB.
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[Ipu HeoOXOMMMOCTH IPUBOAATCA HTOTH IOJIOCOBAHNISL.

Conepxanue 0coOOro MHEHHS, BBICKA3aHHOIO BO BpeMs  oOCyKIeHus,
3alIMCRIBACTCS B TEKCTE IIPOTOKOJIA TIOCIIE COOTBETCTBYOIIENO PENICHHS.

14.3.5. Tlopy4enus, opopmisieMbie B IPOTOKONE (mepeyre mopyueHuit mo
pesyneraraM  COBCIIAHMs), MODKHBI COAEpXarh yKasaHHe Ha KOHKPETHOE
AIOJDKHOCTHO®  JIMO, WCIIONHUTENBHBIA OpraH, CTPYKTYpHOE IOApasieiecHue
AZMWHHUCTpAIM, KOTOpOE SBJISETCS WCIOoiHUTeNeM. B IIYHKTE IOPYYSHHS
YKaspIBaCICsl CPOK  HCIIOJIHECHMS, KOTOPBI MOXKET OBITh OJHOKPATHBIM WU
nepuofuyeckum. Ecnu B pesynbTare HCHOJNHEHHS TNOPYYCHHS He TpebyeTcst
MPEACTABICHHE  OTYETHOIO  JIOKYMEHTa, TO B  IIyHKTE  yKa3blBaeTcs
«be3 npeICTaBIeHNsT OTYETHOTO JOKYMEHTAY.

Ecmu  mopyyenme — faetcs  HECKONBKHM  HOMKHOCTHBIM JTUIAM,
UCHOJHNTEITLHBIM - OPraHaM, CTPYKTYPHBIM TNOAPA3ACIeHus M A IMUHUCTPALIHH,

TO yKasbIBACTCSI OTBCTCTBEHHBIH 38 CBOI MH(POPMAIMU ¥ IIPEACTABICHUE OTYETHOTO
JTOKYMEHTA, HallpUMep:

«1. McrionnuTenbHBIM opranam XepcoHCKoH 06iacTu:

1.7. TlpopaGotraTe ¢ denepaibHBIMU OpraHaM roCy1apCTBEHHOUM BJIACTHU
BOIPOC COXpaHeHUs O00bEMOB MEXOIOJKETHBIX TpaHCHEpPTOB JUIs XepcoHCKoi
obacTy, yTBePKICHHBIX B BenepanbHoM 6romkete Ha 2022-2024 rofs.

Cpoxk: 01.09.2024»
WA

«2. VICTIONHATEIbHBIM OpraHaM XepCOHCKON 06aCTH 3aBepILTS nepexoz
Ha  IOPUAMHCCKH  3HAYMMBIH  DIICKTPOHHBI JIOKYMEHTOOGOPOT mpu  pabote
C CHCTEMOH 3JIEKTPOHHOTIO JIOKyMEHTO060poTa XepCOHCKON 06IacT.».

Cpox: 30.03.2024, ucrnonHuTebHbIE OPraHbl XepCOHCKOM 0b1acTh»

5851

«2.  Munucrepersy  o0pazoBaHHst M HaykKM XEpCOHCKONW — obacTy,
MusucTepeTBY  CTPOMTENECTBA M SKAIMIIHO-KOMMYHAJBHOTO  XO3SIiCTBA
XepCOHCKOH 00yacTH, MHHHECTEPCTBY 31paBOOXPAHEHHS! XepcoHcKol obacTy,
MunucrepeTBy  KynsTypsl  XepcoHCKOH — ofacTy, Munucrepersy Tpyma u
COLMANBHON  3aIUTLl  XePCOHCKOH o6nacT 0GecrednTh KOHTPAKTALMIO 10
00BEKTaM KaNUTAILHOrO CTPOUTENLCTBA B PAMKAX HAIMOHATBHBIX IIPOEKTOB,

OIOJUKETHBIC aCCUTHOBAHMS 110 KOTOPBIM HPEIYyCMOTPEHBl Ha IIAHOBBIM MEpUOL
2024 roma, ne nosznuee 01.12.2023.

Cpoxk: 01.12.2023».
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Ecin  wmcnonHenne nopydeHHSs peKOMEHIOBAHO —HECKONBKUM opraHam
MECTHOTO CaMOYNpPAaBJICHHsl, TO 1eleco00pa3sHO yKa3blBaTh OTBETCTBCHHBIM
MCTIOJIHUTEILHBIH OpraH, B HOIHOMOYHS KOTOPOTO BXOMUT PaccMOTpeHHne JaHHOTro
BOMPOCa, JIMOO MaBy My HUITHIAIBEHOTO paifoHa, TOpOICKOTo OKpyra, HallpuMep:

«3. I'1aBaM MyHHLIMMATBHBIX 00pa3oBaHMit Xepconckoii obnactu mposectu
aHajlu3 OLCHKH M3MCHEHUS KaJJaCTPOBON CTOMMOCTH 3eMEIIBHBIX YYaCTKOB B I1EJISX
OLPENCICHUS  ¢e  BIMAHUA HA OIOJUKETHl MYHHIMIAILHBIX  00pa3oBaHMid
Y ypeTyIMpOBaHUs pasHOIACHH (IIpH MX HANU4YUW) B TedeHwe 135 KaJleHAapHBIX
JUHCH C NaThl Pa3MELLEHNS OTYETa O FOCYLAaPCTBEHHOM Ka/[aCTpOBOi OLICHKe Ha CajiTe
MunucTepcTBa UMY IIIECTBEHHBIX U 3eMEIbHBIX OTHOIICHMI XEepCOHCKOM 00IacTH U
(M) Ha caliTe roCyIapCTBEHHOTO GIO/KETHOTO YUpEKIEHUs XEePCOHCKOH 00IacTH
«XepcoHcKoe OI0pO TeXHUYECKOH HHBEHTAPH3AMIY.

Cpoxk: 26.06.2024».

Ilpn  ykasanum wmcHONHWTENEM — IOPYdYeHHs opraHa, OpraHu3aluu,
YUPCAJICHUA, KOTOPOC HE ABJISAETCS HCIIONHWTENLHBIM OPIaHOM, LEIeco0OpasHO
(bOpMYNUPOBATE [IOpYYEHHME KAK COBMECTHOE C UJIGHOM [IpaBuTenscTBa MK
UCHOTHUTEIBHBIM OPIaHOM.

«6.1. I'maBHoMy Bpauy I'BY3 XepcoHckoit o6nactu «eHnueckas LIPb»:

6.1.1. ObecneynTs BeIIOIHENTE ((UHAHCOBOTO IJ1aHa YUYPEXIECHHS B IIOJTHOM
oOBeMe (J1ajee mo TeKCTy).

Cpoxk: 01.03.2024».

14.3.6. Tlpu cocraBnernu Kparkoii (GOpMBI TPOTOKOJA B BBOJHON HACTH
YKa3bIBAIOTCS  MIPUCYTCTBYIONIME, OIyCKAETCs XOI  OOCYXAEHMS BOIPOCOB
1 (PUKCHPYIOTCS TOIBKO IIPUHSATHIE [0 HUM PEIICHMS, Harpumep:

ITPOTOKOJI
cosemtanus y I'ybepraropa Xepconckoii oomactu ®.U.0.
jara No
MECTO COCTaBIICHUS

[IpucyrcrBOBanu: (naiee 110 TekcTy)
1. O xone Bemmonnenus nopyuenuii [pesunenrta Poccuiickoii Oeneparuu

(Damus)
1. lpunsars k cBeneHmo wHpOpMaIHMIO. .. (naee 1o TEKCTY).
2. MUHHCTEPCTBY _ NIPENCTABUTH PEJUIOKEHNS (aee o TEKCTY ).

14.3.7. PeKBHM3UT «IIOAIIUCHY» OTHENSIETCH OT TEKCTA TPeMsL MEXCTPOYHBIMU
HHTEpPBAIIAMH.
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Ilporoxon  cosemanus  (3acemanust) moANMHCHIBaETCH npeaceaareaeM
(OpescenaTeNbeTBYIOMUM) 1 CCKpETapeM, IIPU €ro OTCYTCTBHU — TONBKO
npenceaTenem (MpeaceaTessCTRYFOIIUM ).

14.4. Tlporoxon coBellaHWS IOX [PEACENATETHCTBOM I'y6epuaropa,
Ipencenarens IlpaButenbcTBa, pykoBOmUTENS Anvunuctpanuu  ['y6epHaropa
u IlpaButenncrsa XepcoHckoil obnacTu PErucCTpUpyeTCs B OTACIE BHCIIHUX CBS3EH
¥ IpOTOKOJA  YNPABJICHUS MO OpraHM3alMk M KOHTDOJNIO AJIMHHHCTpAlUM
B COOTBCTCTBIM ¢ HOMCHKIATYpor jent. Ha nojnmcanne nporokon B Gymaknom
(37IEKTPOHHOM) BHJIE ITPEOCTABISIETCS C IPUCBOCHHBIM HOMEPOM.

14.4.1. Ha nporokone (mepeune), comepkariem CIIy)KeOHYyI0 MH(OpMAIIHIO
OTPaHHYEHHOIO  PaClPOCTPAaHCHUS, TPOCTABIACTCS OIPAHUYUTENLHAS ITOMETKA
«ns  cnyxebrOro nonezoBanmsy. [lomerxa OhOpPMIISIETCST B COOTBETCTBUU
¢ mynkToM 21.2 pasgnena 21 macrosimedt UHCTpyKIMH.

Htst paGothl ¢ mpoTokonom «J{iis oy keGHOrO MOJb30BAHMSD HCHONHITAIO
HAlPaBIACTCA  BBINMCKA M3 NPOTOKONA. (3HAKOMICHHE C IPOTOKOIOM «Jlst
CIy)KeOHOTO  MOIBb30BAHUA» OCYINECTBISETCS C  THCHMEHHOIO paspelieHust
IPENCeNaTeNbCTBYIOIIETO IO IPOTOKOY.

14.5. TlojumuaHUKHA IIPOTOKOJIOB COBEIaHUH (3acenanuii) 10/1
npeacenarenbcTBoM  I'ybepnaropa  Xepcowckoil  o6actw, Ilpencenarens
IIpaButenscrBa  XepcoHckoit  ob6nactd U PYKOBOTHUTENS  AIMUHUCTPALU
I'ybepraropa u Ilpasurenscrsa Xepconckoit o6iacty, XPaHATCS B yTPaBIECHUU
10 OpraHu3alru U KOHTpomo AjamuHuctpamun I'yGepraropa u ITpaBurenscrsa
XepCOHCKOH 061acTH 1 IIepeslaloTes B apXnB AJIMHHUCTPAIUK COTNIACHO aKTy —
[IpUCMa NIEPeIaiIn 1 XPaHCHHUIO COITIaCHO HOMEHKIIATYpe Jel.

DIIEKTPOHHBIE KOITUY IIPOTOKOJIOB COBEINAHMI I'ybepraropa, IIpencenarerns
[Ipasurenscrsa, 3amecrurens ['ybepraropa Xepconckoit obmacty — PYKOBOIHUTEISI
HAIIPABJIAIOTCS UCTIONHUTEIISAM OT/ICIIOM BHEIIHHX CBA3CH M [IPOTOKONIA YIIpaBIeHus!
110 OpraHusaniu U KoHTpomo AxmuHuctpanun 8 PCOJI He nosnHee aByx pabounx
JTHEH 110C¢IIe JHS ero MOMITACAHMS.

[TonmMHHUKY IPOTOKOIOB COBEMAHU (3acemaHuii) I10/1 MpeCeNaTebCTBOM
samectuTened 1ybepuaropa wiam 3amecruteneit IIpencemarens IIpaBurenscrra
XPAHATCA B COOTBETCTBYIOIIMX CTPYKTYPHBIX TOAPA3ICICHUSIX AJIMHHECTPALIIH U
NePeAAIOTCS B apXUB AJMUHACTPALME COIIACHO aKTy MpHeMa-TIepe/Iadm.

Pacidposka crenorpamMm uinm 3ByKo3articeii 3aceqasms IIPOBOAUTCS MOCIE
3acejlanusd,  a  TAaKKe  U3Taraercs  Ha - Oymare 110 PACIIOPSIKEHHIO
IIPECENaTeNbCTBYIOIETO.

Crenorpamma, BHICO- M ay[HO3aINCh 3aCeAaMil XpaHsTes B ceiihe orjiena
BHOIIHMX CB3€d M MPOTOKOJIA YIPABICHUSA 110 OPraHu3alluv U KOHTPOJTEO
Anvunuctpanuu I'yGepuaropa u [pasutenscrsa XepCOHCKOH 06/1aCTH Ha CHEMHOM
HOCHUTeNe HHPOPMAIIUH.

B ciaydae ecim mporokonsl cosemanmii (3acenaHmii) TOTOBAT CTPYKTYpHbIE
NOApaseeHuss AJMUHUCTpanuK (3aMecturenu |yGepHartopa Wi 3aMecTHTeN
IUpencenarens IlpaBuTensersa), T0 SAeKTPOHHBIE KOMHE IIPOTOKOJIOB COBEIAHMIA
(3acenanmii) M comepxammecs B HHUX [OPYYEHUS HAIIPABIISIIOTCS UCITONHUATEIISIM
nocpepcreom PCOJI He noznnee nByx pabounx JHEeH 1mocie AHSA ero MmoINUCcanus
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CTPYKTYPHBIMHU NIOJpa3CIICHUSAMU AJMHHUCTpAINY, OTBETCTBEHHBIMU
3a ITOJIFOTOBKY MaTepUalioB K COBEMIAHHIO (3aCEIaHuIO).

B cmydae ecnmm  mpotokomsl  coBemanwmii (3acemanuil)  roToBAT
UCIIOMHMTEIBHBIE OPraHbl, TO OJEKTPOHHBIE KOIIMH IPOTOKOJIOB COBELIAHMIA
(sacesianuil) M comepKamMecs B HUX HODPYYCHHUS HATPaBJIAIOTCS UCIIOIHUTCIAM
W yJaCTHHKAM COBEUIAHMA (3aCCH@HMS) COTPYIHHKAMH COOTBETCTBYOLIMX
almaparoB (cexperapuatoB) nocpeactsoM PCOHJ] He mosanee JBYX pabounx nHei
IIOCJIe JHSA €ro MOMITACaHMS.

14.6. ITpoTokons! coBelaHni, IPOBOIUMBIX 3aMECTHUTEISIMH I'ybepnaropa
u 3aMECTUTEIISIMU Ilpencenarens IIpaBurenscrna, oopMIIsIOTCSt
U PeTHCTPUPYIOTCS  COOTBETCTBYIOLIMMY  CTPYKTYPHBIMU  ITOApPA3eIeHUSIMHU
AIMYHUCTpAIIH.

14.7. Opraguzanus  [OJATOTOBKA U NPOBEJAEHUS  COBCHIAHUM  I1OJ
npencenarenscTBom I'ydepnaropa n Ilpencenarens Ilpasurenscrsa, 3aMecTHTENS
I'ybepnaropa Xepconckoit obmactu — pykoBojuTes AJZIMUHUCTPAIMKA BO3JIOKEHA
Ha OpraHM3alMOHHBIA OTJCN YHPABICHUS 110 OpPraHW3aLUMH W  KOHTPOIIO
AIMUHUCTPALMH.

OpraHusanusi TOATOTOBKA M NPOBENECHHS 34CEAAHMl  COBEI[ATEIIBHBIX
1 KOOPIMHALMOHHBIX OPraHOB, CO3QaBACMbIX TP 3aMecTurensx IyGepHaTopa
1 3amecturesinx Ilpencenarens [lpaBurenscTBa BO3MOXKEHA HA MCIIOMHUTEILHEIE
OpTaHbl, — CTPYKTYPHbIC — IOApa3feieHus  AJMUHHUCTPALMH,  ONpPEICICHHBIC
OTBETCTBCHHBIMH 33 OPraHM3ALUOHHO-TEXHUYECKOE OOECIICUCHHE IIPOBENCHHS
3aCe/laHMii B COOTBETCTBMH C IIONOXKEHHEM O COBeTe (KOMHCCHH, mrabe).
Odopmiienrie  IPOTOKONOB  3acefl@aHuit  OCYIICCTBIAETCS — OTBETCTBEHHBIM
CeKperapem coseTa (komuccuu, wraba). ITporokosn cosemanus perucrpupyercs
B COOTBETCTBUM C HOMECHKJIATYPOU J1e1.

Paccpuika xomuil npoTokONOB 3acenamust coBeTa (KOMECCHHU, urraba),
nopy4enuit nmocpexctsom PCOJ] ocymiecTsisercs corpyIHUKOM, OTBETCTBEHHDIM
32 OpraHM3alMOHHO-TCXHMYECKOE  OOCCICUYeHWEe  IPOBEICHUS  3acelauuil
B COOTBETCTBUH C MOJOKEHUEM O COBETE (KOMUCCHH, ImITabe).

15. lHoaroToska u opopmieHue cayKeGHBIX IHCEM, TeaerpaMm

15.1. CmyxebHple DIUCHMA TOTOBSTCSH paboTHUKAMH AJIMUHUCTpALIWH,
HCIIOHUTENILHEIX OPraHOB U 0QOPMIISIOTCS Ha OIaHKax (DJIEKTPOHHBIX MaGIoHax
OyaHKOB).

Cry’xeOnble NHCBMa 3a  HOMIKCBIO  PYKOBOIUTEINEH CTPYKTYPHBIX
HOpasfneNncHnii AIMUHUCTPALME TI0 BOIPOCAM, BXOMSIIAM B HX KOMITETEHITHIO,
odopmistoTess Ha Onankax (mabnoHax GraHkoB) CTPYKTYPHBIX TOJpa3ielieHui
AnMuHUCTpal|K (B CIOy4Yae eciad IOANUCcCAnue JIOKYMEHTOB W HaJu4yue OJaHKa
CTPYKTYPHOIO TNOAPA3JCNCHUS] [PEIYCMOTPEHO IONOXKEeHHE 00 CTPYKTYpHOM
OJPa3IeICHUN ).

15.2. DnexkTpoHHbIE JIOKYMEHTB MOI'YT OBITh HaIPaBIEHBI [IOCPEJICTBOM
PCO]/I, cucremer MDJIO.
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OtTmpaBke MOCPENCTBOM — CHUCTEMBI MDOJIO momiexar JNEKTPOHHBIC
JIOKYMEHTBI, Co3/lanHbIe B PCOJI 1 monicanHble YCUICHHON KBATH(HIIPOBAHHOMN
DNIEKTPOHHOW momnuchio. K 3To#l Kareropuu OTHOCSTCA THCHMA, aZpecoBaHHEIE
B (heqiepanbHble OPraHbl HCIIOJHUTENBHON BIACTH, HHBIC rOCY1apCTBEHHbBIE OPIaHbl
¥ OpraHusallvy, yKasaHHbIe B CUpaBOYHMKEe ajpecaroB MDJIO, Hanpasisemble
[IOCPE/ICTBOM ~ 5TOH  CHCTEMBI ¥ HMMEIOLIME BPEMEHHBIN CPOK XpaHeHWs,
IpeyCMOTPEHHBIH HOMEHKIATYpoit e, VIcKITiouene cocTaBsSIOT MHHIIMATUBHbIC
mackma llpesnnenty Poccuiickoit Dejiepaiium, 3asBKM U JIpyrue JOKYMEHTHI,
KOTOpBIe HEOOXOAMMO HPECTABUTE AJPECary ¢ JIMYHOM HOMIIMCHIO PYKOBOLUTENS
b0 TpaBUNa  OTIPABKH KOTOPHIX HA OYMasKHOM HOCHTENE PEryIUpYyIOTCs
3aKoHOAarenbcTBOM Poccuifckoit denepaiuy U 3aKOHOIATEIIHCTBOM XepCoHCKOH
obnacTy.

15.3. CiyxebHple TUCHMA COCTABIBIIOTCS B COOTBETCTBUH C TPeOOBAHUAMK
paszaena 5 nacrosmed Muctpyxkimm.

15.4. Texer nuceMa, KaK IpaBMiIo, HE NPEBBINIAET ABYX cTpaHull. [lepeHocsr
HE UCMOJIB3YIOTCH.

B cayxeOHBIX nuchMax, aJpecoBaHHBIX B (eaepabHble OpTaHbI
HCIIONTHUTENILHON  BJIACTH, WMHbIE TOCYJAPCTBCHHEBIC OpraHbl, ITOYTOBBIH ajmpec
HE yKa3blBaeTCsl.

B nesoM HWXHEM yriy IMIEBON CTOPOHBI MOCIENHETO JIHCTA CITYXeGHOTO
UChbMa OT I'PaHUIlBl JIEBOTO ITOJNs yKasblBaeTcsi mH(OpManug 00 HCIOTHUTENE:
(haMUIUS, UM, OTYECTRO, HOJDKHOCTE HCIIOJHUTEIIS, HOMED ero Tenedona.

B cmyxebupix mmcemax 3a nommnmcsio  'ybepmaropa, Ilpencemarers
IIpaBuTesbeTBa, OTNPABISAEMBIX B (efiepalbHble OpraHbl UCIOMHHTEIBHON BIACTH,
HCIIOJIHUTEJICM MOKET OBbITh yKa3aH TOJNBKO DPYKOBOAMTENIh WCIIONHUTENLHOTO
oprasa.

Ormerka 06 ucronuuTesne medaraercst mprdToM MeHbiero pasmepa (12)
1 MOXCT O)OPMIISATBCS KaK HYDKHUM KOJIOHTHTYJI, HAIIPUMED:

MEHHECTP TOIIMBHO-2HEPIETUIECKOTO
KOMILIIEKCa XEPCOHCKOU obacTu
Bacuenos Aunpeit [lerposny

(8990) 51-54-03

llpn neoOxomuMocTH OTMeTKa 060 MCIONHHUTENE MOKET JONONHATHCS
HaUMCHOBAaHHEM  JOJDKHOCTH, CTPYKTYPHOIO —TIOAPA3/ICICHUs], 3IeKTPOHHBIM
aJIpecoM UCIIOTHUTEIS.

15.5. Tlpunoxenune k nuceMy (Ip Hamwauu) oQOPMIISETCS B COOTBETCTBUH
¢ TpeboBanusIMu IyHKTa 5.11.7 pasgena 5 wacrosmei MucTpykimm.

15.6. TIlpoexThl cCiy’KeOHBIX IHCEM 32  TIONITHCHIO I'yGepraropa,
Hanpasisiemble yepe3 PCO/], a Takke Ha OyMa)KHOM HOCHUTEIIE, COTTIACOBLIBAIOTCS 1
BU3UPYIOTCSI:

- HETIOCPEC/ICTBEHHBIM HUCIIOJIHUTEIIEM JIOKYMEHTA;

- PYKOBOJHUTEJICM CTPYKTYPHOTO NOAPa3/ICICHIS HCIIOIHUTEIIS,

- IPABOBOI CIyK00Mi MCIIONHUTENFHOIO OPraHa;

- PYKOBOAUTEJIEM COOTBETCTBYIONIEIO UCIIOIHUTEIILHOIO OPIaHa;
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- 3amectuteneM  llpencemarens  IlpaButennctBa (B COOTBETCTBUM
C pacipeiesieHueM o0sI3aHHOCTEN);

- IPABOBBIM YIIpaBICHHEM AJIMUHHACTPALUY;

- KOPPEKTOPOM, 33 HCKIIIOMEHUEM OT3BIBOB Ha (DejiepaibHbIe 3aKOHOIPOESKTHI;

- lIEPBBIM  3aMECTUTCIEM PYKOBOIUTENST AJIMMHUCTpauud |yGepHaTopa u
[IpaButenscTBa;

- 3amectureneM lybepHaropa XepcoHCKOH OOTACTH - pyKOBOIHTENEM
AMuHUCTpanmy,

- llpencenarenem IpasurenscTsa XepcoHckoit 06xacTy.

Ipoekrsr ciyxebHbIX muceM 3a nojmuckio lpejcesaress [IpaButenscraa
XepCoHCKOH 001acTH, HAlpaBlseMple uepes PCOJI, a rtaxxe na Oyma)xHOM
HOCHTEIIe, COINTACOBLIBAIOTCS U BUIUPYIOTCA:

- HCTIOCPEACTBECHHBIM UCIOIHUTENIEM JOKYMEHTA;

- PYKOBOAWTENIEM CTPYKTYPHOTO NOAPA3ICICHUsI UCTIONHUTEJISL,

- IPaBOBOM CIIY»KOOH HUCIIONHUTEIBLHOTO OPraHa;

- PYKOBOZIUTENIEM COOTBETCTBYIOIIETO UCIIOTHUTENBHOIO OPraHa;

- 3amectutenem  llpencenmarens  IlpasurenscTBa (B COOTBETCTBHM
C pacrpezeiienueM o0s3aHHOCTEH);

- IPABOBBIM ylpaBjieHueM AJIMHHUACTPALAM;

- KOPPEKTOPOM, 38 UCK/IIOUEHHEM OT3BIBOB Ha (ejiepalbHbIe 3aKOHOIIPOEKTHL.

Ecin B comepixanme nuchMa BKIIOYECHBI BOTIPOCH! KOMITETEHIIHH IPyTUX
VCIIOJIHUTENBHBIX OPraHOB, TO MCHONHUTENb 00S3aTelIbHO COMIACOBBIBAET TACHMO
B 3aMHTCPCCOBAHHBIX UCHOMHUTEIBHEIX OpraHax. BU3bI MPOCTABISIOTCS HA JIHCTE
COIMACOBAHMUSA K CIIy)KEOHOMY TTHCHMY.

Eciu B conepxanme mucsMa BKIKOUYEHB! BOIPOCH! YUHAHCOBBIX OBS3aTeTIbCTR
XepcoHCKOH 00JaCTH, TO HCHOIHUTENL OOSM3aTCNBHO COITIACOBLIBAET IMTHCLMO
¢ Kypupyromum samectuteneym Ipencenarens [Ipasurenscrsa cOOTBETCTBYIOIMIETO
HalpaBiCHHUS.

CpoK paccMOTpeHust M BU3UPOBAHUS JOJKHOCTHBIMHE JIHI[AMH, yKa3aHHBIMHU
B JIACTC COTIIACOBAHUS, COCTABIIAET He OoJee Tpex paboumx nHeil, He cyuTas Jus
nepenavd (MOCTYIUIEHHUS ) JIOKyMEHTA, CPOYHBIC — B TEYCHUE OHOIO pabouero mmHs.
Cpodnocrs  comacoBaHust — ompexensiercst  |'yGepuaropom, Ilpexcenaresem
[lpaBurenbcrBa, 3amectutesiem  I'yGepHaropa  XepcoHCKOH — obnacTd  —
pykoBoxuTeeM AJIMUHUCTPALIH,

[Ipy  mOArOTOBKE BIEKTPOHHOTO JIOKYMEHTA COIVIACOBAHYIE IPOXOJTUT
10 peTIaMeHTy, co3tannomy B PCO/I, B cOOTBEeTCTBHU ¢ HACTOSIIEH Nucrpyxumei,
B CPOKH COIVIACOBAHMUS, YCTAHOBIEHHbBIC HACTOSIIMM Pa3ieIoM.

CornacoBanue MOXKeT OBITE HOCTIE/IOBATETLHBIM ¥ T1APATIICILHBIM.

[lpy  HEOOXOAMMOCTH  JIONOJHUTENBHOTO  COTMIACOBAHUS IIPOEKTa
JIEKTPOHHOIO  JJOKYMEHTA  COMNIACYIONIEr0 MOXHO JO0OaBUTHL B  PENIAMEHT,
VICKJTIOYUTD COIIACYIOUICTO U3 00sA3aTensHoro pernamventa B PCOJ] HeBO3ZMOKHO.

JIuct coracoBanus mpy HEOOXOIMMOCTH MOKHO pacIIeyarars u3 PCO/I.

15.6.1. Ciy>xeGHble IMCEMa OT HCIIONHUTENEHLIX OPraHOB HaIIPaBIISIFOTCS B
anpec 'yGepnaropa wepes PCOJ, a Takxke Ha OGyMaKHOM HOCHTENe IOCIE

COIIACOBAHMS C KypUPYIOIIUM 3aMeCTUTelIeM, COOTBTCTBEHHO, [ yOepHaropa unu
Ilpencenarens IIpaBuTtenncTBa.
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15.7. TIpoeKThI CITyKeOHBIX [HCEM — OTYCTHBIX JOKYMEHTOB C uHpOopMaIeit
00 KCTIONHEHNH KOHTPOIIBHBIX [IOPYUEHUH, CONEPKAINXCS B yKa3ax U [OpyUCHHUSX
pesuuenra Poceniickoit Menepanuu, nopyueHusx IIpencenarens [IpasuresnscTra
Poccuiickoit Penepanun n ero 3amecTuTeNeH, TOJHOMOYHOIO TIPEJICTABUTEIIS
[Tpezunenra Poccuiickolt Deyepanuu B denepansaHom OKpyre, B IIPaBOBBIX aKTax
(hesiepanbHBIX OPraHOB TOCYIApPCTBEHHOM BIACTH, HAPABIIAIOTCS HA COIACOBAHIE
He ro3jiHee YeM 3a 10 pabodux jHel 10 HCTEUCHHUs! yCTAaHOBJIEHHOIO B HUX CPOKa
UCIIOIIHEHUS.

15.8. Boinaua repOoBeIX GIIaHKOB, YKa3aHHBIX B IyHKTe 15.1 HacTosIIero
pasnena, JUIis pacieyarku OyMaKHBIX BEpCHH IHceM 3a mopmuchio IyGepHaropa,
[lpencenarens [paBurenscrsa, 3amecrurens I'ybepraropa XepcoHcKoi obacTy -
PYKOBOIMTEN AJMHHUCTPAUMH, 3aMecTHTesielt [yGepHaropa, 3amecTHTENEH
lpencenarens  IlpaBurenscra, OTHpaBIseMbIX B (ejepalbHbIe OpraHsl
UCIIOJIHUTEILHOM  BJIACTH, HWHBIE TIOCYJApPCTBEHHBIE OPraHbl, OCYIIECTBISCTCS
COTPYTHUKaMUA AJMUHHCTPALUH, ONpEJeTCHHBIMYI [PUKA3OM AJIMHHUCTDAIIH
OTBETCTBEHHBIMH 34 BBIIa4y repOOBLIX OJIAHKOB.

15.9. Tloarorosnennple M 3aBU3MPOBAHHBIE POEKTHI CIYXEOHBIX MHCEM
(OymaxxHble BapuaHThl) 3a HO/UTHCHIO [yOeprnaropa nepematorcs B yIIpaBieHue
ACJIONPOU3BOACTBE AJIMUHMCTPALMH JUis Niepeaadu ['yGepuaTtopy Ha MOIIUCE.

IIpoeKTbI ~ 97IeKTPOHHBIX ~TIHCEM  IIOC/Ee  COIMACOBAHUSA  MOCTYAOT
Ha mommucanue OLIT coorsercTByromemy goipKHOCTHOMY iy B PCOJI
B COOTBETCTBUM ¢ MHCTpyKumen PCOJL, yreepxaerHoit oneparopom PCOI.

15.10. Ioanucanubiv CTy:KeOHBIM IIHCbMaM, YK43aHHBIM B IyHKTE 135.9
HACTOSAIIETO  pasjena, IPUCBAUBACTCS PETUCTPAllMOHHBIA HOMED B  OT/Ele
JOKYMEHTAIIMOHHOTO olecriedeHus yIIpaBICHUS JIeJIONIPOU3BO/ICTBA
AIMUHACTpalmHK (Jlaiee — OT/el JOKyMEHTAHOHHOTO 06eCcreueHus ).

15.11. Perucrpaimst 1 OTHpaBKa IIMCEM, MOJMKMCAHHLIX PYKOBOIUTEIISIMU
MCIIONHMUTENBHBIX  OPraHoB, B ToM uucne 1o MDJIO, ocymecrsisercs
COTPYIAHMKAMU  UCIIOJHWUTEC/ILHBIX ~ OPraHoB B IIOPSUJIKE,  YCTaHOBIEHHOM
MHCTPYKIIKEH 110 1€JI0NPOU3BO/ICTBY UCIIOTHUTEIHHOTO Opraya.

15.12. TeserpaMMpl  COCTABISIOTCST B COOTBETCTBHM C  TPeGOBAHMSIME
paznena 5 nacrosiein MHCcTpyKImy.

[IpaBurenscTBennbie TenerpaMMel o1 umeHn ['yGepnaropa, Ilpencenarers
IIpaBurenscTBa (famee — TelnerpaMMbl) COCTABISIOTCS B TeX CIydasx, KOIUd
HeoOXoIuMa cpoUHasi repejjada HHPOPMAIMHI aIpecary.

Texcr TenerpaMMel u3naraercst Kparko, 6e3 repenoca clos.

SHAKH «TOYKa», «3amATasD, «KaBBIYKM», BOIPOCUTEILHBIA 3HAK», «THPEY
(CMHHYC»), «IUTFOC», «IpOOHAsi YepTay M «IBOCTOUHE», a4 TaKKe «CKOOKa
0003Ha4Yal0TCsl COOTBETCTBYIOLIMMMU CUMBOIBHBIMI 3HAKAMH.

3HAKM «HOMEP» ¥ «BOCKJIUIATENBHBIH 3HAKY MHIIYTCA COKPAIIEHHO («HP»
U «BCKJD» COOTBETCTBEHHO).

CroBamu B TenerpamMme MHMIIYTCS TaKME 3HAKU, KaK «IIPOIEHTY», «TOYKa
C 3amATON» U Jp.

IleqaratoTcs TenerpaMmbl Ha JIMCTax Oymard IPOMUCHBIMH OyKBAMH
CBOOOJHO paclpOCTpaHaeMbIM OECIUIaTHEIM HipudroM pasmepoM Ne 14 B ogHOM
BK3EMILIAPE ¢ YKa3aHUeM TellerpaHoro ajapeca.
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Tenerpamma nommxaa coxepxkarh He 6osee 300 cios.

B Tenerpamme maercss TOYHBIHA azipec: MHJIEKC, ropol, yJIula, HOMED JI0Ma,
HaNMCHOBaHUE OPTaHU3ALMH, JOIDKHOCTE (LIPH HATYHH ), (aMEIIAs, WM, OTYECTBO
nonyvarens. Tenerpamma Busupyercs PYKOBOAHMTENIEM HMCIOJHUTEIBHOTO OpraHa
(ectu  cocraBleHa B AJIMAHUCTpALIMK  —  PYKOBOAMTEIEM CTPYKTYPHOTO
TOApasaeIeHUs AJMMHUCTPALIUK), B KOTOPOM ObLId COCTABICHA TejerpamMMa,
Koppekropom. Eciiu TenerpamMma ¢ oHIM M TEM Ke TEKCTOM anpecyercs boliee yem
B JiBa afipeca, TO KOPPEKTOp BU3UPYET TONBKO OIUH 3K3EMILISP B IIEPBLIMA ajpec.
OTBETCTBEHHOCTH 3a COlepKaHue TENErpaMM, HaIPABISEMBIX APYTUM ajipecaram,
BO3JIAracTCd Ha HCIONHHUTEIS, IOATOTOBUBIICIO TEJIETPAMMY, M DPYKOBOIHTEIIS
COOTBETCTBYIOIIEro CTPYKTYPHOIO TOAPA3/EICHIs UCTIONHUTEILHOIO OpraHa.

TexcTer  tenmerpamm  mommumceBarorcs 1 ybepnaropom, Ilpencenarenem
IIpaBuTenscTBa M HepenaroTess B OTiEN JOKYMEHTAMOHHOTO 00eCIIeYeHus ISt
OTIIPAaBKH.

llogroroBka u ornpaska TEJEeTpaMM, TIOJUIMCAHHBIX PYKOBOIUTEIIMU
UCIIOJHUTENBHBIX OPraHOB, OCYUIECTBIAETCS COTPYIAHUKAMH HCIIONHUTEIHHBIX

OpTaHOB B IIOpPSIKE, YCTAHOBJIEHHOM WHCTPYKIMEH 110 JeNONpOU3BOACTBY
UCIIOJIHUTEIIBHOTO OpraHa.

16. Opranuszanus 10KymMeHT0060pOTA

Opranusanus j10KyMeHT0060poTa B AJIMHHUCTPAIIMH U B UCTONHHTEIBHBIX
opraHax ocymectsisercs B PCO/].

B jnoxkymenToo00poTe AJMMHHMCTPAIIMM W WCIONHHUTEILHBIX OpraHoB
BBIAGJIAFOTCS  JOKYMEHTOHOTOKH:  BXO/sIIHe  (IIOCTyNaloMe) JOKYMEHTSI,
MCXOASIIKE (OTIPABIAEMbIE) JOKYMEHTbI; BHYTPEHHHE JOKYMEHTHL.

16.1. Ilpuem, 06paboTKa 1 perucTpanus NoCTyIAroeH KOPPECIIOH/IEHITUH.

Ilpuem u obpabotka mocrymnatomeit ['yGepmaropy, ero 3aMEeCTHUTEIISM,
lpencenarenio IlpaBurenscTna, ero 3aMecTuTeNsIM, a TAkKXKe B AIMVHACTpAIUIO U
AOIDKHOCTHBIM  JIMAM  AZMUHMCTPAlMH  CIy'KeOHOU  KoppeClOHAEHIMH
OCYILECTBISACTCS B OTACNIE TOKYMEHTAITHOHHOTO 0beCTIeueHus.

llppuem u obOpaboTka moCTynaromed B  HMCIIOTHUTEIBHbIE OpraHsbl
KOPPECIIOHACHIMU OCYIECTBIACTCS COTPYIAHUKAMHE MCHOIHUTENBHBIX OpraHOB,
B 00S3aHHOCTH KOTOPBIX BXOHMT 00paGoTKa CiyKeGHOI KOPPECIOHAEHIIHH
B [TOPSI/IKE, YCTAHOBJIEHHOM HHCTPYKIMEH 110 JICTOIPOU3BOCTBY UCIIOIHUTEIBHOIO
oprasa.

HocTaBka JIOKyMEHTOB OCYIIECTBISETCS (DENbIBErepcKoil CIIy>kO0H, uepes
[I0YTOBbIC  OTJCJCHMs, KypbepaMmH, C  HCIONB30BaHMEM  (DAKCHMUIBHOI,
TeNerpapHON CBA3H, MNIEKTPOHHOM MOYTHI, TOCPEICTBOM PCOI, MOJIO u Hapouno.

[Toctymaromme B oraen AOKYMEHTAMOHHOro obecriederuss nmo MDJIO
MIOKYMEHTRI,  aApPECOBAHHbIE  PYKOBOAMTENAM  MCIIONHHUTENHHBIX  OPraHOB,
IIepeHaIpaBysIoTcs agpecaram B PCH]I.

Ilpu npueme JOKYMEHTOB, J[OCTABIEHHBIX denpaberepckoit  ciyx60i,
Ha peecTpax MpOCTaBIACTCS JlaTa, BPEeMs, IIOMIMCH IPHWHSBIIEIO ¥ [eYarh
«Jl7st axkeToB» WM « [ IOKyMEHTOBY.
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[Ipu mocryrienun ciysxe6HON KOPPECTIOHACHIINK OT KyphepoB B Pa3HOCHOH
KHHUTE (peeCTpe) OTIIPABUTENSI MIIM Ha KOTIUK JJOCTABIEHHOTO [TMChMa CTABUTCS JIaTa
W HOMIUCH pabOTHHKA, NPHUHABIIETO JJOKYMEHT, J0O MPOCTABISETCS IITAMII
C YKa3aHHEM JaThl MOCTYIUICHUS TOKYMEHTA.

16.1.1. IIpu nocTynieHnH KOPPECIIOHACHIMH IPOBEPSAETCS IIPABHIHLHOCTD e¢
AOCTABKH: I[EJIOCTHOCTH KOHBEPTOB U JPYIOM YIIAKOBKM, COOTBETCTBHC
CONEPXKUMOIO  yKazaHHOMY Ha Kkousepre. IlocTynuBmmme KOHBEpTBHI, Kpome
KOHBEPTOB ¢ HAJIIMCBIO «JIMYHOY», BCKPBIBAIOTCS.

16.1.2. B cnydae OTCyTCTBHS B KOHBEpTE JOKYMEHTA WIM IIPUIOKEHUS
K HEMY, HECOOTBETCTBUS HOMEpPA Ha KOHBEPTE HOMEPY BIOXKEHHOIO JIOKYMEHTA WK
obHapyKEeHHUs CyIECTBEHHOIO MOBPEX/ICHIS JOKYMEHTA COCTARNISAETCS akT B JIBYX
dK3eMIISIpax (B Clydae Moy dyeHust OIMOOYHO JIOCTABIEHHON KOPPEeCTOHCHIINH —
B TPEX OK3EMIULAPAX), OJIMH DK3EMIUIAD aKla OTCBHUIAETCsl OTIpaBuTeNo. Ilpu
nonydernn 1o MO3JIO  nokymeHTa, HE COOTBETCTBYIONIETO — 3asBICHHBIM
PEKBU3HTAM, OMIMOOYHO JOCTABIEHHOrO, a TaKXKe B JIPYIHX Clydasx,
HE TO3BOJISIOIINX €0 PETMCTPUPOBATD, B PETUCTPAIIUK OTKA3HIBAETCS.

16.1.3. Coxpausrorcs KOHBEPTHI C KOPpECIOHJEHIMEH M0 CyneGHBIM
BOIIPOCAM, a TAKXKe B TEX CIIy4asX, KOIJa TOJIBKO 110 KOHBEPTY MOKHO YCTAHOBHTE
apec OTNPAaBUTENs WIW JaTy OTHPaBKU M IIOJNy4eHHs JIOKYMEHTOB. Bo Bcex
OCTJIBHBIX CIIy4asx KOHBEPTHI IIOCIIE BCKPBITUSA YHHYTOXKAIOTCH.

16.1.4. Ommbouno  jgocTaBleHHAs  KOPPECIOHJEHIMS  IIepechUIaeTCs
(epepaercs) 110 MPUHAAICKHOCTH C OJHUM JK3EMIUIIPOM aKT4, COCTABIEHHOTO
B COOTBETCTBHH C ITOJAMYHKTOM 16.1.2 HacTOSAIIEro IyHKTa, OAUH SK3EMIUIAp aKTa
OTCBIIAETCS OTIIPABUTEIO.

16.1.5. KoppecnionjieHnns, MOCTynuBIIas Ha  OyMaXKHOM  HOCHTele,
Iepe/iaercs B OTACH JIOKYMEHTAlMOHHOIO oOeclledeHusl Ul  PEruCTpalyy.
JloKkyMeHTBI, TOCTYUBIIUE B BBIXOIHBIE M IPA3HIYHbIE J(HH, PETHCTPHPYIOTCS KaK
IOCTYUBIIKE B pabo4uii 1eHb, CICAYFOIMIA 33 COOTBETCTBYIOIIHNM BbIXOIHBIM HJIH
[IPa3/IHUIHBIM JTHEM.

Hoxymentsl, nocrynuemue mnocne 16:30 pabGodero JHs, IepearoTcs
Ha PErHCTPALUIO Ha CENYIOIHMA JIeHb.

HoxymenTsl, nocrynusume ¢ otMerkamu «Cpounoy», «BecbMa cpodHO»,
«BpyunTh HesaMenMTenbHO», «OINepaTHBHOY, U TENerpaMMbl PErHCTPHPYIOTCS
U TIepefaroTCs Ha perucTpanyio He3aMe I TeIbHO.

16.2. KonTpouns nocrynaromnieit KoppecronaeHIy Ha 6e30nacHOCTS.

16.2.1. Ilpn  BCKpPBITUM IOYTOBBIX OTIPABIECHHUA COONIONAIOTCS  MepsI
OesomacHoctu. Ilpu stom meo®xommmo ofpallaTh BHMMAHME Ha ClICIYIOLIHE
II0J{O3PUTEIILHBIC JICTaIH:

- OTCYTCTBHE ajpeca WM (QaMUIMK OTIPABUTENS WM HepazbopuuBoe
UX HaIlMCaHue,;

CMEHUICHME [ICHTPA TSKECTH NMUChbMa K OJIHOH U3 ero CTOPOH;
HaJIM4YMe CaMoJIeJIbHOTO KOHBEPTA;

Ype3MepHas Macca IUChbMa JIJIs €10 Pa3MepoB;

CJIEIBI IIPOKOJIOB,

i
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- 8/[peC ¥ HaMMEHOBaHNE OPIraHU3alMKi HAHECEHBI MTPH IIOMOIIY HAKIIeeHHEBIX
OyKB U3 Ta3eT 1 }KYPHAJIOB;

- MIOCHUTKA MJIM ITACBMO KPUBBIE HJIM CIMIIKOM TSDKEIIBIC ISl CBOUX Pa3MEpOB
160 UMEIOT IPA3HEIE IISITHA WITH HE BBICBIXAIOIINE [TOITEKH;

- OT IMMChbMa WJIM TIOCBUIKM MCXOAHUT 3allax MapluiaHa WM MUHIAIS JIM6O
eCTh ONIYIICHHE, YTO B IIOCBUIKE I KOHBEPTE YTO-TO MATKOE, [TOXOKEE Ha TIHUHY
U OKOHHYIO 3aMa3Ky;

- Ha IIOCBLIKE WM IKChbME NPOCMAaTPUBAIOTCS O4YCPTAHMS MEXaHH3MA,
COCTOSILIIETO M3 TOHKOM IIPYKUHBI X UMEIOIIEro OYePTaHUs MOHETHI.

16.2.2. Eciiu B pesynsrare npeIBapuUTebHOIO MCCIENOBAHHS YCTAHOBIEHO,
MTO BJIOKEHHS ITOYTOBBIX OTTPABICHUN COJEpKAaT [PEIMEThl MM BeINeCTBa,
KOTOPbIE IIPH BCKPBITUH MOTYT IPE/ACTABISTL OIIACHOCTD JUIS XKU3HU M 3[0POBbS
JIONEH, 3alPEIAeTCst TPOTaTh MOJIO3PUTENBHYIO TOCBUIKY WM KOHBEPT. Eciu ke
JaHHasg KOPPECIHOHJICHIUS B3sTa B PYKHU, HEOOXOIMMO OCTOPOXKHO OTHECTH ee
B yTOII, IONIOXHTH Ha 10J1. B 00s3aTeIbHOM 1IOpsI/IKe 9BaKyHPOBATh BECh IIEPCOHAI
13 OMEINEHH s ¥ He3aMCIIUTEILHO COOOIIUTE 110 TeTe(hOHaM SKCTPEHHBIX CIIYXO:
101 — MUC, 102 — nomumms, 112 — enuosni HOMEP BBLI30BAa DKCTPEHHBIX
OIEPATUBHBIX CIIYHKO.

16.2.3. Ilpyu nony4eHnn KOPPeCHOHIEHIUN, B KOTOPO COIEPKUTCI yrpo3a
O B3PBIBE, HCOOXOJAUMO IOJOXHUTH 3TO IMCBMO B ILUIACTHKOBBII IMaKeT, CTapasch
10 BOBMOXXHOCTH TPOraTh €ro Kak MOXKHO MEHBIIE, U He3aMe/UIUTEIEHO COOOIITHTE
o Teie(pOHaM yKa3aHHBIX BBIIIE KCTPEHHBIX Ciiyx0: 101 — MUC, 102 — nomwiws,
112 — euHbIi HOMEP BLI30BA YKCTPEHHBIX ONCPATHBHBIX CIYKO.

16.3. IIpensapurensHoe pacCMOTpPEHHE KOPPECIOHIECHIINH,

16.3.1. IlpenBaputensHoe paccMOTpeHuUe KOPPECIIOHACHUINH
OCYIIECTBIIAETCS B OTEJIE JJOKYMEHTAITHOHHOTO 00CCIIEYeHUSL.

Best BXopstinas  KOppeCHOHAGHITHS IIPE/BAPUTENILHO COPTHPYETCs  JUls
nepefavyu:

-Ha  paccmorpenme  ['ybepnaropy, Ilpexcemaremo  IlpaBurenncTsa,
samectutento I'yGepHaropa — pyKOBOAMTENIO AIMUHMUCTPALUH, 3aMECTHTEIISIM
I'y6epnaropa, 3amecturessiv Ilpejcenarens IIpaBuTenscTBA B COOTBETCTRUM
C pacrpenenenneM obsi3aHHOCTE;

- B CTPYKTypHbIE [TOApa3AeIeH sl AJIMIHUCTPALUY;

- B OTJ(eJI MUCHMEHHBIX OOpaIleHuid yrpaBIeHust 10 paboTe ¢ 0OpaleHIAME

rpaxjial — oOpallleHust TIpaKiaH, OObCAWHEHMN TpPaXKTaH, B TOM UHCIIE
IOpUIMYECKNX JHL, ajpecosanubie ['ybepunaropy, B IlpaBurennctBo (nanee,
COOTBETCTBEHHO — OTAeN 10 pabore ¢ oOpalicHUsIMH, OOpalleHHs TIpaK/iaH,
opraHu3ami );

- B MICIIOJIHUTEJIBHBIC OPIaHbl.

OcHoOBaHMeM /ISl IPUHATHS PEIIEHIS NP IPEBAPUTENIHHOM PACCMOTPEHHH
ABIICTCA  COAEpPXKAHWE  JIOKYMEHTd, a He  aIpecoBaHWe  JOKYMEHTa
COOTBETCTBYIOILIEMY JJOJKHOCTHOMY JIHILY.

16.3.2.  Bxomsmas KOppeCHOHJEHLMS IPEABAPUTEIBHO  COPTHPYETCS

paboTHHKOM, B O00fA3aHHOCTM KOTOPOTO BXOOUT o06paboTka (perucrpars)
CIIy)KEOHOH KOPPECIOHICHIHH.
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16.4. Perucrpanus mocrynaronieit KOppeCroHAEHIUHN.

16.4.1. IloctynmBie W  npomesmme IPEABAPUTEIILHYIO  COPTHPOBKY
JIOKYMEHTBI HE3aBUCUMO OT CII0CO0A MX HOCTABKH ITOUIEKAT PEIUCTPAILHHL.

JlOKyMeHTBI, HallpaBIsAeMbIe Ha paccMoTpenue I ybepHnaropy, [Ipencenareio
IIpasutenscrra, 3amecturento ['yGepnatopa — pyKOBOIUTENIO AIMUHHCTPAITAH,
3amecTuTe/siM  I'ybGepnaropa, samecrurensm Ilpencenarens IIpaBuTenscTsa,
PETUCTPUPYIOTCS B OTAENE JIOKYMEHTAIMOHHOIO obecIeyeHrs; JOKYMEeHTbI,
[IOCTYIIUBIINC HA UMt PYKOBOJIUTENICH HCIIOIHUTENLHBIX OPTaHOB, PETUCTPHPYIOTCS
B COOTBETCTBYIOUIMX MCIIOIIHUTCIBHBIX OPraHax.

Ilo ornensHBIM BONpoOcaM JIOKYMEHTHI He PErHCTPHPYIOTCS U [IepeIaroTCst
110 IIPUHAIEKHOCTH (rpuoxerue No 4),

16.4.2. Peructpanus BXOISIINX JIOKYMCHTOB OCYLIECTBIISIETCS. B JI€Hb HX
[IOCTYIIJICHUS. WM HA CIEAYIOIIMH pabouuil JieHb, €CIIH 3aKOHOJATEILCTBOM
Poccuiickoit Depepaliny He yCTaHOBIIEHO MHOE.

Ilpn Gonburom obveMe MOCTYNAOIMX JOKYMEHTOB B IIEPBYIO ouepeihb
00palarelBalOTCA M PErUCTPHPYIOTCS  JOKYMEHTBI, IIOCTYIIUBLINE W3
Anmvunucrpanun [pesunenra Poccmtickoit dexeparium, Anmnapara [Ipasurensctsa
Poccniickoit ®enepanuy, delepaibHbIX OPraHOB MCITOMHUTEILHON BIACTH, HHBIX
FOCYAapCTBEHHBIX ~ OPraHOB, W3 anmapara IOJHOMOYHOTO — IIPEACTaBUTEIIs
IIpesunenTa Poccuiickoii Denepanuu B heepansHoM OKpyTe.

Hoxymentsr ¢ mnomerkamu «Cpouno», «BecbMa cpodHOY, «Bpyuuts
HEe3aMEIUTUTENILHO»,  «OIeparuBHO» M TelerpamMMmbl  06pabarbIBAIOTCS
1 PETUCTPUPYIOTCS HE3aMeIUTEIILHO.

16.4.3. KoppeclOHJEHIMS HA WHOCTPAHHOM SI3BIKE, IIOCTYNIABLIASL HA WMS
I'yGepnaropa, samecruresneit 1yGepHatopa, Ipencenarens Ilpasurenncrsa,
3amecrurtenert Ilpencenarens IlpaBurenncrBa, 3amecTuTeNs I'yGepnaropa —
PYKOBOJMTENS AJIMUHMCTPAlMK, A0 PErHCTPALMK IEePelaeTcs B IIPUEMHYFO
['yOepraropa 18 NpefBApUTCIBHOTO  PACCMOTPEHHS M COCTABICHMUS
HEO(HUIMABHOrO IIepeBojia (aHHOTALHH).

Bmecre ¢ HeopuUMaNIbHBIM EPEBOLOM (AHHOTANUEH) KOPPECIIOHIEHIIHS
Ha MHOCTPAHHOM S3bIKE BO3BPAILIAETCS HA PETHCTPAIUIO.

16.4.4. Ha noxymenTe, TIOCTYIHBIIEM Ha OyMa)KHOM HOCHTEE, B IpaBOM
HIDKHEM YIIIy TPOCTaBIAETCA PErUCTPalMOHHbIA mTaMi. Ha perucrparmonsoM
ITAMIIE IPOCTABIIACTCS aTa PErUCTPAMK U BXOISIIUN HOMED.

16.4.5. Perucrpanmss  ocymectsisercst B PCDJI.  Tlpm perucrpamnuu
MOKYMCHTA CO3/1a€TCA KapTOdKa JIOKYMEHTA, B KOTOPYIO BHOCATCH CIIENLYIOIIHe
CBCIECHUS:

KOPPECIIOH/ICHT;

BHUJ1 JIOKYMCHTA (IJI1 HOPMaTHBHbIX IIPABOBBIX M HHBIX MPABOBBIX AKTOB);
UCXOISIIUIA PErNCTPALMOHHBIA HOMED JIOKYMEHTA,

BXOJISIIIUHA PErUCTPALMOHHBIR HOMEP JI0KYMEHTA;

- laTa JOKyMCHTa;

- Kparkoe CoJepKaHue;

- ajpecar,

- CII0CO0 JIOCTaBKY;

!

1
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- CKaH-00pa3 JIOKyMeHTa,

- KOJIYECTBO JIMCTOB, IPUIIOKEHHHN, K3EMILISPOB JIOKYMEHTA.

Koppecrionsienims, mocTynusimas oBTOPHO (aApecoBaHHas B OPraHH3alUIo
OJTHOMY ¥ TOMY K€ JIOJDKHOCTHOMY JIMILY OT OJHOI'O M TOTO X ABTOPA 10 OIHOMY
M TOMY JK€ BOIIPOCY) B IEPHOJ] PAacCMOTPEHHs I[IEPBOHAYAIBLHO IIOCTYTHBILECH,
PEeruCTpUpyEeTCs U IPHOOIIASTCS K paHee MOCTYITUBILEA.

BXopsimuid JOKyMEHT, IIOCTY THBIIHH HA OyMa)XHOM HOCHTEJNE, CKAHUPYETCS
U TIOJKPEIUISETCSA B KAPTOUKY JTOKYMEHTA.

DJIeKTPOHHBIE KOIIMU JOKYMEHTOB, IIOCTYIMBIINX Ha OyMa>KHBIX HOCHTEIISX,
PUCOCAUHAIOTCS K KAPTOUKAM YKa3aHHBIX JIOKYMEHTOB.

He cosnarorcst 211eKTpOHHBIC KOIIMHU JOKYMEHTORB!

- C  OTpPaHUYMTEIbHOW IOMETKOM «Jlims  ciy)keGHOro  monab30BaHUS,
38 HCKIIOYEHHUEM JIOKYMEHTOB, OTIIPaBKa KOTOPBIX OCYIIECTBISETCS IIOCPEACTBOM
Moynst 06paboTkH ciryx)ebnoi nadopmarmn MO0 JICIT PCO/I;

- COJepIKaAlMX [IEPCOHANBHBIC TaHHbIE;

- 0 BOIIPOCAM IIPOBEJICHUSA CIIy)K€OHBIX TIPOBEPOK B OTHOLIECHUH JIHI,
3aMEINAIOMMX TOCYAapCTBEHHBIE JOIDKHOCTH M JIOJDKHOCTH I'OCYJapCTBEHHOI
I'PaXKIaHCKON CITyKOBI XePCOHCKOM 001acTy;

- pacniopsokenuit I'ybepnaropa, IlpaButenscTBa, MpUKassl AJMUHHCTPALIMH
10 KaJpOBbIM BOIIPOCAM;

-~ CKAHUPOBAHHUE KOTOPBIX TEXHUIECKHA HEBO3MOIKHO;

- CIIUTBIC  JIOKYMEHTBI, CKAaHUPOBAHME KOTOPBIX BJICYET HaApPyIICHHUE
UX LEJOCTHOCTH;

- opopmnenubie Ha mmcTax ¢dopmara Oonee A4 nubo Ha Gywmare
HeCcTaH/[apTHON TommuHb! (MeHee 30 r/m 2 win 6onee 200 r/m 2).

16.4.6. TlocTynuBIuye 3/€KTPOHHBIE JOKYMCHTHI perucTpupytorcs B PCOJ]
¢ cobmonenneM TpeboBaHui HacTosmed VIHCTPYKIMM, yCTaHOBICHHBIX JUIS
JOKYMEHTOB Ha OyMasKHBIX HOCHUTEIISX.

16.4.7. Tlocne perucrpaiuu dNEKTPOHHbBIM TOKYMEHT WIM DICKTPOHHAS
Korvsa Jokymenra Brmodaercs B PCDJl w  manpasmsiercs no  mapmpyTy
COOTBETCTBYIOMIEMY JOJDKHOCTHOMY JIMITY Ha PACCMOTpPEHUE.

HokyMeHT, mocTynuBIIuKE Ha OyMaKHOM HOCHTENE, TaKXKe IepenacTcs
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMILy Ha paccMoTpenue yepes PCOJ],

16.5. Tlopsinox paccmorpenus joxymenTos ['yGepraropom, Ipencenarenem
IIpasuresnbersa, 3amecturenem ['ybepHaropa — pykoBopuTeneM AJMUHHCTPALHH,
3amectutessiMu - ['ybepnaropa, 3amectutensimu IIpencenarens IlpaBuTenscTsa
U JOBEJICHHUE JIOKYMEHTOB JI0 HCIIOJIHATEIEH.

16.5.1. Ha nocrynusinmii B 31eKTPOHHON (GopMe TOKYMEHT B TeYeHHE ABYX
pabounx AHel (CpouHbIE M ONIEPATHBHBIE — HE TT03/(HEE CIELYIOEro pabodero JIs)
CO JiHs eI MOCTYIIICHUST HAKJIa(bIBACTCS Pe30/Iolns. B pesosroiuu onpeaensorcs
OTBETCTBCHHBIN HCITONIHUTEITH ¥ JJOJKHOCTHEIE JIUIA, KOTOPBIE YYacTBYIOT B pabore
C JOKYMEHTOM, JAaeTCsl MOPYYEHUE M0 MCIOJIHEHHUIO JOKYMEHTa U OIPEIENIAIOTCs
IIPOMEXKY TOYHBIH (pasienbHbIi) 1 TUNIAHOBBIH (KOHEUHbBIH) CPOKU HCIIONHEHHS.
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B cimydae BO3HUKHOBEHHS HEOOXOIMMOCTH BHECEHHS WM3MEHEHHI
B pesomonuto ['yOeprnaropa, Ilpencenarens IlpasurenscTBa, 3aMecTHTENS
I'ybepraropa — pyxoBoputens AIMHHHCTpanuu, 3amectuteneil yGepratopa,
samecrtuteneit [pencenarens [lpaBurenbcTBa OTBETCTBEHHBIN HCIIONHUTEb BIPABE
HANpaBUTL CIYXKEOHYIO 3allICKy PYKOBOMUTEINIO, YTBEPJIMBINEMY pPE3OIIOIHIO,
B TEYCHUC TPEX pabOYMX OHEH CO JHA Nepeladd JOKYMEHTOB OTBETCTBEHHOMY
VCTIONHUTENO. B city xeOHOM 3armcke yKa3sBaloTess 060CHOBaHNE HEOOXOAUMOCTH
U3MCHEHHUS PE3OIIOIHUU, a TaK)Ke MCIONHUTEILHBIM OpraH WM CTPYKTYpPHOE
nojipasiaesicHue AJMUHUCTPALMU, B KOMIIETCHLHIO KOTOPOrO BXOIUT pelleHHe
MOCTABJICHHBIX B JIOKYMEHTE BOIIPOCOB, /IS HW3MEHEHUS OTBETCTBEHHOIO
HCIIOJIHUTEIS (COUCIIOTHUTEIIS).

Jlo NpUHATHS COOTBETCTBYIOIINM PYKOBOIUTENEM pEIleHUS 00 M3MEHEHUH
pe3OIOLMK B COOTBETCTBMM C ab3aleM ISATBIM HACTOSIIErO IMOANYHKTA
OTBETCTBEHHBIH UCITOJHUTEIb OPraHU3yeT PaboTy C IOCTYIIMBIIMM JOKYMEHTOM
B COOTBETCTBHUM C NOAITYHKTOM 16.5.6 HACTOSIIEro IIyHKTA.

ITo pesynabraram paccMOTpeHHs CIyKeOHOM 3alMCKH COOTBETCTBYIOIIAM
PYKOBOZMTEIIEM B TeYeHUe Tpex pabouux JAHEH CO JIHA €€ IOCTYILICHMS
IPUHMMACTCS pellleHrue 00 M3MEHEHHMH PEe30JIIoLUU TUO0 00 OTKa3e BO BHECCHUHU
U3MEHEHUH B PE30JIOIHIO.

[Monoxxenns  ab3aleB  BTOpOro-4eTBEPTOTO  HACTOSIIENO  ITOAIMYHKTA
HE PaclpoCTPaH’IOTCS Ha JIOKYMEHTHI ¢ pesomolmeit «Cpouno», «OreparuBHOY.

16.5.2. B ciyvae ecnd JOKyMEHT IIOCTYIHJI K PYKOBOJUTEIIO, MUHYS
pPErucTpanuio B OTAEe JOKYMEHTAIMOHHOrO OOCCIeUeHHUs, U Ha HEro MMeercs
Pe30JIIOLHsI, JIOKYMEHT NOJJIEKHUT 00A3aTeNbHON MOCICAYIONICH perucTpaiu,
BriroueHuo B PCOJI ¢ BHeceHHeM pe3oNIouu B KAPTOYKY JTOKYMEHTA.

16.5.3. [ToctynuBmui  NOMIMHHUK  JOKYMEHTa OCTAaeTcsi B  OTIele
JHOKYMCHTAMOHHOro obecnedenys. COITACHO pE30JIOIUMU  OTBETCTBEHHOMY
VCIIOJTHUTENIIO U COUCIIOIHUTENAM OTHEIOM JOKYMEHTAIIMOHHOTO 00eCIIeYeHuts
gyepes PCOJl manpaBisitoTcs 3JEKTPOHHBIC BEPCHM JOKYMEHTA HMIIM €ro KOIIHAL
CowucnonHuTesnsivM, He SBIBTIOIIUMCS ronbs3oBaresssMu PCDJl, OTBETCTBEHHBIM
HUCTIOJIHUTEJICEM HaIIPaBNSIETCSA KOS JAOKYMEHTA Ha 6yMa>KHOM HOCHUTeJIe UM I1O
AIEKTPOHHOMU I10YTE.

JloxymenTsl, moctynusuive nocpeacrsoM MDJIO, 3JIeKTpOHHON IIOYTHI,
HarpaBJISIOTCS. Ha PACCMOTPEHUE U UCIIONHEHUE HCKITIounTeNbHO B PCOJI.

IloanvHHUKKH TOKyMEHTOB, MOCTYIIHBIINX Ha OYMa)KHOM HOCHUTENE B OTHEN
JIOKYMEHTAlMOHHOrO OOeCledeHust, OCTalOTCs B OTeNe JOKYMEHTALHOHHOIO
o0ecrieueHwus.

16.5.4. JIokyMeHTbI ¢ OIpPaHUYHUTENBHON IOoMeTKON «JlIs clykeOHOro
TOJIB30BAHIS» W TOJIEKAIME KOHTPOJIO HaNpaBiIsSIOTCS B COOTBETCTBYIOIIEE
CTPYKTypHOC Iopasjienenne AIMHHUCTPALUK, HCIIONHUTEILHOIO Oprasa,
YIOJIHOMOYCHHOE  OCYNIECTBIAATL KOHTPOJIbL 3a HCIONHEHHEM  CIIyKeOHBIX
JAOKYMEHTOB C OTPAHMYUTENLHON TOMETKOM «/JJ1st CITy’KeOHOI0 MOAL30BAHUSY, IS
NPOBEAEHNS KOHTPOJISI.

16.5.5. OTBETCTBEHHBIM UCIIOTHUTEIIEM CHUTACTCS UCIIONHUTENh, YKA3aHHBII
IIEPBLIM B PE3OJIFOUMU PYKOBOJIUTEIIS.



66

B ciyyae orcyrerBust I'yGepraropa poKyMeHTSI paccMarpUBarOTCS JIUI[OM,
BPCMEHHO  WCIIOJHAIOMIMM  ToNHOMO4Ms  ['yOepHaropa B cOOTBETCTBHU
¢ pacnopspkenreM [ 'ybepnaropa.

B caysae orcyrctsms Ilpencemarens IlpaBurenncrBa  — JIULIOM,
ucnonusromum - obsizannoctu  Ilpencenarens IlpaBuTenbcTBa B COOTBETCTBHH
¢ pacniopsikeHueM I'ybepHaropa.

B cmygae orcyrctus 3amecturens IyGepmaropa — pykoBomuTens
AJIMAHUCTPAllMK  JOKYMEHTBl ~ PacCMarpMBAIOTCS  JIHIOM, VICTIOTHSIOMIUM
obsizanHoCTH 3amectHTesst ['yGepraropa XepcoHckoil obmacTa — PYKOBOJIHTEISI
AZIMUHHCTPAIUN B COOTBETCTBUY C PACTIOPSKEHHEM ['y6epuaropa.

B ciydae orcyrerBus  3amecturelis I'yGepraropa, 3amecTurelis
[Tpencenarenst IlpaBurenscrsa MOKYMEHTBI, OTHOCSIIMECS K KX KOMITETCHIIUH,
paccMarpyBarOTCs B COOTBETCTBUU C paciipeielieHHeM O0S3aHHOCTEN.

JIOKyMEHTBI, OTHOCSAMIMECS K KOMIICTCHIMH MCITOJHUTEILHOTO oprana,
paccMarpuBarOTCs PYKOBOIMTENIEM COOTBETCTBYIONIEIO HCIIONHUTENLHOIO OpraHa,
B ClTy4ae OTCYTCTBUSI Py KOBOJUTENS — MHBIM JOKHOCTHBIM JIMLOM B COOTBETCTBUU
C PacnopsIUTENbHBIM JTOKYMCHTOM HCIIOJHUTEIBHOTO OpraHa O BO3JIOMKEHHN
00S13aHHOCTEH].

B PCO/T npemycmorpeHa BO3MOXHOCTbH 3aMEIIEHMS LOJDKHOCTHOTO JIHIIA
B CIy9ac Cro OTCYyTCTBUS IyTeM I[PEIOCTABICHUs 3aMEMIAIOEMY JIUILY JOCTYIIA
K JOKYMEHTaM M IHOPYYCHHSM OTCYTCTBYIOINEIO COTPYJHHKA. 3aMelicHHe
OPTaHU30BBIBACTCA HA OCHOBAHMHM 3asBKU aJIMHHHMCTPATOpy cucteMbl PCOJI.
B 3asBke yKasbIBalOTCsA [aHHbBIE 3aMENIAIOIIET0, 3AMEIIAEMOTO, a TAKKe CpOK
3aMelIeHUs. 3asBKa JO/DKHA OBITH OTIpaBjieHa He IO3HEe YeM 3a OIuH
KaJICHAAPHBLIA JeHb 10 HACTYIUICHUS! CPOKa 3aMell[CHUSI.

16.5.6. OTBeTCTBEHHBIHA HCIONHUTEL OPraHu3yeT paboTy C HOCTYITUBIIAM
AOKYMEHTOM, KOHTPOIUPYET Ka4E€CTBO U CBOEBPEMEHHOCTE HCIIOIHEHH S TIOPY e HHI
1 00eCIIeYMBAET IIOATOTOBKY OTYETHLIX M IIPH HEOOXOIMMOCTH OTBETHBIX
JOKYMEHTOB B COOTBETCTBUHU C PE3OIIOLIUCH.

16.5.7. Concnionnnrenn mpu  HEOOXOZMMOCTH TOTOBAT — HHMDOPMALIO
00 UCIIOTHEHHY JIOKYMEHTA OTBETCTBEHHOMY UCIIONHUTEINIO.

16.5.8. OTBeTCTBEBHBIMI HUCIIOTHUTENb 00o00maer MH(OpMaITHIO,
NOCTYNIUBUIYIO ~ OT  COMCIIONIHHUTENECH, TOTOBUT IIPOGKT OTBETa ajpecary,
0000NIEHHBIH OTYETHBIH JJOKYMECHT.

OOGOOmEHHBI  OTYETHBIA  JIOKyMEHT IIPECTABISIETCS HA  IOIAINUCH
COOTBETCTBYIOLIEMY PYKOBOJIUTENIO MCIIOIHUTENIEM JOKYMEHTA 110 COTIACOBAHMIO
C COUCITIOJIHMTENSAMHU (1IPU HEOOXOMUMOCTH).

16.5.9. JIokyMeHT cuMTaeTCst HCIIONHEHHBIM B TOM CIydae, KOIIa BEITOTHEHb]
BCC COMIepKAIMECs B HEM 3a/[aHHsl, PEIICHBI 110CTABIICHHBIC BOIIPOCHI, HAllPABIICHbI
OTBETHI BCEM 3aMHTEPECOBAHHLIM aj[pecaraM, IIPe/ICTaBICH OTYETHLIH JOKYMEHT
M pe3yNbTaTbl BBUIONHEHHS JIONOXKEHLI COOTBETCTBYIOIIEMY PYKOBOJMTEIIO,
AaBLIEMY ITOPYYECHUE, U JOKYMEHT CHAT C KOHTPOJIS.

16.5.10. Ilpxr pabote ¢ nokyMeHTaMu (LOPYYEHHSMH), He TPeGyHOLHMU
JETaTBbHOM IPOPabOTKM M IIOATOTOBKE OTYETHOTO JOKYMEHTA, MCIIONHUTEND
YKa3bIBACT PE3yJIbTaT PAacCMOTPEHUs B KpaTkod ¢opwme, nHanpumep: «IIpunsTo
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K PyKOBOJCTBY», «lIpuHSTO K cBeleHuton», «BKimodeHo B 1an pabotsiy, «IIpuHsi
ydactve» M TIL, W TIPH CIHCAHMM B JieJo (eClIM HEOOXOMMMO) IIPUIIaraeT
K IOKyMEHTY pacredarky ordera «KOHTPOJIb HCITOMHEHUD.

16.5.11. Ha ucrionHennoM JOKyMeHTe, Ha HIKHEM I10JIe IIEPBOTO JIHCTA K
NPUIOKEHHON K HeMy cHpaBkd (MHGOPMAIMKM) Ha4albHHUKOM YIIPABICHHA IO
OpraHM3aIlMKd U KOHTPOJIKO AAMMHUCTPAIMU, IPOCTABISIETCA OTMETKa «B 1enoy,
gara u noanuce. Ormerka «B memo» cBuieTenbcTByeT 0 TOM, 4TO paboTa Hap
JOKYMEHTOM 3aBEpIICHA.

16.6. Opranuzamus paboThl ¢ UCXOASIIMU JIOKYMEHTaMH.

16.6.1. Oprasmzaiust paboThl ¢ UCXOMSIIUMU JOKYMEHTAMH BKJIIOYAET
COCTaBleHHEe U O(OpPMIIEHHE ITIPOEKTa JOKYMEHTa, COIIACOBAHWE, IIOAMMCAHHE,
PErUCTpaLuIo, OTIIPABKY.

16.6.2. OrBeTcTBEHHOCTE 32 cocraBleHue W OohOpMIEHHE IPOEKTa
AOKYMEHTa B COOTBEICTBUM C TpeOOBAHUSIMU, YCTAHOBJIEHHBIMU HACTOSIIENT
MHcTpyKiveH, a Take coIlacoBaHMe TIPOSKTa JJOKYMEHTA C 3aMHTePeCOBAHHBIMI
FOCYNapCTBCHHBIMM ~ OpraHaMM W JOJDKHOCTHBIMM  JIMI[AMH  BO3JIAracTes
Ha HUCIIOJNHUTENS JJOKYMEHTA.

16.6.3. Peructpauus ocyIecTBIsIeTCs:

- MCXOJSIMX (MHULMATUBHBIX M OTBETHBIX) JOKyMeHTOB I'yGepHaropa,
[Ipencenarenst llpaButensctBa, 3amectutens [yGepuatopa — pPyKOBOTUTEIs
AJIMMHUCTpaIMM, €ro 3aMecTureleil, 3amectureneil ['yGepHaropa, 3amecTuTels
Ipencenarenst IlpaButenscrsa, pyKOBOLUTENEH CTPYKTYPHBIX ITOIPa3ieICHHI
AZIMAHUCTpaLUK, KOTOPhIe UMEIOT IPAaBO MOAMKUCH (B Cyyae eCIlH MOIMUCAHIIE
JIOKYMEHTOB ¥ HaJM4Ke OaHKa CTPYKTYPHOIO IIOfpa3ie/ieHus MpeqyCMOTPEHO
TOJIOKCHUEM O CTPYKTYPHOM IIO/Ipa3/ICNIeHU ), HAIPaBIseMbIX B (elepanbHbie
Opranbl UCTIOJIHUTEIbHON BIIACTU, UHbIE TOCYJAPCTBEHHBIC OPraHbl, IPEIIPHITHS,
YUPESKACHHSI, OpPraHU3alni 1 GU3MIECKUM JIMIaM, — B OTJIE]I€ JIOKYMEHTAI[HOHHOTO
obecrieueHus;

- MCXOASIIMX (MHULMATHBHBIX MK OTBETHBIX) JJOKYMEHTOB PyKOBOMHTEICH
VCIIONIHUTENBHBIX OPraHOB — CICIMAIMCTAMHI, OTBEYAIOIIUMHE 3a JIETOIPOU3BOICTBO
B COOTBETCTBYIOUUX UCIIOJHUTEIBLHBIX Opramfax.

16.6.4.  Perucrtpaumsi UCXOAAUICH KOPPECIONAEHIIMU  OCYIIECTRISETCS

B PCOJ] myrem cosnanms KapTOuKK JOKYMEHTa, B KOTOPYIO BHOCATCS CICTYIOIIHC
CBCJICHMUSI:

BU/JI IOKYMEHTA;

azpecar, KOppecCroHIEeHT;

KparKoe co/lep)KaHue JJOKYMEHTA,

(aMunns nuIa, TOAIMCABIIErO JOKYMEHT;
UCTIOJIHUTEIb, KOTOPBIH ITOIIOTOBUIT JJOKYMEHT;
JlaTa pervcTparuu;

PErMCTPaLMOHHBIN HOMED;

CITOCO0 JIOCTABKU;

KOJIMYECTBO JIMCTOB OCHOBHOI'O JIOKYMEHTA, IPHIIOKCHUH ¥ DK3EMILISPOB.
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Ecmu noxyment mampasnsiercst mocpeacteoM MDJIO, To oH cocTaBlseTcs
B OJICKTPOHHOM BHJC B COOTBETCTBHHM C TPeOOBaHWsIMH pasjena 15 HacTosei
WucTpykuu.

Ipy Hamwvum npunoxenuit K aNeKTPOHHOMY JIOKYMEHTY U BbIOOpE crocoba
OTHpaBku mocpencteoM MOJIO OTBETCTBEHHOCTh 3a COAEpIKAHUE nHpoOpMaLu
B TPUIOKEHHH, a Takke Hanuyue QalIoB-TIPUIOKEHUI HEeceT WCIOMHUTED
JIOKYMEHTA.

16.6.5. Perucrpanuonnpii HOMEp  UCXOISIIEr0  JOKYMEHTA  COCTOMT
M3 WHJICKCA, TOPSJIKOBOIO HOMepa B Impejeliax roja. Perucrpaumonsniii nomep
AOKYMEHTA M JlaTa IPOCTABJISIOTCS Ha IOJJIMHHUKE JOKYMEHTA B PeKBHU3HTAX
OnaHka.

16.6.6. IIpu perucrpanuu OTBETHOTIO JOKYMEHTa KapTOYKa HCXOMSIICrO
AOKYMEHTA CBS3BIBACTCS ¢ KAPTOYKOM BXOJSILETO JIOKYyMEHTa-3anpoca. B cioydae
3allONIHCHUST  KAPTOYKM JIOKYMECHTA4 I[POEKTa IHChMA ¥ HANpPAaBIEHHS ero
Ha cornacoBanue B PCOJL cBA3p Mexiy KapToukamu JOKYMEHTOB BXOJISIIETO U
HCXOJISIIIETO YCTAHABIUBASTCS HCIIOIHATEIIEM.

16.6.7. Ilepermucka  MeXAy  HMCHONHUTEIHHBIMU OpraHamMu " WX
CTPYKTYPHBIMU IOAPA3ACTICHIAMHM, IPYTUMK aOOHEHTAMH, BKIFOYeHHBIME B PCO/,
OCYHIECTBISICTCS B COOTBETCTBUU ¢ MHCTPyKIMeit PCOJI.

16.6.8. JlokymeHTy, HarpaBIsieMOMY B HECKOJBKO aAPECOB, [IPHCBANBACTCS
OJIMH PErHCTPAllMOHHBIA HOMED.

16.6.9. Ucxonsimue  nuchMa Ha OGyMaKHOM —HOCHTENE  OTIIPABISIOTCS
¢ nomIMHHOW  noamuchio.  Komus — sk3emIuspa,  3aperdCTpHPOBAHHOIO
U IEepe/laHHOro Ha OTIPaBKY JIOKyMEHTa, WMCIOIEr0 BCE HEOOXOMUMBIE BU3LI
U MIPUJIOKEHHUSI, XPAHUTCS B [eJIe COIVIACHO HOMCHKIAType Hell.

16.6.10. Cry:xeGHbBIC TOKYMEHTBI, B PEKBU3HTHI KOTOPBIX HE BXOMST a/pecar,
JIPyTHe SMEMEHTHI, HEOOXOMMMBIE JUIS DACCHUIKH, HPUHMMAIOTCS HA OTIPABKY
TOJILKO € CONPOBOAUTEIBHBIME MHCHMaMHU. JIOKyMEHTHI, IpejHa3HaYeHHble IS
OTHpaBku 3a npeaensl Poccuiickoit Dejpepanuu, MODKHBL OBITH  IepeIaHb
Ha  OTIpaBKy € yKa3aHHeM Ha  OTHAEIBHOM JHCTe Oymard — ajapeca
Ha COOTBETCTBYIOIIEM SI3bIKE.

16.6.11. Cotpynnnkamu, B 0OS3aHHOCTH  KOTOpBIX — BXOAUT pabora
0 OTMpaBKe CIyXeOHOH KOPPECIOHJIEHIUH, OCYILIECTBIACTCS MPOBEPKA
IPaBUIILHOCTY O(MOPMIICHUS JTIOKYMEHTd, €ro KOMIUIEKTHOCTH U COOTBETCTBUSA
KOJM4ECTBA  DK3EMIULIPOB  JIOKYMEHTA  CIHCKY — PACChUIKM;  HEMPaBHILHO
o OPMIICHHBIE JIOKYMEHTHI BO3BPAILAIOTCS UCIIOIHUTENIO.

16.6.12. B oTmerne JIOKyMEHTallMOHHOTO  obecredenus IIPOU3ZBOAUTCS
COPTHPOBKa JIOKYMEHTOB II0 Crioco0y oTnpaBku anpecary ((deababerepckoit
CI1y)KOOH, Yepes IoYTOBOC OT/IENEHUE TPOCTON MITH 3aKa3HOM KOppeCHOHICHINEN,
nocpenactsoM MOJIO, 21eKTPOHHO# TOYTHI).

Ucxonsimue  joxymenTsl, moxmmcanssie |'y6epuatopom, Ilpexcemarenem
IIpaButenbersa, samecturenem I'yGepuaropa ~ pykoBomuTe eM AIMHHHCTPALHH,
samectutensiMu ['ybepuaropa, samecturensimu Ilpencenarens Ilpasurenscrsa,
ajpecoBaHHble B (enepanbHBle OPraHbl WCIONHUTENBHONW BJIACTH, WHBIE
FOCYIapCTBEHHBIE OpPraHbl, OTIPABIAIOTCS B JJIEKTPOHHOM BHJE IOCPEICTBOM
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cucrempl MOJIO, ecnu me TpeGyercs wmmoe. Ilpu OTCYTCTBHH TEXHHYECKOH
BO3MOXHOCTH (DOPMUPOBAHUS YKa3aHHBIX JIOKYMEHTOB B JJIEKTPOHHOM BHJIE UX
OTHpPAaBKa OCYIIECTRISETCS Ha OyMaXXHOM HOCHTENIE (DElIbABErepCKOi CITyIKGOIA.
HeobxonumocTs ucons3oBanus (enbaberepckoii CITy>K0Bl  OTIpeaenseTcs
Ha9aJIbHUKOM  yTIPAaBICHUS HCIONPOU3BOACTBA AJMUHHUCTPAIMU, 3aMeCTHUTEIIEM

HaqaJlbHUKa  yOpaBlieHMS —  HaYalbHUKOM  OTAeNd  JIOKYMEHTaIHOHHOTO
obecrieueHust yIrpaBieHus AeI0IPOU3BOLCTBA.
16.6.13. Yupasnenue JEJIONPOU3BOJICTBA AZIMUHUCTpAIHH,

UCIIOTHATEIIBPHBIC  OpraHbl  0OpabarTblBAIOT  CITYXKEeOHYI0  KOPPECIIOHICHIIMIO,
UPEHASHAICHHYI0  AnA  otupaBku 1m0 moure.  Odopmienne  anpeca
Ha KOPPCCIIOHJICHUMM, HANPaBIACMON IOPUIMIECKAM U (GU3MYECKHM JIHIEM,
JOIKHO COOTBETCTBOBATE MYHKTY 5.9 pasnena S macrosieit MucTpyximy.

16.6.14. JlokyMeHTBI TIOJUIE)AT OTIPABKE HE MO3IHEe Tpex paboumx JHei
C MOMEHTA UX TIepe/lady Ha KOHBEPTUPOBAHUC U OTIPABKY.

16.6.15. O6paboTka JTOKYMEHTOB [UIs  OTHPAaBKMA [OYTOBOH  CBS3BIO
OCYLICCTBISICTCS B COOTBETCTBHU C IIPABMIAMH OKa3aHUS YCIIYT [OYTOBOMN CBSI3M,
AOKYMCHTOB, IPC/IHA3HAYCHHBIX U  OTIPAaBKH TejerpadHON  CBS3bIO,

B COOTBETCTBUM C NPABUIIAMU OKa3aHUs YCIyT TeserpadHoii cBs3M.

JlOKyMEeHTBI, OTNpaBIeHHBIE IOYTOBOM CBSI3BIO, HO He IIOJIyYeHHBIE
a/lpecaToM © BO3BPAIUCHHBIC OTHPABUTENIO, IEPENAlOTC HMCIOTHUTENO IS
HarpaBJIEHUs aJIpecary.

16.6.16. PaGora co ciyxeGHON KOppecroH/eHImel [IpY HEOOXOAUMOCTH
OCYILCCTBIACTCS TOJBKO C MCIONB30BAHUEM OQUIHANBHOIO afpeca 31eKTPOHHOMN
IIOYTHl OpraHu3aIlHH.

16.6.17. Pabora co ciyxeGHON KOPPECTIOHACHIMEH IIpH HeoOXOIHMMOCTH
OCYHMICCTBILIETCS TOJIKO C MCIOJIB30BAHUEM O(DUIMANBHOIO aJpeca dIeKTPOHHOMN
IOYTHI PaOOTHHKA.

16.6.18. Ilepenaua  koppecHOHAEHIMU  HA  OyMaXKHBIX  HOCHTEISX
HCIIOJIHATEIbHBIM OPraHaM MPOM3BOAUTCA IO IOJNUCH B JKypHAIaX ydyeTa vl
peecTpax.

O HamM4Yuu CPOYHBIX JIOKYMEHTOB COOBIIAETCS B COOTBETCTBYIOLIEE
CTPYKTYPHOE Tofipasfernerue AJIMUHUCTPALMHI, HCIIONHUTENLHbIA OpraH.

17. Opranusannst KOHTPOJIS 32 HCHOJHEHHEM CIYKeGHBIX JOKYMEHTOB
(nopy4enuii)

17.1. KOHTpOonb 3a WCHOTHEHHEM CIyXeOHBIX TOKYMEHTOB (nopy4eHmuii)
(lamee — KOHTPONBHBIE JOKYMEHTHI) IIPENCTABIAET CcOBOIX COBOKYITHOCTD
MCPONPHATHH, HANPaBICHHBIX Ha 00CCIeYeHne CBOEBPEMEHHOTO ¥ IIOJIHOIO
BBIIIOJIIHEHNST IOKYMEHTOB M IOPYYCHHUM, KAYECTBEHHOTO PEIIEHUs CONepPIKAIIUXCS
B HHX BOMPOCOB, BBLIABICHUSI U YCTPaHCHHs IPHYMH, NPENATCTBYIOIMX KX
BBIIIOJIHEHHFO,

Koutpois Bxitoyaer:

- IIOCTAHOBKY Ha KOHTPOIb U Y4YeT JIOKYMEHTOB, COAEPXKAIINX KOHKPETHBIE
TOPYYECHHUS], & TAKXKE CAMMX IMMOPYYCHUH COMIACHO KOMIETEHIIHN;
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- Tepuogu4ecKkuil cbop u 0606meHne HHGOPMAIMH O XOIAE U COCTOSHHH
BBIITOJTHEHUS] KOHTPOJIBHBIX IOKYMEHTOB;

- y4eT ¥ aHalyd3 CPOKOB U pE3yJTAaTOB BBIIOJHEHHS KOHTPOJIBHBIX
JOKYMCHTOB;

- IIPOBEPKY COOTBETCTBUSI BBINIOJIHEHMSI UM OTPAXCHUS B  OTUYETHBIX
JOKYMEHTax TEMAaTHUKH BBIIOIHAEMBIX 3a1aHUHI U TPeOyIOIIHUX PEIISHUs BOIIPOCOB,
CoJIeprKalIuXCsd B KOHTPOJIBHBIX JOKYMEHTAX ¥ B PE3OTIOLUSIX PYKOBOIUTENEH;

- IPOBEPKY 110 YKa3aHUIO COOTBETCTBYIOILMX PYKOBOAHTENEH (GaKTHIECKOTO
BBIITOJIHEHUS KOHTPOJBHBIX JOKYMCHTOB;

- PACCMOTPEHHUE  OTYETHBIX JOKYMEHTOB U  3aclylIMBaHUE OTYETOB
UCIIOMHUTEIIEN O XO/€ UCIOJHEHUS KOHTPOJIBHBIX JJOKYMEHTOB;

- NIPUHATHE MEpP 110 BHINOJIHEHUIO KOHTPOIBHBIX JOKYMEHTOB M YCTpaHEHUE
[IPUYMH, [TPETISTCTRYIOIIMX UX BBITTOIHEHHUIO;

- MPOBEACHNE YIPEKIAIOUIEr0 KOHTPOJIS 3a HUCIOJHEHUEM KOHTPOJIBHBIX
JOKYMEHTOB;

- uuopmupoBanue  ['ybepnaropa,  Ilpencemarenss  IlpaBurenncrsa,
3aMmectutens ['ybepHaropa — pykoBoauTens AJIMWHHCTPAIlMH, 3aMeCTUTEIIEH
['ybepraropa, 3amecturereit 1lpencenarens [TpaBuTenscTBa 0 COCTOSHUM HEIl 11O
UCIIOJIHCHUIO KOHTPOJIBHBIX JIOKYMEHTOB, 00 HCIOIHUTEIBLCKON TUCLUIIINHE
B KYPUPYEMBIX UMK MCIIOJHUTEIBHBIX Opranax IpHU UCIIOJHCHWU KOHTPOJIBHBIX
JIOKYMEHTOB;

- NPOBeJeHNe NPOBEPOK OPraHU3ALMKU KOHTPOJIS 3a CBOEBPEMCHHOCTHIO
M IIOJIHOTOM MCIIOJHEHMsS KOHTPOJIBHBIX JIOKYMEHTOB B AJIMUHHCTPALHH,
UCIIOJIHUTENBHBLIX OpraHax, CTPYKTYPHBIX NOJAPA3ASIeHUSX HCIIOJHUTEIbHEIX
OpraHoB;

- BHecenue Ha paccMmoTpenue I'ybepnaropy, [lpencenarenro [IpaBurenscTsa,
3amecTuTento l'ybepHaropa — pyKOBOAMTETHO AJIMUHUCTPALUK, 3aMECTUTENIM
I'ybepnaropa, 3amecturenssMm IlIpeacemarenss IlpaBurenbcTBa — IpeIOKCHUIA
O MNPUBJICYECHUN K AUCHUIIMHAPHON OTBETCTBEHHOCTU MOJDKHOCTHBIX JIMI[, HE
00eCIICUMBIIMX CBOEBPEMEHHOE W HAAJICKAIee WCIONHEHWE KOHTPOILHBIX
JTOKYMEHTOR;

- CHSITAE KOHTPOJIBHBIX JIOKYMEHTOB C KOHTPOJIS M YYETA.

KouTponk 3a HCHNOIHEHHEM KOHTPOIBHBLIX JIOKYMEHTOB OCYIIECTBISETCS
¢ ucnonk3opanueM PCOJl, 3a uckiodeHueM JNOKyMeHTOB « /st cayxeOHOrO
IIOJIL30BAHMS.

17.2. KonrponsHbie JOKyMEHTHI, IIOAJEKANMe 0053aTeIbHOMY MCIIOMHEHUIO
M KOHTPOIIO B COOTBETCTBMM ¢ pesomouuei ['ybepmaropa, I[lpemncemaresns
[TpaBurenscrra, 3amecturens I'yOepnaropa — pykoBomuTens AJIMMHUCTPALUH,
a TakkKe coaepKallve CpOKW MCIIOJHEHHUs ITOPYYCHUH, o0s3aTeIbHbIe IS
VICTIOJIHEeHUS:

17.2.1. ®enepanbuble KOHCTUTYIIMOHHBIE U (heiepalibHbIe 3aKOHBI, IIPABOBBIE
aktel manar @enpepansHoro Cobpanms Poccuiickoit  ®enepanuu, yKasbl
u  pacnopsokenus  Ilpesummenta Poccuifckolt  @Deneparvu, I10CTAHOBIEHUS
u pacniopsbkenus [pasurenscTea Poccuiickoit Mejeparuu (Jrasiee — npaBoBLIe aKThI
Poccuiickoii Meneparun), conepiKalie MopyIeHUs BBICHIEMY JTOJKHOCTHOMY JIHILY
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cybpekra Poccuiickoit  Memepaunun, HCIONHUTENbHBIM opraHaM B YacTu
TIOJIHOMOYHH MCIIONHUTENBHBIX OPIraHOB XepPCOHCKOH 061acTH.

17.2.2. Topyuenus Ilpesunenta Poccuiickoii Meepariy, Ilpencenarers
IIpaBurensctBa Poccuiickoit Menepalyn, ero samecTuTeneii.

17.2.3. TlpoTokossl 3aceaHUil COBEMATENLHEIX U KOOPAUHALIMOHHBIX
OpraHoB, co3fanuex npy lpesunenre u [lpasurenscrse Poccuiickoit Menepariuy,
IPABOBbIE aKThl XepCOHCKON 001acTHON J{yMbl.

17.2.4. HopmaTuBHble IIpaBOBbIE U WHBIE IIPABOBBIE aKTHI I ybepHaropa,
IIpaBuTenscTha.

17.2.5. Coryamenus (IoroBopbl), 3aKIIOYCHHBIE OT WMEHH XepcoHcKoi
obnactu 1 oT umenu [IpaBurenscraa.

17.2.6. IlpoTokous! 3aceyianuii [Ipasuresbcra.

17.2.7. IIpOTOKONBI ~ 3aCe/IAHMH  COBCIATENBHBIX M  KOOPAUHAIMOHHBIX
OpraHoB, cozfanHbiX Ipu I'ybeprarope u IlpaBurenscTBe, MeXBEIOMCTBEHHBIX
¥ KOOpAMHALMOHHBIX COBEIIaHWH, IPOBOIUMBIX ¢ y4acTHeM [ yGepHaropa,
Ilpencenarenst IlpaButenscrsa, 3amectutens I yOepHaropa — pykoBoOIUTEINs
AJIMUHHACTPALUH, KOMUCCHH, OPIKOMUTETOB, IITA0OB.

17.2.8. IIpOTOKONBI ~ MEXPETHOHATBHEIX U OOJACTHBIX MEPOIIPUITHUH,
MPOBOJMMBIX ¢ yuactueM ['ybepnaropa, IIpencenarens [IpaBurtenscTaa.

17.2.9. TIpoToKobl BBIE3IHBIX MEPOIPUSITHH Ha TEPpUTOPUN XEePCOHCKOU
0bJracTy, MPOBOAUMEIX ¢ yuacTreM ['ybepuaropa, Ilpencenarerns IIpaBuTenncTBa.

17.2.10. Tlporoxonbl coemanuit ¢ yuactuem I'y6epHaropa, Ilpencenarens
IIpaBurenbeTBa, MPOBOIMMBIX 10 MHULMATHBE HCHIOJTHUTETEHBIX OPLaHOB.

17.2.11. Ilopyuenus I'y6epraropa u Ipencenarens [papurenscrsa.

17.2.12. Tlporoxonbl ~ pabounx  Berped  [yGepnaropa, Ilpencenarens
IIpaBuTenncTBa.

17.2.13. JlokymenTel, nHCbMa ¥ TelerpamMMbl  (eepatbHbIX OpraHoB
VICTIOJIHUTEJILHOH BIIACTH, UHEIX FOCYIaPCTBEHHBIX OPTraHoB.

17.2.14. TlapnameHTCKHE U JielyTarcKue 3aIpochl, oOpallleHHs] OpraHoB
IIPOKYPaTyphl.

17.2.15. TlucemMa  MCHONHUTENBHBIX ~ OPraHOB,  OPraHOB  MECTHOTO
CaMOyTIPABIEHHMs, OPraHU3alMi, KPOME XO/IaTaHCTB 0 HAIPAKIECHUN U 0OpaIeH i,
CoAepKALlMX HPHUITIAIICHUS Ha MEPONPUATHUA, HE TPeOyIolue 00sS3aTeIbHOTO
IIPUCYTCTBUA.

17.3. KouTpos 3a ucrnonsesueM CILyKeOHBIX JITOKYMEHTOB B rpenesax CBOUX
IIOTHOMOYMH 1 KOMIIETEHIINU OCYIIECTBIISAIOT !

17.3.1. I'ybepuatrop, IIpencenareins IIpaButenncTna, 3aMECTHUTEIb
I'y6epraropa — pykoBogWTEN b AIMHHMCTPAIUH, 3aMecTUTesd I ybepHaropa,
samectutenu [lpencenarens IlpaBurenscrtBa, pPyKOBOAMTEIH HCIIONHHUTEILHBIX
OpraHoB - 3a MHCIIOJHEHUEM KOHTPOJBHBIX JIOKYMEHTOB B COOTBETCTBUU
C KOMIIETEHI[UEH.

[Ipu ocyniecTBiaeHun GyHKIMHA KOHTPOIIS:

- IPUHUAMAIOT pelieHrne 00 yCTaHOBIEHWHU, M3MEHEHUH CPOKA HCIIOIHEHHS
1 CHATHAN KOHTPOIBHBIX IOKYMECHTOB C KOHTDOJISi B COOTBETCTBUM ¢ KOMITETCHITHEH;
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- PaCCMATpUBAIOT ~ OTYETHBIE  JIOKYMEHTBI  MCHOJNHHTENBHBIX — OPraHOB
0 COCTOAHNH MCITOMHCHHUSA KOHTPOJIBHBIX JIOKYMEHTOB;

- IIPUHUMAIOT MEPBI 110 BBLIIOJHEHUIO KOHTPOJBHBIX JIOKYMEHTOB, a TaKKe
YCTPaHCHUIO IIPUYWH, MPENSTCTBYIOLUMX UX BLITOMHEHMIO),

- 3aCIYIMBAIOT OTYCTHI MCHOIHUTEICH JIOKYMEHTOB O XOJIe MCIIONHEHMUS
KOHTPOJNBHBIX ~ JTOKYMEHTOB, B TOM UYHCJIE HAa COBEINAHMAX, 3aceaHusIx
KOJIIETMAIBHBIX OPraHoB.

17.3.2. CrpykTypHBle TOOpasgeneHus HCIOTHUTEILHBIX OpraHoB, a TaKxe
MX pabOTHHKH, YIOJHOMOYEHHBIC OCYIIECTBIATh KOHTPONb 33 HCIIONHEHHCM
CIyXeOHBIX JIOKYMCHTOB, — 3a WHCIIOJHCHHEM KOHTPOJNBHBIX JIOKYMCHTOB
B COOTBETCTBUU C KOMIIETEHITHEN.

Ipu ocymecTBieHny QYHKIMA KOHTPOIS 06 CIIeYNBAIOT!

- [IOCTaHOBKY Ha KOHTPOIb M yYeT JJOKYMEHTOB, COIEPKAIIMX KOHKPETHBIE
HIOpYHCHHS, & TAKIKE CAMUX OPYYIEHUH 110 BOIIPOCAM, OTHECEHHBIM K KOMITETE I[N
VCITOJIHUTENIBHBIX OPTaHOB;

- IEPHOJUHECKUM cO0p 1 00obmienne nHGOPMALUH O XOJ€ U COCTOSHUH
BBIITOJTHEHMS] KOHTPOJILHBIX JIOKYMEHTOB;

- PaCCMOTPEHME M aHaJM3 OTHYETHBIX JOKYMEHTOB 00 WCIOIHEHUH
KOHTPOJIBHBIX JIOKYMEHTOB;

- IPOBEPKY  COOTBETCTBUSI BBIIOJHEHUS U  OTPAXkEHUS B  OTYETHBIX
AOKYMEHTaX TEMAaTHKH BBINIONHACMBIX 38/IaHuii 1 TPeOyIOIINX pelleHus BOIPOCOB,
CONCPIKANINXCS B KOHTPOJIBHBIX IOKYMEHTAX U B PE3OJIOLUAX PYKOBOIHUTECH;

- IPOBEPKY 110 yKA3aHUIO COOTBETCTBYIOUIMX PYKOBOIHUTENEH (PaKTHUCCKOrO
BBIIIOJIHEHUSA KOHTPOIBHBIX JOKYMEHTOB (IIOpyYeHui);

- CHATHE KOHTPOJIBHBIX JOKYMEHTOB C KOHTPOJISA U yYETA.

17.4. KouTpons 3a HUCIIOJIHEHUEM KOHTPOJIbHBIX JIOKYMEHTOB
B AIMUHACTPAIMI OCYIIECTBISETCS YIPABIECHHEM [I0 OPraHH3aluy 1 KOHTPOITIO
AIMUHUCTpAIIH.

17.5. Peienne 0 1OCTAHOBKE Ha KOHTPOJb JOKYMEHTOB [IPUHUMAIOT
I'ybepuarop, Ilpencenarens  [IpaBuTenscTBa,  3aMeCTHTEND ['yOepHaropa
XepCOHCKOW 00MacTH - PYKOBOIUTENL AJMHHUCTPALUM, B WCHOTHHUTEIHHBIX
OpraHax — pyKOBOJUTEJIN UCIIONHUTENBHBIX OPIaHOB.

17.6. KoHTpONBbHBIE JIOKYMEHTSHI TIOIUIEKAT YUeTy B COOTBETCTBYIOLINX 6a3ax
JAAHHBIX  JIOKyMCHTOB B  CTPYKTYPHBIX HOApa3ieNeHusX AJIMHHUCTpAIHY,
MCIIONHUTENBHBIX  OPTaHOB,  YNOJHOMOYEHHBIX  OCYIIECTBISATH  KOHTPOIb
3a UCIIOJIHEHNEM CITYKeOHBIX JOKYMEHTOB B COOTBETCTBHHU C KOMIIETEHIHEIA.

17.7. Yaer KOHTPONIBHBIX JIOKYMEHTOB OCYIIECTBIAETCS IOCPEACTBOM
BEJICHHA PEeCTpa KOHTPONBHBIX JOKYMEHTOB (J1aiee — peecTp).

Peectp npencrasnsger coGoll  cHCTeMATH3MPOBAHHBIN CBOJN  CBEICHMI
O JIOKYMCHTaX U TOPYYEHHAX, CTOSIIIX HA KOHTPOJIE.

Peectp Brirouaer B cebdst undopmanmio (1annbe):

- 0 JIOKyMEHTaxX, COHEepXKAIHMX KOHTPOJbHBIE NOPYYCeHUs (HAMMEHOBAHMUE,
B/, aBTOP, PEKBU3HUTEI);

-0 KOHTPONBHBIX IHOPYYEHHSX (MyHKT, ab3all, CoNepKaHue, CpPOK
UCIIOJIHEHUS );
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- 00 VICTIONHMTENAX KOHTDPOJBHBIX TOPYUEHHiT (MCIIOMHUTEIBHBIN opras,
CTPYKTYPHOE ITOAPA3/IENCHUE UCIIOTHUTEIBHOTO Oprana, GaMuilis UCIOTHHTENs);

- O COCTOSIHUH MCITOJIHEHUS KOHTPOJIBHBIX [IOPYYEeHUI.

Peecrp B AIMMHHCTpalMi BeleTCs YIpaBICHHEM [0 OpraHu3aluu
U KOHTPOIIIO AIMUHUCTpAIiH.

Peectp B HCHOMHUTENBHBIX  OpraHax  BeneTCs COTPY/THIKOM,
YIOJIHOMOYEHHBIM ~ OCYIIECTBISTH KOHTPOJIL 33 HCIIOJHEHWEM  CITyKeOHBIX
JOKYMEHTOB.

17.8. CpoKu HCIIONHEHUs! KOHTPOIBHBIX JJOKYMEHTOB.

17.8.1. KoHTpONBHBIE TOKYMEHTEI JJOJKHLI HCTIONHATLCS B CPOKH, YKa3aHHbIC
B HUX WIIX B PE3OIIIOLUSAX PYKOBOJUTENEH.

KOHTPOIIBEHDIE JIOKYMEHTEI TTOJUIEKAT UCITONHEHHUIO B CIICIYIOIIHE CPOKH:

- C KOHKPETHOH [[aTO! MCIIONIHEHUS — B YKA3aHHBINA CPOK;

- Colepxalue B TEKCTe WM B pe3omonuu ImoMerky «Cpouno» —
B 3-JHEBHBIH CpPOK, a Tpebylomue MOMOMHUTENEHOTO H3YUEHHS T0CTABICHHBIX
BOIIPOCOB — He Gontee 10 1HEH CO [IHs peruCTpaluy;

- COACpXKaIlMe B TEKCTC WM pE30MOUMH ToMeTkd «OnepaTuBHOY,
«B xoporkue cpoku», «B ckarsle cpoku» ——He 6oiee 10 guel co nus perucrparmu;

- TpOTeCThl ¥ TpeboBaHus MHpPOKypopa - He Oomee 10 nHeit co mus
NOCTYIJICHHMS, IIpeJICTaB/IeHus — He Oonee 30 nneit;

- JIeNYTarCKue 3alpoChl — B TeueHue 14 KareHZapHbBIX AHEH cO JHS
pEruCTpalvH;

- Oe3 yxaszaHWs KOHKPETHOMH JIaThl BLINONHEHUS — He Golee 30 muei co jus
perucTpanny (eciu B pe30IOUMHU He YKA3aH HHOM CPOK UCIIOMHEHHS );

- 3aKoHbl  Poccuiickolt Depepanuu n XepcoHCKOH 0ONacTM W yKasbl
Ipesunenta Poceniickolt Mesteparmu — ¢ 1aThl BCTYTUIEHUS B CHITY, HHBIC I[DABOBbIE
AKThI — C JIATBI UX MOJMCAHNS, ECIM HE YCTAHOBIIEH HHOU CPOK;

- CBA3aHHBIC C HOPMOTBOPYECKOM AEATEIBLHOCTEIO - He Goitee 60 qHell co qas
perucTpaiuu;

- CBSA3aHHBIE C IICPCBOJIOM 3€MeNb WM 3€MENBHBIX yYacTKOB W3 OJHOM
KaTeropyy B JIPyTyIo — He Ooee IByX MECSIIEB CO JHSA perUCTPAIIHN;

- O COIVIACOBAHUM IIPOCKTA ICHEPAIBHOTO IIaHa — B JBYXMECSUHBIA CPOK
(B MHOM CpOK, eciM OH IpEeIyCMOTPEH 3aKOHOAATENLCTBOM PoccHiicKoi
Defepauun) co JAHA UOCTYIUIEHMS YBEJOMICHHS 00 obecrnedenun JlocTyma
K JIPOCKTY TICHepalbHOIrO IuIaHa U MarepuansaM [0 ero 00O0CHOBAHMIO
B MH(QOPMAI[MOHHOM CHCTEME TEPPUTOPHAILHOIO TTAHUPOBAHMUS;

- B HMHOH CPOK, €CIIM OH HPELYyCMOTPECH 3aKOHOHATENHLCTBOM Poccuiickoil
Oenepanny 1 3aKOHOIATEIECTBOM XePCOHCKOH 06TaCTH.

CpOoKH UCIIONHEHMS TOKYMEHTOB UCUUCIISIOTCS B KAllGHAAPHBIX JHSX CO [[HS
WX TOCTYIUICHHS B AJIMUHMCTPALMIO, HCIONHUTEILHBIA OpPraH M Mecsiax
(B cilyyasX, IPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoii Denepanuu
M 3aKOHOZATENbCTBOM XepcoHckod obmacti). Cpok, UCUMCISEMBIH Mecsiamu,
HCTCKAET B COOTBETCTBYIOIIEC YHUCIIO IIOCIIEAHETO Mecsla cpoka. Eciu okonyanwme
CPOKa, MCYHCIIIEMOTO MECSIIaMH, MPUXOJUTCA HA TaKOM MecsIll, B KOTOPOM HET
COOTBETCTBYIOLICTO YHCIIa, TO CPOK HCTEKACT B IOCIEIHUM JIEHb 3TOr0 MecsIia.
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B ciygae ecnm oxoruanume CPOKa IIPUXOANTCA Ha BBIXOIHOM JICHb, TO OKOHYAHHEM
CPOKa HCIIONHEHUA KOHTPONBHOTO JIOKYMEHTA SBIseTCs CICNYIOIIMH 3a HHUM
pabouwmii JeHb.

17.8.2.Bcntt B mokymenTe  ummeercs HECKOJIKO  CPOKOB  JTH0O
TI0  KOHTPOJIBHOMY  JIOKYMEHTY NPELYCMOTPEHO  NPEACTABICHUE OTYCTHBIX
AIOKYMEHTOB B TCYCHHE HECKONBKUX JIET, CPOKOM UX HCIIOTHEHMS SIBJISETCS CPOK
Haubosee IMO3/HEr0 MOpydYeHus wmm HUPCACTABICHUS IIOCIEOHETO OTYETHOIO
AOKYMEHTa 110 NaHHOMY NOKyMeHTy. IIpu sToMm KOHTPOJIUPYIOTCS BCE CPOKH IO
KOHTPOIBHOMY JIOKYMEHTY.

17.8.3.3a AOKYMEHTaMHM, UMEIOUAMHI JUTHTEIbHBI CPOK M NIPOMEXKYTOUHBIE
Tallbl BRIMOIHEHHS, YCTAHABIMBACTCA IIPH  HEOOXOMUMOCTH IIPOMEXKY TOUHBIN
KOHTPOJIb, 32 0CO00 3HAYUMBIMH — 0COOBIIH KOHTPOJIb.

ITpu mocranoske Ha IPOMEXYTOYHBIH ¥ OCOOBIH KOHTPOIH CTPYKTYPHLIMHU
NOAPA3NCTICHUSIME  UCIIOJIHUTENIBHBIX  OPraHOB, 4 TaKKe WX paboTHuKamu,
YIOIHOMOYCHHBIME ~ OCYIIECTBIIATH KOHTPOJIb 33 HCHOJHEHMEeM KOHTPOIBHLIX
AOKYMEHTOB, COCTABNAETCSA MIIAH KOHTPOJLSL.

17.9. Usmenenne (mpoasenne) cpoka UCIIONHEHMS..

17.9.1. 1lpy  HEBO3MOXHOCTH  BBITOIHEHMS KOHTPOJIBHOTO  TOKYMEHTa
B YCTaHOBIICHHBIN CPOK pPeUICHWe O MPOMIEHUH (IIepenoce) 3Toro cpoka Mosker
OBITh IIPHHATO TOJIBKO PYKOBOIAHUTEIIEM, €I'0 YCTAHOBUBIIIHM.

llpn meobxommmocTn wu3Menenust CpOKa  BBIIOJHCHUS KOHTPOJILHOTO
JIOKYMCHTA  HCIIOJHUTEIb KOHTPOJIBLHOIO JOKYMEHTa NPEACTABIACT Ha UMS
PYKOBOIIATEIs, yCTAHOBUBIIIETO STOT CPOK, HE MO3HEE TPEX JHEl 10 ero HCTEUCHUS
Cirye0HOe MTICHMO ¢ 060CHOBAHUEM M3MEHEeHs CpoKa.

17.9.2. He nomnyckaercs NPEACTaBICHUE CIIy:)KeOHOTO IIMChMa HAa HMS
['ybepnaropa, Ilpencenarens llpaBurenscrBa, 3amecrurens I° ybepHaropa
XepCOHCKOH  06NacTH  —  pyKoBOIHTEIIs AJMHHHCTpalMKE ¢ XonaraicTBOM
O NPOUICHUHA  CpOKa  MCHONHECHUSA KOHTPOILHOTO JOKYMEHTa, comeprkaliero
KOHKPCTHBIA CPOK HPEJACTABICHUS OTYETHBIX JIOKYMEHTOR B (enepaibHble opramsr
MCTIONHATEIILHON  BIACTH, WHBIC TOCYJAPCTBEHHbIE oprassl. Ilpomnenve cpoka
HUCIIOITHEHUS KOHTPONBLHOIO JOKYMECHTA B JJAHHOM ClIy4Jae BOZMOXKHO Ha OCHOBAHUH
pemieHusT  (enepaTbHOrO  OpraHa  MCHONHUTEILHOMN BJIACTH,  HMHOTO
TOCYAPCTBCHHOTO OpraHa, yrnoJTHOMOYEHHOIO OCYILECTRIATh cbop mHbOpManUM
00 HCIIOIHEHWH JOKYMEHTa, IO IMCEMEHHOMY  XoataiicTBy [ 'yGepuaropa,
Ipencenarens [Tpasurensersa, 3amecturens I yoepHaTopa XepcoHcKkoit 06nacTy —
PyKOBOAUTENIT ~ AJMMHUCTPALMM, 3aMECTUTENs ['ybepnaropa, 3amecrurens
[Tpencenarens Ipapurenncrsa.

17.9.3. Cpoku wucroisenus KOHTPOJILHBIX  TOKYMEHTOB, CO/EPIKAIIIXCS
B IIPaBOBBIX akrax [ybepnaropa, nopywenwii mo [IPOTOKOJIAM  COBELIAHMH
¢ ydactueM [yGepnaropa, nopyvenwuit I'yGepraropa 1o wucnonuenmro wmubx
AOKYMEHTOB IipoaneBaet I'ybepHarop wiwm 3amecturens I ybepHaropa XepcoHckoi
00JIaCTH — PYKOBOIHTEIT AJIMUHUCTPALMH.

CpOKH HCTIONHEHNS KOHTPOIBHBIX AOKYMCHTOB, COJCPKAIIUXCS B IIPABOBBIX
aktax llpaBurenscrsa, mopyuenuii mo IpoToKoiiam 3aceianuii Ilpasurennersa,
CoBelaHuy ¢ yyactuem [pencenareis IlpaBuTenscraa, nopyuenmuii Ilpencenarens
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IIpaBuTernberBa Mo HenoMHEHMIO WHEX HAOKYMECHTOB 1pojuteBaet llpencenarens
[IpaBurenscrra.

17.9.4. 060 Bcex ciyyasx msmenenus CPOKOB HCIIOIHEHUS. KOHTPOJIBHBIX
JIOKYMEHTOB UCIIONHUTENb JIOKYMECHTA CBOSBPEMEHHO MH(OPMHUPYET CTPYKTYpHOE
oApasaenienue  AIMUHHACTPAIMH, YIIONHOMOYEHHOE OCYINECTBIATL KOHTPOIIb
3d MCIIONHCHMEM  COOTBETCTBYIOLINX KOHTPOILHBIX JIOKYMEHTOB  (Halpasiser
KOIINIO CJTy»Xe0HOro IMUChMa ¢ COOTBETCTBYIOUICH pe30IIonmeis PyKOBOJUTETIS).

17.10. B xozne upensapurensroro KOHTPOJIsL CTPYKTYPHBIE MOAPA3IEICHIS
AIIMHHHCTDAIME,  HCTIOMHUTEbUBIX OpraHos, a TakxKe MX pabOTHHKH,
YIIOJHOMOYCHHBIE  OCYLICCTBIATE KOHTPONb 33  HCHONHEHHEM CIIy>K€OHBIX
AOKYMEHTOB, IPH HEOOXOIUMOCTH HPOH3BOIAT [IepuoIHIecKkuii cOop 1 0600MIIeHe
MHOOPMALIUK O XOAE M COCTOSHMH BBIIIOJTHEHHS.  KOHTPOJILHBIX JTOKYMEHTOB,
HalPaBISIOT UCHIOTHUTEIISIM JJOKYMEHTA (Mopy«enus ) HaTOMHHAHYS, CBOIKH O xXozae
MCITONTHEHMS] CITYKeOHOH KOppeCIOHIeHInY 1 3aIIPOCHI.

17.11. Vindopmanus o cocTosHUE HCronHemms KOHTPOJIBHBIX JOKYMEHTOR
AOKJIA/BIBACTCS JINIIAMH, YKa3aHHBIMK B OAMyHKTe 17.3.2 nyHkra 17.3 Hacrosiiero
PasAelia, COOTBETCTBYIOUINM PYKOBOIUTETAM €KEHEANbHO — 110 JOKyMEHTaM,
YKa3a"HHbBIM B HoanyHkrax 17.2.2-17.2.12 nyHkra 17.2 Hactosmero pazuena,
1 IIOPYHEHHUSIM, CPOKH KOTOPBIX UCTEKAIOT B TCYEHHeE TeKy el Hexenu;

PykoBomurenn, wma wcnonmennn KOTOPBIX ~ HAXOAATCH  KOHTPOIIbHBIE
AOKYMEHTEL,  pacCMaTpuBalOT  HHOOPMALHMIO O  COCTOSHMU UCIIOJTHEHUS
KOHTPOJIILHBIX JIOKYMEHTOB, JAIOT 10 HUM HEeOOXOIMMbIe NIOPYYEHUS, MPUHUMAIOT
MEPBI 0 UX BBINOJHEHHIO W  yCTPAHCHMUIO OPUYUH, TPENSTCTBYIONUX
WX BBINIOJHEHHIO.

17.12. OTBeTCTBEHHOCTS 34 MCIIOTHCHHME KOHTPOJILHBIX JOKYMEHTOB.

17.12.1. OrBercrBenHOCTD 32 PE3YIILTATHI BRINIONMHEHUS 3aaHUN W PellleHMs
BONIIPOCOB, NPHUHATHE MepP 110  BBIIOJHEHHUIO KOHTPOJIbHBIX  JOKYMEHTOB
1 YCTpaHeHHe HPUYMH, HIPEISITCTBYIONMX MX BBIIOTHEHHIO, COOJIIONICHNE CPOKOB
IpCICTABICHUSA, KaYeCTBO U  JOCTOBEPHOCTD MH(OPMANHK, cozepiKarieiics
B OTHCTHBIX HOKYMEHTaxX 00 MCHONHEHHU KOHTPONBHBIX JAOKYMEHTOB, HECyT
pYKOBO,Z[HTeJH/I, Ha KOTOPBIX BO3JIOXKEHO UX HCTIOJTHEeHVEe, U OOKHOCTHLIE JIM1Ia,
TOATOTOBUBIIHME OTYETHBIN JIOKYMCHT.

17.12.2. Ecnin mcnonuenue KOHTPOJIBHOIO  NOKYMEHT4  BO3JIOKEHO
Ha HECKOILKO HCIOJIHHUTEIeH (OpraHoB rocyqapCTBEHHON BIACTH XepCcoHCKOM
00JIaCTH), TO HCIIONHUTENb, YKa3aHHbHi B TeKeTe NOPYYCHHUST MM PE30JIIOLUU
IICPBBIM  WJIM  ODO3HAYEHHBIH CIIOBOM  «OTBY, «CBOI», «CO3BIB», SBISICTCS
OTBETCTBCHHBIM  ucnonnuTenieM.  OTBETCTBEHHBIH  WUCHONHHTENs  HeceT
IEPCOHANBHYIO OTBETCTBEHHOCTD 3a KAYECTBCHHOE U CBOCBPEMEHHOE HCIOJIHEHUE
TIOPYHCHNS, TIOATOTOBKY OTYETHOTO JIOKYMEHTA M0 HCIIOIHEHHIO IIOpPYYCHHS.
OcTrajnpHble  MCIOMHUTELHBIC OpraHbl, YyKa3aHHBIE B MOPYYEHUHU, SIBISIOTCS
COUCIIOTHUTEIIAMHU [TOPYYECHHUS.

Coucnionnurenu NIPEJCTABIIAIOT COZOKJIATbI 1%} IPETIOKCHHS
OTBCTCTBEHHOMY WCIIONHATENIO He TO3LHEE IATH paboumx Heil JI0 ACTEUCHUSI
CpOKa HCIIOTHEHUA mopydenus. IIpu HEOOXOMMMOCTH MCITONHEHIS IOPYYCHHUS
B CHATBIC CPOKU OTBETCTBECHHBIHA HCIOMHKTEI b OPraHU3yeT HCIIOMHCHHE OPYYeHUS
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B OTNICPATHBHOM IOPSAKE, [ HETO COITIACOBBIBACT IPEIOKEHUS COUCIIOTHUTENCH
B paboyeM MOPsJIKe, UCIONB3YS A DTOIO COINIACUTEILHBIC MEPOIIPHSATHS.

17.12.3. I1o KOHTPOJILHBIM JOKYMEHTaM, He HCIIOJHEHHEIM B YCTaHOBJIEHHBII
cpok, samectutensam I'ybepraropa, 3amectutessim [pencenarens [Ipasurenscrsa,
PYKOBOJIUTEIISIM ~ UCTIOJIHUTENBHBIX OPIaHOB HAIPABISETCS COOTBETCTBYIOIIAS
uHpopManys. O HEHUCIONHEHHH KOHTPOJBHBIX IOpYYeHUH HH(QOPMHUPYIOTCS
['ybepuarop, Ilpencemarens  IIpaBurtenscrBa, 3amecturtens 1 ybepHaTopa
XepCOHCKOH 001acTH - PyKOBOAMTEh AJIMUHUCTPALIUH.

Ilpy HapyllleHUH yCTaHOBJIEHHOI'O CPOKAa WCIONHEHHsS KOHTPOILHOIO
noKymenTa Oonee dvem Ha 30 KaJeHAApHBIX JHEH 3acHylIMBaeTCs OTYCT
PYKOBOAMTENS ~ MCIOJNHUTEIBHOIO  OpraHa,  SBJSIONIErOCS  UCIOJNHUATENEM
KOHTPOJILHOIO JIOKyMEHTa, 00 OpraHu3aIliy ero WCIOJHEHUsS Ha COBEIaHWUd WITU
3aCe/laHWM  KOJJIErHalbHOro  oprana (ma coBemanuu 1pu  ['yGeprarope,
[pencenarene [IpaButenscTsa, Ha 3acenanun [IpaBuTenbCTBA UK HHOM).

17.12.4. Ilo daxramMm HEHUCHOJHEHHS KOHTPOJBHBIX JOKYMEHTOB IHOO
HECBOEBPEMEHHOIO0 WX  HCIOJHEHHMS 10  YKa3aHHUIO  YIIOJIHOMOYEHHBIX
PYKOBOLUTETIEH IIPOBOASTCS CIYKeOHbBIE TIPOBEPKH.

17.13. McrionHeHHple  KOHTPOIBHBIC  JIOKYMEHTBI  ITOJIEXKAT  CHSATHIO
C KOHTPOJISL B yCTAHOBJIEHHOM TOPSIJIKE.

17.14. CHATHe KOHTPOIBHBIX JOKYMEHTOB C KOHTPOJISI OCYIIECTBIISETCS
HA OCHOBAHWH OTYETHBIX JOKYMEHTOB (OTHETHOTO JJOKYMEHTA):

IIPABOBOTO aAKTa;

NJ1aHa MEePOIPUSITHH;

ITPOTOKOJIA COBEIIAHUSI;

COIVIAIICHUS;

OTBETHOI'O 1THCBMA;

CIIpaBKU (MH(pOpMaLK) 00 UCHOIHEHUNA KOHTPOJILHOTO JOKYMEHTA,

WHOTO  JIOKYMEHTa, IOJTBEPKAAIOIIEr0  HCIIOJIHEHHE KOHTPOJBHOIO
JOKYMEHTA.

17.15. OTuernple JOKYMEHTBl OO HCIIOIHEHHH KOHTPOJBHBIX JOKYMEHTOB
oQopMIISIFOTCS B COOTBETCTBHH C TpeboBaHusaMu Hacrosied WHcTpyknum
3a IOAIIUCHIO COOTBETCTBYIOIIETO PYKOBOIUTEIIS.

Ecim  HasHaueHO  HECKOIBKO  WCIIONHUTENEH, OTYCTHBIA  JOKYMEHT
LPEACTABNIAECTCA UCIOIHUTENEM, YKA3aHHBIM B PE30JIIOIIH PYKOBOIUTEIIS [1EPBBIM
JIMO0 OCYHIECTRIISIIOIIMM CBOJI MH(POPMAITHH.

OT4eTHBIH JOKYMEHT B (GopMme CciIyKeOHOro mucbeMa 00 MCIOTHEHUN
KOHTPOJIBHOIO JOKYMEHTA JIOJKEH COIEPXKATh:

- npeaMOyily, B KOTOPOH yKa3bIBAlOTCS HaVMEHOBAHHE ¥ DPEKBH3UTHI
KOHTPOJILHOIO  JJOKYMEHTa, HOMEp KOHTPOJBHOrO IyHKTa  KOHTPOJBHOTO
JOKYMEHTA, & TAKXKE COJIepKaAHME [IOPYUeHUs, HAllpUMED:

B nopsaxe UCIONHEHUs IOAIYHKTOB «O», «B», «I» IYHKTA 5 IepedHs
nopy4enuii 1o uroram cosemanus [Ipesuaenta Poccuiickoit Oenepanuu ¢ dieHaMu
IIpasurenncrsa Poccutickoit denepaunu 27 mosiOpst 2024 . coobiiaro clienyoiee;
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- OCHOBHYIO 4YaCTh, B KOTOPOM YKa3bIBArOTCS PE3YJILTATLI MCIIOJHEHUS
KOHTPOJIPHOIO ~ JIOKYMEHTa, HAWMEHOBAHWE W PEKBU3UTBHI HPUHATOIO KN
OTIPABICHHOTO aJIpecary JOKYMEHTA, a TaK:Ke IIPUYMHbl HEUCIIONHEHUA (B CIyyae
HEWCIIOTHEHUS ),

- 3aKIIIOYUTENBHYI 4YacTh, B KOTOPOH M3MAraroTcs IPEIIOXKEHUs I10
JAalbHEAINEMY UCTIOTHEHHMIO KOHTPOJILHOTO JOKYMEHTA, CHSTHIO €r0o ¢ KOHTPOJIM
U060 MPOTICHUIO CPOKA UCIIOJIHEHMUS HITH UHBIE IIPEJIOKECHUS.

OruerHple  JOKyMEHTBI, Hampasisiemble  [lpesunmenty  Poccuiickoit
Oenepanuy, IIpencenaremo [IpaButensctBa  Poccuiickoi Oenepanny,
noJHOMO4YHOMY  mpenacraBuremo  IIpesmmenta  Poccmiickoit  ®Demeparnmum
B (hefepanbHOM OKpyTe, MOAIMCHIBAIOTCS 1'ybepraropom jmGo JIMIIOM, BPEMEHHO
UCIIONIHAIOUM NToHOMouHs ['yOepuaTopa.

Ot4eTHble JJOKYMEHTBI, OQOPMJCHHBIC C HapylleHHeM TpeOoBaHUi
HacTosmeld  MHCTpyKnuuM  WMaM  comepKalllde  HENONHYI  HH(OPMAIHIO
O BBINOJHEHUNM KOHTPOJBHOIO JIOKYMEHTA, BO3BPAIIAOTCS  HUCITOIHHUTEIIO
Ha 10paboTKy. Cpok 10paboTKH OTYETHOTO JTOKYMEHTA HE IOJDKEH [TPEBBIIIATL TPEX
pabouuX JHEH U YCTAaHOBJICHHOI'O CPOKA UCITOTHEHUS.

17.16. McnonnuTenn npencTaBisioT OTYETHBIE JOKYMEHTHI ¢ HH(pOpMalneit
O COCTOSSHMHM W PE3yJIbrarax BBIIOJIHEHHUS KOHTPOJBHBIX NOKYMEHTOB B CPOKH,
YCTAHOBJICHHBIE B pPE30JIOLMH PYKOBOAWTENS M YKa3aHHBICE B KapTOYKax
JIOKYMEHTOB.

Oryerneple MOKYMEHTEI ¢ HH(pOpManueid 00 WCIOTHEHUH KOHTPOJIBHBIX
JOKYMEHTOB, COAEPKAIIMXCS B IPaBOBBIX akKTax (enepalbHbIX OPraHoORB
rOCylapCTBEHHOM BiacTH, YyKazax M nopydeHusx llpesugenra Poccuiickoit
Denepanuu, nopydenusax Ilpencenarens IpasurenscTsa Poccuiickoit @enepanym
U ero 3aMecTtureliel, nosHoModHoro mnpexacrasuresst llpesumenra Poccuiickoit
@enepaiuu B dpesepalbHOM OKPyTe, HAPABISIOTCS B X apec He ITO3Hee YeM 34
IIATh KAJICHAAPHBIX JHEU /10 UCTEUYECHUS. YCTaHOBICHHOTO B HUX CPOKA UCITOIHEHHUS.

17.17. KoHTpOnBHBIE JAOKYMEHTBl CHUMAIOTCS C KOHTPOJS TOJBKO II0
COOTBETCTBYIOLIEMY PELIECHUIO (PE3OIIIOLUHI) PYyKOBOAUTEIS, JABIIETO TIOPYUSHHUE.

17.18. KoHTponbHEIe IOKYMEHTEI CHUMAIOTCS C KOHTPOJIS:

- I'ybepnatopom — 1o 1npaBoBbiM akram Poccuiickoit ®Demepauuu,
JOKyMeHTaM (enepanbHbIX OpPraHOB TOCYAapCTBECHHOW BIACTH, IIPOTOKOJIAM
COBEIATE/ILHBIX M  KOJJIETMAJIBHBIX OPraHoB, co3faHHbIX Tmpu llpesumente
Poccuiickoit @enepannn u lpasurenscree Poccuiickoit @ejiepanuu, mopyyueHusM,
[I0 KOTOPBIM [@HO YKa3zaHHE JIOJIOKUTh OO0 HCIOJHECHWH €MY JIMYHO, U HMHBIM
JOKyMEHTaM, HaxO[4IIIUMCs Ha KOHTPOJIE;

- IIpencenareniem IlpaButenscTBa — II0 NMPABOBBIM aKTaM M IIPOTOKOJAM
3acemanuii  IlpaBuTenscTBa,  HIPOTOKOJAM  3acelaHWil  COBEIaTeIbHBIX
U KOJIJIETHAJIbHBIX OPraHOB, UM BO3IVIABISIEMBIX, [IOPYUYEHUSIM, 10 KOTOPBIM JaHO
yKa3aHue JOJIOKHUTh OO0 MWCIIOJHEHHUH €My JIMYHO, W HHBIM JIOKyMEHTaMm,
HaXOJAIMMCS Ha KOHTPOJIE;

- 3amecTuTeneM ['yOepHaropa XepcoHCKOM 001acTH - pPyKOBOIUTEIEM
AZIMUHUCTpallUd — IO JOKyMEHTaM (ejiepalbHBIX OPraHoOB T'OCYIapCTBEHHON
BJIACTH, IPOTOKOJAM COBEIATENBHBIX U KOMJIErHAIbHBIX OPraHOB, CO3/IaHHBIX TIPU
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Ipesunente Poccuiickoit Denepanuun u IlpaBurenscre Poccuiickoii Denepanun,
O TIOCTAaHOBJCHUSAM W paclnopsxkeHusMm I ybepHatopa,  mpotokonam
COBCIIATCNBHBIX U KOJJICTHANBHBIX OPraHoB, BO3IIABISEMBIX [ ybepHaropom,
NOpYYeHUAM  (IIepedHIO  [OpyYeHHil) CIKCHCJICNIBHBIX, HHBIX  OIEPATHBHBIX
coBemanuit y I'ybepraropa, mo cormamenusm (JIoroBOpam), 3aKITFOYEHHEIM
OT MMEHH XepCOHCKOH 00macTv M OT HMEHHU IlpaButensetBa, mopydenusm,
[0 KOTOPBIM JIaHO YKa3aHHWe OJIOKUTh 00 HCIONHEHUU €My JIMYHO, H HHBIM
JOKYMEHTaM, HAXOJSIIUMCS Ha KOHTPOJIE B AJIMUHUCTpaIUK;

- 3amecturensiMu I'ybepHaropa W 3amecTHTENSIMH Ipencenarens
Hpasurenscrsa — 1o nopydenusm, COACPXKALIMMCS B TOKYMEHTaX (heJeparbHbIX
OpPI'aHOB TIOCYJIapCTBEHHOM BIACTH, U WHBIM JIOKYMEHTaM, HaXONAIIMMCS
Ha KOHTPOJIE B CEKpeTapuarax 3aMecTHUTeSeid l'ybepuaropa u 3amecrurerneit
Ipencenarens [IpaBuTenncraa;

- samectuteneM [yGepnaropa XepcoHckoil obnacti — PYKOBOIUTEIIEM
ANIMHUHUCTPAIUM — 110 OT/EIbHBIM TIOPY9ICHMSM, CONCPKAIIMMCS B HOPMATHBHBIX
1IpaBOBBIX M MHBIX IPaBOBBIX akTax I'yGepHaropa u [IpaBurenscrsa, nporokonax
3ace/lanmit  llpaBuTenncTBa, coBem@renbHBIX U KOJUIETHAIbHBIX — OpPraHoB,
CO3ManNHLIX 11pu ['ybeprarope u ITpaButenscrse.

17.19. llopsinok cHsiTvs ¢ KOHTPOJIst KOHTPOJIBLHBIX JOKYMEHTOB.

17.19.1. Custue ¢ xontposs KOHTPOIBHBIX JOKYMEHTOB (UCKIIOUEHHE W3
peecTpa) OCymIeCTBIsIeTCA 0 pe3yssraTam PacCMOTPEHUsI OTYETHBIX JOKYMEHTOB
MCTIONTHATENICH U OLEHKH COCTOSHHS MCIOJIHEHUS JTaHHBIX HNOPYYEHUH JHIaMU,
yKasauHpIMM B noAnyskre 1732 nynxra 17.3 HacTOsSIMIEro  pasjena,
Ha  KOTOPBIX B  COOTBCTCTBHM C IIOJHOMOYMSAMHU  BORJIOMKEHE] GyHKIMH
1O OCYICCTBICHUIO KOHTPOJSL 3a MCHOJHECHUEM KOHTPOJBHBIX JIOKYMEHTOB,
1 PYKOBOLUTCIIAMH, YKa3aHHBIMU B mopnynkre 17.3.1 mynkra 17.3 HaCTOAIIETO
pasnena.

OneHka coCTOSHUS MCIIONHEHHs KOHTPOJIBHBIX JJOKYMEHTOB OCYIIECTBISETCS
Ha OCHOBC WH(OpPMAIIUK, COpepKalmIeiics B NPEJCTABIEHHBIX HCIIOIHUTEISIMU
OTHCTHBIX JOKYMEHTAX, a TaKKe 10 PE3ylsTaTaM IHPOBEICHHEIX IIPOBEPOYHBIX
MEPONPUATHH (B Cilydae IpOBEAEHMS).

OrLeHKa COCTOAHMS HCIIONHEHUS KOHTPOIBHBIX JIOKYMEHTOB OCYIIECTBISETCS
10 CJICAYIOMUM KPUTEPHUAM:

- HOJHOTA  BLITOJHCHHS  yKAa3aHHBIX B KOHTPONBHBIX  JJOKYMEHTAX
MEPOTIPUATUH;

- AOCTIDKCHUE CONCPIKAMIMXCA B KOHTPOIBHBIX JIOKYMEHTaX MOKa3aTelei;

- COONIO[ICHHE YCTAHOBICHHBIX TIIAHOBBIX CPOKOB MCIIOJTHEHMUS.

B nponecce ouenkn cocrostHust McroHeHMS OCYIICCTRBIIACTCS CpaBHEHUE
(mpoBepka Ha COOTBETCTBHE) CBEACHHIA, CONEPXKAIIMXCA B TIPEACTABICHHBIX
OTHCTHBIX NOKYMEHTaX, O COCTOSHUM W PE3YyNbTarax WCIIOJIHEHHS KOHTPOJIBHBIX
AOKYMEHTOB C CONEPIKaHHEM U 38/IaHHBIMU TTapaMeTPaMH MX UCIIOTHCHIS.

17.19.2. PykoBourens  mocie  OIGHKH PE3YJIBTaTOB  HUCIHOJIHEHUS
KOHTPOJIBHOIO ~ IOKYMCHTA IPUHAMAET pelIeHue O CHSTUH ¢ KOHTPOJIS
(JTM IpOJIICHUM pabOThI) U HAKIIABIBACT COOTBCTCTBYIOILYIO PE3OIFOIHIO.
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B orsesbHbIX citydqasx cHATHE KOHTPOILHBIX JOKYMEHTOB ¢ KOHTPOJISI MOXKET
OBITH  COIVIACOBAHO JIOJUKHOCTHBIM JIHIIOM, OTBETCTBEHHLIM 34 MCIIOJIHEHHUE,
C 1LIOpYyYMBIIUM €I0 UCIOJHEHHUE PYKOBOJMTENEM IO TeNehOHY WM IIPH JTHYHOM
BcTpeve. Ilpum momydeHww commacusi o CHSTHH C KOHTPOJISI Ha KOHTPOJIBHOM
JIOKyMEHTE  cTaBATCs  orMeTka: «/lonoxkeno yctHo. CHSTO ¢ KOHTpOIs
10 COTTTACOBAHUIO C...», JAaTa U MOAIUCH UCITOIHUTETS.

17.19.3. Or4eTHble NOKYMEHTHI 00 HCIIONHEHUH KOHTPOJIBHBIX JIOKYMEHTOB
HIOCJIE NIOKIaAa COOTBETCTBYIOIEMY PYKOBOJUTENIO, YIOIHOMOYEHHOMY CHUMATh
MX C KOHTPOJS, W TPHHATUS PEUICHHS O CHATUM C KOHTPOJS HAMpaBIIOTCS
HCIIOTHUTESIEM ~ KOHTPOJIBHOTO  JIOKYMEHTa B CTPYKTYpHOE HOIpa3feiIeHe
UCIIONHATEILHOTO  OpraHa,  YIOJIHOMOYEHHOE  OCYIIECTBISTH  KOHTPOIb
3@ MCITOJIHCHUEM CITY)KEOHBIX JJOKYMCHTOB B COOTBETCTBUHU ¢ KOMIIETEHLIAEH,

17.19.4. B ciaydae BBISBIEHHMS HECOOTBETCTBHS B OTYETHBIX JIOKyMEHTax
Pe3yNBTATOB  BBIMOIHEHMS 3aJlaHWi  PENIAeMBIM  BOIIPOCAM,  COIEPKALINMCS
B KOHTPOJIBHBIX NOKYMEHTaX, CTPYKTYPHBIM TIOJpasJeNeHneM AJMUHUCTPAIMY,
MCIOIHUTEIHOIO  OpraHa,  YHONHOMOYEHHLIM  OCYIICCTBIATH  KOHTPOIb
3a MCIOJHEHUEM CITyKeOHBIX JOKYMEHTOB, yKa3aHHbIE KOHTPOIBHBIC U OTYETHBIE
JIOKYMCHTBI BO3BPAIIAtOTCS Ha JOPaObOTKY COOTBETCTBYIOIIMM HCIIOTHUTEIISIM.

17.19.5. Tlocne  CHATHS ~ KOHTPOJBHOIO  JOKYMEHTA ¢ KOHTPOJIS
B CTPYKTYPHOM IIOAPA3JCIICHUM WCIIOIHUTEIBLHOIO OpraHa, yIOJHOMOYEHHOM
OCYIIECTRJIATE KOHTPOJIb 338 UCTIOJHEHUEM CIIYKEOHBIX JTOKYMEHTOB, HCIIOTHUTEIIb
KOHTPOJIBHOTO  IOKYMEHTa HAlpaB/SiET €ro ¢ OTYCTHBIMH  JOKYMEHTaMH
B YUPABJICHKC II0 OpraHU3allMd W KOHTPOMO AJIMUHUCTPALMU JUIS CHSTHS
C KOHTpPOJISI.

17.20. Cuatue ¢ KOHTPOJISI INPAaBOBHIX AKTOB PoOCCUMCKOI Qenepanpy,
XepcoHcKoi 00JIacTH He TpeKpanaeT ux AeicTBUsL.

18. ITopsaox paboTsl ¢ 06paMIeHHAMHE TPAKIAH, OPrAHH3A IH

PaccmoTpenue  ofpamienuii  rpakiat, OpraHuzalui,  aipecoOBaHHBIX
['yGepuaropy, B IIpaBuTensCTBO, AJIMUHHUCTPALIHAIO OCYIIECTRIISIETCS
B COOTBETCTBUU ¢ PefepalbHbIM 3aK0HOM 0T 2 Masi 2006 . Ne 59-B3 «O TTOPSIIIKE
paccMmoTpenns obpamenuit rpakaan Poccuiickoit Penepaum», B AJMUHUCTpAIAT
B CcooTBeTCTBUM ¢ MHCTpykiumed 00 opraHmsauuy paccMOTpeHHs OOpalleHHit
rpaxaad B AjimunucTpaiuo ['yGepuaropa u  IlpasuTenscrsa XepcoHCKoH
obmacti»  yTBepaeHHON  mpukazom ot 07.10.2024 . Ne  95-A,
a4 IOCTYIAIOIIMX B HMCIOJIHUTEIBHBIC OPraHbl — B COOTBETCTBUM C MOPAAKAMH,
YTBEPIK/IAEMBIMUA UCHIOIHUTEILHBIMU OPraHaMHu.

19. Usrorosienne n HCnoab30Banue JOKYMCHTOB H NeqaTeii

19.1. s obecmewennst pestensHOCTH | yOepHaTopa, IIpaBuTensCcTBa,
UCIIOTTHUTEIBHBIX OPraHOB yYCTAaHABINBAIOTCS CICAYIOIIME BUIbI OMaHKORB:

- repboBble Onanku (mpuiiokenus Ne 5-8);

- TepOOBbIe OTAHKH UCTIOIHUTETBHBIX OPraHoB;
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- HerepOoOBBIe  ONaHKu CTPYKTYPHBIX IOJApa3eiieHnii AJIMAHUCTpaLyH,
MCIIOIHUTCIEHBIX OPTaHOB (B Cllydae eCii MONIHCaHue AOKYMCHTOB W HaJIM4ue
Onanka  cTpyKTypHOrO TOAPA3NCICHAS  MPEIYCMOTPEHO  TIONOKEHHeM
O CTPYKTYPHOM TIOApa3/e/IeHN ).

19.2. bnanku, npumensembre s UCIIOJIHUTEIBHBIX  OpraHax, gOJKHBI
MCIIOJIb30BATLCS CTPOIO 10 HA3HAYEHMIO M Ge3 COOTBETCTBYIOIIEIO paspelIeHus
HE MOTYT II€pe/IaBaThCsl TPETHUM JIHIIAM.

19.3. I'epbosele  Gmanku  sBastoTCs HNOJHUIpaduye Ko NPONYKIIMEH,
OllaHKaMM CTPOTOM OTYETHOCTH.

194.B AZIMUHUCTPAlMY  W3rOTORJICHMe ONaHKOB  ocymecTBseTCst
10 HHUINATHBE CTPYKTYPHBIX [OIpa3eIeHumit AZIMHHHICTDAIMY IO COMIACOBAHMIO
¢ 3amecrurenem I 'ybepnaropa — pykoBojurerem AIMUHACTpAIHW.

19.5. Usrotosnenue repGoBrx 6rankon OCYILECTBIISETCA B COOTBETCTBUM
c T'OCT P 7.097-2016: s AIMHHUCTpalMM — 110 3aKasy yIpaBiIeHUS
ACJIOUpPOU3BONCTBA, B HCHOJIHUTEIBHBIX OPraHax — 110 3aKazy yIOJIHOMOYEHHBIX
Ha 3TO IOJDKHOCTHBIX JIML UCIIOHHATELHBIX OPIaHoB,

19.7. Briankn 10KyMeHTOB M3roTaBIMBAIOTCS Ha Oenoit Oymare Gopmara Ad
(210 x 297 MmMm) Ha ocHOBe HIPOAOIILHOTO PACIIONOKEHUS PEKBUSUTOB. KaympIit et
JIOKyMEHTa, 0GOPMIIEHHBIH Kak Ha Glamke, TaKk u Ge3 HEro, JIOJKeH UMETh OISt
HE MeHee (MM):

neBoe - 20 (30)

npasoe — 10-15

BepxHee - 20

HIDKHEe - 20,

19.8. T'epboBbie GaHkH TOMIEKAT y4eTy (Hymepamwmsi). YueT repGoBbIX
ONaHKOB B AJMUHHCTpamMU — Bexercs pPasgenbHO 1O BWJAM  OJAHKOB
B DPCTHCTPAaNMOHHO-y4eTHOH (opMme (kypHane) B oTmele JOKYMEHTAITHOHHOT'O
obecrieueHus yrnpagieHus JIEJIOIIPOU3BOACTBA.

19.9. Tep6oBrie Granku XpaHsTCs B MeTA/UTHYE CKITX mkagax.

19.10. KouTposns 3a wmcmonszoBanuem u XpaHEeHUuEeM IepOOBBIX OJAHKOB
BO3Jj1araercda B AI[MI/IHI/ICTpaHI/H/I Ha otTien JOKYMEHTALHOHHOTO O6€CH€‘{€HI/IH,
B MCIIOJIHUTENBHBIX OpraHax - Ha YIIOJHOMOYEHHBIX ITHIL. JInna, mepconambHO
OTBCTCTBCHHBIC 34 Y4ET, HCHOJIL30BAHUE W XpaHCHUE ONaHKOB, OIpeneIsoOTCs
IPUKa30M AAMUHUCTPAILIMA, HCTTIOMIHTEILHOIO oprama.

19.11. YHUYTOXKeHHE HCTIOPYCHHBIX, HEJICUCTBYIOMINX I'epOOBBIX OIAHKORB
OCYIIECTBISIETCS O aKTY ¢ OTMETKOM B XKypHale.

19.12. bnanku (HerepGoBeie) CTPYKTYpPHOIO ITopa3ieIcHUsl
AZIMUHHCTPAIINH, HCTIONHHATEIBHOLO Oprana U3roTaBIUBAIOTCS B TOM CiIydae, eClu
PYKOBOJIUTEIb CTPYKTYpPHOTO MOAPA3/IENCHIs AJIMUHUCTPAIIH, HCIOIHATEIEHOIO
OpralHa  HWMCECT MpaBO NOAIUCH M  HATHYUME OlIaHKa HIPEy CMOTPEHO
COOTBCTCTBYIOIINM ITOJOKEHHEM O CTPYKTYPHOM MOApPasieeHH L.

Crpykryphble ogpaznenenus AZIMMHHCTpPAINH, HCTIONHUTETBHBIX OpraHoB
HCIONB3YIOT OTAHKH, U3TOTOBJIEHHBIE HA GYMaXHOM HOCHUTEJIC, U/ I 2JIEKTPOHHbIC
Ia0JIOHB! OJIAHKOB.
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19.13. bnanku noxymentos CIPYKTYPHBIX [O/IpasfesieHuit A IMUHHCTpaLiH,
UCTIOIHUTCILHBIX OPraHoOB Ha OyMaKHOM HOCHTele u SJIEKTPOHHBIE 11a0JIOHEI
OIAHKOB M3TOTABNUBAIOTCS HA OCHOBAHMI MaKETOB OJIaHKOB, YTBeP:KIaeMbIX
3amectuteneM I'ybepraTopa — pykoBomurenem AZMHHHECTpaIMY, PyKOBOIUTEIISIMU
UCTIOJIHUTENLHBIX OPraHos.

19.14. PyxoBomurtenu wucronsureisunx OpraHOB HECYT OTBETCTBEHHOCTH
3a 00ecIIeueHHE COXPAHHOCTY GIIAHKOB 1 NPaBUIILHOCTE UX UCII0JIB30BALHS.

19.15. dns YAOCTOBEPEHUS IOMIMHHOCTH JTOKYMCHTOB WIIM COOTBETCTBUS
KOIIMH TOKYMEHTOB MOATHMHHUKAM B AJIMHHHCTDAIMH, HCIIONHUTEIIBHEIX opranax
MCIONIB3YIOTCS FepOOBBIC U JIPYTHE MeYaTH.

I'epboBas megars «I” ybeprarop XepcoHcKoi 06acTiy cTaBuTes Ha nauboiiee
BXHBIX NOKyMeHTax ['ybepHaropa, Tpebyrorux YAOCTOBEPEHUS UX MOMIMHHOCTH
(fopunmgeckoii cuisr) (prtoskenme No 18).

['epboBast neuars «IlpaBurensctBo  Xepcomckoit  oGnacTm CTaBUTCS
Ha Hanbosee BaXKHBIX JOKYMEHTAX, TPEOYIOMUX YIOCTOBEPEHMS MX TTOIHHHOCTH
(ropunmdeckoii cumbr). Tep6oBoil meuarsio Ilpasurensersa saBepsrores mommucu
Hpencenarens Ilpaurensctsa, 3amecrureneii lpencenarens Ilpasurenscraa
(upunoxerne Ne 19).

I'epboBas  meuars «AJIMHHHCTpALMS] ['ybepnatopa wu IlpaBurensctra
XepcoHcKolt 0BlacTu» cTaBuTes Ha HauGONee BAXXHBIX TOKYMEHTAX, KaCAOIIIXCS
ACATENLHOCTH  AIMHHUCTpallUM,  JUIS YAOCTOBEPEHHUS WX  IOIHHHOCTH
(fopunmHeckoi cuitel) (priioxkenue No 20).

19.16. Ins  npocraBnennss  orMertok o [IOITy9€HUH,  perucTpanum,
HPOXOX/ICHAY M HCIIONHCHUM JOKYMEHTOB, JPYIUX OTMETOK CIIPABOYHOIO
XapaKTepa NPUMEHSIIOTCS COOTBETCTBYIONIUC [IITAMITbI.

19.17. Ha xomusix HOpMaTHBHBIX IIPABOBBIX M HHBIX NPABOBBIX AKTOB
I'ybepuaropa, Ipasutensetna, mpukason AJIMUHHCTPALUK TIPOCTABNIAETCS Kpyriiast
(uerepboBas) mevats « /s JIOKYMEHTOBY.

Ilpn cmyxe6uoit HeoGxomumocTH YIXOCTOBEPCHHUE COOTBETCTBUS KOIIHIA
HOPMATHUBHBIX IPABOBBLIX U WHBIX MPABOBBIX 4KTOR I'ybepuaropa, ITpaButenscraa,
MHBIX  JTOKYMCHTOB, ~ BKIIIOYCHHBIX B JIOKYMEHTOOGOPOT AJMUHKCTpauy,
MOATMHANKAM  OCYMIECTBISIETCS  IYTEM  NPOCTABIICHUS repOOBOH  Ievaru
«Anmunnctpanms ['y6epraropa u Ilpasurenscrsa XepcoHckod 06MacTH» Ha
oAnucn  samecrurenst 'ybepnaropa Xepcorckoit obmactu — PYKOBOJTUTEIS
AJIMVHACTpaME  Tu60  NEpBOro  3aMecTHTeNs PYKOBOIHMTENS, 3aMECTUTES
PYKOBOIMTENS AJAMUHHMCTPAIMH WM COTPY/UIMKOB OTHENa JIOKYMEHTAIIHOHHOIO
obeclledeHUsT  yIIpaBICHMs AICTIONPON3BOACTBA  AJIMUHUCTpALUK  (KpoMe
AOKYMEHTOB  YTIPABICHHUSI TIOCYJApPCTBEHHOH — CIyKOBbl, KaApoB W Harpaj
AJIMUHHCTpALMH, yKa3aHHBIX B a63a1ie TPETHEM HACTOSILETO ITYHKTA).

Ha noxymenrax, crnpaskax mo JIMYHOMY COCTaBY HPOCTABIACTCS KPyTIas
(HerepOoBast) newars yrnpasieHus FOCYIapCTBEHHON CITyObl, KaApOB U Harpaj
AIMUHUCTpaLUH.

Ilpu ornpaBke JIOKyMeHTOB Ha akeTax IIPOCTABJIAETCS ClECIHAIbLHAS IeUATh
«dus maxetosy, «J{s MOKYMEHTOB», Ha TejlerpaMmax — I[1eyaTh (aerepGosas)
« st TenerpamMmy.
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19.18. OTrTHCcK  Ileyatd  MpoCTaBisieTcss Ha JOKYMEHTaX B CTPOTO
OIIPEIETICHHOM, Ha CBOOOIHOM OT TEKCT4 MECTE, IIPU ITOM HE 3aXBaThIBACTCS
COOCTBEHHOPYYHAs! IONIKCH JOJUKHOCTHOIO Jinna. lledars MOJKeT 3aXBaThbIBATH
9aCTh HAMMEHOBAHUSA JODKHOCTH LA, ITOAITMCABIIETO JOKYMEHT.

19.19. M3zroroBnenue repboOBLIX U APYTUX IeYaTeH, HITaMIIOB MPOU3BOTUTCS
Ha OCHOBAaHMM 3aKasza TIOCJIE COIVIACOBAaHMs 00pa3loB IeYaTedl ¢ 3aMeCTHTeleM
['ybepHaropa — PYKOBOJUTEIEM AIMUHUCTpAIUH, PYKOBOIUTENSIMU
HCITOJIHUTENILHBIX OPTraHOB.

19.20. MsrorosiieHnple  mevaTd M IUTAMIBL  JIOJDKHBI  ySHTHIBATHCS
B CICIHAILHOM JKypHAe U BbIAaBaThCs pabOTHUKAM IIOJ PACHHCKY, XPaHHTHCS
B HECI'OPACMBbIX METAJUIMYECKHUX LIKadax mwin ceidax.

19.21. KonTpone 3a NpaBUILHOCTHIO XPAaHEHHS ¥ HCIIONb30BAHM repOOBBIX
neyaTedl OCYIIeCTBIsIET 3aMecTuTenh [yGepraropa XepcoHckoit ofnactu —
PyKOBOAMTENb  AJMUHHCTPALMM, PYKOBOLMTCIH HCIIONHUTEIBHBIX OpPIaHOB,
HerepOOBBIX Ieyareil M IITaMIIOB — PYKOBOMUTENH CTPYKTYPHBIX [o/IpasieNeHu i
AJIMMHHCTPALIUY, UCIOTHUTEIBHBIX OPIaHOB.

20. lokymMeHTAIbLHBIA (OHI AIMHHACTPANNH, HCIIOAHHTENbLHBIX OPraHOB

20.1. Homenknatypa meun (mpunoxenus Ne 16, 17).

20.1.1. CBognass  HomeHknaTypa  Jes  (gajee —  HOMEHKIATYDa)
B AJIMPHUCTPALMH, HCIIOJHUTENBHBIX OpPraHax COCTAaBJSETCS COTPYLHIKOM,
OTBETCTBEHHBIM 33 BEJICHHE JCIONPOU3BOACTBA, HA OCHOBE HOMEHKIATYD
CTPYKTYPHBIX ITOAPa3/CICHUN AJMUHUCTPALIMI, UCIIOIHUTENLHBIX OPraHOB.

Homeunxnarypa CTPYKTYPHOI'O IIO/1PA3/ICIICHUS AJIMMHUCTpAIUH,
UCITOTHUTEILHOTO OpraHa COCTAaBISCTCS 10 QopMe, ycTaHoBiIeHHOM [IpaBumamu
OpraHM3alMu XPaHEHMs, KOMIUICKTOBAHMUS, y4eTa M HCIONB30BAHUS JTOKYMEHTOB
ApxusHoro ¢onga Poccuiickoit deneparnn 1 JIpyrux apXWBHBIX JOKYMEHTOB
B TOCYIapCTBEHHBIX ~ OpraHax,  Opramax  MeCTHOIO  CaMOyIpaBIeHMUS
| OpranM3anusix, yTBepKICHHBIMYU IpuKazoM DeiepalibHOro apXMBHOIO areHTCTBA
ot 31 mronst 2023 . Ne 77 (nanee — I'lparmia xpanenus) (nmpuioxenue No 30).

20.1.2. Homenxknatypa cocTaBIseTcsl B HOCICAHEM KBapTalie TeKyILero roja
Ha TIPEACTOANIMN KaJeHIAPHLIA TON, BBOAWTCH B jeiicTBHEe ¢ | sSHBaps HOBOTO
KaJCHIApPHOTO TIofia M MOJICKUT €KEIOAHOW KOPPEKTHPOBKE, YTBEPKIACTCA
3amecruteneM l'ybepHaropa — pyKoBOIHTeNeM AMUHHMCTPALMH, PYKOBOIUTEIEM
UCIIOJHATEILHOIO OpraHa nocje ee CorMacoBaHms, COOTBETCTBCHHO, LIEHTPANILHON
OKCIIePTHON KOMHUCCHEN AJIMUHUCTPALIMM, HCIIOJIHUTENBHOIO OPraHa.

Omnu pas B nate ser (B coydac H3MEHCHHS (YHKIMH H CTPYKTYpbI
AZMUHUCTPALUK, HOMEHKIIATYPa JIeTl TIOJJIEXKHUT [1EPECOCTABICHUIO, COITIACOBAHMUIO
¥ YyTBEPXKACHUIO paHee YKa3aHHOIrO IEPUO/a) HOMCHKJIATYpA HaIrpaBiIseTcs Ha
paccMoTpeHne DKCIEePTHO-TIPOBEPOYHON KoMUCCHU AMUHUCTpamH 1'ybepHaTopa
v [lpasurenncrsa Xepconckoit obnacru (janee — DIK).

20.1.3. HasanusMu  pas/jelioB  HOMCHKIATYPBHI  SIBJSIOTCS — HA3BaHUS
CTPYKTYPHbIX TOAPAZACICHHNA AJIMUHUCTPALMY, WCIOJIHUTEILHBIX OPraHoR.
Kasxomy pasneny HOMEHKNATYDBI e/l IPHCBAMBAETCS HHEKC COOTBETCTBYIONIEro
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CIPYKTYPHOTO moApasfencHus AJQMHHUCTPALHH, UCTOMHATELHOIO oprana. Eciun
B TCUCHUE rofga B AJIMUHHCTPALMH, HUCIIONHHTEILHOM OpraHe CO3HAeTCs HOBOE
CTPYKTYPHOE NOApAa3IeNIeHNe, TO OTBETCTBEHHBIH 34 AEJIONPOU3BOACTBO HTOTO
HONPasieeHusl OJKeH B TEYEHHE MECSIa MOArOTORBUTE HOMEHKJIATYPy JaHHOTO
[IO/Ipa3NeNeHus U LePENaTh ee COTPYIHHUKY, OTBETCTBEHHOMY 3a BEICHHE apXyBa,
AU ITOCJICTYFOIIETO BKIIFOYEHHS B COCTAB CBOIHON HOMEHKIJIATYPBI.

20.1.4. Homenkarypa men  Bxiouaer g cedst  BHIBI  OKYMEHTOB,
00pasyIoMXCs B ACSTETLHOCTH CTPYKTYPHBIX 1oapasfenenuii Axmunucrpanmy,
UCIIOTHUTENBHBIX OPraHoB.

Hanmenosanwe gnen, Brmouaemeix B HOMCHKJIATYPY, COCTaBISETCS
1O BONpOCaM ¥ TeMaM, OLPENIENSIONM CoepKanue JIOKYMEHTOB, C YKa3aHUEM
UX PA3HOBH/THOCTH.

20.1.5. Bce 3aronoBKH e, BKJIIOYEHHbIE B HOMCHKJIATy Py Je]l CTPYKTYPHOI'O
HOMpasjie/ieHust, unjiekcupyroress. Mumexc jema  ykassiBaercs B rpade 1
HOMCHIJIATYPBI JCIl M COCTOUT M3 MHJIEKCA CTPYKTYPHOTO noJpasenenus (Kona
TIOAPa3AeNICHUs B COOTBETCTBHHU C YTBEPKICHHOM CTPYKTYPOW OpraHu3aluy WIIH
KIAaCCH(PUKATOPOM CTPYKTYPHBIX NOApas/IeIeHN#) U MOPSIKOBOTO HOMepa jena
B pasziesie HOMEHKNaTypel gei. Mugekces! nen 0603Ha9ar0Tes apabCKuMu Imuppamy.
Harprumep: 01-05, rre:

01 ~ xon cTpykTypHOTO I1OJpa3ICIICHUS,

05 — ropsikoBEIil HoMep fena B paszerne HOMEHKJIATyPhI JIell.

B xonnue kaxnoro pasnena HOMCHKIIATYPBI TIPEJy CMAaTPUBAETCST HECKOJIBKO
DE3EPBHBIX (CBOOGOANBIX) HHAEKCOB QI JUTS BKJITOYCHUS B TeYerye roja B pabouuii
SK3EMIUIAP HOMEHKIIATYDBI 3aroJIOBKOB JIeJI, He NPENYCMOTPEHHBIX [PH  ee
YTBEPKICHUH.

20.1.6. 3aronoBok gena (rpaga 2 HOMEHKJIATYPhI JI€J1) JIOJDKEH YeTKO
1 B 0000mEeHHOI (opMe OTpakaTs 0CHOBHOE COLEPKAHNE U COCTAB JOKYMEHTOB
Aena. 3aroloBKM JIeN B HOMEHKJIATYPE pacIlonararoTes B MOPSJIKE BaKHOCTHU
BKJIIOYEHHBIX B HUX JIOKYMEHTOB.

Hena 1o Bompocam, KoTopkle pemiaioTcs B TedeHme IBYX U Oolee Jer
(nepexozsime), BHOCATCS B HOMEHKJIATypy Ka)XAOro Trofla ¢ OJHUM H TeM
K€ MH/ICKCOM U HOMEPOM B TEHYEHIE BCEro CPOKA.

Ilopsiokx pacronokenus 3aronoBKoB e BHYTPH PA3/IeIOB HOMEHKIIATY bl
ACTT OTIPEIICIIACTCST CTEHEHBIO BAYKHOCTH JJOKYMEHTOB, BKIIIOYECHHBIX B JIC]I4.

B masane pasgena pacmonaraiotes  3aroioBku JleT,  CONepKalmx
YHPCAMTCIILHEIC, OPraHU3alMOHHO-TIPABOBBIC U pACHOPSIHTEbHbIE JOKYMEHTEI,
3aTCM  3aTOJIOBKH  JICJ, COJCPIKAUIMX IUTAHOBBIE, OTYETHBIE, UHPOPMAIHOHHO-
AHAIATHYCCKUE  JIOKYMEHTBI,  JIOKYMEHTBI,  OTPAXKAIOI[ME  JIeSTCILHOCTE
HOAPas/IC/IeHNs, [EPENUCKY, B KOHIE pasjena — PerucTpalHOHHbe M y4ETHBIE
XKYPHAaJbI, KAPTOTEKH, Oa3bl JAHHEIX.

20.1.7. Tpadba 3 «Kommdgectso mem»  samosmsercs 110  OKOHYaHWH
KajleHlapHoro roma. Ilo HOCTHXKGHHMH JielOM,  BKIIOYAOMIHM JOKYMEHTBI
BpEMEHHBIX  (cBhImIe 10 JleT) W TOCTOSHHOrO CPOKOB XpaHeHus, oObema
B 250 nmcToB, TOM 3aKpbIBaeTcs 1 OTKPBIBAETCA HOBBIA TOM. B rpade 3
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HOMCHKJIATY PBI JIEJT 1I0CIIE/I0BATENIBHO YKA3bIBAIOTCS HOMEpa TOMOB 1 KpallHUE J1aThI
JOKYMEHTOB KaJI0TO TOMA:

T.1.11.01.2024 -
30.06.2024

DJIEKTPOHHBIE [lefla HAa ToMa (1acty) He pazjensiorcs. Bee DJIEKTPOHHbIE
AOKYMCHTBI, HE3aBUCHMO OT UX 00BEeMa, BKIIOYAIOTCS B OJHO BJIIEKTPOHHOE JIEIIO.

20.1.8. B rpade 4 «Cpok xpanenus u No crarsy o NIEPEUHIO» yKa3bIBAIOTCS
CPOKM XpaHeHHUs! [lell U HOMepa craTeil o TUIIOBOMY HJIM BEJIOMCTBEHHOMY
TICPCIHIO IOKYMEHTOB C YKa3aHHEM CPOKOB XPaHEHHS, hemepansHOMy 3aK0HY WM
HMHOMY HOPMaTHBHOMY IIDaBOBOMY aKxTYy.

20.1.9. B rpade 5 «IIpumeyanmer IIPOCTABJIAIOTCS OTMETKHU O 3aBEJCHUH Jiell
(«3aBeneHo»), 0 mepexoNAmmX nejax (nanpumep, «ITepexomsiee ¢ 2023 rofay),
O BBILCJICHUM JIC]I K YHUYTOXKEHHIO, O JIMLAX, OTBETCTBEHHBIX 34 Gopmuposanue
ACIT, O TIiepefiatie JIEN B APYryi0 OPraHu3almio JUTS IPOLOIKE U,

Ecmu  nmemo  dopmupyercst s MHQOPMALMOHHON CHCTEME WU BKIHOYAeT
HICKTPOHHBIC JOKYMEHTHI, B rpade «[Ipumedanue» ormedaercs, uto JIEJI0 BEAeTCs
B SMCKTPOHHOM BUJE C YKa3aHIEM HaUMEHOBAHUS HH(DOPMAIIHOHHON CHCTEME]"

«DNEKTPOHHbIE  JIOKYMCHTBL. PCOJl  «Kannensipus», BJ] «CiryxeOHble
3aIUCKIY.

20.1.10. ITo 34BCPILCHIM  ACJIONPOM3BOACTBEHHOIO Toja B KOHIIE
HOMEHKJIATYPBI €T B KaXIOM CTPYKTYPHOM IOXpa3jieleHnu oopmiisercs
WTOIOBdsl 3aIMCh, B KOTOPYKO BHOCSTCS CBEJICHUS O KOJMUYCCTRE 3aBEEHHBIX JIell
(TOMOB, wacTell), OTNENBHO MOCTOSHHOIO W BPEMEHHBIX CPOKOB XpaHEHUs,
BPEMEHHBIX CPOKOB xpanenust ¢ ormerxkoit «DITK» u mepexomsimmmx. Wrtorosas
3aIMCE JIOHOIHSETCS JAaHHBIMU O KOIIMYECTBE 3EKTPOHHBIX /e COOTBETCTBYIOIIHX
CPOKOB XpaHEHUS.

B wrorosyro sammce cBommoii HOMEHKJIATYPBI [€JI CBEACHUS BHOCITCS
Ha OCHOBAHMM JIAHHBIX, MEPEaHHbIX U3 CTPYKTYPHBIX MOXPA3IEICHHU.

20.1.11. Homenkiarypa lipefycMarpuBaer  (OPMHUPOBAHHE JOKYMEHTOB
TOCTOAHHOTO XPaHEHHS OTIEIBHO OT JOKYMEHTOB BPEMEHHOIO XpaHeHusl.

Homenknarypusie HOMEp4A,  3aKpeIlJIeHHBIe 33  AJMHHHUCTpaIiei,
MCTIOMHUTEIbHBIMM OpTaHamu, cofepikarcst B PCI]I.

20.2. ®opmuposanue ge.

20.2.1. McnonHeHHBlE JOKYMEHTEI FPYIIMUPYIOTCSA B Jiela B COOTBETCTBUHM
¢ HOMCHKIIaTypoit nen. Ipu odopmnennn nen HEOoOX0IUMO:

- PA3ICJIGHO - IPYNIIMPOBATL  JIella NIOCTOSHHOTO ¥ BPEMEHHOIO CPOKOB
XPaHEHHS;

- IPOBEPSITH COOTBETCTBUE JIOKYMEHTOB 3ar0J0BKY JIE] 10 HOMEHKJIAType;

- BRIIIOHATE B Jlelia IOKYMEHTBI OJHOI'O KaJCHIAPHOIO TOfd, WCKIIOUCHUS
COCTABILIIOT: IEPEXOMSLINE [IeNTa; JIMIHBIE JIeNla, KOTOpble GOPMUPYIOTCS B TedeHue
BCEro Meprojia paboTkl JJAHHOTO JINIA,

- [IPOBEPATL MPABUILHOCTH O(QOPMIICHHST JIOKYMEHTOB, TO €CTb HAIMYMe
HEOOXOMMBIX TIOMIUCEH, AaT U HOMEPOB, OTMETOK 00 HCIIONHEHUH, HOJIIUCEH,
3aBEPSIOLINX KOIUH, U APYTOE;
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- BRIITOMATL B JieNa 10 OHOMY 3K3eMILIAPY KaxXJOro JOKYMEHTA, U3bIMATh
JIMIITHAC  SK3EMIULIPBL ¥ YEPHOBHMKH JIOKYMEHTOB, YIAlATh CKPENKH M CKOObI
creruiepa;

- paclioiarars JOKYMCHTBI B JIeJIaX B XPOHONOTHIECKOM HOPSJIKE;

- COOJIIONAT JIOTHHECKYIO MOCIEN0BATENLHOCTD, TO eCTh JOKYMEHT-OTBET
HOMEIIATs 1ociie foxymeHTa-3anpoca. Iprioxenns npucoeamus s k JoKyMeHTaMm,
K KOTOPBIM OHM OTHOCATCS (UPUNONKEHUs OOIBIIOro 06beMa MOIYT BBITENSThCS
B OT/IC/IbHBIE TOMA).

llo xaxmoMy ToMmy craBaembIX Oel IpH HeOOXOMMMOCTH odopmiseTcs
BHYTPEHHSS OITUCH JOKYMEHTOB Ha OyMakKHOM HOCHTEJIE.

20.2.2. JlokyMeHTBI  BHYTpM  jerna pacrojlararoTcst  CHM3y  BBEpX
B XPOHOJNIOTHUYECKOH, BONPOCHO-JIOTHYECKON IOCIEHOBATEILHOCTH WM UX
COYETaHUH.

Pacriopsijiutenbable  TOKYMEHTBI  IPyNmupyroTcs B jmena 110 BHJIaM
1 XpOHOJIOTUH C OTHOCAMIMMUCS K HUM IPUIIOKEHUSIMH. JIOKYMEHTBI — OCHOBAHUS
K paclopsiiuTeNIbHbIM TOKYMEHTAM BKIIFOUAIOTCS B OTJICILHOE €10,

llpoTokonsr B jene  pacmonaratorcs B XPOHOJIOTHYECKOM  MOPSIAKE
U 10 HOMepam.

JOKYyMEHTBI K 3acelaHusiM (COBENaHHsM) IPYIIIUPYIOTCS B OTIEIBHOE J1eI10,
KaK 1 IPUIIOKEHHUS K [IPOTOKONIAM, €CIIH OHH CojlepKar Goltee 25 CTpaHHuIL.

JIOKYMEHTBI K IPOTOKOITAM, €CIIM OHM CrPYIIIHPOBAHBl B OT/EIIBHbIE Jiena,
CHCTEMATU3UPYIOTCA BHYTPU JIeJIa O NOPAAKY HOMEPOB IIPOTOKOJIOB.

JlokanbHble HOPMATHBHBIE aKTHI, YTBEPIK/ICHHBIE PaCOPsIUTETEHBIMA
AOKYMECHTAMM, SIBISIIOTCA NPUIOKEHUAMA K HUM M IPYIIHPYIOTCS BMECTE
C YKa3aHHBIMU JIOKYMEHTAMU.

IIprkaspl 10 OCHOBHOMN AESATENBHOCTH TPYHITAPYIOTCS OTHETBHO OT IIPUKa30B
IO JIMMHOMY COCTaBy U IIPHKA30B IO aIMHUHHCTPATHBHO-XO3SHCTBEHHOI
JESTEIIBHOCTH.

llpukasel 1o JuMYHOMY cocTaBy (GOPMHDYIOTCS B Jieda B COOTBETCTBUM
CO CPOKAMM XpaHECHHSI.

JlOKyMEHTBI B JIMYHBIX [elIaX pacHoNaraloTcs 1o Mepe ux MOCTYIIIIEHUS.

ITepenmcka rpymiHpyercs B jena MO TeMaTHKe W/HITH KOppeCnoHAeHTam
1 CHCTEMATU3UPYETCs B XPOHOTOTHYECKON MOCIEN0BATEIBHOCTH: JOKYMEHT-OTBET
lomMemaeTest 32 NOKyMEHTOM-IPOChOOH  (3ampocom). Ilpm  Bo30GHOBIEHMH
HEPCITMCKU  II0  OIPE/CJICHHOMY BOIPOCY, HavaBIIeHCs B NpPEABLIYLIEM IOy,
AOKYMEHTBI BKJIFOYAIOTCA B JIEJNIO TEKYIEro roja ¢ yKa3aHueM HHIeKca Jea
IPEABIAYIIETO Toja.

OJICKTPOHHBIE  JIOKYMEHTHI  (DOPMHPYIOTCS. B DNIEKTPOHHBIE  JIeila
B COOTBETCTBMH C HOMEHKIATYPOH NeJ OpraHmM3aluM B TOW UH(OPMAMOHHOMN
CHCTEME, B KOTOPOW OHU OBUIH CO3aHbl HIIH B KOTOPYIO OBLITH BKJIIOYEHHL.

20.2.3. B kax (bl TOM (J1€J10) peKOMEeHIyeTcs MOAIMBaTh He Gojee 250
JIUCTOB IIpH ToNUIMHE He Oonee 4 cm. Ilpm Gonbiiem xonmyecrse JIOKYMEHTOB,
OTHOCSIIUXCA K JAaHHOMY JIeIy, (OPMUPYETCS] HECKOIBKO TOMOB ITO/{ OJHIM U TeM
K€ 3aroJIOBKOM. B KoHIe Kaxnoro jgena odopmisercs 3aBepuTebHAs HATIHUCH.
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Gopmer - 06noxKH  nena, BHYTPEHHEH OIIUCH ¥  3aBepUTENBbHOMN HaJTACH
npritaratorest (npunoxennst Ne 9, 10, 11).

JOKYyMEHTEI ¢ orpanmunTEnBHOM TOMETKOI «Jlnd cIty»e6GHOTO0 ONTB30BaHMDY
IOCTOAHHOTO CPOKa XPAaHEHHUS CUIMBAIOTCS B OT/ETbHOE Jelo.

Heuncnomuennsie u nomiesxanme BO3BPAaTy NOKYMECHTBI IIOJUIMBATEL B el
3anpelacTcs.

Hena co nust wx 3aBenenus o [epeaadd B apxXUB OPraHU3alUM WK
AO BBUICIICHMS HMX K YHUUTOKEHU TIO HCTCYCHUU CPpOKa XPaHEHHUS XPaHATCH
N0 MeCTy UuxX GOPMUPOBAHUSI.

Heno cuuraercs 3aBeeHHBIM ¢ MOMeHTR BKJIIOYCHUS B HEro IEpBOIo
UCIIOJTHCHHOI'O TOKYMEHTA.

20.3. DkenepTUsa LHeHHOCTH JIOKYMEHTOB.

20.3.1. Dxceprusa  meHHOCTH AOKYMEHTOB OCYIUECTBISIETCH TOCTOSHHO
ACHCTBYIOWIEH EHTPpaTBHOM OKCIEPTHOM Komuccuelt (nanee — [19K), cosnasaemoit
MpUKa3oM  AIMUHHCTPAIMH,  HCIOTHHTEILHOIO oprana, Ha  OCHOBE
3aKoHoaaTenbCTBa Poccuiickoit Menepanny v umbx HOPMAaTUBHBIX MPABOBBIX AKTOB
Poccuitckoit ®epepanuu B 06macTy apXMUBHOTO JiejIa.

3ajaqu, GyHKIMM, TpaBa, OpramuzaIms paboter LIOK  onpenenstorcs
[IOJIOEHHEM O HEeH, KOTopoe paspabaThIBAacTcss HA OCHOBAHMM IPUMEPHOTO
HOJIOKCHHS,  YTBEPK/JCHHOIO  YIIOJIHOMOYEHHDBIM ¢enepansHeM  opramom
UCIIONHUTENILHON BIACTH B chepe apXUBHOTO 1eia U JI€JIOIPOU3BOICTRA.

[Tonoxenue o6 I[DK AIMUHHACTPAUMH,  HCHONHUTEIBHOO opraHa
coniracoseiBactest ¢ JIK.

20.3.2. DKcnepTU3a LEHHOCTH JOKYMEHTOB IIPOBOAUTCS:

1p¥ COCTABICHIH HOMEHKIATYPBI JICI, B IIpoLecce GOPMUPOBAHUS e

TP TIO/ITOTOBKE  JIENI, SEKTPOHHBIX NOKYMEHTOB K Mepejade B apXuB
AJIMUHHCTPANUN, HCTIONHATETLHOTO opraHa (IaJiee — apXuB OpraHu3aLum);

MY BBIJCIACHAM K YHUYTOXKEHMIO JIel, ODJIEeKTPOHHbIX JIOKYMEHTOB,
HE MMOJUIEXKAIUX XPaHEHHIO;

1IpA IIOZIFOTOBKE K Mepenaye Jel, JIEKTPOHHBIX JOKYMEHTOB Ha XpaHeHue
B rOCy/IapCTBEHHBIN apXUB.

20.3.3. ITpu [IPOBEJICHU N 9KCIIEPTHU3BI EHHOCTU JIOKYMEHTOB
[IpA LIOATOTOBKE [eT K Iepe/laye B apXUB OPraH3alluy OCYIIECTRISETCS

0TOOp JIOKYMEHTOB ITOCTOSIHHOIO M BpEMeHHBIX (cBbimme 10 5eT) cpokos
XPaHCHUA ISl IIepeavn B apXUB OPTraHU3alHY;

0TOOD JIOKYMEHTOB BpeMeHHBIX (110 10 ner BKJIIOYHUTEIIHHO ) CPOKOB XPaHEHUS
M ¢ mnomerkamu «Jlo muHoBaHMS HanoOHocTHY, «Jlo 3aMeHsI HOBBIMID,
TIO/UIeKAINX JAJILHEUILIEMY XPAHECHHIO B CTPYKTYPHBIX IOLPA3ICTCHUSX,

BBIICTICHHE K YHHYTOXKEHMIO NIl 33 NPEeIblAyLINe TOMbI, CPOKHU XpaHEeHWs
KOTOPBIX UCTEKIIU.

OnHOBpEMeHHO NpoBepseTcss KAYecTBO M HOIHOTA HOMEHKIIATYPBI eI
OpPraHu3almy, IPaBUIILHOCTE ONPE/ICTIEHUS] CPOKOB XpaHEHHs e,

20.3.3. Jlenma MOCTOSIHHOTO M BPEMEHHBIX (cBbimre 10 seT) cpokos XpaHeHus
[IOZUIEXKAT ITOJMCTHOMY IPOCMOTPY IS BLIICICHUS U3 HX COCTAaBA JOKyMEHTOB
BPEMEHHBIX (110 10 11eT) cpokos xpaneHus.
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Hena ¢ ormerkoit «DITK> TOABCPTAIOTCS [TOTUCTHOMY HPOCMOTPY B IIEJISX
OIIPEIICIICHNSI M BBIICIICHUS U3 UX COCTABA AOKYMCHTOB, NOIIEXKALIMX TOCTOSHHOMY
XPaHEHHIO.

20.3.4. Ot6op SJIEKTPOHHBIX  JIOKYMEHTOB ISt [epeayn B  apXuB
OpraHu3auy OCYIIECTBISCTCS B ABTOMATH3MPOBAHHOM PEXUME IIyTeM 0TGOpa
AOKYMEHTOB M3 043 NaHHBIX HHMOPMAIMOHHBIX CHCTEM IO npusHaky «Muumexc
nena» («Cpok xpaneHus).

20.3.5.ITo pesynpraram 9KCIEPTHU3EI LEHHOCTH JIOKYMEHTOB
B AJIMMHMCTpPALUM, HUCIOTHUTEIHHOM OpraHe NpOBOAMTCA OQGOPMIICHUE el
1 COCTABIISIIOTCSI TIPOEKTBI OLUCEH JIell ITOCTOSHHOO XPaHEHHUs1, BDEMEHHBIX (CBBIIIIe
10 1ner) cpoxos xpamenns u 1o JIMIHOMY COCTaBy, a TaKXKe IPOEKTBI aKTOB
O BRIICJICHUM K YHHYTOKEHHIO JICJ, He TTOMTCIKALIK XPaHEHHIO.

ITpoexTs! onmceit gen nocrosanoro XPaHeHus, BPEMEHHbIX (cBbIe 10 er)
CPOKOB  XpaHCHMS M 110 JMYHOMY COCTABY, a4 TaKkKe aKkToB o BbIIEJICHU I
K YHHHYTOXCHHIO [1€J1, He NOJUICKAIMX XPAHCHHIO, paccmarpuBaloTes Ha 3aceanui
IIOK oprammsauun oxHospemero.

20.3.6. Jlena, 06pazoBaBIuyecs B AeSTEIbHOCTH OPraHU3aIlMK U ITOJJIEXKALIHE
XPAaHCHHUIO, IIPOXOMAAT MOJIHOE WM  YaCTHIHOE odopmienne. ITonHomy
O(QOPMIIEHHIO TIOAIE)AT mena BPEMEHHBIX (cBblme 10 1eT) cpokos XpaHEHHS
1 HOCTOAHHOro Xpanenus. Jlena Bpemenuwsix (1o 10 JIET) CPOKOB XpPaHEHHS
IOJUIEXKAT YACTHYHOMY O0(OPMIICHHIO.

Odopmnenne nen unposomures B CTPYKTYPHBIX — HOAPAa3/IelICHUSIX
OpTaHM3alMK MO0 MECTy (pOPMUPOBAHUS JOKYMEHTOB B e,

20.3.7. lomuoe odopmnenue nena Ha OyMa:KHOM HOCHTENIe BKIIOYAET:

OhOPMIICHHE PEKBU3UTOR OBIONKKH 1€l 110 bopme;

HYMEPAIIUIO JIUCTOB B Jielle;

COCTaBJICHUE JINCTA-3aBEPUTENS JIe1a,

COCTaBJICHHUE B HEOOXOIMMBIX CITy4asx BHYTPEHHEH OIHCH JTOKYMEHTOB JIE1a;

IOJIUIMBKY U IIepEIIeT Jiena;

BHCCCHUE HEOOXOJAMMBIX YTOUHEHHUH B PEKBU3UTH 06I0IKKH aena (yrodHenue
HasBaHUA OpraHu3aluy, HHIEKCA NeNa, KpalHUX JaT felia, 3arojloBKa nena).

Jlucr-3aBepuTens fena, BHYTPEHHSS OMHCH JOKYMEHTOB Jejia U 00JI0XKKa
ACJIa COCTaBIAIOTCSA 110 (OPMaM, YCTAaHOBIEHHEIM IIpaBunamu xpanenus.

20.3.8. Jlena Bpemennnx (o 10 yer BKIIXOYUTEIIBHO) CPOKOB XPAHEHUS,
MOIeIKAIME  JaCTUIHOMY O(OPMIICHHIO, JIOMyCKAeTCs XPaHUTb B IAIKaXx,
B KOTOpLIX jella  XpaHWIMCh B JIENONPOU3BOJCTEE, NepeCUCTEMATH3 AU
AOKYMCHTOB B Je€ll¢ He MPOBOAWTCS, JIUCTHI Jeila He HYMEPYIOTCS, JHUCTbI-
3aBCpUTCIM  Jlesla HE  cocTaBistoTcsa. Ha obnokke jena B COOTBETCTBUM
C HOMEHKJIATYypOM Jiesl OpraHu3alid 3aroiHsIIOTCs PEKBHU3HTEI: HAUMEHOBAHUE
OpPTaHn3alNY, HANMEHOBAHUE IIOIPA3ACIICHHS, HHJICKC jIella, 3aT0JI0BOK JieJ1a, CpoK
XpaHEeHUs JOKYMEHTOB.

20.3.9. Ha o6ioxKke men BpeMeHHBIX (cBpime 10 siet) cpokos XpaHeHus u
110 JINYHOMY COCTaBY yKa3bIBAIOTCS:

HaMMEHOBAHHE BBIILECTOSIIIEH OpraHu3aIu (oprauusanuu-yIpenuTens);
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HaUMCHOBaHHE OpraHu3aluu - HUCTOYHUKA KOMILICKTOBAHUS
roCyIapCTBEHHOIO apX1Ba;

HanMEHOBaHHE CTPYKTYPHOI'O MOJPa3Ie/IeHUSL,

MHJIEKC JeJia 110 HOMEHKIIATYPE JCI;

HOMED ToMa (JacTu);

3aroJyIOBOK Jiena (ToMa, 4acTH);

KparlHUe JaThl jiea (TOMa, YacTH);

KOJINYECTBO JIUCTOB B jIeIC;

CPOK XpaHeHUs JIeNa;

apxXUBHBIA mudp nena.

Ha o6no3Kkax 1es1 HOCTOSHHOIO XpaHeHHs Ha/l HAUMEHOBAHUEM opraHu3aiun
YKa3pIBacTCsi  HAaMMCHOBAaHME  IOCYHapCTBEHHOI'O  apXHMBA,  HCTOUHHKOM
KOMIUICKTOBAHNMST KOTOPOT'O BBICTYHACT AIMUHUCTPALMS, HCIIOJTHUTELHBIH OpraH.

20.3.10. Ilpu obopmiiernu o610KKH mea:

HanMeHOBAHME BBILIECTOAIICH OpraHu3aumK (OpraHU3alM|-yIpeauTes),
P CC HATUIMH, YKA3bIBAETCS ITOHOCTHIO B MMCHHUTEIILHOM MaASKe, MO [ONHBIM
HaNMEHOBAaHMEM B CKOOKAaX yKasbIBAeTCs OMHUIMAIBLHOE TPHHSTOE COKpallleHHOE
HalMEHOBAHNME (TIPH ero HAIHYKN);

HaMMEHOBAHUE AJIMUHUCTPAIMK, HCNOJHHTENBHOTO OpraHa YKa3blBacTCs
[IOHOCTRIO, B MMCHHUTENLHOM Maleike, ¢ yKazaHueM OGUIMANBHO IIPUHATOTO
COKPAIICHHOTO HAUMEHOBAHHUS (IPH €10 HATTHHYHHN ), KOTOPOE YKA3BIBACTCH B CKOOKAX
TIOCJIE ITOJIHOTO HAMMEHOBAHUS;

HAaMMEHOBaHWE CTPYKTYPHOIO IOJPA3IEICHUS YKa3bIBACTCH OJHOCTBIO
B COOTBCTCTBUU C YTBEPKJICHHON CTPYKTYPON A AMUHUCTPALMH, HCIIOHUATEIBHOTO
opraHa  (Np¥  HAIUYUM  COKPAIEHHOTO  HAWMMEHOBAHUS CTPYKTYPHOTO
NOIPA3AENICHHsI OHO yKa3bIBAETCs B CKOOKaX);

MHJICKC JIe1a IPOCTABILICTCS B COOTBETCTBHM C HOMEHKIIATY PO e,

3arojIOBOK Jie/la TICPEHOCHTCS U3 HOMEHKJIATYPHI el AJMUHHCTpPAIHH,
WCIIOJIHUTEIILHOIO OpraHa (B HEOOXOIMMBIX ClIydYasiX B 3arojOBOK BHOCSTCS
YTOUHEHHS ),

IaThl jesa (rofa(bl) 3aBe/IeHUst U OKOHYAHUS efia B JEJIOTIPOU3BOJICTBE ).

[pn usMenennn HanMeHOBaHMs AJIMUIIUCTPATIHH, HCIIONHATEILHOTO oprana
VIV TIO/IPA3/ICIIEHHs B TEYCHHE [IEPHO/Ia, OXBATBHIBACMOIO JOKYMEHTAMH JeNa, WK
Opn riepepade Jena B Apyroe MnoapasjieiicHue Ha OONOXKKE Jena MO TPEKHUM
HANMCHOBAHUEM YKa3bIBACTCS HOBOE HAMMEHOBAHUE, a IMpeXHEee HANMEHOBAHUE
3aKJIH09aeTCs B CKOOKH.

Myiexe iesa v 3aronoBoK jiena MepeHocsTes Ha 00IOKKY U3 HOMEHKJIATYPbI
el EcTu 11e510 COCTOMT M3 HEeCKONBKUX YacTell, Ha 0BI0KKY KasKI0To TOMa (qactwm)
BBIHOCHTCS OOMIMIT 3ar0IOBOK JleNia i 3ar0JI0BOK KaXk/104 9acTH (IIpH ero HAJIWYYN).

Jlatoit fen, conepixarmux paciopsUTENBHYI0 JOKYMEHTALMIO, 4 TAKKe nel,
COCTOAIIMX U3 HECKOIBLKMX TOMOB (4acTel), ABNAIOTCS KpaliHue JIaThl JOKYMEHTORB
jiena, TO €CThb AaThl (YHCIO0, MECAI, TOI) PErucTpauuu (COCTABIEHHS) CaMOro
PaHHEro u Camoro MO3JHEro JOKYMEHTOB, BKIIOYCHHbIX B Jien0. [IpH 3TOM IeHb
Mecsna (1Ba 3HaKa) U rof (4eThipe 3HaKa) 06O03HAYAIOTCS apaGCKHMU nuppamu,
Ha3BaHUC MecCsla IMMIICTCs CIIOBOM. Ecnm B €10 BKIIOYEHBI JOKYMEHTHI, JaThl
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KOTOPBIX BRIXOIST 3a Kpaliiue Jarbl gera, TO 110j JaTaMu Aella, ¢ HOBOM CTPOKH
AcJaeres sanuch: «B nene mmerorcs noxymentsr 3a...101 (BD)». [aTsl sena moryT
HE YKasbIBaTbCAd HAa OOIOXKKE Nesl, ComepiKaumx, HanpuMmep, TO/IOBBIE IIJIAHBI
¥ OTHETBI, TAK KaK OHU OTPAXKAIOTCS B 3ar0JIOBKAX /el

Haramu nena, conepxariero TIPOTOKOIBI 3aCEIaHUH, ABJISIOTCS IaThI IIEPBOTO
1 IIOCIIEIHETO MTPOTOKOJIA.

Kpalinumu naramu nmasoro jiena ssistorces AaThl IIOANMCAHUS TPUKa3a
O TpueMe (IpU HAMYUH TPYIO0BOIO AOTOBOpA - JaTa 3aKIIOYEeHHsT TPYIO0BOTO
JIOTOBOPa) ¥ MPUKA3a 06 yBOILHEHHH JIMIA, Ha KOTOPOE OHO 3aBeJieHO. B ciyuae
CMEpTH JlMIa, Ha KOTOPOE 3aBENEHO JIEN0, KOHEYHOH jiaroit SBJIAETCS fara
JIOKYMEHTA, U3BEIAIOIIEI0 0 €r0 KOHYUHE.

PexBusuT «cpox xpamenus jmermay ICPCHOCUTCST Ha OOJIOKKY jena
13 HOMEHKIIATYDPBI Nl IIOCJE CBEPKM €ro CO CPOKOM XpaHECHUs, YKa3aHHBIM
B IICPEYHE THUIIOBBIX JIOKYMEHTOB MIH B BEIOMCTBCHHOM [EPEeYHEe JOKYMEHTOB,
C YKa3aHHCM CPOKOB XPaHEHHSI.

Ha nienax mocrosnmoro xpanenus mirmercs: «XPaHUTb [TOCTOSHHOY.

20.3.11. ITo oxomyauuu Tolla B HaAlMCH Ha OOIOXKKAX HeJI IOCTOSHHOLO
M BpeMeHHBIX (cBbimre 10 1eT) cpoxos XPaHCHHUs BHOCATCA YTOUHEHMS: NpPH
HECOOTBETCTBHH 3ar0JI0BKa 1eJl HA OBIOKKE COIEPIKAHMIO TIOAIIHTHIX JIOKYMEHTOB
B 3aI'0JIOBOK [1€J1a BHOCATCS UBMEHCHHUS U JIOMTOTHEHUS.

Hanmenosauust opranuzanum u [IO/pa3/CIEHUs, TOX U HOMED Jea MOIyT
[IPOCTABIIATHCS Ha OOJIOKKE C ITOMOIIBIO IITAMIIA.

203.12. B mensx obecneueniis COXPanHOCTH M 3aKpEIUICHUS MOpsIKa
PACIIONIOXKCHHS JIOKYMEHTOB, BKIIFOYEHHBIX B JIEJIO, BCE €I JUCTELI, KPOME JIMCTA
3aBCpUTCIIA U BHYTPEHHEH OMUCH, HyMepyloTcs apaGeKumu uubpaMu BaJIOBOH
Hymepanyer. JIueror mymepyrorest rpaduToBsim KapaH1alioM WM HyMepaTopoM
(ynorpeOieHue YepHHI W BETHBIX KapaHJalmed Il HyMmMepalud JIMCTOB
HC JIOTyCKaeTcs) CBEPXy BHH3, HH(MPHI IPOCTABIMIOTCS B IIPaBOM BEPXHEM YTIIy
TACTA, HC 3a/eBast TEKCTa JoKymenTa. JIMCTBI BHYTpeHHEH ormcn HYMEPYIOTCSI
OTJEJIBHO.

JIucTel jen, coctosimmx M3 HECKONBKUX TOMOB HIH JacTeH, HyMEpyroTcs
10 KaXXAOMY TOMY WJIH YacTH OTAEIbHO.

HokyMeHTsl ¢ cobGcTBeHHON Hymeparnmed nicToB HYMEPYIOTCS B 0OIIEeM
IIOPSIJIKE.

JIuer mo6oro hopmara, mommmruTeiil 33 oquH Kpa#, HyMepyeTcst Kak ONMH JIHCT
B TipaBoM BepxHeM yriy. CIIOKEHHBIH JHCT pasBopadusaeTcss U HyMepyeTcst
B NIpaBOM BEPXHEM YIUIy. JIUCT, CIOKEHHBIN U NOMIINTEIH 32 CEPeIUHY, MOJTIEHKUT
NEPCIINBKE M HYMEPYETCS KaK OJUH JIUCT.

Ecnn B neno mogumr xonsepr ¢ BJIOXKCHUEM, CHaJaJla HyMEPyeTCsi KOHBEPT,
4 3aTeM OYCPCAHBIM ITOPSIIKOBLIM HOMEPOM KaXkKJ/10€ BIOKCHUC B KOHBEpTE.

Ecmm B mymepanmu mucros nonymeno 6onee 10 omubok, Bce meno
Hymepyerest sanoBo. Ilpu sTom crapsie Homepa 3auepkuBaroTcs, u PSIOM CTaBHUTCS
HOBBIN HOMED JIUCTA.

Ilpu namuuum oTmenpHBIX OMMGOK B HYMEpalHu JIMCTOB [OITyCKAETCs
yIoTpebiienue JINTepHbIX (¢ 6y KBEHHBIME JOTIOJIHEHHSIMU ) HOMEPOB JIUCTOB.
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20.3.13. ITocne  3aBepienus HyMEpaluu JIMCTOB COCTABIISETCS  JIHCT-
3aBEPUTENL 1e)1a, KOTOPBIA pacrionaraercss B KoHie nena. B TUCTe-3aBepHUTelIe
NAGPaMH M NIPOIIMCBIO  YKA3LIBAIOTCS  KONUYCCTRO JUCTOB B JIaHHOM Jele,
OCOOEHHOCTH OTENBHBIX JOKYMEHTOR (HEeSCHBIIA TeKCT, Pa3phIBI, CKIIEHKH).

JlucT-3aBeputens jena moamuchBacTes ero COCTaBHUTENEM C YKa3aHUEM
AOKHOCTH, UHUITHAJIOB U (PaMUIIUH, aTHl COCTARICHU.

KomuectBo smictor B neue, YKasaHHOE B JIMCTe-3aBepuTelle  Jera,
IpocTapisercs Ha 0OJIOXKKe fTena.

Ecim  nemo  nepemiereno u  mommmto  Ges JIMCTa-3aBEPUTENS, TO
COCTABJICHHBIN JIMCT-3aBEPUTEND IIOIKIIEUBACTCS K BHYTPEHHEN CTOPOHE 3ajHEL
O0JIOKKH JIera.

20.3.14. I ydvera JOKYMEHTOB ONIPENEIICHHBIX KaTerOPHUH I10CTOSHHOIO
M BpemenHoro (ceime 10 ner) cpokoB Xpanemwus, YYCT KOTOPBHIX BBI3BaH
CHCLM(PUKOH NTOKYMEHTALMM, BKJIIOYCHHON B ACJI0, COCTABISAETCS BHYTPEHHSS
OITMCh NOKYMEHTOB JI€]1a, ITIOMEIIaeMasi B ero Hauao.

BryTpeHHsist onuck Brioyaercs B A€na, HMEoMmre 0cobyl0 3HaYUMOCTE,
a TaKKe B Jiena, chOpMUpPOBAHHBIE 110 BHIAM JIOKYMEHTOB, 34rOJIOBKH KOTOPBIX
HE PacKpBIBAIOT KOHKPETHOIO CONCPIKAHUS JIOKYMEIITOB.

BHyTpennss onmcs 1okyMeHTOB [ena cocTaBisercss TamKe Ha OOBEeMHBIE
ACTa MOCTOAHHOIO ¥ BPEMEHHBIX (CBbIe 10 J1eT) CpoKoB XpaHeHHs B Ielsx ydera
¥ OBICTPOTO HAXOXKIEHHS JOKYMEHTOB B J[eJie.

B xoHue BHyTpenHeii onucn yrassisaercs IM(PaME U [IPOIHCHIO KOTUYECTRO
BIJIOYCHHEIX B HEE JOKYMEHTOB 1 KOIMYECTBO JIHCTOB BHYTPEHHEH OITHCH.

BHYTpeHHss OIMCh JOKYMEHTOB jieNa  ITONMUCHIBACTCS COCTaBUTEJIEM
C yKazaHHeM JTOJLKHOCTH, HHUIMAJIOB M (haMMJIIMH, JaThl COCTABIICHILSL.

Ecin  nemo  mepemnereno u  mommmrto  Ges BHYTPEHHEH  onucy,
1O COCTaBIICHHAs BHYTPCHHAS OIKUCH IOJAKICHBACTCS K BHYTpCHHEH CTOpOHE
JTULEBON 0ONIOXKKY Aeda.

20.3.15. JIokyMeHTBI OCTOSIHHOIO, BPEMEHHBIX (cBbILe 10 5eT) cpokos
XPaHCHHS U TIO JIMYHOMY COCTaBY, COCTABISIOIINE JIEJI0, TOMEILAIOTCS B TBEp/IbIe
O6HO>KKH n3 KapToHa, ITOAUIMBAXOTCS B quLIpe IIPOKOJIA HIH NeperiieTarOTCs
C YHCTOM BOSMOXKHOCTH CBOOOIAHOIO YTEHUS TEKCTA BCEX JOKYMEHTOB, JAT, BH3
U PE30MONMi Ha HUX. Pe3omonuu pyKoBOJICTBA, COCTABICHHBIC HA OTHETbHBIX
JTACTAX, IOMEIIAIOTCA NEPea JOKyMeHTOM. IIpd MOArOTOBKE mei K IOMNIIMBKE
(IleperuieTy) IpoBepsieTcs NPABHILHOCTD UX (opmupoBaHus, oopMieHns, Bee
IUIACTUKOBBIC M METa/UIMYECKHE KPEIUIEHUS, a TaKKe TEPMOTIEPEILIETHI
U3 JIOKYMEHTOB YJIaJISIIOTCSL.

Jena  nocTosHHOrO XpaHeHWs, CcOCTOSIEEe U3 0co6o LEHHBIX WX
HE(OPMATHBIX JIOKYMEHTOB, MOLYT IPUHUMATLECS HA XPaHEGHHE B 3aKPhITHIX
TBEPADIX IIATIKAX € TPEMS KITaNlaHAMH U C 3aBA3KAMU I B KOPOOKaX.

IlofroroBka dIeKTPOHHBIX JTOKYMEHTOB K nepeiade B apxuB OpPTraHU3alUu
OCYUICCTBIISCTCSA CTPYKTYPIHBIM noJIpas/ielieHueM AMHUHHECTpanH,
UCTIONIHUTEIBHOIO OpraHa — BJAJENIBIEM COOTBETCTRYIONIEH UHGOPMATIHOHHOM
CHCTEMBL  COBMECTHO C IIOIPA3JClIeHHeM (CHENHaIuCcToM), 06eCe HBarOHM
yHKUHOHIPOBaHME NMHAOPMALIHOHHON CHCTEMBL.
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20.3.16.Tlpu  MOArOTOBKE  BJIEKTPOHHBLIX JOKYMCHTOB,  OTOOpaHHBIX
K licpeflade B apxWB OpraHM3allid, BBIIOJHAIOTCS CIEAYIOMIHEe OCHOBHBIC
IpOLENyPBl PadOTHI C OKYMEHTAMU:

KOHBEPTAIMS SJIEKTPOHHOIO IOKyMEHTa B (POPMAT apXUBHOTO JOKYMEHTA;

(GopmupoBanre B MHPOPMAIMOHHON cHCTeMe OpraHu3aliy IEKTPOHHBIX
ACIL, ABILTIOIMXCS COBOKYITHOCTBIO KOHTCHHEPOB DIIEKTPOHHBIX JIOKYMEHTOB WITH
KOHTCHHEPOM 3JIEKTPOHHOIO JOKYMEHTA, BKIOYAIOIIEM: KOHTEHT U MeTa/IaHHbIe
BJIEKTPOHHOTO TOKYMEHTA, (QaliiIbl 3JIEKTPOHHEIX TTOITHCENR U BU3YaJIM3UPOBAHHYIO
KOIHIO TEKCTOBOI'O 3JICKTPOHHOTO JIOKyMeHTa B hopmate PDF/A;

(bOpMHMpPOBaHKE OMMCH  DJIEKTPOHHBIX  JIC]I, JIOKYMCHTOB  CTPYKTYpPHOIO
IIO/IPA3ACTICHIS;

MUI'DALMST  SJIEKTPOHHBIX JIOKYMEHTOB Ha (GH3MYECKH 060CO0JIEeHHbIC
MaTepHallbHbIC HOCHTENH, €CJIN JJOKYMCHTBI TIEPENAIOTCS B apXUB OPraHU3alUK He
110 HH(OPMALHMOHHO-KOMMYHUKAI[MOHHBIM KaHATAM:

[POBEpKa BOCHPOU3BOAUMOCTH MIEKTPOHHBIX JOKYMEHTOB;

IpoBepka  5ICKTPOHHBIX ~ NOKYMECHTOB Ha  HAJIHYHe  BPEJOHOCHBIX
KOMIIBIOTEPHBIX [IPOTPaAMM;

HONTBEPKACHUE IIEIOCTHOCTH IEKTPOHHOIO AeJia SNEKTPOHHON MOMIHCHIO
PYKOBOMHMTENIA CTPYKTYPHOTO IOApPas/ieeHus (MHOIO YMOJIHOMOYEHHOIO JHIA),
OCYIIECTBIISIOMETO IIOAIOTOBKY 2JIEKTPOHHBIX JIOKYMEHTOB K Ie€pefade B apXHB
OpraHu3aIuy.

20.3.17. DnexTpoHHBIE JIOKYMEHTHI IIEPEIAIOTCS B apxXUB OpraHW3aLuU
0  WHQOPMALMOHHO-TCTEKOMMYHUKAUMOHHON — CEeTH WM Ha busuaeckn
000COOJIEHHBIX HOCHTENSIX B COOTBETCTBHM C YCTAHOBJIECHHBIMH [IpaBUIIAMH,
Oes coxpaHeHMs JAaHHBIX OJIEKTPOHHBIX JOKYMCHTOB B COOTBETCTBYIOIIHX
UH(QOPMALHOHHEIX CHCTEMAaX.

20.3.18. Onucu ;e COCTaBISIIOTCS B CTPYKTYPHBIX  IOJpa3ACIECHUSIX
AJIMVHUCTPAINH, UCIIOIHUTEIBHOTO OpPraHa IMOJ METOMHIECKIM PYKOBOJICTBOM
CTPYKTYPHOTO IIONPA3/ICIIEHUS 110 1eJIONPOU3BOCTRY.

OnvicH 1N coCcTaBIsAIOTCs OTAEILHO Ha [eia M0CTOSHHOTO XpaHEeHHUs; Jena
BPEMEHHBIX (cBBIME 10 JIeT) CPOKOB XpaHeHHMs; JAena IO IHYHOMY cocrany,
JJICKTPOHHBIC [1€J18, a TAKOKE Ha Jlelia, COCTOSIME U3 JJOKYMEHTOB, XapaKTePHBIX JJIs
JIAHHOH OpraHu3anuu (Cynebnble, CIIEACTBEHHBIC Je/a, HAy YHbIE OTYEThI IO TEMaM).

Onvicu e CTPYKTYpHBIX TTOApa3feneHnil COCTABISIOTCS 110 dbopmawm,
ycranosyieHHbIM lIpasunamu xpanenns (npuiioxkenue Ne 31).

Ilo ommesiM men cTpyKTypHBIX IOpasielieHuil JOKyMEHTbI [epelatoTCs
B apXUB OpraHU3alUH.

Ha nienma BpeMeHHBIX cpokoB xpanenust (1o 10 jer BKJTFOYUTENHHO) OTIUCH
HE COCTABILFOTCS ¥ B apXUB TaKUe Jlella He [IePefaroTCs.

Ipu nanmumn B oprasumszanuu PCOJ] orvcu e (OPMUPYIOTCS B CUCTEME.

20.3.19. Onucu fen CTpyKTypHBIX TIOAPa3Ie/IeHHM NPEACTABIIAOTCS B ApXUB
OpTatHM3aliK He paHee, YeM 4Yepe3 ONUH TOJl, M He MO3JHee, YeM vepes TPH roja
[IOCJIC 3aBEPIICHUS el B ICTIOTIPOU3BOICTBE.
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20.3.20. Ornenvras onuco IpeACTaBsAeT cOOGOH IIepedeHp ONUCATEIhHLIX
CTATEH ¢ CAMOCTOATEIILHOMN ITOPSIIKOROIA HyMEpalKeH, Kax1as U3 KOTOPBIX JIOMKHA
BKJIIOYaTh CINEAYIONIUE CBEICHUS:

HOPSJIKOBBIA HOMED JIeJIa 110 OITHCH:;

HHIEKC JIeia;

3aroJIOBOK Jeja;

KpaiHue JTaTel j1ena;

KOJIMYECTRBO JIUCTOB B JiEJIE;

CPOK XpaHCHUS JieNa;

[IpUMeYaHusl.

20.3.21.Ilpu  cocraBnenwu ommcu A@T  CTPYKTYPHOIO IOJIpa3ieneHus
cobmonaroTes clielyronme TpeGoBanus:

- 3arOJIOBKH JIC]I BHOCSITCS B ONHCH B COOTBETCTBUU C IPUHATON CXeMOM
CHCTEMATH3alN JIC]], 3aKPeIUICHHONH B HOMEHKIATYpe /el

- KQKNOC JIEJI0 BHOCHUTCS B ONWCH I10JI CAMOCTOSTEIHHEIM OPSIAKOBBIM
HOMEPOM (€CIIH JIeNI0 COCTOMT U3 HECKONBKHX TOMOB ML YacTel, TO KK/ TOM
M 4acThb BHOCSTCSA B OIUCH I10J CAMOCTOSTEIBHBIM HOMEPOM); MOPSAOK
HyMEpalluH JIeJl B ONUCH — BaJIOBBIA;

- 'paQbl OIUCH 3aIIOIHSIOTCS B COOTBETCTBHU C TEMI CBEIICHUAMHU, KOTOPhIE
BbIHECEHBI Ha OOJIOXKY Jlela;

- [P BHECCHMM B ONMChH TOAPST /el (TOMOB, 4YacTelf) ¢ OIHHAKOBLIMH
3aroJIOBKAMM  3arOJNIOBKM  BCeX Men (TOMOB, 4acTeif) MUIITYTCS  IOMHOCTRIO;
HPH BHECCHUH B OIIUCH IIOCIIEAHErO 3arojl0BKa J00aBIsSeTCS ClIOBO «ocnemanity);

- rpada onwcu «Ilpumevanwisy MCTIONB3YCTCA ISl OTMETOK O TpUeMe Jel,
OCOOCHHOCTSX MX (DU3UYECKOTO COCTOAHES, O niepeaaie ey IpyruM CTPYKTYPHBIM
[IOAPA3ACICHUCM CO CCBUIKOM Ha aKT, O HATMYHY KOITHIL,

20.3.22. Tlepe)1 BHECEHHEM 3ar0IOBKOB JIC) B OITHCEH POBEPSIOTCS KaueCTBO
GOpMUPOBAKMST U OQOPMICHHUS €], COOTBETCTRUE KOJIMYEeCTBA Jie/l, BHOCHMBIX
B OIIHCE, KOJIMYECTBY 3aBE/ICHHBIX el 110 HOMEHKIATY e JeN OpraHu3allii,

B xonue onucu Bcnen za [IOCJICAHEN ONMMCATEILHON CTaTbell 3aIoNHsIeTCs
MTOrOBas 3aliCh, B KOTOPO# ykaseIBaroTces (nudpamu u MPONHCHIO) KOJUYIECTBO
ACIL, HHCIIIIMAXCS IO ONUCH, TIEPBBII U TIOCIIE/THII HOMepa JIel [0 OIHCH, 4 TakiKe
OrOBAPUBAIOTCSL OCOOEHHOCTH HyMEpallMM JieJ B OOUCU (IMTepHBIe  HOMepa
U TIPOIYICHHBIE HOMEPa).

20.3.23. Ilopsimok  mpucBoeHus HOMEPOB  OMMCSAM A€l  CTPYKTYpPHBIX
TIONpas/eNIeHUH yCTaHABINBAETCS TI0 COMIACOBAHMIO C APXUBOM OpraHu3alliu.

20.3.24. Ilpu cocTaBICHHM OITHCH SICKTPOHHBIX JieN (npunoxenue No 32)
B OIMCH BKJTIOYAIOTCS:

IOPAIKOBBI HOMEP 3JIEKTPOHHOTO JIENa MO OITHCH;

MHJICKC DJIEKTPOHHOIO JIeN1a;

3aroJIOBOK JieJ1a;

Jara jena (ToMa, 9acTu);

CPOK XpaHEHHUsI JieNIa;

00BeM DIEKTPOHHOTO fena B M6;

IIPUMEYaHHs.
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B cocrase onucu SMCKTPOHHBIX Jien B PCOI dopmupyercs peectp
SJICKTPOHHBIX JIOKYMEHTOB (KOHTEHHEpOB OJICKTPOHHBIX JIOKYMEHTOB), B KOTOPOM
YKa3bIBAIOTCH CBENCHUS 00 AIEKTPOHHBIX AIOKYMCHTaX, BKJIOYEHHBIX B KaXKI0€
3JIIEKTPOHHOE JIEJI0.

20.3.25. Onucu  jien CTPYKTYPHOTO  ITOJIPA3NENCHUS  ITOMITUCHIBAIOTCS
PYKOBOIUTCIIEM  I1OAPA3ICICHUS,  COMIACOBBIBAIOTCS LIDK  crpykryproro
lofpaspenenust (py ee Hanuymu) u Ciryx0oit  nenonpoussomcrsa. Peectp
JICKTPOHHBIX [TOKYMEHTOB, SBIAIOLIMNCA NPUIOKEHHEM K OMUCH SJIEKTPOHHEIX
AOKYMCHTOB, TIOANUCBHIBAETCS COCTABUTENICM peecTpa ¢ yxazaHueM HOIKHOCTH,
UHMIIAATIOB, GaMIIINU, JaThl COCTABIICHISL,

20.3.26. Onucu pen CTPYKTYPHOTO  [OApA3jieNieHus  OpraHu3aluy
COCTABILIOTCS B IBYX JK3EMIUIAPaX Ha OyMaKHOM HOCUTENIe, OUH M3 KOTOPHIX
TIEpE/lacTes BMECTe C IelaMy B apXUB OPraHHU3aIMK, 2 BTOPOM OCTaeTCH B KAYCCTRE
KOHTPOJILHOIO 9K3eMIIISIPA B CTPYKTYPHOM IIOpa3aeieHui, B apX¥B OpraHu3alun
TaIOKe  TIepejlaeTes [0 JK3eMIUISIpY  OIMcel  jlenm B DJICKTPOHHOM  BHJIE
B peraxkTHpyeMoM (hopmarte I UCIONB30BAHMS B IajbHEHIIeM JUISL TIOJITOTOBKH
APXUBHBIX OIHCEH JIell, JOKYMEHTOB (FOLOBBIX paszenos).

20.3.27. lena nepemarorcs Ha XpaHCHUE B  4pXWMB  OpraHU3ALUU
B COOTBETCTBMM ¢ rpadukoM Iepemayu AOKYMEHTOB,  yTBEP)KIEHHBIM
PYKOBOLMTEICM — OpraHM3al¥ HMIM  UHBIM  YIOJNHOMOYCHHLIM MM JIMLOM
1 COTJIACOBAHHLIM C PYKOBOAUTEIISAMU CTPYKTYPHBIX HOpA3/e/CHHUI,

20.3.28. Jlerna TOCTOSAHHOTO M BPEMEHHbIX (cBbie 10 Jiet) cpokos xpanenus,
AOKYMEHTBI TIO JINIHOMY COCTaBY, IIEKTPOHHbIE JOKYMEHTHI [IEPEJIAIOTCS B apXUB
OpPTaHU3alMK HE paHee, YeM Yepe3 IO/, U He MO3[Hee, YeM 4epes3 TPH rojia rocie
3aBEPIICHUS UX B J1EJIONPOU3BOACTBRE.

20.3.29. Ilepenaua nen B apxus OpraHu3aluy NPOU3BOJUTCS 110 OIUCAM e
CTPYKTYPHBIX IIOAPA3IeIICHUIA.

YIoIHOMOYEHHBIH PaGOTHYK apXuBa IIPOBEPSCT IPABUILHOCTE OQOPMICHHSI
M (QOPMUPOBAHUSA NeN, HPAaBUILHOCTD COCTABJICHIS ONMCEN Hell, COOTBETCTBUE
KOIHUHECTBA JIeN, BKIIOYCHHBIX B OINMCh, KONHMYECTBY jiel, COPMHUPOBAHHBIX
B COOTBETCTBHM C HOMEHKJIATYpPOH Jelr.

Bruisiennsie nmpu nposepke HeoCTaTKH B (popmupoBanny u opopmieHnn
AN pAabOTHUKM  CTPYKTYPHOIO  IOJApA3NCACHHS  OOS3aHLS YCTPaHUTh
B JIBYXHEJCNBHBIH CPOK.

20.3.30. [Tpuem kaxaoro AClla B apXWUB OpPraHu3audy [IPOU3BOIUTCS
B TPUCYTCTBIH [EJIONPOU3BOLAUTENS CTPYKTYPHOIO ITONPA3IENEHIIs. Ipu stom
Ha 0601X DK3EMILISPAX OMUCH IIPOTHUB KAXKIOr0 AeJ1a, BKIIFOYEHHOTO B Hee, JIe)1aeTCsl
OTMETKA O HaTUHK JIea. B KOHIe Kak10ro 9K3eMILTIpa OMNCH B HTOTOBOH 3amicH
yKa3bIBaeTcs nu@paMu U [IPOIHUCHI0 KOJINYECTBO (aKTHYECKN IPHHATHIX B apXUB
ACHL, B TOM H¥CJIe DIEKTPOHHBIX, HOMEPA OTCYTCTBYIONIHX Jefl, JaTa rpuemMa-
HE€pelladn Jiea, a TakxKe MOIMCH JIMIE, OTBETCTBEHHOIO 34 apX¥B, W JIHIA,
IIepeNaBUIeIo Jea.

Hrorosas 3ammch mOATBEPKAACTCS  TOMITHCSMHU COTPYIHHMKA apXuBa
¥ COTPY/IHMKA (AeIIONPOU3BOIUTENS) CTPYKTYPHOIO TOJPA3/IENICHHS, TICPEAaBIIEro
Jiena Ha OyMaKHOM HOCHTEIIE U DJICKTPOHHDIE JICIIa.
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20.3.31. [lepenaya oJCKTPOHHBIX JIOKYMEHTOB B apxXuB OpraHu3aluuu
NPOU3BOIUTCA Ha OCHOBAHWH ONMCCH SICKTPOHHBIX JIEN [0 MHPOPMAIHOHHO-
TCTICKOMMYHUKALMOHHONW ~ ceT  (IIpM  HAIMYMM B apXWBe OpraHd3aIiu
MHQOPMAIMOHHON CHCTEMbI) WM HA (U3HYECKH 060COBICHHBIX MaTepUaTbHEIX
HOCHTEJIAX, KOTOPBIE IIPE/ICTABIIIOTCS B ABYX MIEHTUUHBIX IK3EMIIIAPAX.

20.3.32.B  ciydae JUKBHIALNHM WK pEOpraHu3aluy  CTPYKTYPHOI'O
TONPASACICHIA  OpraHU3aliy  JIeTTONPOU3BOAUTEND MONPA3AEIeHUS B TIEPHON
UPOBCICHUS  TUKBUIALMOHHBIX  MCPONPHUATHH  (OPMUPYET BCe HMEIOILUECs
JIOKyMEHTBI B 1efa, OQOpMIsSeT OeNla W IepelaeT UX B apXuB OpraHu3aIuy,
HE3aBUCUMO OT CpOKOB XpaHeHus. llepenaga nen ocymiecrsisercs mo omucsm jen
U HOMEHKJIATYpe Jell.

203.33. Ha Jiena ¢ HMCTEKUIMMH CPOKAMH XpaHeHus B CTPYKTYPHBIX
TO/PA3ACNICHUSIX OPralU3alMi COCTABISIIOTCS NPE/UIOKECHHS K aKTy O BBLICICHUH
K YHUYTOXKCHHIO  TOKYMEHTOB, HC IO[JIEKAINMX XpaHeHHIo (1o  (opMe,
ycTanoBieHHOH [IpaBunamu Xpanenus).

Ha ocHoBe mpennokenuit  CTpyKTYypHBIX — MOApas/ieNeHui ciryxo0a
ACIOIPOMU3BO/ICTBA OPraHM3ALMK  COCTABISACT MPOEKT aKTa O BhLICIECHHU
K YHHHITOKCHUIO JIOKYMEHTOB, HE IOJTEXKAIHX XpaHeHuto (puioxenne Ne 14),
Ha Jiena Beel opraHM3anuu 1o ToH ke (opme. 3aroloBKM OXHOPONHBIX JIell,
OTOOPAHHBIX K YHHUTOKEHUIO, BHOCATCS B AKT T10/T OOIIHM 3aTOJIOBKOM C yKa3aHueM
KOJIMYEeCTBA JIeJl, OTHECEHHBIX K JaHHOU rpymre.

YKazaHHbIH IIPOEKT HOIUCHIBACTCS PYKOBOZMTEEM CILYy KOBI
ACIIONPOU3BOJICTBA U BU3MPYCTCST PYKOBOAMTENCM apXuBa (pyKOBOAUTENEM
CTPYKTYPHOTO  IOApA3JC/ICHUs, OTBETCTBEHHOIO 33 XpaHEHHe apXHUBHBIX
JIOKYMEHTOB).

20.3.34. Jlena BKIIFOYAOTCS B aKT O BBIJCICHUH K YHUYTOKEHUIO IOKYMEHTOB,
HE TOUIEWAIINX XPAHCHUIO, €CIIH IPE/ILYCMOTPEHHBIA ISl HUX CPOK XpaHEHHS
MCTeK K | sHBaps roga, B KOTOPOM cocTasied akt. Hampumep, 3akoHdeHHbIe
B 2023 romy mena ¢ 3-JIeTHUM CPOKOM XpaHEHW I, MOTYT OBITH BKJIIOUEHBI B aKT,
KOTOPBIH OyjeT cocTaBieH He panee 1 susaps 2027 roza.

20.3.35. lena ¢ ormerkoit «3ITK» nomsexar moNHCTHOMY NPOCMOTPY
B HCJSIX  BBIABJICHUS JOKYMEHTOB, IOWIEKAIIMX I[TOCTOSHHOMY XPAHCHHUIO.
BblsiBieHHblE B TaKUX JiellaX JIOKYMEHTBI HOCTOSHHOIO XPaHECHUST BBIJIETISIOTCS
1 IIPUCOCAVHSIOTCH K OJHOPOIHBIM JIefIaM Kl (POPMUPYIOTCH B CAMOCTOSTENbHDIC
nena.

OcranpHble JOKYMEHTHI Jlena ¢ oTMeTkod «IITK» BKIFOYAIOTCS B aKT,
npu s1oM otMeTka «ITTK» B akre He ykaszbizaercs.

20.3.36. Ilpoekr axTa O BBUICHEHMU K YHHYTOKEHUIO JIOKYMEHTOB,
HE MOJIOKAIUX XPAaHCHUIO, MPEACTABIAETCS HA PACCMOTPEHUE U COITIACOBAHUE
LIOK ongmoBpeMeHHO ¢ TpoekTaMy OHHCEeH el IMOCTOSHHOIO XpaHeHus u
10 JITYHOMY COCTAaBY.

3amectureins ['ybepHaTopa — pyKoBOIUTENs AIMHHUCTPALIIH, PYKOBOJIUTEIIH
VCHIOJIHUTENBHOIO OpraHa YTBEPKIAET TPOEKTHl OMUCEH Jiel IIOCTOSHHOTO
XPaHEHMs, 110 JITIHOMY COCTaBY, aKTa O BBINCIEHUN K YHHUUTOXEHHIO JIOKYMEHTOB,
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HC TOMNICKAIMX XPAHCHUIO, TIOCHE YTBEPKICHUS X OlIK, mocne 4ero pena,
BBUICJICHHBIC 110 aKTY K YHUYTOXEHHMIO, MOI'YT ObITh YHUYTOXEHBI.

20.3.37. lena, nomiexarue YHUHITOXCHHUIO, MEPENaroTCs Ha IepepaboTky
(yrunusanmio). Iepenaya nen OQOPMILACTCS IPUEMO-CHATOUHO] HAaKJIaIHOH.

20.3.38. Iocie  ynuaroskenus nen s HOMCHKJIATYPE J€]l MPOCTaBISIFOTCS
OTMETKH, 3aBEPSACMBIC IOAMUCHIO CIIEIMAINCTA CITy®0bl  TeIONPOU3BOICTBA,
1 NaToM:

«Yanuroxeno. CMm. akT No oT . Ilonmmwce,
UHUIHAIBL, paMUIns.

20.3.39. DnexrpoHHbIe AOKYMCHTBL € HCTEKIUMMH CPOKAMH XPaHEHHUS
HOMUIEXAT BBIACICHUIO K YHUYTOXEHHIO HA OBIIMX OCHOBaHHMSAX, TIOCIE 4Yero
[POBOAUTCA UX (U3MYECKOE YHUYTOKEHHE WITH YHHYTOXKCHUE MPOTPaMMHO-
TEXHUUCCKMMHU CPEJICTBAMU € COOTBETCTBYIONIEH OTMETKOM B akre o 153801 (M (30707
K YHUYTOXEHHIO 3JICKTPOHHBIX JOKYMEHTOR.

OJIEKTPOHHBIC JOKYMEHTHI CUUTAIOTCS YHHHYTOXCHHBIMU, €CIIH UX HEeNb3s
BOCCTAHOBUTL  CPEACTBAMHM  MH(QOPMAIMOHHON  CHCTEMbI  Ha HOCUTEIISIX
HH(POPMALIMHU U U3 Pe3ePBHBIX KOITHIL.

20.3.40. AKTBI O BBIJICIICHHUN K YHUYITOXKCHHIO JIOKYMEHTOB, HE TOMJICKAIIHX
XPaHCHUIO, XPaHATCS TOCTOSHHO B jiene hoHa.

20.4. Opranmsanus goctyra k JOKYMEHTaM U WX UCIOJIL30BAHMS.

20.4.1. Beinaua e, Haxonsmmxcs Ha XpaHEHUM B apxXuBe OpraHU3allyy,
CTPYKTYPHBIX [OApasAeneHusax  pabOTHHKaM  JPYrUx ToApasaeaeHui
AULL - O3HAKOMJIEHMA M (WIHM) JUI1 BPEMEHHOTO HCIIONB30BAHMS B pabore
IIPOM3BOIUTCS IO 3ampocaM, HOANHMCAHHBIM PYKOBOJHATENEM (3aMecTHTEIIEM
PYKOBOJIUTEIIS) CTPYKTYPHOIO TTO/Ipa3/iee s, 3aNpalinBarOLIEro Aej10 (JOKYMEHT)
1 C paspelicHus samecturens |ybepHaropa — pykoBomuTes AnmMuHmCTpaIyy,
UCIOJIHUTCIBHOIO  OpraHa MM CTPYKTYPHOTO NONPA3/IEIIEHNs, JTOKYMEHTEI
KOTOPOTO 3anpalinBarOTCs.

20.4.2. Jlena, JIOKyMEHTB!  BBIAAIOTCS  BO BPEMCHHOE  IT0JIL30BaHUE
paboTHuKaM AMUHUCTPAIHHN, UCTIOMHITCIBIOND opraHa Ha cpok He 0oJiee 0IHOTO
Mecsla.

l'ocynapcrBennsiM  opramam (CYAeOHBIM, IPABOOXPAHUTENBHEIM, opranam
TOCYAApCTBEHHOIO KOHTPOJIS M HA/130pa) JIena U OTHelbHble JIOKYMEHTEI BBIAIOTCS
Hd OCHOBAHMM WX HHCBMCHHBIX 3alpOCOB C pa3pellcHHs PYKOBOAUTEIISI
OpraiM3alliy WK WHOTO YITOJHOMOYEHHOIO MM JIMIA, 110 aKTaM Ha CPOK He OoJiee
IIECTH MECSIEB.

IIpy  HEOGXOOMMOCTH CPOK  HCHOMB30BAHMS JOKYMEHTOB MOXET OBITh
IIPOJIJICH.

20.4.3. B nuceMeHHOM 3aMpoce PAabOTHUKOB OpPraHM3alldM O BhLIAue
JIOKYMEHTOB (J1€]1) BO BPEMEHHOE IT0IE30BAHNC H3/TAIaI0TCs IPUYHHEL, TI0 KOTOPBIM
3alpallIdBaeTCs  NeJI0  (DOKYMEHT) M Ielb  HCIOIb3OBAHMUS JIOKYMEHTOB,
HaXOMSIIMXCSl Ha ONEPaTUBHOM XPaHEHUH,

20.4.4. Ha BrimanHOe geno 3aBOJIMTCS KapTa-3aMeCTUTENh, ITIoMenaeMas Ha
MECTO BBITAHHOIO Jiena. B Hel ykas3pIRatoTes uumeKe jiela, 1aTta ero BBLIa9H, KOMY
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ACTIO BBINAHO, /1aTa ero BO3BpAICHUS, HPENyCMaTpUBAKOTCS rpadsl IS TOAIHCEt
B IIOJIy4EeHUH U ITPUEMeE JeJIa.

Ha w™ecro wsmstoro nommmunuka AOKyMEHTa  pabOTHHK  CIyKOBI
ACJIOIPONU3BOACTBA WK [ENONPOU3BOIUTEND [IONIpas/IeIICHUs. BKIAIBIBAET B JIEJIO
TUCT-3aMECTHUTEND C yKa3aHUEM, KOIjla, KOMY M Ha KakKoii CPOK BBIJJaH AOKYMEHT
W NOANUCSIMU B IOIYYEHUH W MpUEMe Jea. llpu sTomM B genmo momemaercs
3aBEpEeHHAs KOIMUS JIOKYMEHTA.

llocsne pemenus ronpoca, s PacCMOTPEHHUsT KOTOPOTo Jiena (JIOKYMEHTEI)
M3bIMAJIICE II0 3alpOCaM TOCYAapCTBEHHbIX OpraHoOB, NOATUHHUKHU JOKYMEHTOB
AOIDKHEI OBITH BO3BPAIEHB! B OPraHU3aIiIo 1 IIOMEILEHBI B JIEJ10.

20.4.5. DneKTpOHHEIE JOKYMEHTHI, HaXOILSIIIIUECS Ha OIIEPaTHBHOM XpaHEeHHH
B 0a3ax JaHHBIX HHBOPMAIMOHHBIX CHUCTEM, BBITAIOTCS JUIA MCIOIB30BAHUS B BU(e
KOITMH 3IIEKTPOHHBIX JOKYMEHTOBR.

20.4.6. ITopsnok AOCTyna pabOTHUKOB OpraHM3alud K JMIOKyMEHTAaM,
pasmemaemeiM B PCOJI unu wHoii HH(POPMAOHHOH cHcTeMe, YCTaHaBIMBaACTCS
JIOKAJILHBEIMUA  HOPMAaTHBHBIMM aKTaMH OpraHM3alliy, OTIPENEISIIOIUMU  TTOPSITOK
IKCILTyaTauny MHQOPMAIIMOHHOM CUCTEMBI, M B COOTBETCTRIM NIEPCOHATBHLIMU
YUCTHBIMU 3anucsiMu paboTHukoB B PCOJ vy unoii MH(POPMAILMOHHOI crcTeMe.,

PaGoraukam, He wumeromuM ipaBa J0CTyna K COOTBETCTBYIOIIEH
MH(OPMAITHOHHON CHCTeMe, SJICKTPOHHBIC OKYMEHTBI BBIIAIOTCS Ha (U3MYECKH
000COONEHHOM HOCHUTENE, BBICHLIAIOTCS 110 DJICKTPOHHOMY ajpecy pabGoTHHKa,
3aNpaIMBaOIETO JOKYMEHT, MITH HHBIM 00pa3oM.

204.7. B ciyx6e /ICTIONIPOM3BOACTBA,  CTPYKTYPHOM  [IOJpa3/IeNeH H,
BBIAABIICM  JIENIO  (JIOKYMEHT), BENETCA VYeT BBITAHHbIX Aen  (IOKYMEHTOB)
¥ KOHTPOJIL MX CBOGBPEMEHHOIO BO3BpaTa. DIEKTPOHHBIC ena (IOKyMEHTEI)
BO3BPATY HE ITOLJIEXKAT.

20.4.8. PabOTHUKH OpraHM3alum  o6s3aHbI obeclieunBaTh  COXPAHHOCTE
[TONYMEHHBIX BO BPEMEHHOE MOIb30BAHHE JIOKYMEHTOB (men) Ha OGyma)kHOM
HOCHTEJIC ¥ HCIIONL30BATh IONYYEHHYIO HHPOPMALHIO B CIIy)KEOHBIX IEJI5X
B COOTBCTCTBHM C TPEOOBAHUAMH JIOKANBHBIX HOPMATHBHBIX aKTOB. 3amperaercs
ficpeflaia  IOJYHCHHBIX JOKYMEHTOB WM WUX Komwil paGoTHMKaMm IpYrux
NOJpa3/eICHUM I OpraHu3aIiii.

20.4.9. Usbsrue (Bolemka) JOKYMEHTOB, 00pa30BaBIUMXCS B JIESATEILHOCTH
OPTaHU3ALNN, TIPOU3BOJUTCS B COOTBETCTBHH ¢ 3aKOHOMATEIHLCTBOM POCCHHCKOI
Denepanun.

20.4.10. M3parie (BhiemKa) JOKYMEHTOB HPOU3BOAUTCS HAa OCHOBAHUU
IHCEMEHHOTO PACIIOPSDKEHUS (1I0CTAHOBIICHHS) COOTBETCTBYFOMIETO OpraHa BJIacTH
C Pa3peIICHHS Py KOBOIUTEIIS OPraHU3alMH UM HHOTO YIIOMHOMOYEHHOIO UM JULa
C U3BCILCHNUCM PYKOBOAUTEIIS [IOPA3/ICICHHS, JOKYMEHTbI KOTOPOI'O U3BIMarOTCs.

20.4.11. @akr u3bsiTHs (BBICMKH) AOKYMEHTOB (DMKCHUPYETCS! B IIPOTOKOJIE
(axte) U3bATHS (BHIEMKH) AOKYMEHTOB, KOTOPbIH COCTABIAETCS He MEHEE YeM B IBYX
OK3CMILIApaxX M TIOJAIMCHIBAETCS  YIIOJIHOMOYEHHBIMHU NpeCTaBUTEIISIMU
OPTaHHU3ALNK 1 COOTBETCTBYIOIIETO rOCYAAPCTBEHHOTO oprana. K IIPOTOKOITY (aKTy)
IIPUTAracTCs ONUCH (PEECTP) UIBATHIX IOKYMEHTOR (men).
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20.4.12. Ilpy  U3LATHH [1OUIHHHUKOR JIOKYMEHTOB B JICJIO ITOMEIAeTCs]
34BCPCHHAA KOIUS JIOKYMEHTa, Ha 060opoTe KOTOpoii YKa3bIBAETCS OCHOBAHUE
M3BATUS IIOMIMHHMKA, CPOK BO3BpAra, fara U MOIIUCh pabOTHHKA, OTBETCTBEHHOTO
33 (POPMMPOBAHME U/WITU XpaHeHHUe fejia.

Homnuuumk goxymenTa, W3bsTeIf U3 gena Ha OCHOBE COOTBETCTBYIOIETO
PCLICHNS, IIOCIE PAaCCMOTPEHMS M PEIICHHS BOIPOCa BO3BpAIACTCA B JIeJ10, TpH
JTOM KOIHs, IOMEIIEHHAS B J1EII0 BMECTO MOJTHHHIKA, U3BIMACTCS.,

21. Hopsinox obpamennus ¢ HHdopmanueil orpaHnYennoro AoCTyma,
HE cojepiKalie CBeeHHUIl, COCTABISIOIMX rOCYIapCTBEHHYIO TaliHy

21.1. TpeGosauust m mnopsoK paboTel ¢ JOKyMeHTaMmH, CoepxKaIINMHU
MHQOPMALMIO  OrpaHHYEHHOrO AOCTyNa, — HE  COUEPKALLYI0  CBEJICHHI,
COCTABJIAIOIINX TOCYAapCTBEHHYIO TalHy (nanee — MH(POPMALUS OrpaHUYEHHOTO
JIOCTYIIa), KOTOPLIC yCTAHOBIICHBI HACTOSIIIUM pazjienom, o0si3aTelbHBl IS Beex
pabOTHUKOB AjMuHMCTpauuu, a s HCIIOJIHUTEIBHBIX OpPraHoB — B YaCTH
OQOPMIICHUSI  HOKYMEHTOB OTPAaHMYEHHOIO  JOCTYMa,  IIOJITHCHIBAEMBIX
['y6epnaropom, Ilpencenarenem IlpaBurenscTBa, 3amectuTenem I'yGepHaropa
XepcoHnckolt  obmact  ~— pykoBoguTeneM AIMUHUCTPALUY, 3aMeCTUTEIISIMU
['ybepnaropa, s3amecturensvu Ilpencenarenss  IlpaBurenncraa XepcoHCKOM
obusacTu.

ABTOMaTH3MpOBaHHAS 00PaGOTKA MH()OPMAIUK  OrpaHIYEHHOrO J0CTyna
B AIMHHHCTpaumu JIOIYyCKAaeTCsI TONBKO Ha 00bBEeKTax UHQOPMATH3ALHNY,
aTTECTOBAHHBIX 110 TPeOOBAHUAM OE30MACHOCTH nHGOpMaLUY.

21.2.Ha  ngoxymeHTax (mpoekrax), cojep)Kalux UHpOpMAIIO
OI'PaHMYCHHOrO  NOCTyNa,  NPOCTABISICTCS  OFPAHHYUTENbHAS  [OMETKA
«Jlns cnyxebHOro nonpzoBanmsy .

OTBeTHBIH TOKYMEHT Ha BXOSAIIHI JOKYMEHT C OrPaHUYUTENLHON ITOMETKOIA
«/lnst ety xe6HOTO MOIB30BaHuS» MOKET HMeTs AHAJIOTHYHYIO OrPaHHYHUTENLHYIO
[NOMETKy JMbO He comepxarb ee. Pemenue INPUHUMAETCS  HUCIIOITHUTEICM
B COOTBETCTBHH C XapaKTCPOM HaNpaBIsieMON MHGBOPMALMHA, a TaksKe IepevHem
CBE/ICHUI KOH(QU/IEHIMATBEHOTO XapakTepa B AZIMUHUCTPAIMY, UCIONHUTEIHHOM
opraue.

OrpanuuurensHas nomerka u HOMEp SK3eMILIApa (pu HEoOXOAUMOCTH)
HPOCTABIAIOTCA B NpaBOM BEPXHEM YLy [EPBOH  CTPAHMIbI JIOKyMEHT4,
IPATOKCHUS, Ha OOJIOKKE M TUTYIBHOM JIHCTE W3aHUs, Ha TepBOU CTpaHMIIC
CONIPOBOMUTENILHOTO MMUChMA K TAKUM JOKYMEHTAM.

IlomeTka momerraercs B 1paBom BEPXHEM YIIIy, Ha PACCTOSHUM | CM
OT ~ BEpxHEro  kpas moma.  Homep oksemruispa  mpocraBnsercss  Huske
OrPaHUYH TEILHOM ITOMETKH:

st cmyxe6GHoro nons30Banus
k3. Ne
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21.3. Perucrpanmu momiexar Bee BXOSIIKME, MCXOASUINE W BHYTPEHHHE
AOKYMCHTBI C IOMETKOMN « {1151 ClykeBHOTr0 110IB30BaHmsDY. Ilpu sTOM HOKYMeEHTEI
Ha OYM&KHBIX HOCHTENSX YUHTBIBAIOTCS 110 KOMUYECTBY JTUCTOB M DK3EMILISPOR,
a M31aHus (KHUTH, GPOIIIOpEI, KYPHAJIbI) © MAIlMHHbIE HOCHTEIIH undopmanuu —
IIO9K3EMILISIPHO.

21.4. JIoOKyMEHTBI C  OrpaHHYMTETHHOLN nomerxkon  «Jlmst  ciyxkeGHOTO
TIOTE30BAHMS»  YHUTBIBAIOTCSA, KAK MOPAaBHIO, OTACIBHO OT JIOKYMEHTOB,
HE MMEIONIMX OTPAaHUYUTENBHBIX MOMETOK, B JKypHAle PEerucTpanum JT0KyMeHTOB
AT CITY’)KeOHOTO T0JIB30Banus (puiiokeHHe No 12). Ilpu He3HAYMTETLHOM 0OBeMe
TaKuX  JIOKYMCHTOB, KOTODBIC MMEIOT BPEMEHHBIH CpPOK XPAHEHUs, MCXOMs
U3 cremubuku paboThl paspeniaercs BeCTH ux YYET COBMECTHO C JPYyTUMH
HAOKYMEHTAaMH, He UMEIOUUMHU OTPAaHMIUTENbHBIX [IOMETOK.

21.5. JIBmxeHue TOKYMEHTOB ¢ MOMETKOMH «Jlnst ciry»eGHOTO TONTb30BaHIS)
C MOMCHTA HX TIONYyYEHHMs L0 3aBEPUIEHUS HCHOMHEHUS U NOJIIUKMBKU B JIEJIO,
OTIIPaBKH ajpecaramM WM YHUYTOKEHHUS JOJDKHO CBOCBPEMEHHO OTpa)karbcs
B XKypHaJIaxX y4erTa.

21.6. Orpanuyenus  Ha pacupocrpanenue  (KOH(HUICHUHMATLHOCTE)
MHQOpPMANUK,  BOZHHMKAIONUHE B Pe3yapTare  COBMECTHOH  AeATeNLHOCTH
¢ IOPWIHMHYCCKMMM  JIMIAMH, JIOJDKHBI  OBITH  OrOBOPEHBI B JI0roBopax
O COTPYIHMYCCTBC, B3aMMHOH JEATETBHOCTH, OBCTYXHUBAHUH, B KOTOPBIX
OTPaXKatOTCsl B3aUMHBIE 0053aTeI5CTBA U OTBETCTBCHHOCTE CTOPOH 32 COXPAHHOCTH
KOHKPETHBIX CBEICHUN.

21.7. Tlpu HanuuMu NPUIOKEHUS B COIIPOBOAUTE/LHBIX ITHCHMaX OTMETKA
O MPHIOKEHUN OQOPMIISICTCS B COOTBETCTBHH C IyHKTOM 5.11.7 pazgena 5
Hacrosumei MHCTpyKIuu ¢ ykasanueMm orpaHduuTe IbHOI TIOMETKH, HallpuMep:

Hprinoxenne: a 2 11. B 1 9K3., 4711 CIIy’KeGHOTO TOJIb30BAHMS.
WU
Ipunoxenue:

1. Tlonoxenwe 06 ymnpasinenuu.. ma 5 1. B 1 9K3., [JIs CIIYXeOHOT0
TIOJIb30BaHUS.

2. CopaBka O KagpoBOM coOCTaBe YOpaBICHUs... Ha 2 7. B 1 2K3., s
CIIY3KEOHOTO MOJIL30BaAHUSI.

B ciydae ncnonnzosanus B xavecTse IIPUIIOKEHHUS MAIIMHHOIO HOCHUTES
MHQOpMAIMK yKAa3bIBAETCS BUJ HOCHTENS, ero YYETHBI HOMED U (TIPU HAIMYMH)
HOMEp SK3CMILIAPA, HANMEHOBAHHE (HaiiiIoB (B cilydae eciii Ha HOCHTEIE HAXOUTCS
Oostbuie Tpex (ailyios, TO ykasslBaeTcs ofIce COACpIKaHNe), HAXOMALIMXCS Ha
HOCHTEJIE, HAlIpUMeED:

Hpunoxenue:

1. CD guck N Cb 23-3/25cm, daiin "CrarCsen.doc", daiin "CrarCsen.xls",
B 1 0K3., JUIst CITy ke€0HOTO T10J1b30BAHMS.
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IIpy sToM Ha BKIagBIIIE (KOHBEpTe), B KOTOPBIi IIOMemmaeTes HOCHUTENb, UITU
Ha CaMOM HOCHTCIC yKasbIBAIOTCH YYeTHBIN HOMEp, noMmerka «JICIT», mara
perucTpanvu, QamMuiIds M HHUIUAJIEI UCIIOTHUTENS, & TaKXe HAUMEHOBAHMUSI
AOKYMEHTOB WK (haiiioB, 3aMCAHHBIX HA HOCHTED.

Hpunoxenus oTaensHo ot COTPOBOLUTEILHOIO MUCEMA HE PETUCTPUPYIOTCS,

Ha mnepsom mmcre xaxnoro TIPUIOKCHNUS B 1PABOM BEPXHEM YTy
YKa3bIBaIOTCs HOMEp IPUITOKEHMS (pm HEOOXOIMMOCTH), nara
1 PErUCTPALIMOHHBIA HOMEP COTPOBOAUTEILHOTO JNOKYMEHTA, HallpuMmep:

[Ipunoxenne No 1
K IHACBMY

or 02.02.2024

Ne 01-02-4010xcm

B neBom HmwxkHem yrmy nuuesoi CTOPOHBI IOCJIEJHETO JIUCTA IEPBOIO
SK3EMIUIIPA NOJDKHBI OBITh yKa3aHbl (DaMMIIHS, MMS M OTYECTBO UCIIOJHUTEIS
[IUCbMA, €0 Telle()OH B COOTBETCTBUU C TpeOOBaHUsIMU IyHKTA 15.4 pasgena 15
Hactosmed Muctpykunu.

Ha ob6opotHotii cropore smcra SK3EMILTApa JOKYMEHTa, OCTAIOIETOCs B JIeIie,
YKa3bIBaIOTCS CIIENYIOIIUE AaHHBIE:

- KOJIMECTBO OTNEYATaHHBIX HK3EMIIIAPOB JIOKYMEHTA,

- J1aTa [eyary;

- PErUCTPALMOHHBIN HOMEP MAIIMHHOTO HOCUTENS HH(OPMAIHH, ¢ KOTOPOTO
TPOU3BOIMIOCE TIeYaTaHue JIOKYMEHTA, COCTOANIMI U3 yKa3aHWs THIIA HOCHTENs
1 IIOPSIIKOBOTO HOMEPA 110 KypHAJly yueTa;

- PACChIIKA SK3EMIUISIPOB TOKYMCHTa (€CIH K JOKYMEHTY HE [PHIAraeTcs
CIIMCOK PACChUIKM);

- bamMuITHs, MMsI, OTYECTBO HCIIOTHATENIS

- HOMED ero Teliedona, Harmpumep:

Orm. B 2 ok3. 02.02.2024

¢ HOKMJT O/123-3/251cn

ok3. Ne | - anpecary;

9k3. Ne 2 - B eno

XapnamoB Cepreit MBanosuy

(8990) 51-00-03
NI

Ot B 3 5k3. 02.02.2024

¢ HOKMJI OJ123-3/25acn

ok3. No 1 - anpecary;

ok3. No 2 - B orhen JOKyMEHTALHOHHOIO obecHeueHus AnMuHUCTpanun
I'y6epuaropa u IpaBurenscrsa Xepconckoit oOuactu;

9k3. Ne 3 - B nento

Xapnamos Cepreit UBaHOBHY
(8990) 51-00-03
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[Ipy newaranwn noxymenra c SKpaHa BHJICOMOHHTOpa 06€3 3amucu
uHQopManvu B Qaitn B nosuimu, e YKa3bIBACTCSl MAIMHHBIA HOCHTEIb
MH(OPMAINH, [IPOCTABIISIFOTCS CIIOBE «C JKpaHay.

21.8. JlokymenTsl, conepikanine VHQPOPMALHIO OIPAHIIECHHOTO JOCTyNa, Mpu
HEOOXOMMOCTH KOILUPYIOTCS TIpHU HallpaBJICHUU TaKUX JOKYMEHTOB B HECKOJIBKO
aZpecoB, COCTABMACTCS CIIUCOK PACCHUIKH C YKa3aHHeM COOTBETCTBYIOIINX HOMEPOB
PKSCMIULIPOB  OTIPABIAEMOro  JIokyMeHTa. CIMCOK DAaCCBLIKH  COCTABIACTCS
Ha obopore rmocienHero JmcTa OK3EMIUIApa,  OCTAlOWIErocs B  jrelie,
VI TIPUKIIA/BIBACTCS. K OTOMY DK3EMILIAPY HA OTAENBHOM JIUCTE, TIOMTHCHIBAETCS
UCIIOJIHUTEIEM.

21.9. Yaer pasMHOXEHHBIX (TMPaXKMPOBAHHBIX) KOIIMH OCYILIECTBISAETCS
MOSK3eMIUIAPHO. B yuetHbx dopmax (kypHane) genaercs oTverka o KOJIMYECTBE
JKSEMIUIAPOB M MX  MECTOHaXOXJIEHHH (KOMY Tepenanbl  Hiau pasocnaHsr).
Ha xonmsx nox Homepom sx3emiisipa crasmres HOMEp KOIIUH, HallpuMep:

J1s cmy»keOHOro MOoNB30BaAHMS
Dx3. Ne 30

Korus

Dk3. No 1

Komun moryT cuumarscs ¢ moGbix BUIOB HOCHTENei UHQOPMALIUK, B TOM
Clyqac eciu HET 3anpera (OrPaHHYCHHS) HA HM3TOTOBJEHHE KOIWH B TeKCTe
HOKYMEHTA WJIK B COIPOBOIUTEIILHOM ITHCHME.

21.10. [lommyckaercs M3rotoBienne u HarpasJIeHUE BBIIUCOK U3 JJOKYMEHTOB
C IIOMETKOM « /17151 ciry»keGHOro mosTb30Banus.

Brimucka  otHOcHTCsT K mOKyMeHTam, colepxalmuM  UHPOPMALIUIO
OTPaHUIEHHOr0 Z0CTYNa, B CIy4ae €CIIM B HEHW COmEep)UTCS uHpOpManys,
MOCTY)KUBIIAs  MPUYMHON  YCTAHOBIEHMS IIOMETKM OIPaHMYeHHs JIOCTy1a.
HoIDKHOCTHOE JIMIIO, pUHSBIIEe peleHue o IIOATOTOBKE BBIITUCKH U BKIIIOYEHHH
B ¢e cocTaB wWHQOPMAIMM M3 JOKYMEHTA, COZIEpXKAIICTO  MH(DOPMALHIO
OI'PaHUYEHHOTO rocryna, HEeceT IEPCOHAIBHY IO OTBETCTBEHHOCTE
32 000CHOBAHHOCTE IIPHHSATOTO PEILICHIS.

21.11. JlokyMeHTBl ¢ OrpaHHYUTENBHON TOMETKOM «/Inst  cirykeGHOTO
TOJIE30BAHUSD) XPAHATCS B HACHKHO 3aMPACMbIX XPAHIIIHIEX (ceiidax, mradax,
AMKAX).

3anpemaercst OCTaBIATh KIIFOUY OT XpaHWIHII Ha pabodyem Mecre.

Io oxonuannu paGouero nHs Bce JOKYMEHTHI ¢ TOMETKON «/Inst ciryxebroro
HOJIb30BAHMSD) YOMPAIOTCS B XPaHUIIHIIE, a CaM XPaHMIIMINA U BXOIHBIE JBEPH
OT 9THUX ITOMCIUEHHUHN 3aKPBIBAIOTCS HA 3aMOK.

21.12. COpormropoBaHHble  MaTepHabl, M3JIaHus,  UHGOPMAIMOHHBIE
MATCPUAJILL, IMIAHIIETBI M IIPOYMC MaTEPHabl ¢ MOMETKOH « s CIIy)eOHOTO
TIOJIb30BAHUSA», KOTOPHIEC HEBO3MOXKHO MO/MIUTE B JIeJIa, XPAHSITCS OTIEIbHO.

21.13. Ilposenenne  oxcrneprussl HAyYHOW M INPaKTUYECKOH IEHHOCTH
AOKYMCHTOB 11 [I]1 ¢ IOMETKOH «J[Jist CIrysKeOHOro Monb30BaHmsmy ¢ HENbIO orbopa
UX Ha TOCY/IapCTBEHHOE XPAHCHHE, YCTAHOBNIEHUS! CPOKOB XPAHEHNUs, BO3MOKHOIO
CHATAS ¢ HUX 1oMeTku «/lis  ciysxeGHOrO monb3oBaHus», paccMmoTrpenue



101

1 YTBEPXKJIECHHE eC Pe3ylbTaToB MPOM3BOISTCS B COOTBETCTBUM C TPeOOBAHMUIMU
1 HIOPAKOM, yCTaHOBIEHHBIMU HACTOSIIEH Uncrpyxkumeit.

21.14. Yauuroxxenue AOKYMCHTOB W €]l C OrPaHUYUTENLHOMN TIOMETKOM
«Ans cayxe6HOTO TTOIb3OBAHMS, YTPATUBIIMX CBOE TPaKTHUECKOE 3HaueHUe
M HE MIMEIOUIMX MCTOPUYECKOH LEHHOCTH, HPOU3BOIUTCS 110 aKTy (IIPUIOKEHHUE
Ne 14). Jlena u HOKYMCHTBI YHUYTOKAIOTCS ¢ YYEeTOM CPOKOB XpaHeHHsS. AKT
COCTABILICTCS M IMOJNUCBIBAETCS HE MeHee yeMm Tpemst  paboTHUKaAMU
1 YTBEPKIACTCS PYKOBOJIUTENIEM CTPYKTYPHOIO ofpasfenenust AJMUHUCTPALNH,
UCIIOJIHUTELHOTO oprana. O6 yHUYTOKEHHH JeaeTCs OTMETKA B YHETHBIX hopMax
CO CCBUIKOM Ha COOTBETCTBYIONIHN AKT. HepHOBUKH, BAPUAHTHI 1 He MONIHCAHHbE
0 KaKUM-IHOO TIPUYMHAM MPOEKTHI YHUITOXAIOTCS MCTIONHUTENeM, KOTODBIH
HECCT 33 NX YHUYTOKCHHUE HEPCOHATBHYIO OTBETCTBEHIOCTE,

Hpu  ymuuroxennu noxymentos O/ITHOBPEMEHHO  YHUYTOKAIOTCA ITyTeM
CTHpaHKs Ha MAIIMHHOM HOCHTENIC MX DIEKTPOHHbIE KOIIHH.

21.15. Ilpu yBonmbHEHMH PabOTHUKOB, UMEIOIHX B [10Ib30BAHNK JIOKYMEHTBI
(MHBIE HOCHTEH MH(OPMAIUK) ¢ OrpaHHYNTENBLHON TOMETKOR «Jlms cirysxe6HOTO
TOJIE30BAHUS, OCYIMIECTBIIAETCS [IPOBEPKA MX HAIMYMS U nepenaya Ipyromy Jmiy
dCPe3  DYKOBOLWTENSA  CTPYKTYPHOIO [oApasieneHust  AJIMAHHCTpaUyH,
UCTIOJIHUTEIEHOrO OpraHa ¢ OTMETKOM B YYeTHBIX bopmax.

21.16. B ciiyvae BO3HUKHOBEHUS ITOIO3PCHUS HA YTPaTy NTOKYMEHTORB W Jell
OIPAHUICHHOTO [0CTyTIa KOMHCCHS, Ha3HadacMasi [pPUKA30M AJMUHKCTpaIHY,
UCIIOJHUTEILHOTO  Opraua, HpOBOIUT cilyxebHoe pacciiesioBanue, pesyinnTaThi
KOTOPOIo OQOpMIISIOTCS aKkToM, B KOTOPOM  YJICHBI KOMMCCHM KOHCTaTHPYIOT
COOTBETCTBHE  (HECOOTBETCTBHE) HAIMIMS JOKYMEHTOB  (zey1), Hocurelei
MHPOPMALMY YYCTHBIM JIAHHBIM.

Jluno, BUHOBHOE B yTpare, HeceT OTBETCTBEHHOCTL B YCTaHOBJIEHHOM
IIOPAIKE, & TAKKe [IPUHUMAET MePbI 110 BOCCTAHOBICHUIO YTPaYeHHOI'O JJOKYMEHTa.

21.17. lpu  cnyxeOHOM HEOOGXOIHIMOCTH nepeada  JOKyMEHTOB U Jiell
¢ OIPaHMYHUTENPHOH MOMETKOH «J[Ist CIykeGHOrO MOMb30BAHUSY B apyrue
TOCY/lapCTBCHHBIE OpraHbl, OPraHU3aUMAM ¥ (QU3HYCCKUM JTHIAM JIOITy CKaeTCsI
C paspeuieHus 3amecrutens ['ybepraropa Xepcorckoit obmacTi - pPyKOBOIUTEA
AZMUHUCTPALMH,  PYyKOBOIMTENS  HMCIIONHUTENLHONO opraHa  MJIH  HHOTO
AOJDKHOCTHOTO JIMIIA B COOTBETCTBUM C ITOTHOMOYMSIMU,

21.18. CHATHE ¢ yueTa MAUIHHHBIX HOCHTEIEH ¢ OTPAaHUYHUTENBHOM ITOMETKO
«Jli1st ciry>KeOHOTro OIB30BaAHIS IIPOM3BOIUTCS 110 AKTY IIPU UX YHUYTOKCHUN HITH
IpH yHIYTOXKEHUH Ha HUX MH(POPMAIIUY CPEJICTBAMM IapaHTUPOBAHHOIO CTUPAHHMS.
YHUYTOXEHHE MAaNIMHHBIX HOCHTENICH MH(POPMAINK  TIPOU3BOIHTCS IyTeM HUX
(usmgecKoro paspymrenus. B YYCTHBIX (opMax 00 5TOM jeliaercd OTMeTKa
CO CCBUIKOW Ha COOTBETCTBYIONIMH AKT.

21.19. Yyer, xpanenue un nepejiada (pacchiiika) MaIlWHHBIX HOCHUTEJIEH,
COACPIKAMMUX UH(DOPMALIUIO OrPAHHYCHHOTO AOCTyNa, MPOU3BOAATCA aHAJIOTHYHO
YHCTY, XpaHCHHIO W mepejade (PacChUIKE) HOKYMEHTOB C OTPaHUYUTETBbHOM
HOMETKOM «JlJ1st CITy’keGHOI0 MONB30BaHMD IIPU CHEAYIOUUX OTIUIUSX:
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- Y9€T  MalIMHHBIX HOCHTENIeW OCylecTBiseTcs B KypHajgax ydera
MAIIMHHBIX HOCUTEICH HH(DOPMALINH, CONEPKAITNX MH(OPMALIMIO OIPaHHYEHHOTO
Aocryma (npuioxerue No 15);

- XpaHEHNE HCCBEMHBIX MAIIMHHBIX HOCHTENCH OCY IIeCTRISCTCS B YCIIOBHSIX,
MCKIOYAIOMNX  BOSMOXKHOCTb WX XHUINEHUS, [PUBENCHUS B HErOJTHOCTh HIIH
YHUITOXKCHUSA COAepXKalllelcs Ha HUX 3aINMIaeMoif UHQOPMAIHH, a Takke
HECaHKIIMOHUPOBAHHEIH TOCTYII K Heil.

21.20. OTripaBka  MaIIMHEBIX HOCUTENEH, CONEPKAIIUX  MHDOPMAIHIO
OTPaHMYEHHOTO  N10CTYyNa, O(QOPMICHHBIX B COOTBETCTBUH C nmyHkrom 21.7
HACTOALICTO pas/ieNa, OCYIUECTBRISAETCS C CONPOBOIUTENBHBIM TTHCEMOM.

Ha riepechbinaeMpIx MamuHHbIX HOCHTENISX He JIOJDKHBI COIEPKAThCS (paiibl
¢ HH(OpPMaIMER orpaHHYEeHHOro HOCTyMNa, HE yKa3aHHbIE B COMPOBOAUTEIIHHOM
IUACHME.

21.21. Conepxaxue momernenuit, B KOTOPBIX BeleTCst paboTa W XpaHsATCs
AOKYMEHTRBI,  CONCpXKaIlde HHPOPMALUIO OrPAHHYEHHOrO JOCTyIIa, AOJDKHO
ACKIIIOIATE BO3MOXKHOCTE OECKOHTPOIBHOIO MIPOHUKHOBEHUS B HUX IIOCTOPOHHUX
JIUIL ¥ TapaHTUPOBATH COXPAHHOCTE JI0KYMEHTOB.

Bxonuele  nmBepu  ciyme6ubix [OMCINEHUH  00OpPYIYIOTCS  3aMKaMi,
PFAapalTUPYIOIUMK UX HAJIKHOE 3aKPBITHE B Hepabodee Bpemsl.

21.22. Tlpu paGore ¢ undopmanmeit OIPaHMYCHHOTO JOCTyIa pabOTHUKH
AJIMAHHCTPAITUM, MCTIOTHUTEIBHBIX OpPraHoB OOSI3aHEbL:

- coOJONaThE  mpaBuna  o0palieHHs  c JIOKYMEHTaMH,  COAEPIKAILUMU
MH(QOPMALIUIO  OIPaHUYCHHOTO ZI0CTyIa, TOPANOK MX y4YeTa U XpaHeHWs,
YCTAHOBJICHHBIC HACTOSIIMM PA3/ETIOM, HCKIIOYaTh JOCTYI K HUM IOCTOPOHHUX
JIAIL;

- HC pasnlallaTe W3BECTHYIO MM HHQOPMALMIO OrPAaHUYEHHOIO nocryna,
MHPOPMUPOBATL PYKOBOIMTENS CTPYKTYPHOI'O 110/{pa3/ICIICHUS] HCIOTHUTEHHOTO
oprasa o (aKrax HapyuIeHus HOpsi/Ka obpamienust ¢ uHpopMarei OIPaHMYCHHOIO
AOCTYTIa, O TIONBITKAX HECAHKIIMOHUPOBAHHOIO JI0CTYTIA K HEll;

- SHAKOMHUTLCSA ¢ JIOKYMEHTAMHM, HOCTYN K KOTOPLIM TIOJNYYEH B CUITYy
HCHIIOJTHCHUS CIIYKEOHBIX 00S3aHHOCTEIA.

21.23. Ilpu pabore ¢ MHPOPMALIHEH OrpaHIYEHHOTO JIOCTyIIa pabOTHHUKAM
AJMUHHCTPAIIMH, HCIIOIHUTENBHBIX OPraHOB 3aIPEIASTCS:

- MCIOJb30BaTh  MHPOPMAINIO OTrPAHHYECHHOIO JOCTylla IIPU  BEJCHUM
TICPETOBOPOB 110 TOPOJACKOH TeNe(OHHON CeTH, a TaKKe C HCIOTbIOBAHMEM
MOOHIIBHBIX CPECTB CBS3M;

- HEPEaBaTh - JIOKYMCHTBI,  COACpXKalle MH(DOPMAIMIO  OrpaHMYeHHOIO
AOCTYIA, TIO HE3AIUIIEHHBIM KaHAIaM CBS3M (Teseraiin, (pakcuMuibHas CBSI3b,
DJIICKTPOHHAS [10YTA U T.IL.);

- UCIIOJIb30BaTh  MH(OPMALNIO  OrpaHHYEHHOTO Jocryna Ipu  oOIeHuu
C JIMIaM¥, HE JIOITY IEHHBIMHU K JIAHHOH UITOpMAIAK;

- CHUMATB KOITHH C IOKYMEHTOB, CONePIKALMX HHDOPMAIMIO OTrpaHUYEeHHOIO
AOCTYIIA, 33 VICKIIOYEHHMEM CIly4aeB, yKa3aHHBIX B IyHKTe 21.9 HACTOSAIIIETO
paznena;
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- BRIHOCHTL JIOKYMCHTBL U JIDyTHE MaTepUalbHble HOCHTENH MH()OPMALH,
ColepiKamue MHYOPMAIIHIO OTPAHUIEHHOTO JIOCTYIIA, W3 CITy7KEOHBIX TTOMEILEHU
B ClIydasX, HE CBA3AHHBIX C MCIIOJHEHMEM CIIyKeOHBIX OOS3aHHOCTEI. IIpu sTom
JIOJUKHBI  OLITH NPUHSTBL Mepbl, HCKIIOYAIONIHE BO3IMOKHUOCTE X XULIECHUS
B IIponecce NepeMenIeHus 1 HeCAaHKIIMOHMPOBAHHOIO JOCTYTIA K HUM:;

- UCIIONB30BaTh  MH(MOPMALMIO  OIPAlHYCHHOTO JIOCTyIla B lelsX,
HE CBSI3aHHBIX C UCIOTHEHUEM CITYKEOHBIX 00SI3aHHOCTE]N.




Hpunoxenne No 1

K Mucrpyxkumu mo ACIOTIPOU3BO/ICTRY

B AJIMUEHCTpAIIAK I'ybepuaropa

u [pasurensersa Xepcouckoit o6actu
¥ B HCIOJHUTEIBLHBIX OpraHax
Xepconckoit obnacru

Hopsitok cornacoBanus npoexron PAaBOBBIX AKTOB,
u3taBaemeix I'ydepnaropom u IlpaBureianeTBom XepcoHckoii obiacTu

1. Hacrostmmii  Ilopsyiok  cormacosanusg IIPOEKTOB  aKTOB, W3/1aBAEMbIX
I'ybepnaropom w IlpaBurenscrTsom Xepcouckoit obmacti (nanee — [Topsinok)
PEIIAMCHTUPYET NPOUECAYPY BHECEHUS UCTIONHUTCTHHBIMU opraHamMu XepCoHCKON
OONACTH,  MHBIMH  TOCYIAPCTBEHHBIMH opraHaMu  XepCcoHCKO#  obmacrw,
OpraHu3alusAMKu XepCOHCKOW obnacTu (fanee — HHULMATOPBI) B AIIMUHUCTPALIHIO
['ybepnaropa u IlpaBurenncrsa Xepconckoit obnactu (nanee — AJIMAHECTpAIMS)
HPOCKTOB  IPABOBLIX AKTOB, H3MABAEMbIX |yGepHaropom u [TpaBurenncTBOM
Xepconckoit obnactu (janee — I'ybepnarop, TpasnrenscTso) i ux cornacosanus.

2. [IpoexTbl  NpaBOBBIX  akToOB pas3pabareIBAIOTCS WA OCHOBAHUYM U
BO  ucnonnenwe  Koucrurymuu — Poccwiickoi Dejiepain,  (eepanbiibix
KOHCTUTYHHOHHBIX 3aKOHOB, (elCpaIbHBIX 3aKOHOB M MHLIX HOPMaTUBHLIX
paBOBEIX akTOB Poccuiickoit Mepepaimm, Yerasa XepcoHCKol 00NacTH, 3aKOHOB
Xepconckoit 0bnacTu, ykazos u pacniopsxenuit I'ybepraropa.

OTBETCTBEHHOCTL 3a KAYECTBO MOJNTOTOBKH IPOCKTOB NPABOBBIX AKTOB, WX
COOTBETCTBHE  3aKOHOMaTenseTBY Poccuiickoit Mepepanmu  u 38KOHOJATCIBCTRY
Xepconckoif  obnactu, TpeGosaHUIM WMuctpykumy 110 HCJIOIPOU3BOJICTRY
1 Hacrosmero llopsika HecyT ncnonanreny, KOTODPBIE BHOCSIT ITPOGKTHI MPABOBBIX
aKTOB (MHUIHATOPDI).

3. Unnumarop  nampasisier B AJIMUHUCTPAIIMIO  COOTBETCTBYIOIIEE
OOpallleHHe ¢  NIPHUIIOKEHUEM IPOCKTA  TIPABOBOIO ~ aKTa M  MaTepHalioB
B COOTBETCTBUH ¢ HacTosmuM [lopsikom.

4. I[O HarrpaBiIeHUs IpoeKTa HOPpMaTHBHOI'O npaBoBOI'O aKTa Ha
COIIaCOBAHNE MHULHMATOP 0OECTIEYMBAET B YCTAHOBIEHHOM HOpsiJIKe:

- IPOBEJICHHE  HE3aBUCHMOHN  aHTHKOPPYNIHOHHON —DKCTIGPTH3HI [yTeMm
PasMCIICHMS [IPOEKTA HA OPHULUAILHOM IIOPTAle aHTHKOPPY IIHOHHOI IKCIIEPTHU3LI
AVBL - PASMCIICHMSL  HOPMATHBHBIX [PABOBBIX 4KTOB M IPOCKTOR HOPMAaTUBHbBIX
MPAaBOBBIX aKTOB (Jlallee — OPTall aHTUKOPPYIIHOHHOI 9KCIIEPTHU3bI);

- IPOBE/ICHIE OLCHKU PEryTMPYIOUIEr0 BO3ACHCTBUS IIPOSKTA — B clrydasix,
CCJIM NIPOCKT aKTa MOMIECKNT OLEHKE PEryITUPYIOIIErO BO3ACHCTBIS B COOTBETCTRIM
C 3aKoHOMATENbCTBOM Poccuiickont ®enepanuu u Xepconckoit obnactu  (mipu
HAJIMMK OCHOBAHUI JUIS €€ NIPOBE/IEHHS );

- [POBCICHHUE COOTBETCTBYIOIICH SKCHEPTU3LI NPOEKTA aKTa — B Cirydasx,
OPEAYCMOTPEHHBIX  (DellepalibHbLIM  3aKOHONATENbCTBOM U 3aKOHOAATEIECTBOM
XepcoHcKoi obnacru.

IIpoekrpl, comepxalipe crefeHns, coCTABNAIONIHE FOCY/IapCTBEHHYIO TalHYy,
a TaKKE MMCIOIINE OTPaHUYUTEIIbHYIO MoMeTKy « [l cyxeGHoro ITOJIB30BAHUS,



HC  pasMCIIAIOTCs B COOTBETCTBMM C HACTOSIIMM  IIYHKTOM Ha IIOpTajle
AHTUKOPPYTIIIMOHHOMN DKCIIEPTU3BI U Ha OQUIMAILHOM caiire.

5. IlpoekTsr IIPABOBBIX aKTOB 110 150 BHECEHUS
B AJIMUHHUCTPAIIHIO [TOJIEXKAT COTIACOBAHMUIO (BU3UPOBAHMIO) C:

5.1, ropuandeckoit (mpaBoBoit) ciryxGoH HHUIMATOPA IPUHSTHS TAKOTO aKTa
1 € PYKOBOAMTEIEM  TOCYJAapCTBEHHOTO oprana  XepcoHCKOH  o6nacTu
(B cltydae yqacTHs rocyapcTBEHHBIX OpranoB XepcoHCKOH 06ACTH B HOAIOTOBKE
COOTBETCTBYIOIIMUX IIPOEKTOB aKTOR).

Ha o6opote Kaxmoro jmcra 1mpoexra M NpUIaracMbIX K HEMY JOKYMCHTOR
IPOCTABMSIOTCS BU3bl HEMOCPEACTBEHHOIO MCIONHUTEINST POEKTa, PYKOBOAUTEIIS
CTPYKTYPHOTO MOAPA3JEIeH s, B KOTOPOM paboTaeT MCIIOIHUTEND, PyKOBOIUTEIIS
PaBOBOH  CITy’Obl MHULMATOPA U KYPUPYIOLIECTO 3aMECTUTENsl DPYKOBOAUTEIS
UCIIOTHUTEIIBHOrO Opra"a XepCcoHCKol 0071acTH;

5.2. KypUPYIOLIMM 3aMECTUTEJIeM ['yOepnaropa, [Ipencenarens
[IpaBurenseTsa (coracHo pacipeelieHuIo 06s3aHHOCTEH);

5.3. PYKOBOIUTENSIMA TOCYIApPCTBEHHBLIX OpraHoB XepcoHCKol obmacTu,
K cepe JeTeILHOCTH KOTOPIX OTHOCATCS BOIPOCEI, peryiaupyemMsle yKa3zaHHLIMU
[IPOEKTaMH.

CocTaB Takux OpraHoB, ¢ y4eToM TpeGOBAHUH IIYHKTOB 6-8 HACTOSIIErO
Ilopsinka,  ompenensiercss  KypUpYIOUIUMH  3aMECTUTEISMH ['yOepraropa,
Ipencenarens [paBurenncTBa B COOTBETCTBUM ¢ paclpe/esicHueM obs3aHHOCTE
1 MHUIIMATOPAMH.

['ybepuaropom, Ilpencenarenem IlpaButenscTBa MOXKeT OBITH YCTaHOBJICH
MHOH COCTaB IOCYAaPCTBEHHBIX OPraHoB XepCOHCKOH 061acTH, ¢ PyKOBOJIUTEISIMH
KOTOPBIX Tpebyercst 00s3aTesIbHOE CONTACOBAHNE KOHKPETHOTO [IPOSKTA.

6. IIpoeKThI IPaBOBLIX AKTOB B c(hepe TPysIa, COMATBLHOMN 3aUThI, 4 TAKKE
3aTparuBaIOIIMe 11paBa MHBANTHIOB Ha obecledeHne OecpersTCTBEHHOro 10CTyITa
K OObeKTaM MH(PACTPYKTYPhl U OECHPENSTCTBEHHOIO MOJIb30BAHIA YCIIyTamu,
¢ JIOKyMCHTAMMU M  MarepualaMi, HCOOXOIMMBIMH JUIs WX  OOCYXEHUs,
HaNpaBIAIOTCs Ha paccMoTpeHne B MUHHCTEPCTBO TPyHa M COLMAIBHON 3allliTh]
XepcoHcKo# obnacTu.

7. TlpoeKThl NpaBOBBIX aKTOB, 3aTPArUBAIOILHE COLMATLHO-3KOHOMHUCCKOE
pazsuTie XepcOHCKOM oOnacTu (IIpOrpamMMbl, W3MCHEHHS B HHX), [OJUICKAT
corracoBanuio ¢ MHHHCTEPCTBOM — OKOHOMMHYECKOTO  pa3sBUTHS  XEPCOHCKOI
obuacry.

8. B ciyuae, ecim MpOEKT MPABOBOTO AakTa MPEAINONAaraeT BHECEHHE
M3MCHEHMH B  JIOXOJHYIO/DACXOHYIO dYacTh Orojkera XepCOHCKOH obnacTu
HEOOXO/IMMO  (PHHAHCOBO-9KOHOMHYECKOE  OGOCHOBAHME M COIVIACOBAHUC
samecturens llpexcenarens IlpaBurenscTBa, KypHpPYIOMEro BOMPOCHl (BDHHAHCOB,
a Tarxoke Munucrepcrsa GprHaHcoB XepCOHCKOH 061acTH.

9.B ciydae, ecnn TIOArOTaBIMBAEMBIM MPABOBON akT BiC4eT 3a COGOM
HEOOXOIMMOCTE BHECEHUs M3MEHEHUN B paHee W3JaHHBIE AKTh, STH H3MCHCHIS
BKJIIOHAIOTCST B TIPOEKT IOJIOTaBIMBACMOIO IIPABOBOIO aKTa WJIM IIPEICTABIAIOTCS
OLHOBPEMCHHO ¢ HUM B BH/IC [IPOCKTA OT/EJHHOIO NPABOBOIO aKTa C MPUIOKEHUEM
KOIMH paHee U3/aHHbIX [PaBOBBIX aKkToB [ybGepnaropa, Ilpasurenncrsa,
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HO/UIeXAMX NPU3HAHMIO YTPATUBUIAME CHILY, [PUOCTAHOBICHHIO, HM3MEHEHMUIO
HIIH TIPUHSTHIO B CBSI3H C JAHHBIM [TPOEKTOM.

OIHOBPEMEHHO C IPOEKTOM HPABOBOIO AKTa MPECTABIACTCS CpaBHUTEbHAS
TabuIa, KoTopast JOKHA COAEPKaTh ACHCTBYIOUIYIO PEAAKIIMIO HOPMBI IIPABOBOIO
aKTa W pelakIMIO HOPMBL, MPEIaraeMyo JUIsl Yy TBEPKICHUS.

10. B ciiyqae ynmomumHaHust B NpoOeKTe IPABOBOTO aKTa XO3SIHCTBYFOIIETO
cyObekTa BMECTE C IPOEKTOM aKTa M MHBIMH JOKYMEHTAMH, IIPEAY CMOTPEHHBIMU
HacTosmM  TlOpsiAKOM, — NpPEeiCTaBISIOTCS — TakKe — 3aBEpPeHHblE  KOIMUH
YIPEAUTETBHBIX JOKYMEHTOB XO3AHCTBYIOIEr0 CyOheKTa.

HanHoe TpeboBaHME He pacHpocTpaHseTcs Ha YIIOMUHAeMble B IIPOEKTax
4KTOB  MCIIONIBMTCBHBIC OPraHbl, HHBIC [OCYIapPCTBEHHBIC OPraHBl M Oprambl
MECTHOTO CaMOYTIPaBIICHUS.

I1. TIpoexkTel HOPMATMBHEIX TIPABOBBIX AKTOB 1O HX BHECEHHs B
AIMUHUCTPALMIO [IOJICKAT COTTIACOBAHMUIO MHUIIMATOPOM BHECEHUSI MNpPOeKTa
¢ KYPMPYIOIIMMHU (efepalbHbIMU OpraHaMy HCIOJHUTENBHON BIACTH, a TAKKE
¢ Mununcrepctsom  duHancoB Poccuiickoit Meneparuin — ecim IIPOEKT aKTa
3aTparuBacT BONPOCHI BBIACACHUS. M PACHPENENeHUs] CPe/CTE  (eaepalbHOro
OrojikeTa, a TAKoKe eCITH MIPOEKTHI TPABOBBIX AKTOB CBI3AHbI C [IPABOOTHOIIEHUSAMH
B cepe HUMHAHCOBOTO, OFOIKETHOTO M HAIOTOBOIO perynupoBaHus, peanu3aius
KOTOPBIX IOTpedyeT (GUHAHCUPOBaHUS U3 (elepaNbHoro GromKeTa.

12. Ilocite  mpoBelieHHsT COITACOBAHMS, IPEyCMOTPEHHOIO nyHKTOM 11
Hacrosmiero Ilopsiixa, NPOEKTEI HOPMATHBHBIX IPABOBBIX AKTOB HaIpaBJIsIOTCS
MHUIMATOPOM ~ HA  COIVIACOBaHMC B  IIPOKYparypy XepcoHCKOW obnactu
1 VYrpasinenue MunucTtepersa roctHLHE Poccuiickoit Denepanun 110 XepCOHCKOH
o0acTH.

13. Ilpoekrtbl npaBoBbIX akToB [ybepHaropa, IIpaButenserBa  (IpoekTh
HOPMaTHBHBIX IIPABOBBIX aKTOB — IIOCHE HMX COIVIACOBAHUS B COOTBETCTBHM C
nyukramu 4-8, 11-12 macrosmero ITopsiika) HanpaBnsroTes Ha uMs ['ybepnaropa,
Ipencenarens IlpaButensctBa XepcoHckoit obmactu ¢ CONIPOBOIUTEIHLHBLIM
muceMom depe3 PCOJL B AIMUHHCTpAIMIO ¥ B OyMa)KHOM BUIE C IIPUIIOKEHUEM
NOSICHUTEINILHOM  3aIMCKM K TIPOEKTY M JIOKYMEHTAMH, [PELyCMOTPeHHBIMHY
HactosiuM [lopsikom,

14. HosicuuTebHast 3aMCKa K POEKTY akTa JI0JIKHA COJIEPKATh:

1) obocHoBaHue HEOOXOUMOCTH NPUHATHS 1IPABOBOTO aKTa. IIpu aTom ecnu
[IOJITOTOBKA  aKTa  OCYIIECTBISICTCS B ILeJsX — OOeCreveHus — peadsaliim
HALHOHANBHOrO UM (PEACPATLHOTO MPOCKTa, TO 0OOCHOBAHHE NPHHATHS TAKOTO
[PaBOBOIO aKTa JIOJDKHO COAEPKAaTh HHPOPMALUIO 00 ITOM:;

2) buHAHCOBLIN, YKOHOMUYCCKUH U (W) CTATHCTHYCCKHI aHans CUTYaIINH
B cepe OTHOIIGHHH, OTHOCSIIMXCH K IIPEMETy IPaBOBOTO  PEryIUPOBAHUS
[IPOCKTA MpPAaBOBOTO aKTa, ¥ IIPOIHO3 COLMAILHO-DKOHOMUYECKUX W WHBIX
TIOCIIC/ICTBUH, CBSI3aHHBIX C M3/JAHUEM IPOEKTA PABOBOIO aKTa;

3) ceenenus 060 Beex JICHCTBYIONINX ITPABOBLIX aKTaX XepcoHCcKoi obnacTu
0 JaHHOMY BOIPOCY € IPHUIOKCHUEM KOIMHMH 1IPABOBBIX AKTOB, TPEOYIOLIHX
BHECCHUA M3MEHEHHH M (MJIM) NOUIEXKAIIUX [PU3HAHUIO YTPATHBIIUMHU CWIIY WIIH
OTMEHE B CBSI3U C U3/IAHMEM IIPOCKTA IPABOBOIO AKTa;
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4) QuHAaHCOBO-3KOHOMHUECKOE 06OCHOBAHNE IIPOCKTA IIPaBOBOrO aKTa,
KOTOpOE TpeACTaBISeT CoOOi OnMcaHne IKOHOMUIECKOTO 3hdeKTa oT peanvzanuu
IPABOBOT'O aKTa, OCHOBBIBAIOINEECS HA COIEPIKAIIMXCS B MOSCHUTEILHON 3alHcKe
K IIPOCKTY IPABOBOIO aKTa (JUHAHCOBOM, YJKOHOMHMYECKOM M (HIIH) CTATHCTIYECCKOM
aHaU3e CUTYalMd B cdepe OTHONIEHMH, OTHOCSIIUXCH K IPEeMETY IIPaBOBOIO
PEIYIUPOBAHMS TIPABOBOIO aKTa, M MPOrHO3 COLMATBHO-9KOHOMUYECKIX U MHLIX
TOCTIEICTBUH, CBSI3aHHBIX C M3/IaHUEM IIPABOBOTO AKTA.

DUHAHCOBO-9KOHOMHYECKOE 050CHOBAHHUE [IPOCKTA IMPABOBOTO aKTa JIOJKHO
COINCPKATE OLCHKY BIMAHMS (B TOM 4YMCJIC KOCBEHHOIO) pealln3aliuy IIPaBOBOIO
aKTa Ha JIOXOABI M pacxoisl Oropkera XepcOHCKON 06JaCTH, OPHMUYECKUX
1 (U3MYECKUX JIUII, @ TaKXKe, B 3aBUCUMOCTH OT CONCPXKAHUS MPOEKTa IIPAaBOBOIO
aKTa, BKIIOYATH PACuCThl B ICHEKHOM BBIpaxeHUH (ThIC. pyOieil) ofbeMa pacxo/ion
Oro/pkeTa XepcOHCKOM OGNACTH, BO3HUKAIOUMX B CBS3H C U3JJaHUEM TPABOBOIO
aKTd, IPU3HAHUCM YTPATHBLIMM CHUITY, OTMEHOM FUIH [PUOCTAHOBICHUEM JIeHCTRUS
UHBIX [TPABOBBIX aKTOB;

5) CBENEHHUs! O NOIKHOCTHOM JTHIE, OTBETCTBEHHOM 34 IIOANOTOBKY NPOEKTA.

15.Bce mnpoekThl NpaBOBBLIX AKTOB MPEACTABISIOTCS B PEAAKTUPYEMOM
(hopmaTe IIMEKTPOHHOTO JOKYMEHTA B OKOHYATEHHOM BapHUAHTE C BHECEHHBLIMU
B TCKCT NONPABKAMM, M3MEHEHUAMY ¥ JONONHEHUAMY, [PE/UTOKENHBIMHU JIMIAMH,
YHACTBYIOLIMMHU B COITTACOBAHMH TeKCTa 1poekTa. Ha sincrte cormacoBanus momKHs!
ObITb BU3BI BCEX JIOJKHOCTHBIX JIHII, OMPENETIECHHBIX JUISl JJAHHOTO IIPOEKTa,
34 HCKJIIOMCHHEM BH3  COIIACOBAHMI, IPEIYCMOTPEHHBIX NyHKTamMu 11, 12
Hactosero [Topsika.

B ciyvae, ecnu mpyr cornacoBanum nmpoekta B Hero BHOCHIMCH 3aMEYaH s
WA BO3PaXXCHUsI, UX TEKCT IPUJIAraeTcad K IIPOEKTY, a Ha JIUCTE COIVIACOBAHUIL
JHALOM, BU3UPYIOMUM JIOKYMEHT, HIDKE TOAIMCH IeNaeTCs OTMETKA O TOM, UTO
3aMEYaHMs YITEHBI THOO CHATHI.

15.1. OrcyrerBue HEOOXOMUMBIX BU3, 3aKTIOYCHUM, JINCTA PACCLIIKH, & TAKKE
HAMYAE HECHATEHIX MM HEYYTEHHBIX 3aMEYaHMH, HAIMYHE B TEKCTE PYKOIMCHBIX
[IPaBOK, 3a4CPKMUBAHMMN, BCTABOK SIBISICTCS OCHOBAHUEM K BO3Bpary IpoeKTa
WHULMATOPY JUIS €ro JOpaboTKH.

16. IIpoeKTEl  NPAaBOBEIX ~ AKTOB, HHUIIMATOPAMU KOTOPBIX  SIRJISIFOTCH
['ybepnarop WY IIpencenarens IIpaBurenscraa, paspadaTeIBaroTCst
COOTBETCTBYIOIMM TOCYNapCTBEHHBIM OpraHoM XepCoHCKOH 061acTH, KoTopomy
Mopy4eHa TaKas paspaboTka W KOTOPBII sIBJISETCS OTBETCTBEHHBIM 32 COLIACOBAINE
TaKOI'0 IIPOCKTA.

17.TIpoeKTsl  NpaBOBBIX  aKTOB, BHECEHHBIC B AJMUHHUCTPALIO
C OTCTYIIICHHEM OT YCTAHOBJICHHBIX HactosmuMm ITopsiikoM mpaBum, momiexar
BO3BpATY HHHUIIMATOPY BHECEHUS IPOEKTA AKTA.

Bosspar mpoektos akToB ocyriecrsisercs NPABOBLIM  yITpaBJIEHUEM
AJIMUHUCTPALMK B TeUeHue S5 paboumx aueil co s NOCTYIUJIEHUS MPOCKTA aKTa
B [IPaBOBOE YIIpaBJIeHUe AJIMUHHUCTPALIH.

18. Cormtacosanue (BU3UpOBaHUE) [IPOEKTOB IIPABOBBIX AKTOB
OCYLIECTBIISIETCS yTem IPOCTABIICHUS nojuvcei COOTBETCTBYIONIMX
AOIDKHOCTHBIX JIMIL Ha JIMCTE COIACOBAHMA, 3AIlONHEHHOM MO (GOpME COMIacHO
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npunoxenuo Ne 3 k Muctpykumu mo ACJTONPOU3BOACTBY, KOTOPbIA pazmernaercs
Ha 000poTe MoCHeaHero aucra IIpOCKTa aKTa WK (OPMHUPYETCS HA OTAETbHOM
JMCTeE,

Cornacosanue (BU3MPOBAHKE) NPOCKTOR IPABOBBIX 4KTOB OCYILECTBISETCS
B TTOPSJIKE, OLPEEICHHOM B JIHCTE COITACOBAHUS (3AMONHEHIE BI3 CHHU3Y BBEpX).

Ipn nammaun Bospaxenuii [IPOCKTEI BU3UPYIOTCS ¢ 3aMeYaHMSIMHU, KOTOpBIE
ODOPMIIAIOTCS. MTUCHMEHHO, MOMTTHCHIBAIOTCS PYKOBOIMTENIEM COOTBETCTBYIOIIEIO
Oprala W JO/KHOCTHBIM  JIMIIOM, YKA3aHHBIM B JIHCTe COIIacoBaHus,
1 [IPUIIAratoTCs K TIPOEKTY.

19. B ciyyasx, ecnu sro IPCyCMOTPEHO TPeOOBAHMAMHM K IIPABOBOMY aKTy,
HPOCKT COMIACOBBIBACTCS HMHUIMATOPOM C YIIPABIEHHEM 110 NPOTUBOAEHUCTBHUIO
KOPpY UK A IMUHUCTPAILIHH.

ViipaBneHue 110 mpoTHBOEHCTRIIO KOPPYIUKH AJMUHUCTPALUK B TEYCHUE
10 pabounx auedt npoomut AHTHKOPPYIIMOHHYIO 3KCHEPTU3Y IMPOEKTA B IIEJIsX
BBIABJICHMST KOPPYNLIHMOTCHHBIX (haKTOPOB B COOTBETCTBHH C MIOPSIIKOM IIPOBEICHUST
AHTHKOPPYIIIIMOHHON HKCIIEPTH3BI [IPOEKTOB MPABOBBIX AKTOB.

B cnyuwae BeissBienms B mpoexre KOPPYIUMOTCHHBIX (aKTOPOB, a TakKe
B Clydae  HCCONIACHS  WMHMIMATOPA C  IIPEICTABICHHbIMMU yIpaBlieHHUEM
10 IPOTHUBOACHCTBHIO KOPPYIILHH AZIMHHHCTPAINKM  YCTHBIMU IPEJUIOKESHHUSIMU
K 1IpOGKTY  MpaBOBOIO  aKTa  BBIABICHHBIC  KOPPYIIMOTCHHbLE (bakTopnl
1 IPCITIOKCHUSA O CTIOCOOAX UX yCTPAHEHUS B IPOEKTE OTPaXaroTCs B 3aKITIOYECHUSIX
11O pe3yJIbTaTaM aHTHKOPPYIIHOHHOMN IKCIepTH3HI.

WHunmaTop ycrpaHsieT BhisBieHHbIE B IPOCKTE KOPPYIIMOreHHbIe (HaKTOPEI
W HANpaBlIseT NOpabOTAHHBIM IIPOEKT B yIpaBicHUE 10 MPOTUBOJIEACTBHIO
KOPPYNUMH AJIMHHHCTPALUN [ IPOBEAEHHS HOBTOPHOW aHTUKOPPYHIIMOHHOM
OKCIEPTU3Bl  MPOCKTA B CPOKH, YCTAHOBJICHHBIE LI PaccMOTpeHnst TpoekTa
IIPABOBOTO aKTA.

Ilocne  cormacosanus ympasienmem 110 [POTUBOJICHCTBUIO  KOPPYIILIUU
AnmMunncTpaunn  mpoekr ICPEAACTCA  MHMUMATOPOM  Ha  PACCMOTPCHHE
1 COIIacoBaHMe B IIPABOBOC ylpaBiienue AJIMUHHCTPALIH,

Ecmu  cornacoranue [IPOCKTa € yHpaBICHUEM 110 IPOTHUBOIACHCTBUIO
KOppyIuMyu AJMUHHUCTPAIUK HE TpeOyercs, IIPOCKT IEPEaeTCss MHUIIMATOPOM Ha
PacCMOTPCHHE U COITIACOBAHUE B IIPABOBOE yIIPaBIICHHE AZIMUHUCTpALUH,

20. IlpaBoBoe ympasienne AZIMUHUCTPALMY TPU  TTPOBEACHUN [IPaBOBOM
JKCIICPTU3EI - IPOBOJIMT ~ aHATU3 IPOEKTd B HENSX  BBIABICHHUS BO3IMOYMKHEIX
nporuBopeunt  Koucruryuuu  Poccuifckoi Denepanmn, dbenepanbuomy
3aKOHO/ATEIILCTBY,  3aKOHOAATENCTBY  XEepCOHCKOM 001acTH,  BBIABICHUS
JIOTHYECKUX HECOOTBETCTBUM TMOO HAPYIIEHUHT HACTOSIIIIETO Iopsinka.

Ipu HeobxomumocTH B 1ensx IIPOBENICHUS TIPABOBOM DKCIEPTH3BI HPOSKTA
IpaBoBOC  ylpaBienne AJAMMHHCTPAIMU  BIIPaBe 3alPOCUTh Yy  UHHUIHMATOpa
AOIOJIHUTENLHBIE JTOKYMCHTBI.

B ciyvae BeuiBienus mapyuwenus MHUIMATOpOM  Hactosimero Ilopsiixka,
4 TaOKC HE MNPEJOCTaBICHUS MHULEATOPOM  3alpOLIEHHBIX JOTIOJIHUTEIbHBIX
AOKYMEHTOB, €C/IM MX MPEJOCTABICHHE SIBISIETCS HEOBXOMUMBIM IS IPOBEICHUS
IPABOBOH  SKCIEPTH3BI  [POEKT4, IMPABOBOE yOpasienve AIMHHHCTpanuu
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BOSBPAIACT MPOCKT HHUIMATOPY COTPOBOLUTEILHBIM  [TMCBMOM C  yKazaHuem
JIOITYIUCHHEIX HAPYIICHU,

Ilpn BeIsBICHNMM B npoexTe HCCOOTBETCTBHUA 3aKOHOATENLCTRY Poccuiickoi
Denepanuu  u 3aKOHOLATENBCTBY  XepCOHCKOH  o6macTy, HapyIICHUs. TIpaBmI
TOPUAMICCKON TEXHNKM B IIPOEKTE MPABOBOIO aKTa, B CJIy4ae €CJIM BbISBICHHbIC
IIPOTUBOPCYHS WM HAPYIICHUS MOI'YT OBLITH YCTpaHCHbI B pamMKax MpejularacMoii
KOHLCIIMKE  [IpO€KTa, MpaBOBOE  yIIpaBieHHe AJIMUHECTpalME B TedeHue
10 pabounx nmeit co s IIOCTYIUICHUS ITPOEKTa HA COMTACOBAHHE YBeOMIIsieT
HHALMATOpA O HEOOXOMMMOCTH JI0paboTKu npoekra. [lpoexr mnpencrasnsercs
Ha HOBTOPHOE paccMOTPEHHE B IIPABOBOE YIIpaBIcHHe ANIMUHHCTpALUY He No3Hee
10 pabouux mmeit mnocie MONYHCHHST  YBE/IOMIICHHS O HEOOXOJUMOCTH ero
T0pabOoTKH.

B ciyuae, ecinu yxazaunsie HapyIICHUS HE MOTYT ObITh YCTPaHEHBI B pamMKax
Ipe/ularacMol  KOHIENIHK IIPOeKTa, IPaBOBOC  yNpaBjieHHe A IMUHUCTpALUH
B redenne 10 paGouux nmmedt co pus IIOCTYIICHUSL IIPOEKTa HA COIIACOBAHUeE
TOTOBUT  3aKIIIOMEHHE, COlepiKalllee  yKasaHnue Ha JAaHHBIC  [IPOTUBOPEUUS
1 HapyLICHUSI, 1 HAIPABJISET €T0 HHUIHATODY.

21. Ilpu wanuann PasHOIIACHH, CBSI3aHHBIX C Pe3yIbTaTaMu IIPOBE/ICHUS
AHTUKOPPYITIHOHHOK ¥ IPABOBOM 9KCIEPTU3 IpoeKTa, MHULIMATOD € HEJIBIO IIOUCKA
B3QUMOLPUCMIICMOIO  DEIIEHUS  JOJKEH  00eCHeduTs ¥ o0cyxienne
¢ YHPaBICHUCM IO [POTUBOLEHCTBHIO KOPPYIIIUH AIIMVHHCTpaUMY, MPaBOBLIM
YHpaBJIeHHeM AJMUHUCTPALHH.

Ecnu  pemenne mne wmaiineno, IPOCKT HANpPABIACTCA HA PACCMOTPEHUE
['yGepnaropy, Ilpexcemaremo [lpaButenbeTa ¢ obs3aTenpHbIM [IPUIIOKEHHEM
3AKMOYCHUA(3AKIIONEHUH) M TIpOTOKONIA COIVIACUTCIILHOTO  COBCIIAHUS  C
YUPABJICHUEM 110 TNPOTUBOJAEHCTBUIO KOPPYIII[HK AJIMUHUCTpAlyy, NpaBoBbIM
ynpaBjieHueM AJMUHUCTPAIINH,

22. Tlocie mnposeneHws AHTUKOPPYIIIMOHHON OKCHEPTH3BI U [IPaBOBOK
OKCIEPTHRLI [IPOCKT ~ MPaBOBOrO  aKTa  HalpaBIsIeTCH UHULATOPOM
Ha PACCMOTPEHHUE KOPPEKTOPY.

23. OtcyrcrBue 3amevanuit KOPPeKTOpa K IpPOEKTY IpaBoOBOrO axra,
OTCYTCTBUC B IIPOCKTE  MNPaBOBOTO  aKTa  KOPPYIIMOICHHDIX GakTopos,
HCCOOTBETCTBUH 3aKOHOAATENbCTBY Poccuiickoii Oeneparun u 3aKOHOIATEILCTBY
XepcoHckod  obnacrw, HapylUIeHWH  TIpaBWII  IOPUAMYECKOM  TeXHUKH
HIOATBEPXKACTCST  MOJUCTHLIM — COMIACOBAHUEM IIpOEKTa  I[IpaBOBOIO  akTa
KOPPEKTOPOM, YIIPABIEHUEM 110 ITPOTUBOACHCTBHUIO KOppyHumu AJMHHUCTPAIIMN U
IPABOBBIM  yTIpaBJIeHUEM  AJMHHHCTPALMH,  3aMECTHTENCM PYKOBOJIATEIS
AJIMUHHCTpAIHH.

24. B ciyyasix, eciau 310 [IPE/LyCMOTPEHO TPEOOBAHUSAME K [IPABOBOMY aKry,
HpABOBOC YNPABICHUC AJMUHUCTPALNH HAIPABISACT COMACOBAHUBIN M POEKT
Ha PpacCMOTpeHUE 1 corvtacoBanue ¢ QeepanbHbIMuU OpraHamu IyOIHYIHON BlIACTH
B YCTAHOBJIEHHOM ITOPSJIKE.

[lpasoBoe  ynpasnenue AJIMUHHCTpaLMN nHbOpMUpYeT  WHHLMATOpa
O PE3yJIbTaTax pacCMOTPEHUs NPOeKTa (eaepasssHpIMm opraHamMu nyoIHYHOMH
BIIACTH B TCHCHHME OIHOTO PAbOUEro JHs I0CIIe MOy YeHuUs pe3ynbTaTa.



Ilpn  wanmwumu  sameuanuii 3 HOCTYIIMBIIEM  3aKIIOYCHHM  [IpOEKT
BO3Bpalaercst na 1opaborky THULMATOPY.

Ipu orcyretsun  samevanmii g HOCTYIMBIIEM  3aKJIOYCHHH  [POEKT
C MPUIIOKCHUSAMHU TIepesiaeTcs WHHIHATOPY JUIS MPEICTABICHAS €ro Ha MOIITHCANHC,

25. B cayuasx, ycranosienmnix 3aKoHONareLeTBoM XepcoHCeKol obiacT,
WHHALUATOD HAINPABISACT 1POCKT ¢ MaKeTOM [IPUJIOKCHHBIX K HEMY JIOKYMEHTOR
B XepCOHCKYIO obnacthyro Jlymy.

26. I'lonnucannsle ['ybepraropom, I Ipencenarenem T IpaBurenscrsa
[IPABOBBIC  AKTBI  PErMCTPUPYIOTCH, HANpaBJISFOTCS. Ul ONMyONMKOBAHUS — 1ig
obuumaniLHOM caiite AJIMUHHCTPALUA U 1715 PAacCChUIKK B MOPsJIKE, YCTAHOBICHHOM
Wuctpykumeit o ACTIOTIPON3BOJICTBY.

27. 3aBepennble KOIMM W3/AHHBIX IIPaBOBLIX 4KTOB BBIAAIOTCS B IOpSiIKe,
ycranosnennom MHcTpykuumeit no ACTOIPOU3BOJCTBY, HA OCHOBAHUU ITHCHMEHHEIX
OOpaIlenuil 3aMHTepeCcOBAHHEIX JIMI ¢ 0O0OCHOBAHMEM IEH 1X nony4enus. Boiaua
3aBCPCHHBIX KONWH ocyliecTBisiercs YUOJIHOMOYEHHOMY JHIly ¢ uKcarmeii
AAHHBIX O BBIla4e B COOTBETCTBYIONIEM XKYpHalte.



BE AKHMHETHHHHD

XEPCOH
I'YBEPHATOPBHI

MEMYPHETH

[punoxenne No 2

K MaCcTpyxiun no ACTOIPOU3BO/ICTRY

B AIMUHHCTpanmu [ ybepraropa

u [Ipasurenscrsa XepcoHckoi 06acry
U B MICIIOJIHUTENLHBIX Opranax
Xepconckoit obmacTu

AJMHHHCTPAIIMA AJMIHICTPANIA

I'YEEPHATOPA I'YBEPHATOPA
HIIPABHTE.JILCTBA TAYPATY

XEPCOHCKOH OBJIACTH XEPCOHCBKOI OB.TACTI

0T «

»

ITPHKA3




[Mpunoxenne Ne 3

K MHCTpykmu mo JICJIONIPOM3BOJICTRY
B AaMunuCTparmy [ ybepHatopa

u lpaarensersa XepcoHckoit 061acT
1 B MCTIIOJTHUTENBHBIX OpraHax
XepcoHCKoi 06acTu

Jluer cornmacoBanus K NPOEKTy
(YKasvleaemcst uo hpacoeozo akma - yxas, nocmarnogenenue, pacnopsiceniue, npuxas)

« »
Coenacosano: Lama IToonucye
Homxkrocts . 2025 N.O. ®amunus
HomxuocTs ' . 2025 N.0. Gamumnus
JomxuaocTs . 2025 H.0. Gammins

Havanenux nipasosoro yrpasienns
AnMuHMCTpaIHN I'ybepnaropa n
[Ipasurenscrea Xepconckoit o6nactu . 2025 N.O. Gamunns



INpunoxenne No 4

K Mucrpykiun o JENONPOU3BOJICTBY
B AJIMHHHCTpaIFn I'ybepnaropa

# Ipasutensersa Xepcouckoii 061acTy
M B UCIIOJHUTENLHBIX Opranax
Xepcorckoit o6actu

Ilepeyens
KOPPECIOHAEHUNH, He NO/IIe/KALIEH perncTpanun

1. ITosapaBuTenbHbIe THCEMA (OTKpBITKH, TCIICTPAMMBI), IPUTIIACHTENLHBIC
OUJICTEL.

2. IleyaTHble 1 5IEKTPOHHDIE U3IAHHS (KHWTH, Ta3eThl, Ky pHAITbI, KaTaJiory).
3. Pexnmamusle 1okymeHTHl, KOMMEPYECKUE MTPEIIIOKCHHUS.

4. JIOKyMEeHTEI 110 OyxXranrepckomy YYery.

5. Craructudeckue cbopHuKy, GromeTeiy,

6. Y4eOHbIC IIaHbI, IPOrpamMmbL,

7. [IpetickypanTsl.

8. I'padukm, Hapsiawl, pasHapsxm.

9. KonkypcHas noKkymeHTamus.

10. Hayuro-rexumueckas u IIPOCKTHAs JIOKYMCHTAIIHS.

1'1. IlporpamMme! koH(pepeHImii, coBemanmii,



[Tpunoxenne Ne 5

K MHCTpYyKItu 1o JIETIOTPOU3BOICTBY
B AnMuancTpanmu I ybepHaropa

u IlpaBurenscrea Xepcorckoi 061acTu
1 B MCIIOJIHATEBHBIX OpraHax
Xepconckoit obnacru

I'YVBEPHATOP XEPCOHCKOM OBJIACTH

273003, Xepconcran 001acTE, . Xepceos, va. 295-it Xepcorcxoi Crpenxoroit Jueusm, 1. 1a, Tea.+79901 301976, info@khogov.m



punoxenne No 6

K MHCTpYKIMY 110 ACIOIIPOU3BOICTRY
B AypvuHACTparmm I yOepHaropa

u [IpaBureincrea Xepconckoit o6mactu
1 B HCTIONIHATENLHEBIX OpraHax
XepcoHckoit obacTu

XEPCOH XEPCOHCKAH XEPCOHCBKA
BUJIIETH OBJIACTH OBJIACTb

273003, Xepconckas 00:13CTs, T. Xepcon, va. 295-4 Xepconckoit Crpexoroit AHBHIHE, 1. 1a Te1.-79901301076, info@khogov.m



[punoxenue No 7

K Mncrpyximm no ACIONPOU3BOACTRY

B AJIMUHUCTparwy [ ybepraaropa

u [paBurenscrra Xepconckoit o6macTu
1 B HCTIOJTHHUTENBHBIX Opranax
XepcoHekoit 061acTy

XEPCOH BHAETHHHHD- IIPABHTE. IBCTBO YPSIT- .
AKHUMHUETHx XEPCOHCKOH-OB.IACTHg XEPCOHCBKOI-OBJIACTIa

om—

------ 273003, -Xepconckas-o é1acTs, T.-Xepcon, YI.-295-i Xepcorexoit C Tpearoroft Tuenany, 1. 1a, Te1.~ 7090130 1976, ‘info@khogoy.my




Ipunoxenue Ne 8

K Uncrpyxmmm no AEIOTIPOU3BOACTRY

B AnMuHUCTparumy I° ybepHaropa

u paBurenncrra Xepcouekoit o6macty
Y B HCIIOJHUTENBHBIX Oprafax
Xepconckoit 061actu

XEPCOH AIMHHHCTPAIIHS AJIMIHICTPAIIA

I'YBEPHATOPBI I'YBEPHATOPA I'YBEPHATOPA
BE AKHMHETHHHHD H IIPABHTEJILCTBA TA YPSLTY
MEMYPHETH XEPCOHCKOIMH OBJIACTH XEPCOHCBKOT OBJIACTI

273003, SCRCOHCHAT 0BnacTs, T Xepeon, ya. 295-# ggcgmc;goj;gm@@gggg ~HBHZHY, 1. 13, Te1.+79901301976, info@khogov.m




[Tpunoxenune Ne 9

K IHCTpYKIMI 110 JICIIONPOU3BOACTRY
B Anmunmcrpanun I'ybepraropa

v [IpaBurenscrsa Xepconckoii obnactu
U B MCIIOJIHUTEILHBIX OpraHax
XepcoHCKOoH obacTu

D, N
On. No
A, Ne

(nazBaline rocylapeTBEHHOIO (MYHHIMIANLHOTO) apXHURa)

(HaI/IMCHOBaHI/IC FOCYAapCTBEHHOIO OpraHa, Opraia MECTHOIro CaMOyIIpaBJicHUs, 0pFaHl/l3aHI/IH)

(HAMMEHOBAHHUE CTPYKTYPHOTO I10Apa3aeaeHHUs)

JEJIO Ne TOM Ne

(3arosoBoOK Jeiia)

(kpaltHue JlaThl)

Ha _JHcTax
XpaHuTs

P. Ne
On. Ne
. Ne




Hpunoxernne Ne 10

K MHCTpYKIMY 110 Je10nponsBoacTBy
B Anvunucrparun ['yGepraTopa

u [IpaButenserBa XepcoHCKoH 061acTH
U B MCIHOJHUTEIBHBIX Opranax
XepCcoHCKOH 00acTi

BryTpennsst ormch goxymeHToB nesra No

o NoNe
No Perucrpanmonnprit [ara 3aroJioBoK _
JUCTOB IIpumevanms
/11 Ne jroxymernra JOKyMCHTa JIOKYMCHTa .
I 2 3 4 5 6
Hroro JIOKYMEHTOB.
(mudpaMu 1 IPONKCHIO)
Konugectso aucros BHyTpeHHEH onrcy T

(pamMu ¥ IPOTIUCHIO)

HanmMeHoBanwme O/DKHOCTH M,
COCTAaBMBILEI0 BHY TPCHHIOIO

OIKCH JJOKYMCHTORB JieJia
(11ojumvcen) (pacmudpoBKa moIUCH)

(n1ara)



Ipunoxerne No 11

K MHCTPYKIMK T10 eII0MPOU3BOACTRY
B Aqvunuctparuu ['yGepraTtopa

u [IpaBurenscTa XepcoHCKoit 061acTu
U B MCIIOJIHUTENBHBIX Opranax
XEPCOHCKO# 001acTu

.JII/ICT-SaBepI/lTeJIb Aeaa

JIMCT-3ABEPUTEJID JIEJIA No

B JACJIC NOANIUTO K IIPOHYMEPOBAHO JINCTOB
(1ppamu 1 IPOIUCKIO)

¢ Ne 110 Ne , B TOM 4Hucne:

JlutepHble HOMEpPA JINCTOB

HpOHYIIICHHble HOMCDA JIMCTOB

+ JIUCTOB BHyTpeIIHQI\/’I OITHCH

—
Ocobennoctu pu3IaecKoro cocTosHus u GOPMUPOBAHUS AETA Howmepa nucros

1 2

HauMmenosanue nomxroctu paboTHuKa

(nonrmucs) (pacuudposka noamucH)

(1aTa)



HHuB.Ne
Cpox xpanennus:

-

Iprnoxenne Ne 12
K MHCTpYKIIMK 110 JCTIOIPOM3BO/ICTBY
B AJIMUHHCTpAI AN I'y6epnaropa
# [lpasureisersa Xepconckoit o6macty
1 B UCIOJIHUTEIILHBIX Opragax
XepCcoHCKO# 061acTu

KYPHAJL Ne
PErHCTPAUNH AOKYMEHTOB ISl CIIY#eGHOr0 N0/1b30BAHUS

(]{aI/IMeHOBaHI/[e OPraHu3almny, no,upameneﬂm)

His citysxeGHoro nois3opanus
(110 3anosiHeHNUK)

Tom Ne
Hauar " " 20 I.
Oxonuen " " 20 r.
Ha _Jmerax
Kypunans _ romax
-
I Homep
[TOCTYIIMB-
. ero
Iopsakossii Orkyna nokyment
JIOKyMeHTa
perucrpaum- NOCTYITUI HJTH KeM
. Jara WM HOMep Buz u kpatkoe
OHHBIH Ne u NOATOTOBJIEH
NOANKWCH | MAUIMHHOTO CoJleprKaHue
OrpaHuYMTElb (noapasnenecuue,
HOCHTE,
-Hast IoMeTKa dbamunus)
¢ KOTOpOro
pacnevaran
JIOKYMEHT
| 2 3 4 5

||

KOHI/IL[CC'I‘BO IIOCTyHI/IBIIII/IX, IOATI'OTOBJICHHbIX 3K3CM1’IJ’I?{pOB, JINCTOB U MeCTOHaXO)KI[eHI/Ie H
OTMETKH O IBKKenmn (1iepejiauc, oTHpaske) JIOKYMEHTa, OTMETKa 00 p

- _ __ YUMYTOXCHMH "

ko4 | NN | kou-BO jinctos | komy nepesaH, | OTMETK | paclicka HOMEp HOME | HOMe | M
€CTBO | DK3 IK3. pe3osrouus, a o0 B peectpa u p pa €
OK3€M | €M |OCHOBH.| npun | Kyla HampaslieH | HemonH NOJTYYEH JiaTa, nena, | oucrto | 4
IUIAPO | TUISL | TOKYM. | OXKeH JIOKYMEHT, eHUH un HOMeEp TOMa B a
B poB ust OTMETKA O KypHaia H
B3ATHH Ha caayu u

KOHTPOJIb NaKeToB e

(moxymeHT
0B)
6 7 8 9 10 11 12 13 14 15 16




(BU2L HOCUTE)

Hanuuue nomerku "J{CIT"

I CBC}IC[II/Iﬁ, Cr'o Kpar

Homepa mucton

Ipuioxenne No 13

K Mactpykiuu no JIETIONPOU3BOICTRY
B AnMuHuUCTpanuy I° yOepHatopa

u llpasutensersa Xepconckoit o6macty
1 B UCTIONHUTENBHBIX Oprafnax
XepcoHCKoit 06 racTu

KAPTOUKA
yHera Bbliavn Hocureseii nudopmaunn
OrPAHYCHHOro JocTyna

, HOMep K

Komy Briman JIOKYMEHTA Pacrincka B
Pacnucka B
[ara (monpasnene- (mema), ¢ NOJIYYEHUH MIIN
00paTHOM IIpueMme,
BbUIAYM | HHe, haMHIus KOTOPHIMHU O3HAKOMJICHHH, ata
UCTIOTHHATEIIS ) 03HaKOMMJICS Jlara
UCIIOJTHUTEE
] - ]
1 2 3 4 5
I S -t 5
- -

KOC COJiCpKaHue, PCKBU3UTE

bl - PCrUCTPAlIMOHHLIN HOMCD 1 Jara,

3EMILIspa (TOMA), KOJNUUYECTRBO JICTOB, METPOB U T.11.)




IMpunoxenne Ne 14

K MHCTpyxium o ACJIONPOU3BOICTBY
B AJIMUTIUCTpaImm ['ybepnaropa

u Hpasureinersa XepeoHekoit 06macTu
U B HCIOJIHUTENBHBIX OpraHax
XepcoHCKol obacTu

AKT 0 BBIICJIEHHH K YHHYTOXKEHHIO (apXI/lBHbIX) AOKYMCHTOB, He HOJJIeK A ux XpaHeHU

YTBEPXJIAIO

(HaUMEHOBAHME rOCY IAPCTBEHHOTO oprana, opraHa
MECTHOI'O CaMOYNpPABJICHHS, OPraHU3a LK)

AKT (HaUMEHOBAHUE JOJKHOCTH PYKOBOIUTENS UK
HHOTO YHOJIHOMOYEHHOTO UM III/IU,B.)
Ne
(nara)
O BBLIICICHHM K YHUYTOXKCHHUIO (apXUBHEIX) (1ojummc) (pacundposka nojmucn)
AOKYMCHTOB, HC NIOJISKAINMX XPAHCHUIO
(nara)

Ha ocrosannu
(Ha3BaHue M BBIXOHbIE aHHbIC HICPCIHS IOKYMEHTOB C YKa3aHUCM CPOKOB MX XpaHeHuUs )
OTOOPAHBI K YHUYTOKCHIIO KAK HE MMECIONINE HAYIHO-UCTOPUIECKOH TICHHOCTH | yTpaTUBIINE
IIPAKTHICCKOE 3HAYCHUE JOKYMEHTHI (oHma No
(Ne w HazBanue hoHpa)

NoNe
onucu
(upu
3 BBIICTICHUH K No XD. 110 CpOKI/I
aroJIoBoK YHAYTOXKCHUIO 2 CIL. p' XpaHeHI/IH
cia OKYMEHTO OITucH
Ne o y HofymenTos Konmuecrno | NoNe
(rpyrmoroit | [ojel npn (nHIEKC 110 . | Ilpumevanus
/11 NOArOTOBKE e/L.Xp. (;ien) craremn
3aroJIOBOK . HOMCHKJI&'I‘pr 1o
IIOKYMCIITOB) nepeaave s }LCJI) )
apxus HEPEYHIO
OpraHu3aumnu,
rpaga He
3aNOJIHSIETCS )
1 2 3 4 5 6 7 8
Hroro CILXP. (€1, DIEKTPOHHEIX 1en) I'OJTBL

(undpamu 1 nponuckio)
OHI/ICI/I JACI IIOCTOSITHHOI'O XpaHcHud 3a

3a

roael yTBepKIeHB! DI IK

IIPOTOKOJ OT

Hanmenoranue

(HauMEHOBAHUE APXHBHOIO YUPEKACHM)

JOJDKHOCTHN

Ne

PYKOBOUTEIS

APXHUBA (B cayyae, eciu 3a OpraHu3aunIo APXUBHOIO XpaueHus

OTBEYHaET

PYKOBOJAMTE,

OpraHun3anmu,

JIMUOM, OTBETCTBCHIIBIM 34 apoB)

(nara)

aAKT

no)imucekIBacTCs

(roarnucy)

(pacimdporka [I0INUCH)




COI''TACOBAHO YTBEPXJIEH
Hporoxoxn IIAK (DK) opranuzarmn [Iporoxon DITK apxusHOro yupexaenus
oT N oT N
JloxyMCHTBI B KoJuecTRe CLXP. (€1, DIEKTPOHHBIX JeN):
- Ha OyMa)KHOM HOCHTEIIE BECOM KI'. C/Ialbl HA YHUYTOXEHHE
- Ha DJICKTPOHHOM HOCHTEIIE CIaHbI Ha
YHHUTOXKEHUE

_—

(criocob yunuTome )

Hanmenosanue JOJDKHOCTH pa60THI/IKa,
CAaBIIEro JOKYMEHThI

(noamnuce) (pacmdposka noanucy)

(nara)

VI3MeHeHus B y4eTHBIE JOKYMEHTHI BHECEHDI
Hammenoanue jomknoctu paborauka

(nojuuce) (pacuudposka noanucy)

(nara)



MuB. Ne
Cpok xpanenus

punoxenne Ne 15

K Muerpykiau 110 sienonpoussonctsy
B Anmuanctpaimn I'ybepraropa

u [paBnrenscrsa XepcoHckoit obnacty
U B HCIOJIHUTEIIbHBIX Opranax
XepcoHCKo# 0bnacTr

KYPHAJI Ne
YHCTa MALUMHIBIX HOCHTC/ICH HHGOPMAIIMN OIPAHMYEHHOIO I0CTYNIA,
HE CONCPIKAIICH CBEICHI, COCTABIISHOIUX IOCYAPCTBEHHYIO Taliny

s cnyxe6Horo nons3oBaHms
(no 3anonHenun)

(naMMeHOBaHMe OpraHu3aLyy)

Tom Ne

Hauat: " " 20 r

Oxoruen: " " 20 r

Ha JIUCTaX

XKypHan B ToMax

OrmerKa 0 1epe/BIKEHIH
Iud Bun rocurens OTKY 14 KyJia OTIpaBslIcH
Ve THBIH (Ne 3a1 a{)m (I'M, HOXKM/T, HoCT yr?pm YLINO u EaTa ’
(nsenrap- | Jlata ;aKa?,a , CHMI, MO, No I/Iy]IaTa) con OB-OI[I/IT MUCHMa
Hp1it Ne) ' | CD-R, CD-RW ° P "
3ampoca) i TIL) COTNIPOBOJIUT.
o IHCHMA
1 3 4 5 6




TMIPOAOJDKEHUE

Mecro
XpaHCHUS
(Ne mikada,
ceitda), cpok
XpaHCHHS

7

OTBCTCTBGHHHﬁ 3a XpaHeque

bamuaus

18{0210307(6)

W

Jara

Ormerka 06
YHUYTOXEHHU
MHM, crupannu
urdopmarium (No i
JlaTa aKra),
I[ePEPETUCTPALIMN

I

e ]

— 0
-— o
—
-—
— ]
—_— ]
— ]

[Tpumeyanue

2




Hpnrnoxenue No 16

K Muctpykimy 110 ACIONpPOu3BOACTRY
B AJIMI/IHI/ICTpaLIHI/I r yOepraropa

¥ IlpaBurenscrpa Xepconckoit obnactu
U B HCTIOJIHUTE L HBIX Opramax
XepcoHekoit o6macty

H()Memc.ua’rypa aeJ1 opraumalmn

YTBEPXJIAIO
(HanmenoBanpe rocynaperaensoro oprana,
OPTaa MECTHOTO camoynpasjienus,

OpraHusay)
HOMEHKJIATYPA JIEJT m

HHOIO yriosHomMoucnioro UM Jnna)
Ha

roj
—_

(moammce) (pacimmmgposka HOIHCH)

(nara)

Konuuectro
TOMORB
JacTel

» Hasganue

HaI/IMeHOBaHI/IC AOIKHOCTH

PYKOBOIHTEIIS City 61 JICIONIPOU3BOICTRA
opranusanuu

Cpox xparenns
1 Ne crarsu 1o
LIEpPEYHIo

Hnnekc
Jlena

3aronosox nena lprmevanns

pas)iciia
—_—

(mosucs) (pacimdposka NoAnHCH)

—

(nara)

Busa pyxosourens (ua oteeTcTBEHHOrO 38 apXuB)

COINNIACOBAHO YTBEPXIEHA
Hporokoun I[[DK (9K) oprammsaruy Iporoxon DITK APXUBHOI'O yUpekaeHus
0T No oT No
_




Hpmioxenue No 17

K nctpykiun 110 /JICIIOIIPOU3BOJICTRY
B AJIMHHHCTpaIiH ['ybepraropa

u [IpaBurenscrsa XepcoHceKoit o6nacTi
1 B MCTIOTHHUTENBIBIX Opranax
Xepeonckoit o6nacri

HTOI‘OBaH 3aIIMCh O KaTreropusix n KomyecTre JEJI, 3aBCJIEHHEIX B rony B Oprasuzanuu

Iepexoisirnx C ormerkoit « DITK»
Ha 6ymaxnom wocurete

(pu HammaMyM ruGpHIHRIX nen, rom(a) Ha GymaHOM HocuTele YUINTBIBAOTCS B paszese Tabnuiws « Ha OyMaXHOM HocHTeNe),
TOM(a) Ha 3NEKTPOHHOM HOCHTENE YHUTBIBAIOTCS B pasjene Tabuuip «DNEKTPOHHBIX®):

HOCTOS{HHOFO B | -

Bpemennoro (cabmme 10
ONEKTPOHHBIX

(ipy nanuuuu rubpUsHBIX fem, ToM(a) Ha GyMaxKHOM HOCHTENe YUHTBIBAIOTCS B pasfene Tabnuubr « Ha GymaxHOM HOCUTE e,
TOM(8) Ha NCKTPOHHOM HoCUTETE YUHTBIBAIOTCS B pasjene Tabauibl CONERTPOHHBIX?):
IHocrosauoro

Bpemennoro (cabime 10

Bpewmetrnoro (o 10 yer
BKJIIOYHUTEILHO

Bpemennoro (1o 10 ner
BKJIIOYUTEILHO

HaI/IMGIIOBaHI/IG HOIKHOCTH
PyKoOBOJIUTEIIH CJIY)K6I)I HCJIOTIPON3BOICTRA

opraHusanuu
(1ouince) (pacumdporka HOAMICH)
(nara)
HTOI‘OBI)IG CBCIACHUS IICpenankl B APXHB
Hanmenosanue nomxnocru paboTHuKa apxuBa
(nonnuce) (pacimmdporka TIOANTUCH)

(nara)




Ipunoxenre No 18

K MHCTpYKIIMK M0 JCTIONPOU3BOJICTBY
B AIMHHUCTpaIH® ['y6epuaropa

u [papureimersa Xepeonckoit o6sacty
U B UCHOJTHATCIBLHBIX OpraHax
XepcoHCKoM obmacTu

Hepeyenn
MOKYMEHTORB, HA KOTOPBIX NPOCTABJISIETCHA repGoBas meuats
«I'yb6epurarop Xepconckoii 06.1acTi»

Jlorosopel, cornamenns, noammceBacMbie I ybepHaTtopom XepcoHCKO
obacTu OT nMenu XepcoHCKOH 0BNaACTH.

YKa3bl, pacropsKeHns I'ybepuaropa Xepconckoit o6acty, OTIpaBJIsieMbIe
B (hefepanbHbIe OpraHbl FOCYAapCTBEHHOM BIACTH (B 0cOOBIX cryHasnx).

JoBepennocT na  mpexcraBienne MHTEPECOB  XEepCOHCKOW  06JacTu
u ['ybepnaropa XepcoHckoit o6nacTy 1o BE/ICHUIO JIEJI B Cylax.

Houernsre rpamotst I'y6epraropa XepcoHCKo 0bacTy.

YiocrosepeHus 1epBoro 3amecturest | ybepnaropa Xepconckoit obnacrty,
3amecrurelis ['ybepHaropa Xepconckoit o6nacry - pyKoBOIMTES AJIMUHUCTPALIAN
I'y6epnaropa u IIpasurenscraa XepcoHckoit obnacTth, 3amecTureneit I'y6epnaropa
XepcoHCKON 00NacTH, WieHOB Ipasurenscrra Xepconckoit obnactu, CIIy)KeOHbIe
YAOCTOBCPCHHUS pyKOBOIUTENCH HCIIONHUTENLHBIX OPraHoB XepcoHCKoH 061acTH.

Ciy>xebuple  ynocToBepeHus TOCYIapCTBEHHBIX TPAXKAAHCKUX  CIYKAIIHX
Anvunvicrpannn - yGepuaropa  u IpasurenscrBa  Xepcorckoi obnacru,
YAOCTOBEPEHH COBETHNKOB I'yOepraropa XepcoHcKoit 061acTi Ha 06IeCTBEHHbIX
Havanax, pabOTHMKOB AjmMunucTpauuu [ ybepnartopa wu  llpaButenscrsa
XepCcoHCKOM 061acTH, 3aMeIalonmX MOJDKHOCTH, HE SBIISIONIMECS JOJIKHOCTIMHA
FOCYNapCTBEHHOM IPayKaHCKOH CITy OB XepCOHCKOH 067TacTH,



Hpwsoxerme Ne 19

K MHCTPYKIMK 110 JIeIONPOU3BOACTBY
B Anmunucrpanun ['y6epuaropa

u IIpaBuTenscrBa XepcoHcKoit 061acTH
U B MICIIOJIHUTENBHBIX OpraHax
XepcoHckon o6mactu

Ilepeyenn
JIOKYMEHTOB, HA KOTOPBIX MPOCTABIAETCS repOoBasi neuarhb
«IIpaBuTenbcTBo Xepconckoii obmacTm

JloroBopsl, comiamenus M HHBIC COBMECTHBIE JOKYMEHTBHI, 3aKIIOYAEMbIC
or umeHn IlpaBurenscTBa  XepcoHCKod obmacTd ¢ ApyruMu opraHamu
TOCYAapCTBEHHOMN BIACTH, OPTraHU3ALASIMU.

Hocranosnenus, pacnopsoxenust [lpaButensctBa  XepcoHCKo#H 06macTy
(xonmu), ormpapisieMble B (enepalibHble  OpraHbl rOCYJIapCTBEHHON BIIACTH
(B OCOOBIX cityyasx).

l'apanTriinere nrcbMa 1Mo GUHAHCOBO-IKOHOMHYECKUM BOIIpOCaM.

JloBepeHHOoCTM HA TONyYeHHE MAarepUalbHO-TEXHUUECKUX IICHHOCTEH,
y4dacTue B cynax or uMmenu IIpasuresnbera XepcoHckoit o01acTy.

OOpa3sel OTTHUCKOB IledaTed M TOMIHCEH JOJPKHOCTHBIX JIUI, UMEOIIMX
IIPaBO COBEPIUEHUs (PUHAHCOBO-XO3AHCTBEHHBIX OlIEpPaIHii.

Cripasku unenam [lpasurenbctBa Xepconckoif obnacti, PYKOBOAUTEIISIM
HUCIIOJTHATSIIBHLIX OpraHoB XepCOHCKOU obnacT.



Hpunoxenne Ne 20

K Muerpykmmu 110 jienonponsoicrsy
B Ajvuincrpanmm ['yGepraropa

u IpaBuresnscrea XepcoHckol o6macTu
U B HCTIOJNIHUTENBHBIX OpraHax
XepcoHeKoi ob1acT

Ilepeyenn
AOKYMEHTOB, HA KOTOPBIX IPOCTABJIsIeTCS repOoBast meyarn
«AJAMUHHCTPANUS I'y6epnaTtopa u lIpaBuTenncrea XepceoHckoit 001acTn»

JloroBopeI, coraiienns ¥ MHBIE COBMECTHBIC JAOKYMEHTBI, 3aKITF0YaeMble
Anvurncrpanueii ['y6epuaropa u [TpaBurenscrTsa XepcoHcKoit 061acTH.

Hocranosnenns, pacnopsoxenus Ilpasurenncrsa XepcoHCcKo#t  obnacTu
(komuw), oTnpaBiseMble B (enepanbHble OpraHbl TIOCYHapCTBEHHON BIIACTH
(B 0COOBIX cityyanx).

["apanTuiinble micsMa 110 GUHAHCOBO-OKOHOMUYECKIM BOIIPOCaM.

Peectpsr (uekos, opyuenuii, npencrasiseMsrx B OaHK).

JloBepernocT Ha monydeHMe MaTepHANBHO-TEXHUUECKIX LIEHHOCTEH,
AIOBEPCHHOCTH  HA TIPEICTABJICHHE WHTEPECOB AJIMMHUCTPALIH I'ybepuaropa
u IlpaBurennersa Xepcorckolt o6macTy B cyaax u APYyTrUe JOBEPEHHOCTH.

OOpasiupl OTTHCKOB IteyaTed M IIOAIMCEH TOMKHOCTHRIX JUL, MMEIOIITUX
IpaBo COBEPIIEHIS HHHAHCOBO-DKOHOMHUYECKUX OIePAI[Hil,

AKTBI (IpHeMa 3aKOHYEHHBIX CTPOHTENECTBOM OOBLEKTOB, 00OPYIOBAHHS,
BBITONHEHHBIX PA0OT, CIIHCAHUS, SKCTIEPTH3BI ).

Komuu wn BbImdcke W3 JIOKYMEHTOB, BhtaBAEMBIX JUIs [IPEICTaBICHUS
B JIPYIUe OpraHu3al(iy.

Copasku (0 1oxomax (M3MUCCKHX JIMI[, BBIILIATE CTPaxOBBIX CYMM,
OalaHCOBOH CTOMMOCTH OCHOBHBIX (OHIOB, 110 NePCOHUMDUUMPOBAHHOMY yYeTy,
MO 3allpocaM  OpraHu3aluH, IO JIOKYMEHTaM, INpSJCTaB/IsieMbIM B CyHl —
110 HEOOXOAMMOCTH ).



bPUD

[Ipunoxenune Ne 21

K UHCTpYKIIMK 110 JIEJIOTIPOU3BOJICTBY
B AIMHHUCTpAIUK I'y6epraropa

¥ [pasutenncrBa Xepcorcekoit obnacru
Y B UCTIOJTHUTEIBHBIX OpraHax
Xepconckoit obnactn

IS IIOATOTOBKH TEKCTOB BblC'l"yHJICIH/Iﬂ

1 _| Jlata 1 Bpemst MeponpusTus

2 | Mecro nposenenns

3_| ObocHOBarME JUIs yUacTHs I'ybepHaropa

4 | OcHoBHas 1eNh BRICTYILICHYS I'ybepraropa
(B OJIHO HIpEUIOKEHHE)

5 | opmar BLICTYIUICHUS (xopoTko€
IIPUBETCTBUE, 3asiBJICHUE, JIOKIAJ], HOIXOI K
pecce, IpOrpaMMHast peys)

6 | YUaCTHUKH  MepOHpHsTHS (ITA,  uwmcno
cirymaresneit)

7 | Yuacrue 1peccenl (B TOM uncie (ejreparsHoit)

8 | OcHoBHbIC nupeI u JIOCTHXKCHHUSI
XepCOHCKOM 06J1acTH 110 3ajiauHoil  Teme
BLICTY IIJICHIS

9 | 2-3 rIaBHBIX OPOGIEMHEIX MOMEITA 11O TEME

U BO3SMOJKHBIC IIYTH HX PCIIcHusd




Ipunoxenne No 22

K IHCTPpYKIMH 110 1eNI0NPOU3BOACTBY
B Apvurincrpanun ['ybepraatopa

1 [Ipasutennersa Xepcorckoit o6nactu
U B MCITOJIHUTENBHBIX OpraHax
XepcoHckol obmacTu

CHHCOK y4acTHHUKOB

15 suBaps 20 r.
Mecro rposenenus
11:00

XepcoHckol obnactHas [yma
OAMUIINA - JIOJIHOE€ HAaUMEHOBAHME JIOJKHOCTH
Mms OtuectBo (Ipu HANHYUN)

Hcnonarrensable opradbl XepCcoHCKOM 00acTu
OAMMNIUSA - II0JIHOC HAUMCHOBAHHE JOJIKHOCTHU
Mms OtvecTBo (IIpH HAJIMYKK)

Cynebnsle, IpaBOOXPaHUTEIIBHBIE OPraHbl K BOMHCKHC (dhopmMupoBaHus
OAMNIINA - IIOJHOE HAUMECHOBAHHE JJOJKHOCTH
Mwmsa OtuectBo (1pu HANMHYUHN)

(Hasiee o Texery)



3.

Ipunoxenne Ne 23

K MHctpykmun no JETIOTIPOU3BOICTBY
B AJIMHHHCTpAIHH ['ybepnaropa

u [pasurenscersa XepcoHCKol obacTH
Y B HCIOJIHUTENBHBIX OpraHax
Xepeoncekoit obnacTn

HOBECTKA
CoBelaHusA (3aceanus)

15 suBapss 20 .
Mecro nposenenus
11:00

Berynurenshoe ciioro I'y6epraropa Xepcorckoit o6nactu
Canno B.B.
Hoxnan o

Joxnaguux;
Gamunus Ums Orvectso (npy HaNUYKK) - oIHOE HauMEHOBaHue
JIOIKHOCTH

CooKIaquuKy:

®amunus Mms Ortuectso (IpM HATIMYMK) - oNTHOE HalMEHOBaHUe
JIOJIKHOCTH

Paznoe



11:00

11:05

11:25
11:30
13:00

[punoxenne Neo 24

K Uuctpyknmu 1o JICIIOIIPOR3BOJICTRY
B AIMUHUCTpanuy [ ‘ybepnaropa

u Ilpasurenscra Xepconckoi obmacty
U B HCITOJIHUTENBHEIX OpraHax
XepcoHckoit o6macTu

MOPSITOK

NpoBeAEeHUs

15 stuBaps 20 r.
Mecto nposejcrus
11:00

Hpubertue I'yGeprartopa Xepcouckoii o61acTu
Campno B.B.

Berpedaror u conpososxnaror: ®amius s OruectBo (npu Hammymm) -
II0JIHO€ HAUMEHOBAHME JIOIKHOCTH

OcMmoTp (BBICTABOUHBIMH IIaBUJILOH )

Haer noscuenns: ®ammms Mms OruecTro (mpu  HanWYMw) - TONMHOE
HAaUMEHOBAHHE JIOJKHOCTH

[lepexon_..

Cosemanve...

Otwesn 'y6epraropa Xepcouckoit o6mactu

Camnpno B.B.



Hpumioxenue Ne 25

K IHCTPYKIMHM 110 ICIIONPOU3BOICTBY

B Apvuaucrparuu ['yGepraropa

u [paBurenncrea Xepconckoit obmactu
¥ B UCTIOJIHUTCILIBIX Opragax

Xcpeoncko# obacru

ObsaszarennHas pacebuIKa
HOPMATHBHBIX IPABOBLIX aKTOR XepCOHCKOIl 06acTu
NOAJIEKAMUX 0PHIHATLHOMY 01y 0INKOBAHUIO

Ajpecar Buyg nocurens
Xepconckas obnactras Jlyma JICKTPOHHBIN
IIpokyparypa XepcoHckoii oonacT 3JIEKTPOHHEII
Ipasosoe yipasnenne Aqvunncrpanun 'y6epraropa u [Ipasurenncrsa DJIEKTPOHHBIH
XepcoHcKo# obiracTu
I'nasnoe ynpasienne Munucrepersa octuimn Poceuiickoit Gejreparum 110 IEKTPOHHBIN

XepcoHcKoi# obacTu

Yupagnenue nHQOPMAIHOHHON ONMUTHKA XePCOHCKOI 06acT

9JIEKTPOHHBIN




Ipunoxenue Ne 26

K MHCTpYyKImu 1o JICTIONIPOU3BOICTRY

B AZIMUHHCTpanuu Ly6epraropa

u Ipasurenscrsa Xepconckoii o6acTu
¥ B HCIIOJIHATENBHBIX OpraHax
XepcoHCKol obnacTu

KAPTOYKA COI'TACOBAHU S
K 1IDOEKTY 3aKkoHa Xepconckoii o6actn
(nocranossienus XepcoHckoii 06/1acTHoll Aymer)

1. Haumenosanue npoexra:
—

Tt - -

2. OcHOBaHMe MOATOTOBKH [IPOEKTa:

3. Paspaboruuk 1ipoexra:

IO0pucr crpyxryproro mompasnencHus
AJNMUHUCTpAIMH I'ybepuaropa u IlpaBurenseTna
XepcoucKoi 061IacTH, UCHOIHHTEIBIOI0 oprana
Xepcornckoit obactu

4. 3auHTEpecoBanHbIe JTHUIA:

N.0. damumus
HN.0. Oamuus



[prioxenue Ne 27

K Urerpykumn 1o JICTIOLIPOU3BOICTBY
B Anvurucrpanun ['yGepratopa

u [Ipasutenscrsa Xepcorckoit o6mactu
U B UCIIONIHATEIBHBIX OpraHax
XepcoHCKoH 061acTu

Vcnons3yercst B cilygae moqmucanms
JOTOBOpa (COTIaIeHmus)
I'ybepraropom ot umernn cyGpexra
6o Ipencenareiem Ipasurensersa
ot umenu lpaesurenscrea

KAPTOUYKA
COTJIACOBAHMS K NIPOEKTY /I0roBopa (Coriamenns)

(IpH yKa3aMH HAMMCHOBAHHS UCLIONL3YCTCS OB mpudr)

1. IIpoexT BHeceH:
(Hcnosb3yeTCs OOBIYHEIH mpuQT)

2. OcHOBaHME TOJATOTOBKH JIOKYMEHTA:
(renonb3yercs 0ObIYHbIHA mpuQT)

3. IlpoexT BU3HpPYIOT:
(MCITOJIB3Y€TCS! IOy KUPILTT mpudT) -

4. Ilpoekr
COIJIaCOBAH:

3amMecTuTen Hpencenarens I [paBuTENnLCTBA
XepcoHcKoit obacTu (B COOTBETCTBHUH ¢ pacrpeeliCHUeM 00A3aHOCTCH )
(ucnoip3ycres HOJIY X XKMPHBIA Ipud)

1.0. Gamuus
N.0. Oamuaus

N.0. OGamuusg

Horosop (cornariernue) pasociars:
IPAaBOBOE YITPABJIEHHE

Ucnoanurens:

Iomonuuk 3amecTurens

[Tpencenarenst [IpasurenscTsa
XepcoHCKoi obnacTu

1. 202

2. 202 1.




IIpunoxenune No 28

K MHCTpy KK 110 €101 pOM3BOACTRY
B Amvuiuerparu ['ybepraropa

u lpaBurenscrsa Xepconckoit obnactu
U B UCTIOJIHUTEIBHBIX OPraHax
XepcoHCKo# obnactu

KAPTOYKA
COTVIACOBAHUS K IIPOCKTY JI0I0BOPA (corjianmenusi)

(Ipu yKa3aHHM HAHMCHOBAHUS UCIIONB3YETCs OOBIYHBIH mpudT)

1. IIpoekT BHeCeH:

(MCuoNB3yeTes OOBIIHEIN pHPT)

2. OcHOBaHUE IIOJrOTOBKM JOKYMEHTA:
(ucnoinb3yercst OOBIYHEBIN MIPUPT)

3. IIpoexr Bu3upyior:
(MCUOJIB3YeTCS IOy KUPHBIN mpudT)

4. Ilpoexr
COIIaCOBAH:

N.0. Gamuus

N.0. damunus

N.0. Gamuaus
N.0O. Gamunus

H.0. ®amunus

Horosop (coramienue) pa3ocnars:
IPABOBOE YUPABJICHHE

Hcrnonsurens:

IHomommuxk 3amecrurens
Ipencenarers pasurennerna
XepcoHCKo 0biacTu

1. 202 T

2. 202 T




Upnioxerne No 29

K MrCcTpyximu o JICTIONIPOU3BOJICTRY
B AJIMHHECTpAIHN ['yGepraropa

u lpasureibersa Xepconckoit o6iacru
1 B ACHOIIHUTCILHBIX Oprafax
Xepeouckoit obnacty

Ocobennocrn Hanucanus HEKOTOPBIX HAUMEHOBaHUI, a60peBuaTyp,
B TOM YHCJIe rpauvecKuX COKpAIEeH il ¢JI0B 1 CJIOBOCOYETAHUH, uncell,
/AT 0 HCTIOJIL30BAHUS CHMBOJIOB, B TOM YHC/IE CHCIHATLHbIX
1. Hanmenosanust TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOyIIpaBIICHUS
M OPraHM3alMH  [UIIYTCH B NOZHOM  COOTBETCTBHI ¢  UX o}UIMANBHBIMU

HAMCHOBaHUSMM, 3aKpPCIUICHHBIMU B OPTaHM3AIMOHHBIX  TOKyMEHTax (ycrasax,
NOJOKEHUAX 00 opranuzanuy u APYTOE), HAITpUMED:

Hpasurenscrso Xepcouckoit obmacru;
AIMHHUCTpaLUS I'ybepraropa u Ilpasurenscrra XepcoHckoit obnacru;

(enepanbHOe  rocymapcTBeHHOE OIO/KeTHOE  06pa3oBaTebHOE YUpEeKICHHE
BBICHICIO 00pa3oBaHus « XepCOHCKUIA FOCYNApCTBCHHBIN NEAArOIMYECK it yHIBEpCUTETY .

2. Mcnomesyemble B Tekcre HAOKYMEHTOB rpaduueckue COKpaIleHus cios JIOJKHBI
OBITH OOIMENPUHATEIMU, & UX HAITHCAHHE — YHUQHIUPOBAHHLIM, Harpumep:

I. - TOPOJ;

L, I'T. - TOX, rofibl (1py 1udpax);

H.0. - HCTIONHAIOIUH 00s13aHHOCTH;

. - JIUCT, JINCTHI;

MITH - MHJTHOH, MHIJUTMOHBI (1IpH 1pax):;
MIIPJT - MAJUIMAP/T, MUJUTHAPAL! (1py mgpax);
py0. - pyOitp;

C. - cTpanuua (npu nudpax);

TBIC. - THICAYA, ThICSYM (IpH LU(pax);

9K3. - DK3EMIIAP.



2

3. Ilpu ynorpebnennu B Tekcre AOKYMCHTOB HIHMIHAILHBIX ab0peBuaryp
(I'AH, ACY, TUBJI/]) u cnorosoix ab0peBHaTyp ¢ TBEPILIM COITACHLIM Ha KOHIIE
(Arponpom, Tasrpom) CACLYCT OCTABIATL MX HECKIOHSEMBIMHU. JTO NOIOKEHME
HC pacrpocTpaHsieTcss Ha CKIOHEHUE abbpesuaryp BAK, T'OCT, MXAT, BI'UK,
TIO3, CITM I, OMOH.

4. Tlpu  momroroske [IPOCKTOB, a TaKkke B  CIyKeOHOI Hepenucke
MCTIOJB3YOTCS  ITOJHBIC  HAMMCHOBAHUS FOCYIAPCTBEHHBIX  OPraHOB, OPIaHOR
MECTHOIO CaMOyIIpaBICHUS U OPraHU3a1(Mil.

5.1lpu  HeobxommmocTn MHOTOKPAaTHOro  ymorpeOiieHUs HauMEeHOBAHMI
[OCYIapCTBEHHOIO  OpraHa, OpraHu3anuu B paMKax — OAHOTO  JOKyMeHTa
PEKOMEHLYCTCSl NPU  IIEPBOM  YyIIOMHHAHMH [[aBaTh €ro [OJHOE HauMEHOBaHue,
a B CKOOKax - COKpalleHHoe, HANPUMED: «...yNPABJICHHE rOCYIaPCTBEHHOMN CITyKObI,
KaJipoB W Harpaja AJMHHUCTpaLuu I'yGepraropa u Ilpasurenscrsa XepCoHCKOH
obiactu (nasee - yrpasienue FOCYNapCTBEHHOM CITy»KOBI, KaJpOB 1 Harpa)».

6. B ciyxkeGHOI neperucke MCKIy TOCYyAapCTBEHHBIMH OpraHAMH, OpraHaMu
MCCTHOIO ~ CamMOyNpaBleHUs W [OABEOMCTBEHHBIMH MM OpraHu3alusIMy, BO
BHYTPEHHEH NEPENNCKe, MPH IOArOTOBKE IPOTOKOJIOB 3acelanuil U CoBelaHnii,
YKazaHui 00 uCnojgHeHWH (pesomonuii), NOKyMEHTOR CIIPaBOYHOIO Xapakrepa
AIOIyCKACTCsl  UCIONIB30BAHUE  ODUIUAITBHBIX COKpAllICHHBIX ~ HAMMEHOBAHU
FOCYApCTBEHHEBIX OPraHOB, HAPUMED!

[ToHoe HanMEeHOBaHue COKpaHlGHHOG HaNMECHOBaHUE

MuHuCTepCTBO BHYTPEHHUX e MBJI Poccun
Poccuiickoit ®enepanuu

MUHHUCTEPCTBO HHOCTPAHHBIX 18T MW Poccun
Poccuiickoit ®eneparym

Munncreperso ocTuimu Mumnroct Pocenn
Poccuiickoit ®eneparu

MunncrepeTBo mudposoro Pa3sBUTHS, Munmmgper Pocenu
CBA3U ¥ MaCCOBBIX KOMMYHUKAIHH
Poccutickoii Denepanun

MuHUCTEPCTBO UMY TIIECTBEHHBIX Munnmyecrso
1 3€MEJILHBIX OTHOIICHH XepcoHCKo# obnactu
XepcoHCKOH ob1acTu

7. B noxymenrax ue jomyckaercs ynorpebienue cokpamenus «Pdy» svmecto
cioB «Poccniickas Deyeparms», « XO» BMECTO cioB «XepcoHcKas 06IacThy.

8. Jlns wanmcamms uwmcen UCIIOJIB3YFOTCA  CIIeAYIONME (HOPMBL: CIIOBECHAs
(4eThIpe KOMIBIOTEpA, TISThH MOHUTOPOB), Lubposas (4 KOMITBIOTEPa, 5 MOHUTOPORB) U
CILOBECHO-LIM(POBast (25-ThICIUHBIH).
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9. CiosecHo-tmdpposas Gopma wmamucanus gpces PeKOMEHAyeTCH  Is
0003HAYCHHS KPYITHBIX KPYIVIBIX 9HCeIl B BHJe coueTaHust mudp c COKpalICHUAMHU
TBIC., MJIH, MIPH (Hampumep: «50 Thic. pyOueiy, «17 mun pyoneit», «120 mnp
pyOireit»).

10. Pumckrmur  1udppamu (6e3  mapamenus  nageskhoro OKOHYAHHUS )
0003HavaTCs  Bexa, KBapTajIbl, TOPSJIKOBBIE HOMEpa ChE3lIOB, KOH(epeHnii,
KOHIPECCOB, MEXIYHAPOAHEIX 0ObeIHHEHMI, accambuielf, roposuy, bopymos,
CHOPTUBHBEIX ~ COCTs3anmi, mHanpumep: «XX-XXI BeKa», «IV  kmapramy, «XX
CliflnanbHas ceccus lenepanbHOll AccamGien OOH», «XXV [etepbyprekmit
MEXIYHAPOAHBIN 5KOHOMMWYE CKUH bopym».

1. Cymecrsurenshoe nocre APOOHOTO vucira COMacyeTcst ¢ ero apoOHOM
HaCTHIO M TIHIIETCS B POJIUTEIILHOM MAeKe eTHHCTBEHHOIO qncia (Harpumep: «36,5
MeTpay, «108,2 py6isy).

12. Cnoxubie cymiecrsutenbube u [IpHTaraTre/ibHble, HMEIOUIME B CBOGM
COCTaBC HHMCITUTENIBHBIC, MULIYTCS CIIeIyIONM 0bpazom, HanpuMep: «75-netueyn,
«B  3-MECAYHBIA  cpok»,  «l 00-nipouienTHOE VCIIOJIHEHHUEe»,  «3-JHEeBHAs
KOMaHTMPOBKay, «2- U 3~CEKIUOHHBIE BATOHLI .

13. 3naxu HOMepa, naparpaga, npouenta, rpasyca, MUHYT U CEKYHJI CTaBITCS
TOJNBKO MPY U (pPax, K KOTOPBIM OHHU OTHOCATCA, & TAKXKe B 3ar0lI0BKaX rpad TaGiuil.
llpy Heckompkux wwnciax (mpu  0Go3HaveHUN COOTBETCTBYIOMMX [IOHSTHIA BO
MHOKECTBCHHOM YHCIIE) UX HE YIBAUBAIOT, CTABST TOIBKO OJIMH Pa3 B MO3UIMHU J[O
WIR 1ocne psapa  gucen (Hampumep: «No 1-5%, «§ 1 u 2p, «25-30%,
«5, 6 u 7 cm»). Koma IMQPLI THITYTCS COBAMM, 3HAKH HOMepa, maparpada,
[TPOLICHTA, Ipajlyca, MMHYT U CEKyH/] TAKIKE ITATITYTCS CIIOBAMM.

14. Hapamiernne (6yxsennoe manexioe OKOHYAHHE) HCITONIL3YETCSI B 3allUCH
TNOPAIKOBBIX YHCITUTCILHLIX (HanpUMep: «COTPYHHHUK 1-ro ornena», «1-i Baron us
LHEATpa», «5-1 yposeHn CIIOKHOCTID, «3aHSTH 2-€ MeCTO», «B Hauase 2000-x FOOBY,
«45-i MapupyT aBrobycay).

5. Hapamenue ne HCIIONB3YEeTCS

IPH  3aIIMCH  KOJIMYECTBCHHBIX YHUCIUTELHBIX: «CnoBapp B 4 TOMAax»,
«pabotra 2 COTPYAHHKOBY; «IIporpamma i3 12 MEpOIIPUATHI;

[P 3allUCH  KaJCHAApPHBIX  Jar CIIOBECHO-LIUPPOBBIM  CLHOCOGOM:
«22 mapra 2023 y, «1 Jexabps 2023 roja;

CCITH MCII0 0D03HAYEHO PHMCKOM [Hbpoit: «XXII Omumnuiickue urpsry, «IX
cecensty, «XXI Bex»;

B HOMEpax TOMOB, IIaB, CTPaHHL, HILTIOCTPALHiA, TablML, TPUIOKEHHH U T.11.,
CCIIH POZIOBOE CNOBO (TOM, MIaBa) NPCAMICCTBYCT HYMCIHUTENLHOMY: «Ha C. 196,
«B TOME 5», «B Tabnute 11».

16. Hapamenue nanesxxnoro okonvanus s HOPSIIKOBBIX  YMCIHUTENLHBIX,
ODO3HAYEHHBIX  apabCKuMu udpamMu, MOXKET ObITh OAHOOYKBEHHDLIM  WJTH
JBYXOYKBEHHDIM.

7. Hapamenue nomxno 6wt OIHOOYKBEHHBIM, €CITH [IOCHeTHEeIH OykBe
HHCJIUTCIEHOTO  NPEAIIeCTBYET IIaCHBIH 3BYK: S5- paeHb (ISTbHIH JeHb), 85-5
POOBUIMHA (BOCEMbBIECST TIsITast FOf0BUIMNA), B 32-M u3januu (B TPHALATH BTOPOM
M3JAHNH), B 14-M psity (B YeThIpHAMIATOM psity).
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18. Hapamenue 10i5kHO  ObITE JABYXOYKBEHHBIM, €CITH MOCHETHEH OykBe
IPENIIIECTBYET COIVIACHBINH: 5-ro co3bIBa (1ISTOrO CO3bIBA), K 25-My CTyjeHTy
(K IBaguars mnsTomy CTylUeHTY), u3 32-ro 3acenanus (13 Tpunuars Broporo
saceanns), n3 14-ro psina (13 YeTHIpHAIATOTO psia).

19. Ecomm noapsin cnenyror jsa HOPSIIKOBBIX HHUCIIUTENBHBIX, Pa3iciIeHHbIX
3AIATOM  WIIM  COGJIMHCHHBIX  COIO30M, TajesKHOe OKOHYaHHME HapalluBaeTcs
Y KKJI0ro u3 Hux: 1-#, 2-i arousr; 80-e u 90-¢ rOJIb].

20. Ecnu  moapsn CICAYIOT 0oliee IBYX IMOPSIKOBBIX YHUCIIUTENBHEIX,
PA3JICTICHHBIX 3alITOH, TOYKOM C 3arsTON WM COeqUHECHHBIX COIO30M, TO IMTaAEKHOE
OKOHYaHHe HAPAIIMBACTCS TOJIBKO Y TTOCIIE/HETO YHCITHTEIbHOIO: 1, 2 u 3-if Barowns!,
70, 80, 90-e roswr.

21. Eciy J1Ba DOPSIIKOBBIX YUCITUTEIbHBIX CIENYIOT Yepes TUPE, TO MaJIeIKHOE
OKOHYaHHUE HapallMBACTCS

TOJIBKO y BTOPOIO HHCIMTEILHOTO, €CIHM MafeKHOE OKOHYAHUE y oboux
THCIIUTEIBHBIX OfnHAKOBOE: «50-60-¢ rojpmy, «B 80-90-x rojiax»;

Yy~ KaxIOro  YHMCIMTCIBHOIO, ©CIM  I[ajeKHbIE  OKOHYAHMSI pasHbIe:
«B 11-M - 20-x psmax».

JUist nanmcanus naTel, cocrosmen us AHs Mecsla (Yucia), Mecsua M roja,
HMCIIONB3YIOTCA IUPPOBOH M CIIOBECHO-IUBPOBOIT CIIOCOBHI o opMIIeHNS 1aT.

22. Tlpn umdposoM crnocobe AdTy JOKYMCHTa 3allMCBIBAIOT apabCKUMU
IppamMn B Cileayromel Mocie0BaTelbHOCTH: AeHb mecsina, Mmecdl, roa. Jens
Mecsa v Mecau oGOpMILTIOT JIByMs Mapamu apabckux LUdp, pasmgereHHBIME
TOYKOM; IO/ - YeTBIPbMS apaGCeKuMu wadpamy, Hanpumep:  «09.08.2019y,
«15.03.2023%», npu oTom ciioBa «L», «roAa» He yKas3bIBaroTCH,

23. Tlpu crosecHo-MppoBoM  crnocoBe Aaty  JIOKYMEHTa  0(OpMIISIOT
crenyromumM  obpasom, Hampumep: «9 asrycra 2019 r», «15 mapra 2024 1y,
«29 ceHTsiops 2024 Ty,

24. Eciim 0603HAYECHME JIATHI B TEKCTE COCTOUT TONBKO M3 rofa, CJI0BO «IOj»
MAmCTes HOoMHOCTRIO: «Ilnan Meponpusituii... na 2024 rom». B ocTaibHbIX ciydasix
PaspeIIACTCs UCIONB30BATh COKPAIEHUS: «I» (TOJ), «I'Ty» (rojter).

25. Ecnu jara B TekCTe COCTOUT U3 Mecsla M roja, Ksapraja W roja,
HOIIyrOAHs ¥ IoJa, TO ¢ 0OGOPMIISIIOT CJIEY FOILUM 0Opasom, Harpumep: «B mae 2023
r», «B I xBaprane 2024 ry, «s I1-IV kBapranax 2024 r», «Bo BTOpPOM HONyroauu
2023 r». Keapran obo3nauaercs PUMCKOH LIMPPOH, a MONYroue MUIETCS CIOBOM.
Ilpr  pumcknx  umdpax nagexnsie  okoHuams (Haparenus) He craBsTCS:
B I kBaprase (Ho He B 1-M KBaprase).

26. Kanenjapusle Cpoku B JIOKyMeHTax 0603HAYAIOTCS CIICNIYIOIUM 00pa3oMm,
Hanpumep: «3a 4 mecsina 2023 romgay, «s 2022 rogy», «c 2022 no 2024 romy,
«B 2022-2024 rogax».

27. Bce BHJBI HEKaJIEHJAPHBIX JeT (y4eOHBIH, GIOJIKETHBIH, OTYETHDI roj),
T.C. HAYMHAIOIIMXCSA B OJIHOM TO[Y, @ 3aKAHYMUBAIOIIMXCS B APYTOM, IHIIYT 9Yepes
KOCYy1o depty, nanpumep: «B 2024/2025 yueGrom rofay», «otaetHoiii 2024/2025 roj.
B ocramembix  chywasx MEXKIY — TOIAMH  CTaBUTCS  THUPE,  HalpUMEp:
«OCBOOOJUTE OT B3UMAHUS rnoaoxogHoro nanora s 2023-2025 oy,



28. 3Haku npenwHanms (Touka, 3amnsras, ABOCTOYME, TOYKA C 3aIsTOH,
MHOTOTOYME, BOCKIUNATENbHBIH U BOIIPOCHTENBHBIH  3HAKM) He OTHenstoTes
pobesiom or IPEACCTBYOIUX CIIOB.

29. Ilepenoc 31akon IPCIMHAHNA Ha JIPYTYIO CTPOKY He JIOTIyCKaeTes!.

30. KaBbr4ky u ckobku me OTHCJISIOTCS IIPOOEIIOM OT 3aKIIOYEHHBIX B HUX
CJIOB, 3HAKM IIPCTIMHAHUS HEe OT/ICAIOTCS OT HPEAIIECTBYIOUINX CKOOOK U KABBIYCK,

31. lnst  odopmitenus HOKYMEHTOB B COOTBETCTBHU C Wucrpykineii
UCIOJIL3YIOTCS MAPHbBIE CUMBOJIBI KABBIUCK «EITOUKHY). Ilapubie cumBons kaBpryex
(IAIKAY,  «KOMIBIOTEPHBIC KaBLIUKM» (B KOTOPBIX  PUCYHOK OTKPBIBAIOMMX U
3aKPBLIBAIOIINX KABLIYEK e pasidaercesi) npu  odopmirernu JIOKYMEHTOB He
HCTIONIB3YIOTCH.

32. KaBbraku oopmisiorest Tem ske LIPU(TOM, YTO M 3AKITIOYCHHBIH B HMX
TEKCT.

33.Ecmm BHYTPH CIIOB, 3aKImIOMeHHbIX B KaBBIYKH, BCTPEYaAlOTCS Jpyrue
CJIOB4, B CBOKO OYepelb 3aKII0OYEHHbIC B KaBLIIKH, TO B KOHIIE TEKCTA CTABUTCS OJ[HA
3aKPBIBAIOIIASCS KAaBBIYKa, HAIIPHMED:

ABTOHOMHAST HEKOMMEpUecKas opranusamis «M3naresnermi oM «Taspusiy;
I'KY XO «OK «Apabarckas CTpEIKay;

3axon XepcoHCcKol o6nacTi or 04.03.2024 Ne 36/2024-03 «O BHECCHUH
M3MCHCHUH B 3aKkoH XepcoHCKOH obmactu «O) 6romxere XepcoHckol obnacTd na
2024 rox v 1J1aHOBBIH nepuon 2025 u 2026 roqosy.

34. Ilpu odopmirenun AOKYMCHTOB  HCIIOJIB3YETCSH  CUMBOJIBI «THUpE»
U «aehucy — HeOyKBEeHHBIC SHAKH, KOTODPBIE BH3YalbHO MOXOXKH, HO BBITONUSIOT
pasuble GyHKIMN

35. ledbuc — a1o opdorpapuueckuii 3nak B BUJAC KOPOTKOM uyeprouku. Ou
MCIIONIBE3YETCS MEXAY YacTsAMU CHOBA MU mudpamu, a TaKxke 1pu MIEPEHOCE CIIOB.
Ilamercs cnutno ¢ wactsmMm cnopa n uudpamMu  kak ¢ NIPENIIECTRY O IMMH,
TaKk H mocrepyrommmu emy (6e3 npo6enos). Harmpumep: Oy KBEHHO-[IU(POBOI,
BO3NYILIHO-KaNCIbHbIHA, 3akoH Ne [20-M3, Koe-Tne, 4ro-nmubo, B myHkrax -3,
B TOANYHKTaxX «a»-«i», B 2024-2025 Foflax, B cenrsiOpe-okrsibpe 2025 .,
15-ro uucna, 3-nneBHbIi. Dror [MUCHEMEHHBIN 3HAK HEe OT/AelIsieTCs npobenamu.

36. Hanmcanue cios ¢ AeucaMu orpesessiercs NIPABUIIAMU PYCCKOI'O SI3BIKA.
[Ipobenom or crosa neduc He ormensercs (32 HCKIIOYCHHEM ciydast  Tak
Ha3bIBACMOIo «BHCAYETO» jeduca, HAlPUMEP: «BETXHE OJIHO- M JBYXJTAXKHBIC
Jloma).

37. Tupe — 9TO MyHKTYalMOHHBI 3HAK (3HaK npenuHanus). Yeprouka Gomee
AMHHAs, v1em  neduc. Tupe ynorpe6isercs s NPCIUIOKCHUN MEXKY UJIeHaAMHU
(cnoBamm) npemoxeHus, a me B cocraBe ciosa, xak geduc. Tupe ormensercs
npobeamMu Kak ot HPCAMICCTBYIOMWIETO, TaK M IIOCIENYIONIEro CIoBa, Hanpuwmep:
Aaitee — Ionoxenue, najgee — MmuHncreperso.
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38. Tupe ncnonssyercs B CIIEAYIOLIUX CITyYasx:

- MEKIY HICHAMH NPEIUIOKEHHS B IPOCTOM lipe/iioxenun. Hanpumep, tupe
CTABUTCA  MEXIY IO/UICKAIIUM U CKa3syCeMBIM, eClldi  OHM 00a BRIpaXKEH-I
CYIUECTBUTENBHBIM B MMEHUTELHOM [1a/187Ke («MockBa — cTonuna Poccumy);

" MCEKAIY HacTAMH CIOXKHOIO IPeUIOnKEHIS. Hanpumep, pasgenser IIPOCTEIE
HPC/UIOKCHUA B COCTaBe GECCOIO3HOIO, eciu BTOpast 4acTh BBIPAXKACT 3HAYCHMUE
cieacreus («Jlec pyost — menku JICTATY) MIIM HEOXKHJIAHHDbIH pesylbrar, OblcTpyIo
cMmeny nercrsust («OH Haxas Ha TOPMO3 — CKOPOCTh HE yMEHBUIMIACEY).

39. Kocas 4epra (umu Apodb B HOMepax wu HUHJICKCAX) OTHOCUTCH K
HeOyKBEHHBIM opdorpadudeckrm 3nakam u UCTIONB3YCTCA B CITEYIOIUX CITyqasx:

- B PEIMCTPALMOIHBIX HOMEPAX JIOKYMCHTOB;

- B (QYHKUMH, Onuskoi « GyHKImH  corozoB «my» u «WIH», KaK 3HaK
ATBTEPHATUBHOCTH  I[OHSITHIA, HalpuMep:  «jrobasiicune/u3sMeHeHne  manusix o
THTAHAPYCMBIX 3acenannsx Ilpasurenscrsa...y, «obrosnenre sepcuit OITO w/unn
CIIO»;

-1 0DO3HAYeHust  OTHOMICHMHS Kakux-mubo  Benuuus, napaMmeTpos,
HAPUMEP: «TI0 COOTHOLIEHHIO N1apaMeTpoR [IeHa/KauecTRo.. . »;

-~ B COKPAWICHHBIX 0003HAYEHUSAX COCTABLLIX CAMHHIL U3MCPEHUSI, HATIPUMED:
wra (ueHTHepos ua reKTap), ob/Mun (060poToB B MUIYTY) pyb./Mecan (py6ieit B
MECSIIl);

- B TEXHMYECKUX TePMHHAX, HArpuMep: «IOCPEJICTBOM JIOKAILHOM CeTH THIIA
Ethernet 100/1000, «Hepeiada JanHeIX 110 nporokony TCP/IPy.

40. Ecnm kocas yepra HCTIOIB3YETCs B COKPAIICHHSIX U BMECTO COIO30B U, WY,
OHa He orOuBaeTcst npoberamuy, HapUMep: KM/4, npaBuia Bhesa/Boiesna. Eoiy e
KOCast Hepra pasjiensier cloBocodeTanus, 1o PCKOMEHIYETCS TIPOCTABIATEL IPOGEIIb,
HATIPUMED: «OOHOBJIEHHE BEPCHH TaHNBIX / H3MEHCHE BCPCHUH JIAHHBIXY.

41. HepaspeiBipiii  npoben — s1o CICHHATBHBIH  CUMBOJI - KOMITBLIOTEPHOIH
KOIMPOBKH TEKCTOB, OTOOpaKAIOMMHCS BHYTPH  CTPOKH  110106HO0  0GBIuHOMY
npodeity, HO He I03BOJISIONTHI TCKCTOBOMY PENAKTOPY pa3opBaTh B 3TOM MecTe
CTpoKy. Hepasprisusiil mpoGen MEXKJY CIIOBAMHU HCIIOIB3YETCS JIsi HEAONYIIEeHUsI
fIepEHOCa Ha APYTYIO CTPOKY HIIH CTPAHHLLY (pazpsiBa):

MEOXKAY QaMmIEell M wHHLMANAMH  Hmenu  u OT4eCTBa  (Harpumep:
«ITymkun A.C.»);

lociie  reorpapuueckux  cokparieHuit (nampumep:  «r. Cxanosck») wunu
B HANMCAHUH DNIEMEHTOB II0YTOBOTO aJpeca (ranpumep: «yi. Tapue, . 24, xopm. 1,
KB. 166%»);

MKy 3HAaKaMM HOMepa, maparpada M OTHOCHIIMMECH K HUM 1udpamu
(manpumep: «Ne 8, «§ M);

MEXIY 4YUACIaAMH M OTHOCAIUMHCS K HUM CAMHHULIAMHA M3MEPEHHS WJIH
CHETHRIMU ci1oBamMu (Haripumep: « 120 My py0.», «2025 ry);

MEXKILy clioBamu M wu(pamur npu odopmieHuu AaT, KalleHIapHBIX CPOKOB,
B HA3BAHMAX IPA3JIHUKOB U 3HAMEHATECITHHLIX Aar (Harnpumep: «12 uronrs 2024 Ly,
«8 Mapray);

MEXKIy IpylamMu 1U(p B MHOIO3HAYHBIX YHCHAX TI0 TPU UM pPBl cripasa
HaJICBO HAYMHAS C YeTHIPEX3HAYHBIX YHCE)] (HarpuMep: «BbIIageno 1 823 pyo0.»,
«B OTHOM Merabakire conepxutes 1 048 576 Oaifry);



MEXKIy HOMEPaMH BEPCHH TIPOrpaMMHBIX IPOZIYKTOB M 9aCTAMHU UX Ha3BaHMIA,
COCTOSINMMK. M3 [udp  wim COKpaIenui  (nmampumep:  «Windows XPy,
«CentOS 6.5»).

42. Jlnst BCTaBKU CHMBOJA «HEPA3PLIBHBIM NPOOEN» B TEKCTOBOM penaxrope
IIPENYCMOTPEHO ClIeNHAIbHOE COYeTante KIIARUIIT «Ctrl» + «Shifty + «ITpobem.

43. HpHHyﬂHTGHBHblﬁ.paSpBIB CTPOKH HCTIONB3YCTCS JUIS NepeHoca Tekera
Ha IpyTyIO CTPOKY.

44. Jlnst BeTaBku IIPUHYUTCILHONO PAa3PhIBA CTPOKH B TEKCTOBOM perakrope
[PEAYCMOTPEHO ClIeHHAbHOE COYeTaAHNE xjaBuur «Shifty + «Entery.

45. Ilpn odopmiennu /IOKYMEHTOB He JIOIyCKACTCs pas3pbiBaTh 1o CTpPOKaM
MICMEHTBL ATl MJIM HOMEpa JOKYMEHTa [IPH UCITOJIB30BAHUM CCHUIOK B TEKCTe
AOKYMCHTA, YUCJIA ¥ OTHOCSINECS K HUM C/AHHIIBI M3MEPEHUS MK CYETHBIE CIIOBA,
a TaKkxke abOpeBHaTyper.

46. KauectBo nevarn na 6ianxe [10ZIpasyMeBaeT OTCYTCTBHE MIpH(TA pasHOro
OTTCHKA, CepBIX MOJIOC, PA3TUUHBIX [eeKTOB, 3aMSITHiIL

-_—
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K Uacrpyxnmnu o JICTIOTIPON3BOICTRY
B AnmunucTparum I yOepHaTopa

u IlpaButenscrsa Xepconckoit o6macTy
1 B HCIIOTHUATENLHBIX OPraHax
XepcoHckoit obactn

Homenkiatypa jpen CTPYKTYPHOIO I0XpPa3/AC/ICHUS OPraHu3aun

(HaUMEHOBAHME FOCY IAPCTBEHHOrO oprasa,
OpraHa MeCTHOIO CaMOYIIpaBIeHus,
OpranM3anum)

(HanmeHOBaHME CTPYKTYpPHOrO NoJIpas/ieneHus)

HOMEHKIJIATYPA JIEJT

Ha rojt

(x HOMeHKJaType 1en CTPYKTYPHOTO NOJPa3AENeHMS 10 OKOHYAHUH
KaJICHRapHOTO rojJa COCTaBIISACTCS HTOrOBast 3aHCh 110 pexoMengyemomy
00pasily, yKasaHHOMH B IPUIOKEHNN 12, 1 jienacres ormerka o nepenaue
HTOTOBbIX CBeleHUH B ciyxGy JJOY OpraHM3almu)

Konnuecrtro

Wnnexc Cpox xpanenns
o TOMORB u Ne crarnu 110
cTa .

A qacren LCPEYHIO

R ) O M B S 5

Hassauue pasjena

Hanmenosanue nomxnoctu
PYKOBOZUTENS CTPYKTYPHOI'O NOApasaeeHus

3a10J10B0K Jielia [pumeuanns

-
(moxmucy) (pacumpporka nonmicu)

(mara)

COI'JIACOBAHO
(npy Hamunu BK CTPYKTYPHOIO TIOAPa3ALNCHES)
[poroxon 9K crpyxryproro
HOIpas3eIcHus
oT No

_—
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Kk Uncrpyxnuu 1o JICITIOIIPOU3BOJICTRY
B AJIMHHHCTpAIAH I'yGepHaropa

u [IpaBurensersa XepcoHCKOH 061acTy
U B UCTIOJIHUTEIBHBIX OPraHax
XepcoHCKoM obacTu

Onucep ACJI CTPYKTYPHOI'O noapasaenenus

(HaI/IMeHOBaHI/IG rocy 1apCTBEHHOIO oprata, opraHa McCTHOro CaMoylIIpaBJieHHs, opranmaumn)

(HaumenoBanme CTPyKTYpHOro 1oJIpasjielicHus )

OITHUCH Ne
JIeJL, TOKYMCHTOB
3a rojl
Cpok
XpaHCHUs
o rpada He
Ne | Mnjexc Kpaitrme |\ Kosmuecrno
% 3aroJioBoK Jiena p sanoHseTCs I [pumedanus
/1 Jeia JaThl B OITUCH ¢ JINCTOB
NOCTOSAHIIOTO
cpoka
XpaHeHus)
] 2 3 4 5 6 7

Hassanue pasjena

| | |

B JAaHHBIN pasacin ormmcHu BHECEHO

(rudpamu 1 ponuchio)
JICJI

¢ No 1o No

B TOM YHUCJIC:

JHTCPHBIC HOMEPA:!

HPOITYIIEHHBIE HOMEDA:

I‘IaI/IMGHOBaHI/IG JIOJODKHOCTH COCTaBHTCIISI

OIIucu
(noarvce)
(mara)
[Hanmenosanue  jpomknocTyr  pyxoBojmress
apxXuBa (s caywae, ecau 3a Opranu3auuio  apxuMBHOro
XPaHEHMS  OTBCYAET PYKOBOAUTEHL opranusalliu, OIUCh
HOANMCBIBACTCS JIMLIOM, OTBETCTBEHHbLIM 32 apxma)
(moarnuce)

(nara)

(pactuudposka nomnuck)

(pacummdposka roanucu)



COI'JIACOBAHO COTI'JIACOBAHO
(npu manvuun DK cTpyxTypHOro NoJApasae/eHns)
Hanmenosanue nomxkpoctu [Iporoxon DK crpyxrypnoro
pykopojaTenst cnyx0n1 JIOY 110/ (pa3/IC/ICHIS
(mopucs) (pacindposka 1o/1KUCH) or No
Hara
Ilepenan eJLXp.
(uudpamu 1 1ponKCHIO)
U PErUCTPAITMOHHO-KOHTPOJILHEBIX

(uMpamu 1 NPoIUCHIO)
KapTOTCK K TOKYMCHTAM.

Haumenonanue JIOJIKHOCTH pa6OTHI/IKa
CTPYKTYPHOI'O 110)Ipa3/ICIICHUs

(riopnncee) (pacumdposka nojnncu)
(nara)
[ Tpwsin CJLXP.
(undpamu 1 nporuckKIo)
u pel‘I/IC'I‘paHI/IOHHO-KOHTpOJIbHLIX
(undpamu u nponuceio)
KapTOTCK K JOKYMCHTAM.
Hanmenosanue JI0IDKHOCTH paGOTHHKA apxuBa
(1oaruces) (pacmndposka 1oanmcy)

(nara)



Ipunosxenne No 32
K Muctpyknun 110 JICIIONIPOU3BOJICTRY
B AnvunucTparpm [ ybepuaropa

u IlpaBurenscrra Xepcouckoit o6acTu
1 B UCTIOMHUTENLHBIX OpraHax
XepcoHckoit obnactu

Onucey IJICEKTPOHHBIX AOKYMEHTOB C’I‘pyKTypHOI’O nojapasjiesiecHus

(Hanmeuoxsa}me FOCYapCTBEHHOTIO opraHa, opraxa MecTHOI'0 CaMO}/l'IpﬂBJICHI/lH, opraumauun)

(nanmenona}me CTPYKTYPHOIO IIO][p’cB]lCJICHI/IH)

-_—

Donpg No

OIMCDH No
JJICKTPOHHEIX JIOKYMEHTOR

(mocrosHnOrO XPaHCHUA/BPCMEHIIOro (CBbime 10

-_—

JICT) Xpanenusi/ 1o JIMYHOMY coCTagny)

3a I'0J1
-
Konnuccrs
3aronoBox Buiu 0 (aiinos
Perucrpanmonn ) .| O6me
JNCKTPOHHOT N 3arooBOK Hara (komnyect
Ne | Unpexc bl HOMEP N M B [Tpumeyan
0 Jea 1o PJIEKTPOHHO | JOKYMEH | XpaHeiu | Bo (haitnon N
n/n| nena DNEKTPOHHOTO Gaiita us
1IOMEHKIIaTy ) ro Ta B
JNIOKyMeHTa L X
pe JIOKyMelTa KOHTCHHEp
L 9 ]
1 2 3 4 5 7 8
N I B L B R
B nanneni Pasiesn omMcHu BHCCCHO
(wppamu u niponucrio)
JJICKTPOHHBIX
HOKYMCHTOB
c Ne 110 No
00beMOM Oaifr. B ToM gmcre

JIUTCPHBIC HOMCpa:
IIPONTYIICHHEIE HOMEpa:




K onextponnsiv moxymenram cocrapiemn peecTpsl (aitios.

I‘IaI/IMCHOBaHI/Ie AOJIKHOCTH COCTABUTEIISI OIIUCH

(nara)

Hanmenosanme omxnocru pykosojmress apxuBa (s ciyuac,

CCIM  3a  oprauuzaumio APXUBHOrO XPaHCHHUS  OTBEYAET

Opranvsalny, OMuch MOJAMUCLIBACTCS JIMUOM, OTBETCTBEHHLIM 34 apxns)

(nara)

COI'JIACOBAHO

Hanmenonanue nomxnocru
pykosoauTens ciryxon JIOV

(pacuindponka
(noanuce) OJIITUCH)
PYKOBOAMTEID
(pacuingposka
(1oJumcn) TTOJITUCH)
COI'JTACOBAHO

(pn nanuaun DK crpykTyprioro Hofpasiencyus)
[Tporoxoir DK crpykryproro
oJipazjeiicuuy

oT Ne

—_—

DJICKTPOHIILIX JIOKYMCHTOR

(moanuce) (pactudposka HoamcH)
Jara
ITepean
(udpamu v IpoImckio)
00beMoOM

Oaifr

(1dpamu 1 IPONUCKIO)

I’IaI/IMCHOB’dHI/Ie JOJDKHOCTH p36OTHI/IKa
CTPYKTYPHOTO 1o IpasjcieHnus

(nara)

Hpumsir

(nonnmck)

(pacimndposka nommc)

QJICKTPOHIBIX JIOKYMCHTORB

(nudpamu 1 1ponuckio)

Oaifr

(ubpamu 1 1ponuckio)

Hanmenosanne jomknoctu paGoriuka apxmBa
(JIA11a, OTBETCTBEHHOIO 3a apXUB)

(nouruce)

(pacumdporka nomcu)

(nara)
Peectp daitnios siekrponroro JIOKYMEHTa
[ Ne Ne Hanmenoranue ¢aiina Hara u Bpems Obmnem (B Popmar
/11 | 37eKTPOHHOrO nocnejnero Haiirax) taiina

HOKYyMEHTa no
OITHUCH

U3MEHCHUS
Gaitna




